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ASSURANCES
CERTIFIED SCHOOL PERSONNEL EVALUATION PLAN

The Kentucky School for the Blind hereby assures the Commissioner of Education that:

This evaluation plan was developed by an evaluation committee composed of an equal number of
teachers and administrators. :

The evaluation process and criteria for evaluation will be explained to and discussed with all
certified personnel annually within one month of reporting for employment. This shall occur
prior to the implementation of the plan. The evaluation of each certified staff member will be
conducted or supervised by the immediate supervisor of the employee. '

All certified employees shall develop an Individual Professional Growth Plan (IGP) that shall be
aligned with the school/district improvement plan and comply with the requirements of 704 KAR
-3:345. The IGP will be reviewed annually.

All administrators and non-tenured teachers will be evaluated annually. Tenured teachers will be
evaluated every two years. :

Each evaluator will be trained and approved in the use of appropriate evaluation techniques and
the use of local instruments and procedures,

Each person evaluated will have both formative and summative evaluations with the evaluator
regarding his/her performance.

Each evaluatee shall be given a copy of histher summative eveﬂuation and the summative
evaluation shall be filed with the official personnel records.

The local evalnation plan provides for the right to a hearing as to every appeal, an opportunity to
review all documents presented to the evaluation appeals panel, and a right to presence of
evaluatee’s chosen representative.

The evaluation plan process will not discriminate on the basis of race, national origin, religion,
marital status, sex, or disability.

This evaluation plan will be reviewed as needed and any substantive revisions will be submitted
to the Department of Education for approval.

;
e .ﬂ’\;/)ﬂﬁfrﬂ/ 7" g‘dg
Signature of Associate Commissioner of the Office ' : Date
of Special Instructional Services or Designee '




N

AEVALUA‘IIO‘N' IS ...

the process of assessing or determm.mg the effectzveness of
per:fonnances and products S

to promote the continuation of professionél compeience;

to ideﬁtify areas for professional growth: and
to assist in makulg pérsonnel decisions

for the purpose of improving instruction, cumculum, assessment,
and other professional responsﬂ:uhnes. , _




Evaluation System Components

(704 KAR 3:345 — Evaluation Guidelines)

district flexibility in
documentation

Wwho develops

“System has two purposes

must include
professional growth plan

professional growth plﬁn ;

matches other district
plans

all evaluators trained,
tested, and certified
conducted openfy

in writing; part of
personnel records

According to 704 KAR 3:345, Section 1. (3) "Evaluation” means
the process of assessing or determining the effectiveness of the
performance of the certified employes in 2 given teaching and
learning ..based on predetermined criteria, through periodic
observation and other documentation including a portfolia. peer
review, product or performance; or (b) the establishment and

monitoring of a professional growth plan.” :

The KAR Section 4. (1) further states: "Axn evaluation commitiee -
consisting of equal numbers of teachers and adminjstrators shall
develop evaluation procedures and forms for certified positions _
below the level of superintendent, The superintendent’s evaluation |
process shall be developed and adopted by the local board of

. education. ;

Section 4. (1) continues with: "The evaluation procedures and

forms shall be designed to foster professional growth and to

~ support individual personnel decisions.”

Section 4. (2) (c) states: "The evaluation system shall include a
professional growth plan for all certified persannel below the level
of superintendent aligned with specific goals and objectives of the -
school improvement plans and shall be reviewed eanually."

- Section 1 ‘(1 1) reads: "Professional growth plan” means an

individualized plan that includes: o
(a) Goals for enrichment and development that are established by
the person being evaluated with the assistance of an evaluator;

(b) Objectives, & plan for achieving the objectives. and a method

for evaluating success: and 7
(¢) Alignment with the specific goals and objectives of the school

improvement plan, or district improvement plan; and

- (d) Identification of school and district resources within available

funds to accomplish the goals.

Purﬁhm‘morc, Section 6. (1) reveals: "All primary evé]uators, with
the exception of district board of education members, shall be
trained, tested, and approved as an evaluator by th_c Kentucky -

- Department of Education.” _ -

Section 4. (2) (b) states: "The_monitoring or observations of
performance of a certified employee shall be conducted openly and

- with the full knowledge of the teacher or administrator.” .

- Lastly, Section 4. (2) (j) reads: "The evaluation of a certified

employee...shall be in writing on an evaluation form and become a
part of the official personnel record.™ ‘ '

. "./




(KRS 156.555 — Certified Personnel Evaluation)

KBE develops wrilten
‘evaluation guidelines

profes.fional growth

assistance provided

KDE visits and
reviews LSD's
documents

KRS 156.557, (3) (c) requires the Kentucky Board of
Education to "develop written guidelines for a school district
to follow in dcvelopmg, Implementing, and rcwsmg the

' evalu.anon systemm...”

Section 3, subsection (¢) (5). mandates: The evaluation
system shall include a plan whereby the person evaluated is

- given assistance for professional growth as a teacher or .-

admmistrator. The system shall also specify the processes to
be used when corrective actions are mccssary m relanon to -
thc pcrformancc of one’s 3351gnmcnt

~ Section 9 states: "“. . . the Kentucky Dcpartment of

Education shall annually provide on-stte visits by persbnnél :
to a minimum of fifteen (15) school districts to review and

‘ensure appropriate implementation of the evaluation system

. by the local school districts. The department shall provide .

- technical assistance to local districts to eliminate deficiencies
‘and to Improve the effectiveness of their evaluation systermns.

The departmment may implement the requirement in this
subsection in conjunction with other rcqun'emcnts mncluding,
but not limited to, ‘the scholastic audit process..

" NOTES:

(tal




Cerﬁﬁed school personnel includes:

1. administrator

Any person who devotes the majority of his/her employed time to
service in a position for which administration certification 1s required.
. These positions are superintendent, deputy superintendent,
assistant/associate superintendent, principal, assistant principal,
guidance counselor, director of spé'cwial'education, supervisor of
instruction, director of pupil personnel, dean of students, director
federally supported programs, professional development coordinator, .
director of district-wide services, instructional coordinator, and
district assessment coordinator, and head teachers | '

2. tea‘che'r

‘Refers to any certified staff person who directly instructs students.

- 3. other support staff

- Refers to any certified staff other than teacher or administratér, such
- as librarians, media specialists, etc. ' S




* Individual professional growth plans.

Glossary of Evaluation Terms and Definitions
(As applied to Kentucky's professional growth znd certified personnel evaluation process)

Evaluation terms and definitions listed below include those presented in KRS 156,557, 704 KAR 3:345,
and KRS 160345 (2) (c). | | o

- administrator: is any person who devotes the majority of his/her employed time to service in a position
 for which administration cortification is required by the Education Professional Standards Board in 704
- KAR Chapter 20. These positions are superintendent, deputy superintendent, assistant/associate

 superintendent. principal, assistant principal, guidance counselor, director of special education, supervisor

of instruction, director of pupil personnel, dean of students, director federally supported programs,
professional development coordinator, director of district-wide services, instructional coordinator, and
district assessment coordinator. Head teachers may also serve as evaluators of certified personnel based
- vponr KRS 160.345. The administrator assumes the role of evaluator for alf certified school personnel
- whom he/she immediately supervises. . . - _ : _

appeals: a process whereby any certified pcrsonnel_‘empldyjee who feels that the Jocal school district
 failed to properly implement the approved evaluation system can formally disagree with histher. =
- evaluation. . 7 - _ ‘

conference: z meeting involving the evaluator and the certified employee evaluated for the purpose of

- providing feedback from the evaluator, apalyzing the results of observation(s) and other information to _
. determine accomplishments and for demtifying areas for growth leading to establishment or revision of a *
professional growth plan. : ' : -
corrective action plan: a plan developed by the evaluator and evaluatee as a result of an wnsuccessful
standard rating(s) on the summative evaluation. Specific assistance and activities are identified and
progress monitored. - ‘ : ' '

_evzﬂnatee: one whose behaviors and performances are being observed, examined, appraised, or critiqued.

evaluation: the process of assessing or determining the effectiveness of the performance of the certified
‘employes in 2 given teaching and learning or leadership and management sttuation, based upon
predetermined criteria, through periodic observation and other documentation such as portfolios, peer
reviews, products, or performances. Evaluation shall also include the establishment and monitoring of

 cvaluation committee: consists of local school district teachers and administrators who are rcspbnsib!c
- for developing evalustion procedures and forms for the district evaluation plan. The committee is made
up of equal numbers of teachers and administrators. ' :

evaluation planf includes evaluation forms and procédures. The procedures shall provide for both
formative evaluation and summative evaluation components. The Kentucky Department of Education
must approve both the plan and the procedures. o -

evaluatior procedures: as well as the evaluation forms, must be designed to foster professional growth
and to support individual persommel decisions. o '

evaleator: one who appraises or carefully examines behafiors and performances to determine a value.
. Evaluators must be trained, tested, and certified. :

formative evaluation: a continuous .cyclc of collecting evaluation information and interacting, and
providing feedback with suggestions regarding the certified cmployee's professional growth and
performance. :




indicaters: are measurable or observable behaviors and outcomes that demonstrate performance criteria.

Job category: the term used to signify a group or class of positions with closely related functions such as:
principal, coordinator, or director. . : ' ' '

monitoring: to supervise; to check systematically or scrutinize for the purposc of collecting specified - .
categories of data. (For example: principals monitor teachers lesson plans, units of study, interactions
with students, parents, and each other.) ‘ C : :

observaﬁoii: 2 process of gathcring factual information in the performance of duty, based upon
predetermined criteria in the district evaluation plan.

observee: one who is observed by the observer,
| observer: one who sees and reports behaviors. ‘This 1s usually the primaiy evaluator.
openly: with full knowledge of others (t;—valuatcc). .

other sapport staff: any certified staff other than teacher or administator.

performance criteria: performance areas, skills, or outcomes on which the certified employee shall be
evaluated based upon position and the district evaluation plan. :

~ position: a professional role in the school district such as: teacher, secondary principal, supervisor of
instruction. - - S

primary evalaator: the evaluator who is the employee’s immediate supervisor (principal, associate
principal, head teacher, etc.). ‘ ' .

. professional growth plan: a plan whereby the person being evaluated establishes goals for enrichment

and devclopment and the assistance of the evaluator are identified. The individualized plan includes

objectives, a plan for achieving the objectives, and a method for evaluating success. The individual

~ professional growth plan shall be aligned with specific goals and objectives of the school improvement
plan or district improvement plan. : ‘ -

poét—conferénqc: 2 meeting between the evaluator and the certified personnel employee to provide
. feedback from the evaluator. The evaluator and the certified personnel employee gnalyze the results of
observation(s) and other information to determine accomplishments and areas of growth leading 1o the
establishment or revision of a professional growth plan. - o
pré—-confefence:_ a mcctmg between the evaluator and the certified persounel to discuss and plan the
schedule, date, content, time, etc. of the observation(s).
- standards of perform#ncc: acceptable qualitative or quantitative levels of specific job performances
expected of effective certified personnel employees. ' S
‘summative evaluation: the summary of, and conclusions from, all data, including but not limited to the
formative evaluation data. The summative evaluation occurs at the end of an evaluation cycle.
- Summative evaluation includes 2 conference 1nvolving the evaluator and the evaluated certified
employee, and a written evaluation report. ' '

teacher: any certified staff person who directly instructs students, '

9




EVALUATION TIMELINES

- Teachers

The immediate supervisor of the certified school employee shall be designated as the
primary evaluator. Additional trained administrative personnel may be used to observe
and provide information to the primary evaluator. If requested by the teacher, ,
observations by another teacher trained in the teacher’s content area or by curriculum
specialists shall be provided. The selection of a third-party observer shall, if possible, be
“determined through mutuat agreement by evaluator and evaluatee. A teacher who
exercises this option shall do so, in writing to the evaluator, by no later than February 15
of the academic year in which the summative evaluation occurs. If the evaluator and _
evaluatee have not agreed upon the selection of the third-party observer within five (5)
working days of the teacher’s written request, the evaluator shall select the third-party
observer. : : ' s ' ' '

Internship employees (teaéhers) are evaluated according to the specific timeframes

B stipulated in the respective administrative regulations.

~ All non-tenured teachers and tenured feachers are evaluated in accordance with the
- timeframes established by the Kentucky School for the Blind evaluation committee and
written in the evaluation plan. : '

Non-tenured teachers shall be evaluated annually. A minimum of two scheduled
observations will be made. - : -

Tenured teachers shall receive a summative evaluation every two years. A minimum of
one scheduled observation will be made during the summative year. '

Teachers develop and/or revise a Professional Growth Plan (PGP) annually, The

- Professional Growth Plan shall be aligned with specific goals and objectives of the
school/district improvement plan . Annual conferences will occur between the teacher
and evaluator to review the Individual Professional Growth Plan (TPGP).

The monitoring or observations of performance of a certified employee shall be
conducted openly and with the full knowledge of the teacher or administrator. The

district may determine the length and frequency and nature of observations conducted by
~ an evaluator. ' : -

Unscheduled observations of both tenured and non-tenured teachers shall be on-going,

‘An Individual Corrective Action Plan (ICAP) may be instituted at any point as needed.
Any teacher on an ICAP shall be evaluated annually. o .

1




The evaluation system shall provide an opportunity for a written response by the
evaluatee and the response shall become a part of the official personnel record.

A copy of the evaluation shall be provided to the evaluatee,

AlI evaluatlon activities shall be conducted in accordance with the following time
schedule: ‘

« Intern timelines shall follow guidelines of the KTIP
» By October 15: first formative observation/conference for non- tenured teachers
(Professional Growth Activities) | -
» By March 15: second formative observauon/conference for non-tenured teachers
(Professional Growth Activities)
- & Before April 30: Summative Evaluation for non-tenured teachers
* No later than April 30: Notification deadline for non-renewal of contracts
* No later than May 15: Observation of tenured certified teachers ,
- No later than two weeks after end of school, evaluator submits to the Business
'Manaoer/Adrmmstrator office to be filed in the evaluatee’s personnel file
‘maintained at the Kentucky School for the Blind. :

Note: Conferences with teachers shall occur within one week of observation.




Evaluafion of Kentucky School for the Blind Administrators

The Principal shall be evaluated annually according to the Kentucky Department of
Education Leadership Appraisal Process.

All administrators class1ﬁed as 18A shall be evaluated annually accordm.U to The
Kentucky Employee Performance Evaluanon System. (101 KAR 2:180)

All other Kentucky School for the Blind administrators will be evaluated accordmc to the
summative evaluation for admmlstrators described in this evaluation pohcy

Professional growth plans for administrator are developed/revised in accordance with the
evaluation cycle for administrators and reviewed annually.




INTERN SHIP[PRlOFESSION AL GROWTH AND EVALUATION PROCESS

INTERN TEACHER

NEW and EXPERIENCED TEACHERS

NOoN-TENURED

NoN-TENURED,

* TEMURED

kexs thaw one (1) year

owe (1) throwsh Tour {4) years

more than four (4) years

Tie cvaization plan siall be expluined to and discussed with all certified em

employmcat for cack school year,

ployees mo Iater than the cud of the first menth of reportisy for

FORMATIVE FHASE (data codection)

Incitio Comfrromee med Fre—conioromcals) Pm-m'fmlu:(:) Prt-m-kruce(s)
) {prior to each observation) . (prior to each obeervation) (prior in eack obscrvation)
1. who observes ' 1. who abserves 1. who obsarves : '
2. when otrservations are to occnr L when observations are to ocar 2 when obsorvations are to ocor
3. where 3. where . C 3. where
4. 1t of smdy/lesson plan 4. mit of study/lcsson plan 4. mit of study/lesson phm
5 other exchange of information 5. other exchange of mformation 5. gther exchnpye of mformation
Formative Obscrrations Fornuative Observations Formative Observations
*1. mimmum of thres (3) per yexr when *1. mimimum of twe (2) par year. when *1.eVEEY .LWQ_years
results are setisfaciory, - results are stisfactory. : - ' :
Z. prior to cach formative confercnee 2. prior 10 each formative conforence 2. prioc to exch formative conforonce

3. use KIIP Form
*More obuciTations may ocenr
whea resuity are wnstisfactory

*More observations skall occlr'.whcl yesuhts
are nasatisfaxctory

*Muitiple observations shall occar whex
resais are maxstisfactory

Formative Conferences (post)

*L. mimmum of three (3) per year

Z. boem/imten commites

3. conference with itz follows
ob=ervaton

4. open discussion of abservation and
feedback 10 teacher regarding

priormncss/products
5. discussiestablish/revise individual
- professiona] growth plan/sctivities’
& writirn reports .
*More comfereaces may occur when
obscrvation results are nnsatisfactory .

Formative Conferences (post}

*1. minimum of two {2} per year

Z cvaicator/evaluates

3. within one (1) work-week following
cach observaton .

4. open discussion of observation and
feedbeck 10 taacher regarding
performanecs/products

5. discuss/establish/revise individual
professiom] growth planfactivitics

*Morr comferemers skal] ocewr when
ohoervation resalts are anxstisfactory

Formative Conferraces (post)

"lL.every two Jyears’

1 evaluator/cvaloazes )

3, within oue (1) work-week following
cach observation .

4. apen discussion of albservation and

*Muitiple comderesces shall ocexr wien
observation resuits are amsatisfactory

SUMMATIVE PRASE (decision-making).

. Summative Conference {post)
1. discussion berween ivtern and imtern
commitioe
1 ops tme
3. inchades ali dan collected
4. beid a1 the end of the cyoic
S.complmd(wﬁurn)mponprvvidedw
the men .
. & cstablishfrevise individual professioond
Frowth plan

Summative Coaference (post)

1. discussion between person evainaied
and evaluazor -

2. once cach yoar -

3. weludes all evalustion dam collected

4. beid ut the end of the cvalnation cycie

S.mmpkmd(mm)mlmﬁonmpan
pravided 1o parson evalmated

& esablishfrevise individoal professiotal
growth plan

Swmmuative Comlfereace (poxt) -
1 discussion between poson evihiated

Liewery .two'years - v
3. inclades ail evalustion dat colleced
4. beld =t the end of the svriuxtion cycle

5. completed (written) evaluation report

provided W person cvaiuated
€. esablishrevise individoal professional
_ growth plan

Semmative Evalaation

Sammative Evaluation -

Summative Evaination ;

1. one time . 1. once cach yesxr L- every twg.years
1. summary/conclusions from all 1. summary/condusions fom all : ‘
formal and mformal evaination dam cvaluation data {formative and 2. sumyrary/conciusions from &
i written report and decision sEmmatve) cvaimation duta (formarive and smmarive)
3. written evahustion report 3. written evalaxtion report

District tescher personmed files skadff comeain

1. Summaxtive evaluation {compicted Sxir) per teacher 2t the =ud of the evahrrion cycle.”
Z Indiviinal profrasional growth plan per teacher/per evaluagion cyde (reviewed anmoally),
.mﬂmmmmmmmzozsm ) ‘

'wmmmmwwmmfmmmmmwhmm
wmmw&mwmﬂnn and teacher intermship repulation.

Procedures used for interns are stipulated by 704 KAR 20:690 (Keomicky Teacher Imership Program} xnd are for cerificstan purposes only.

However, interns arc subject to the local district cvaluasion guidclines a3 stipulxted in 704 KAR 3:345 aod KRS 156.557.

oy




EVALUATION STANDARDS AND PERFORMANCE CRITERIA
- FOR TEACHERS

The following performance evaluation stmdards and performance criteria are based the Expaienced
Teachers Standards adopted hune 1994 md revised May 1999 by the Education Professional Standards
Board.. : : '

. Review the folfowing standard titles and descrfpn'romrofeach; _ --
 Evaluation Standards for Teachers

1. Demounstrates Professional Leadership : .
The teacher provides professional leadership within the school, community, and
. “education profession to improve student learning and well-being. ,
2. Demonstrates Knowledge of Content o : '
The teacher demounstrates content knowledge within own discipline(s) and in * .
. applcation(s) to other disciplines.” - .
3. Designs/Plans Instruction | .'
| The teacher designs/plans instruction that develops student abilities to use
communication skills, apply core concepts, become self-sufficient mdividuals, become
responsible tearm members, think and solve problems, and Imtegrate knowledge.
4. Creates/Maintains Learming Climate , . . SR
- The teacher creates a learning climate that supports the development of student abilities
10 use communication skills, apply core concepts, become self-sufficient ndividuals,
- become responsible team members, think and solve problems, and integrate '
knowledge. : : o :
- 3. Implements/Marages Instruction ' B '
The teacher introduces/implements/manages ‘tostruction that develops student abilities
1o use communication skills, apply core concepts, become self-sufficient individuals
become responsible team members, think and solve problems, and integrate
knowledge. . S _ -
6. Assesses and Communicates Learning Resuls ‘ : o
: The teacher assesses and communicates results to students and others with respect to
student abilities to use communication skills, apply core concepts, become self-
- sufficient individuals, become responsible team members, think and solve problems,
-~ and mtegrate knowledge. > o T
7. Reflects/Evaluates Teaching/Learning
. The teacher reflects on. and evaluates teaching/learning
8. Collaborates with Colleagues/Parents/Others _ B C
The teacher collaborates. with colleagues, parents, and other agencies to design,
implement, and support learning programs that develop student abilities to use
communication skills, apply core concepts, become self-sufficient mdividuals, become
responsible team members, think and solve problems, and mtegrate knowledge.
9. Engages in Professional Development o
The teacher evaluates own overall performance in relation to Kentucky's learner goals
and implements a professiopal development plan. : ' _
10. Demonstrates Implementation of Technology '
+ .- The teacher uses technology to support instruction: access and manipulate data;
enhance professiopal growth and productivity; communicate and collaborate with
colleagues, parents, and the community; and conduct research .

|#




Eva]uaﬁon Standards and Performance Criteria for Teachers

. Standard 1: Demonstrates Professional Leadership

" The tmacher provides professional leadership within the school, commumity, and education profession to improve:

student icarning and well-being.

11 .

12

13
- 1.4
15
- L6
1.7

1.8
1.9
1.0
1.11
1.12

Builds positive relationships within and between school and community,
Promotes lesdership potential in collexgues. :
Participates in professional orgnizations and activities,

Writes and speaks cffectively.

Cantributes to the profession inowledge and expartise about teaching and lewrning.
. Guides the development of crriculum and msiructional materials,

Participates in policy design and development at the local schoal, within professicnal rganizaticns, and/or
within community organizations with educztionally related activities. ' o

Inttiates and develops educational projects. and programs. . o '

Practices effective listeniug, conflict resolution, and group-facilitaticn skills as a texm member.
Demonstrates puncruality and good attendance for al] dugjes. _ ' -

Adheres to schoo! board policics and administrative procodures,

- Adheres to the starc professional Code of Ethics,

Standard 2: Demonstrates Knowledge of Content , : .
The icacher demonstrates content knowledge within own discipline(s) and in application(s) 1o other disciplimes.

21
22
23

2.4

25
.26

2.7
28
2.9

Commmicax:s a breadth of content knowledge across the discipﬁnc(sj to be tz@ht
Communicates a current knowledge of discipline(s) woght,

-Demonstrates a general knowledge that allows for integration of ideas and information across the

disciplines. o : ‘ ,
Demonstrates an overali knowledge of one’s discipline(s) that allgws the teacher to teach to the students®
ability levels and learning styles. : : .

Cennects content knowledge 10 real-worid applicarions.

‘Plans lessons and develops instructional material that reflect knowledge of crrent constructs and principles

of the discipline(s} being taught .
Analyzes sources of factual information for acturacy,

Presents content in 2 manner that reflects sensitiviry to & multicuttural and global parspective,

- Collaborates with teachers in other disciplines to analyze and Strucire ross-disciplinary approadhes to

Standard 3: Designs/Plans Instruction ' :
' The tcache designs/plans instruction that develops student abilities to use communication skills, apply core
toneepts, become self-sufficient individuals, become responsible team members, think and solve problems, and

mtegrate knowledge.

3.1 Focuses instruction on one or more of Kentucky’s learning goels mnd academic expectations.

32 - Develops instruction that requires students 1o xoply knowledge, skills, and thinking process.

33 Imtegrates skills, thinking processes, and content acress disciplines, ‘ ' ‘
3.4 Crestes and utilizes leaning experiences that challenge, motivate and actively involve the leamer.

35 Creates and uses learning experiances that are developmentally appropriste for Jearers

A& Develops and Incorporates srategies that address physical, socizal, and culnral and thar show sensitivity to

diffeences, : ' ‘

3.7 ' Armanges the Physicz] classroom to support the types of teachmg and learning that are 1o ocour,
.38 Includes creative and appropriate use of technologies (e-g., audiovisual equipment, computers, lab

_ equipment, etc.) to improve student leming. . - - . :

3.5 - Develops and implements EPPropriate assessment processes.” _ -
318 Secures and uses a variery of appropriate school and community resources to Support leamning.

3.11  Deveclops and meorporates Jeamning experiences that encourage students to be adaptable, flexible,

: " resourceful, and creative, : '

312 Uses knowledge acquired from past teaching experionces to anticipate ins:ructicxjx-al challmnges.

&t




Standard 4: Creates/Maintains Learning Climate
The teacher creates a Jearning climate that supports the development of student abilities to use communication skills,

apply core concepts, become self-sufficient individuals, become rwpous:'blc team members, think and solve
problems, and integrate Icnowlcdg:

- 4.1 Communicates with and challcngcs students in a supportdve manper and provides smd:;nts with conszmcnve
feedback.
42 Maintains positive classroom interaction by establishing appropriate cxpcctatlons dunng group activities.
43 Shows consistent sepsitivity to individuals and responds to stdents objectively.
4.4 Shows flexibility and creativity in the development of classtoom processes and instructional procadur:s
4.5 Locates and organizes marcrials and cqmpmz:nt 1o create an coriched mnltmedia environment,
4.6 Encourages and supports mdividual and group inquiry.
4.7  Uses a varerty of classroom management techniques that foster individual r:sponsfbmt}' and cooperation.
4.8 Analyzes and changes the classroom to accommodate a variety of instructional strategies.
4.9 Works with colleagues to develop an effective lezrmng chimate within the school.

Smndnrd 3: Implements/Manages Instructmn
The teacher introduces/implements/manages mstruction that develops student abilities o use commmumication skifls,

_'appl)r core concepts, become self-sufficient md.twduals become responsible team mcmbc:s thmk and solve
problems, and integrate knowledge. . _

51 Communicates specific goals and }:ug,h cxpcc:tanons for leammg
52  Conncers leamning with smdent’s prior knowiedge, ._:xpcncncs and backgrounds, and asp:ra.tlon.s for fum:-c

Toles. ‘
53 Models/demonstrates the skJJls conccpts am‘butm and/or thmkmg proczsses to be leaned.,
5.4  Uses and develops multiple teaching/learning strategies that are appropriate 1o student dcvelopmcnm.l levels .
' and actively engages smdenrts in individual and cooperative learning experiences.
55 Provides oppormunities for smdents to increase their knowledge of culniral srcmlanucs and daﬁ'crcuc:s
5.6 Samulates students to reflect on their own ideas and those of athers. :
5.7 - Uscs appropriate questioning stratcgies to help students solve problems and think critically.
5.8  Manages smdent examination of social issues relative to course content, possibl: respornses, and associated

A . consequerces.
5.9 Demonstrates mt:rpcrsonzl/tcam membership skills and supportive bcha\aor with smdcnr.s in &cﬂnan.ng

. wstruction.

“5.10  Presents differing viewpoints when integrating knowledge and experiences across dzscrplmcs

5.11  Makes effective use of media and technologies. . _

5.12  Makes efficient use of physical and human resources and time.

5.13 . Provides oppornmitics for students to use and practice what is léarned.

5.14  Identifies student miscanceptons; prowdcs guidance; and offers smudents contipnous fc:dback on progress

‘toward expectations.

Standard 6: Assess and Commumcxtes Len.rnmg Results
The teacher assesses learning and communicates results 1o sdents and others with respect to student abﬂms to uss
comnmunication skills, apply core concepts, become sclf-sufficient individuals, become nsponsfblc tzam members, -

* think and solve problems, and integrate knowledge.

6.1 Selects and uses appropnam assessments.
S 62 Makes appropriate provisions for assessment proccsscs and address. social, cultm-al, and physu:al diversity.

63 Assesses student performance usmg thc established criteria and scoring guides consistent with Kentucky's

asscssment program.
6.4 Provides oppomm.mﬁ for students to assess and & nnprovc their performance based on prior assessment

results.
6.5 - Collects and analyzes assessment data and maintzing up—to—dan: rccords of student progress, using -

: technologies as appropriate, -
6.6 Communicates expectations, cntcna for assessment, smd.cnt progress, and studcnt ‘strengths and weaknesses

to pareuts and students,
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Standard 7: Reflects/Evaluates Teaching/Learning
The teacher reflects on and evaluates teaching/learning

7.1 Assesses and anafyzes the cffectiveness of ins&uctim. o '
72 Makes appropriate changes to fnstruction based upon feedback, reflection, and assessment results.
7.3 Assesses programs and curricula; proposes appropriate recommendations and needed adjustments.

Standard 8: Collaborates with Colleagnes/Parents/Others '
- The teacher collaborates with colleagues, parents, and other agencies to design, mmplement, and support learnmg -
prograws that develop student abilities to use commumication skills, apply core concepts, become sel f£siffcient
mdividuals, become responsible team members, think md solve problems, and itegrate knowledge,

8.1 Initistes collaboration with others and create srtnancns where collaboration with others will ::uhance‘ student

82 Discusses with parents, studeats and others the purpose mds;copcofthe collaborative effort.

83 Articulates eApectations for each collaborative event, e.g, time lines and responsibilites. ) o
- 8.4 Demonstrates productive leadership and team membership skills that facilitate the development of mummally -
‘beneficial goals, e.g, issue and conflict resohution. S : i .
85 Scammdmaksuscofsd:m]andmmmmitymthaiprsmtdiﬁuﬁgﬁcwpoinm A
86 Recognizes and responds appropriately to differences in abilities, contributions, and social and cultural
8.7 ° Invites colleagues, parents, community representatives, and others to help design a2nd implement
collaborative mstructional projects. : _
8.3 Analyzes previous collaborative experiences to mnprove filre experienced. .
89 Assesses studeats’ special needs and collaborates Wwith school services and commumity agencies to meet
- those needs, - ' . '

Standzrd 9: Engages in Professional Development : _ .
The teacher evaluates own overall performance i relation to Kentucky’s learner goals and mmplementsa
professional development plan. ' ' ' . '

9.1 Establishes priorities for professional growth. - : ‘ :
‘32 Analyzes student parformance to help identify professional ‘development needs, , .
.93 Solicits mput from others in the creation of mdividual professional development plans. B
9.4 Applics to iInstruction the knowledge, skills, and processes acquired through professiopal development. 7
95 Modifies own professional development plan to improve instructional performance and to promote student -
learnimg, _ ' '

Standard 10. Demonstrates implementation of Technology - N
- The teacher uses technology to support instruction; access and manipulate data; eghance professional growth and
productivity, communicate and collaborate with colleagues, parents, and the community; and conduct rescarch,

10.1 Operates a multimedia computer and peripherals to mstall and use 2 variety of software.
- 102 Uses terminology related to computers and technology appropriately in written and verbal
103 Demonstrates imowledge of the use of tecimology in business, mdustry, and society.
"10.4 Deamnonstrates basic knowiedge of computer/peripheral parts and attends to simple coonections and
10.5 Creates multimedia presentations using scanners, digital cameras, and video cameras,
- 10.6 Uses the computer to do word processing, create databases and spreadshects, acoess electronic mail and
the Internet, make presentations, and use other emerging technologies to enhanee professional
10.7 Uses computers and cther technologies such as interactive mstruction, audio/video conferencing, and
other distance learning applicaticns to eshance professional productivity and support instruction.
18.8 Requests and uses appropriate assistive and adaptive deviess for students with special needs.
10.9 Designs lessons that use technology to address diverse student needs and learning styles.
10.10 Practices equitable and legal use of computers and technology iIn professional activities,
10.11 *  Facilitates the lifelong learning of scif and others through the use of technology. ' S
10.12 Explores, uses, and evaluates technology resources: saftware, applications, and related documentarion,
16.13 Applics research-based instructional practices that use computas and other tachnology.
10.14 Uses computers and other techmology for mdividual, small group, and large group learning activities.
10.15  Uses technology to support multiple assessments of student lcarming. o
10.16  Instructs and supervises students in the ethical and legal vse of technology.
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PRE-OBSERVATION FORM

(To be completed by the teacher and observer before the classroom observation visit.)

!
Teacher Observer / Position
School Date : 7 Time -
Content Area/Grades 7 No, Students w/IEP's ~'No. of Studepts

--------------------------------------------------------------------------------------------------------------------------------------

(To be coﬁzplefed by teacher and p;ovided to the observer before the classroom observatioﬁ.)

# #

Academic Expectations Targeted #__ _ #

Major Lesson Content or (Unit Study)

Assessment of Lesson or ( Culminating Performance)

Special/unique situations or circumstances of which observer should be aware:

QOther comments/concerns:

Professional Growth (Area of Concentration)

-

Observee’s Signature Date - Observer’s Signature Date

(7




DATA COLLECTION SUMMARY

ﬁq’omm'anmr#admmkfmﬁmwk;maﬁmq:dﬁcmwmwcmWfim#ﬂ,:mo-

. Observee ) Couatent Area Grade(s) ,
Observor Position " :
El’m Observation Ixformation: .
Date S  Unif of Stady/Lesson
Time - ' | Acsdemic Expectations (Na.'s)

(1f more room & meeded for recording purposss, mﬂdgmpaﬂmﬂmﬁkfm-ﬁngcmﬁmq’ﬁcmmfm '
sepicied on cack page.) - ~ : : ,
| ' STANDARDS/PERFORMANCE CRITERIA

| Standard 1: Demonstrates Professional I_::dcrxhip': The teacher provides professional leadership within the school,
corpununity, and education profession to improve student learning and well-being.

1.1.Buiids positive relationships within and between school ] 1.8. Initiates and develops educational projects and
and community. : o ‘ _ programs. - ' :
1.2. Promotes leadership potential in colleagues. . 1.9. Practices effective listening, conflict resolution, and

group facilitation skills as a team member.

1.3. Participates in professional organizations and activities. 1.10. Demonstrates puncruality and good atiendance for
' 2l] duties. '
1.4. Writes and speaks effectively. 1.11. Adheres to school board policies and administrativs
, ' : - procedures.

" 1.5. Conmibutes 1o the professional knowiedge and experiise 1.12. Adheres to -th-c state professional Code of Ethics.
about tcaching and learning. ' B :

1.6. Guides the development of curriculum and instructional Standard 1. (Considerations for professional growth
materials : ‘ plan.) T :

1.7. Participates in policy design and devélopment at the local
school, within professional organizations, and/or within
community organizations with educationally related
activities:
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discipline(s} and in application(s) to other disciplines.

St.andard 2: Demonstrates Knowledge of Content: The teacher demonsmmzs content knowledge within own

1. Cornmunicates a breadth of content knowledge across the
discipline(s) to be taught.

2.6. Plans lessons and develops instructional material that
reflect knowiedge of current constructs and principles of
the discipline(s) being taught.

-

2.2. Communicates a current knowlcdge of chsczplme(s)

taught.

2.7. Analyzes sources of factual information for accuracy.

2.3. Demonstrates a general knowledge that allows for

integration of ideas and information across the discipline .

2.8. Presents content in 2 manner that reflects sensitivity 1o a
multicultural and global perspective.

2.4.Demonstrates an overall knowledge of one’s discipline(s)
that allows the teacher to teach to the students’ ability
levels and learning styles.

2.9, Coliaborates with teachers in other disciplines to
analyze-and structure cross-disciplinary approaches to
mstruction.

2.5. Connects content knowledge to real-world applications.

Standard 2. (Conmderahons for professmnal growth -
plan)




Standard 3: Designs/Plans Instruction: The teacher designs/plans instruction that develops student abilities 1o yse
communication skills, apply core concepts, become self-sufficient individuals, become re:spans:ble team members, think

and solve problems, and integrate knowledge.

; 3.1.Focuses instruction on one or more of Kenrnucky's
learning goals and academic expectations.

3.8. Includes creative and appropriate use of technelogies
(e.g. audiovisual equipment, computers, lab cqmpment, :
elc.} to'improve smdent learning. :

-

3.2. Develops mstruction that requires students to apply
knowledge, skills, and thinking processes.

3.9. Develops and implements appropriate assessment
processes. :

3.3. lntchates skills, thinking processes, and content across
disciplines. :

-3.10. Secures and uses a variety of appropnar.e school and

COMITMTITY TeSOUrces 1o Support Icarmng

3.4. Creates and uses learning experiences that challenge,
motivate and actively mvolve the learper.

3.11. Develops and incorporates learning experiences that .

encourage students to be adaptable, flexible,
resourccful and creative.

3.5. Creates and uses learning experiences that are
developmentally appropriate for learners.

3.12. Uses knowledge acquired from past teaching
experiences to anticipate instructional challenges.

3.6.Develops and incorporates strategies that address
physical, social, and cultral and that show scnsmvn:y o
differences.

| 3.7. Arranges the physical classroom to support the types of
teaching and learning that are to occur. .

Standard 3. (Considerations for professmnal growth
plan. )




| Standard 4: Creates/Maintains Learning Climuate: The teacher creates a learning climate that supports the
development of student abilities to use communication skills, apply core concepts, become self-sufficient individuals,
become responsible team members, think and solve problems, and integrate knowledge/ '

- 4.1. Communicates with and challenges stadents in a
supportive manner and provides students with
constructive feedback.

4.6. Encourages and supports individual and group inquiry.

4.2 Mamtains positive classroom interaction by establishing
- appropriate expectations during group activities.

| 4.7.Uses a variety of classtoom management techniques

that foster individual responsibility and cooperation.

'4.3. Shows consistent sensitivity to individuals and responds
to students objectively.-

4.8. Analyzes and changes the classroom to accommodate a -
vanety of instructional strategies. '

4.4.Shows flexibility and creativity in the development of
classroom processes and instructional procedures.

4.9. Works with colleagues to develop an effective learning
climate within the school. | -

4.5. Locates and organizes materials and equipment to create
an enriched multimedia environment.

Standard 4. (Considerations for professional growth
plan.) . : :
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|-Standard 5: Implements/Manages Instruction: The teacher introduces/im implements/manages instruction that develops
student abilities to use communication skills, apply core concepts, become self-sufficient miwuz'uals become responsible
team members, think and solve problems, and imegrate knowledge.

5.1. Communicates specific goals and high expectanons for
learning,

5.9. Demonstrates interpersonal/team membership skills and |
supportive behavior with students in facilitating
instruction.

-~

3.2. Cornects learning with student’s prior knowledge,
experiences and backgrounds, and aspuanons for furure
roles.. :

5.10. Presents d.1ffcnng wcwpomts when mtegratmg
knowledge and experiences across dJ.SCIPImeS -

5.3. Models/demonstrates the skills, concepis, atributes,
and/or thinking processes to be learned.

5.11. Makes effective use of media and tcchnologieé.

5.4 Uses and develops multiple teaching/learning strategies

that are appropriate to student developmental levelsand *

actively engages students i in Indxvxdual and cooperative
learning experiences.

5.12.Makes efficient use of physical and human resources
and time.

3.5 Provides opportunities for students to increase their -
knowledge of cultural similarities and differences.

5.13. Provides opportunities for smdents to use and practice
what 1s lcamed .

5.6 Stmulates students to reflect on their own ideas and
those of ot_hcrs. : :

-3.14. Identifies student misconceptions; provides guidance;

and offers students continuous feedback on progress
toward expectations.

5.7. Uses appropriate questioning strategies to help studcnts
" solve problems and think critically.

-

5.8. Manages student examination of social issues relative to
course content, possible responses, and associated
consequenccs

Standard 5. (Cons1dcrat10n5 for professwn.a_l growth

plan.)
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Standard 6: Assesses and Communicates Learning Results: The teacker assesses learning and communicates results
+ 1 students and others with respect to student abilities 1o use communication skills, apply core concepts, becomes seif~
sufficient individuals, become responsible team members, think and solve problems, and imegrate knowledge.

6.1.Selects and uses appropriate assessments.

6.5. Collects and analyzes assessment data and maintaigs
" up-to-date records of student progress, using
technologies as appropriate.

6.2. Makes appropriate provisions for assessment processes
that address social, cultural, and physical diversity.

6.6 Communicates expectations, criteria for assessment,

stedent progress, and studenr strengths and weaknesses
to parents and students.

"{ 6.3. Assesses student performance using the established
criteria and scoring guides consistent with Kentucky's
assessment program. '

6.4. Provides opportunities for students o assess and improve
their performance based on prior assessment results.

Standard 6. (Considerations for professional growth
plan.) :
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Standard 7: Reflects/Evaluates TeachmgfLearmnc The teacher reflects on and evaluates teaching/learning.

7.1. Assesses and analyzes the effectiveness of instruction.

7.3. Assesses pregrams and curricula; proposes appropriate
recommendations and needed adjustments.

7.2. Makes appropriate changes to Instructon based upon
‘feedback, reflection, and assessment results.

| Standard 7. (Couosiderations for professional growth plan )

4 Standard 8: Collaborates with Coﬂeagues/Parents/Others The teacher collaborates with colleagues, parents, and other
agencies to design, implement, and support learning programs that develop student abilities to use communication skills,
apply core concepts, become self-sufficient zmizwduals, become responsible team members, think and solve prablems and

integrate knowledge.

3.1. Initiates collaboration with others and relates simations
where collaboration with others will cn.hance studcnt
lcammg

8.6 Recognizes and rcsponds appropriatcly to differences
in abilities, contributions, and social and cultaral
backgrounds. :

| 8-2. Discusses with parents, students and others the purposc
and scope of the collaboranve effort.

8.7. Invites colleagues, parents, community
' Tepresentatives, and others to help design and
implement collzborative instructional projects.




8.3. Articulates expectations for each collaborative event, e.g.,
time lines and responsibilities.

8.8. Analyzes previous collaborative experences to
improve future experiences.

-

8.4 Demonstrates productive leadership and team mcmbersh.ip
skills that facilitate the development of mumaliy beneficial
goals, e.g., issue and conflict resolution.

8.9. Assesses students’ special needs and collaborates with
* school services and community agencies to meet those -
needs. :

8.5 Sccures and toakes use of school and commumity resources
that present differing wewpomts

plan.)’

Standard 8. (Conmderauons for professional growth

".-'J:randard 9: Engagcs in Professwnal Development' The teac.her evaluates own overal] per_fomance in relanan 10
Kentucky’s learner goals and implements a professional development plar.

g.1. Estabhshes priorities for professmnal growth.

9.4, Applies to instruction the kmowledge skills, and

processes acquired through professional developmcnt.

9.2. A_nalyzcs studcm performance to help identify
professmna] development ncr:d.s

9. 5 Modiﬁes own professional development plan to
improve instructional performancc and to promote
_student learnmg.

| 9-3. Solicits'input from others in the creation of individual
professional development plans.

-

Standard 9. (Considerations for professional growth plan.)
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parents, and the community; and conduct research.

Standard 10: Demonstrates Implementation of Technology The teacher uses technology
and manipulate data; enhance professional growth and producrrvuy, communicate and collaborate with colleagues,

{0 Support Instruction; aceess

. 0.1. Operates a multimedia computer and peripherals 1o
' install and use a variety of software.

10.10. Practices equitable and legal use of computers and
technology iz professional activities;

10.2. Uses terminology related to coroputers and technology
appropriately in written and verbal communication.

10.11. Facilitates the lifelong learning of self and others
through the uvse of technology.

lO 3. Demonstrates icnowledge of the use of 1cchnology m
busmess industry, and society.

10.12. Explores, uses, and evaluates te:ch.noloay resources,
software, _applications, and related documenr.anon

parts and attends to simple connections and
installations.

10.4. Demonstrates basic knowledge of computer/penphcral

10.13. Applies research-based instructional practices that -
use computers and other technology.

10. 5 Creates mulnmecha presentations using scanners,
digital cameras, and video cameras.

10.14. Uses computers and other technology for md1v1dua1
-small group and large group learning activities.




10.6. Uses the computer to do word processing, create
databases and spreadsheets, aceess electronic mail and
the Internet, make presentations, and use other
emerging technologies to enhance professional
productivity and support instruction.

10.15. Uses technology to support multiple assessments of
student leaming.

10.7. Uses computers and other technologies such as
interactive instruction, audio/video conferencing, and
other distance learning applications to enhance _

.. professional productivity and support insouction.

10.16. Instructs and supervises students in the ethical and
legal use of technology

10 8. Requests and uses appropriate assistive and adaptlve
- devices for smdents with special needs.

10.9. Demgns lessons that use technology to address d1verse
“student needs and leammg styles.

Standard 10. (Conmderanons for professional growth
plan.) : - .
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SUMMATIVE CONFERENCING FORM

" (Evalustor sad evalzatze dincass and complete prior to developing the teacher's
This saabyses docurment it the summary of daty collected for farmathe parposes

Sairici, prodact, welts c(l:tady, l:t:.}

profexdonal rrowth plas and summative eraleation bty g,
Mu.ﬁmbngwnfmmdmt%r )

“vaizmatee/Observee Comtent Area Gr:de(x)__‘_______- ,
Evalzator/Observer Pusition —
Dutr of Comferesce (Amatyses) Scihvool

SeamdardyPerformance Criteria b Prefersions] Growth

< =Wy Zintw woer (1) Pty com b e Activities

1: Demonstrates Professional Leaderskip i Reatnslll Baadaas  Dicmrsed

1.{. Builds poxmve reiationships within and berwesn school and commurmry -

12. Promoxss bemdeorship potenticl in colioagues.

{3, Purocipmiss in profestiona) orpanizations xnd activivies,

1.4, Writes xnd speaks cffacnively,

13, Commibuus o the projcssiooml Enowliadge md :xp-:mx xbowt wemching and

S rming

16, Guides the devedopmen of aunaulum and msmucrons] mateals,

LY. Purtcipmies in policy design and development ar the Jocal school, within
profemsicoal orpanizations, and/or within c-ummum'ry organizznons with
sdutxnonaliv related acnivities, :

1.1, Inmuatcs and devdops ecucstonal propects and programs.

1.8, Pracicms offective limering conflio resoiuton, and pwp—ﬁalm.uon skills ns 3
T membo

1.10. Deroanstruies pupcruality xad good rnsndance for all dunes

L.I1. Adheress m school board policics 1od adminisrarive procedures.

.12, Adberes w e state professionn] Code of Ethics,

Crvenlf rating for Summanye vall.umn Farm .
- 2: Demonstrutes Knowledge of Contern . Moo | Crm N Dmm Mt M Dhscussed

2.1, Communicates a breadth of coment knowiedge morosy the discipdio3) o be- -

ugh, : :

12 Communicates & current knowioder of discipline( s) tuught

23, Demonwraics a genarad knowledge that wllaws for i wmicgation of Waws und
“mformation across the disciplines.

2.4, Doronsraiss an ovenldl knowledge of ooc’s discrpi me{s) that aliows the vemcher

. I icach 1o the gudents” abilitv loveds and leamine stvbes

235, Connects coatent knowledte 1o real-world xpplications

2.6, Mans lcusons and develops mstructioml materal that reficc knowledge af .

curTent consructs end prncipies of the discipline(s) being mught . -

2.7, Aowhzos soarces of ficnaad informanon for acouracy

1.1 Proacon conten m 4 manncr ooi refiacs scnsigviey 1 1 mulncuitural xod ;Joh-.l e

PR ve,

2.9, Collaborams with wemchers in ocher diseiplines W anmbyze and strocmure cros-

dimciplinmry a.uprn-chcs 10 InTruction
Overall iing for Summanwve Evaluaton Form
3. Dexpes/Piaws Invtrectios ) i Gt Nt D Mot Mt Docuesed

1.l. Fooums imaructon on ooc or mone of Kmn.::k‘y’s lomrning Msmdac:dmic
| spectafionsg

32, Develops insmuction that requires stndemts 1o .pply knowiedge, skills, and
Shink g procewes,

33. opruses skills thinking proceoses, xad comem aoorc disciphing.

3.4, Cretes and urfizes doarning experiences that Chalicnge, motivate and acrively
mvolve the barpar .

348, Cmgsﬁwhmgmh&m&wdml)wﬁx
bcroers,

34, MMWMWSM&&WMMMM
and thet show semxitivity g di ffrences,

S 3T m:shp&yncddummhmppmtbcrypunhu:hmgnndlnmm;
] tha! wre v ocour,

11, bddudet oretive sod tppropraes uwe of wchnolopes {z.3 . andioviaual
squipmrect. compaters, b uipment, ac. ) to improve madem bmrotrg.

1.9. Developt and implanem: Appruormie 21sosman! proceses.

3,18, Secxrs xnd uses 2 vanoty of aperopritic achool and COMMUARY MMeITe &
mipport houning.




SUMMATIVE CONTE.RINCINC FORM

3.0 Drvﬂcﬁandmp:rmhnmm;c:pu'ﬂmdaumﬁnd-:umh
adepeable, Bexible, resosooeful, wd croative.
1.12. Uscs knowdmdge acquired fom p-n:-n&m;:xp-mmw-mpm
[ morrocnioosl challmgos.
Orveradl rn:'nl for Summanve Evajusnon Form
;¢ CressevMairtyins Learminy Climatr : bty | Gt M B P I Discascmed
], Commumcaics with sad Chllenges suudeadts i & Rpportye Mmanmna sod
42, Mamming postive chatood iseracnon by ssablithing sppropoets : B
exprraions during proap acivita, - :
41, Sbows comsimmnl snmmviry to edividuals sod responds to students obmctTvehy. i
4.4, Shows flexibizy apd croamviny s the deveiopment of Ciawroom procosecs and
mmruchooe procedores
4.5, Lmdmmm:mmmanmn-ﬁdm N
-:vu'namﬂ:ﬂ
4.6, Encournm= and mipports wxhvidun) and proup moury.
47 U:::Ivu'i-ﬂ')’ofchm Mo grToent. RChRKUCE Dl fowmer D rvscual
reponsibility wnd cooporanian.
4.5 A:-l'y'u:sa.n-d ct-.ng:srhcchsxnommmmma&u:mﬁyafmnnd
srafepics.
4.9, Wutswrmm{impnmdcvdopm:ﬁnﬂw:m;dmu:mmﬂx :
achool
] Orverall rmting for Surnmadve Evaluntion Fcrm
5: Implcocwt/Manages lastracton Mo | ot Nomded Droms Mot bt Driscxsed
5.1. Commumexics specibc goals und hixh cxpocmations for learming
52 Cm.:hmu;wﬂ.hmsdcut 3 prior koowhedge, expericooss and
b grou nd, und wxprations for feowe roics.
T3 Model domonsrues the skills, soncepes, amribuics, and/or thinking proceises 1o
be lewroed ’
54, Uses and dovelops multpic toachingAearnmng sTalcgxs el AT ApexOpate to
mudert developmannl levels and narvdy gages madmu:- m indrvidual and
oopertive lorning cxpenences.
55 Provido opporainiges for Sudeuls 1o incresss x..h::r knowiedge of culrarxl
] omilarmcs and di fferences
6. Simulames sudents w reBoct on their own idexs and those af cthars
2.7, Uscs appropriats quoSonaing sratepsa © belp sudens a0ive probizms and
think ctically.
5.3, Mabages mudant cxammnon of 3ocm| isuses relative to course coale, pu-:sibl:
responses. and essociated consequences.
5.9, Demonsrruict micrpasomslioam mcmbcn'lup s ills and zuppamive boavior
with studems in fBacilinng instructon.
5.10. Prosoms diffening v-:v-pmms wbm iokegrating Loowledge and expencacos
»cross dixiplincs.
311, akes clective use of media aod techoolagics. -
$.12. Makes cfficiont use of phesical and buman resources and time,
5.11. Provide: opoortunimes for studemts 1o use and practice what is lowrned
514, Mdctifix srudem misconcoptions; provides p.;i.dancc and offers sudants
coctouos foadback on progress toward X pECTIGONS.
Overall rating for Summartive Evaluation Form
&: Amessod and Commuzicates Lesruing Resuis - [T [P —————] Towms Moat et Driacaxsed
6.1, Selocts and uscy xppropoialc Lussments. '
6. Muxwmwiﬁmfamprwmnm-ﬁcﬂpcﬂ. )
oathoel. and physcl diversiry. .
83 Ammdmpdfmummmﬂnﬂmﬂmwm
monsrnl with Konck y's 2oseomen program.
6.4, Prevides opportmioe hmﬂmzmmmmnmw
byod on prior xoseesment ol
6.5. Cﬂmaﬂmtymmhsadmwmmd
smadent progres:, wxing techbolopxt 13 Tppropriate
6.6, Cmmmummmhmmdmmmd
Sedet Xrangrhs and wesknemc W pereat and ndeort )
Overall rating for Summative Evalustion Focm
| 7: RefectwEvabextes Teaching/Lenraimg Moo ] Cowmrth Mot Bl st Wt Driscased
*1. Axscoacs and atbyzes the effocivenc of msucton
2 mwmmmmumummmmm
WEMTEITICN resaits, f
T3 mmmwmamgngmw
Ovcrall ring for Summuative Evaiusion Form ) e ——
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Performaace/Producy Portialia Proiessional Growzh

Standards/Performance Criteria
Ratings
{*Marz than ae (1) rating can be checked) Activities
Meery Growt Necded Do Not Mot Discussed

8: Collaborates with Collesgues/Parents/Others

&.1.. lniwdates collaboranon with others and creates situations where collaboration
with others will enhance student leamning. -

82. Discusses with parents, students and others the purpose and scape of the

: collaborative cffort

83. Ariculates expectztions for each collaborative cvent, ¢.g.. time Lines and.
responsibilites,

8.4, Demonstates productive ieadership and team mcmucrskup skiils that facilitate -
the development of mutally beneficial goals, ¢.g.. issue and conflict resolution.

8.3. Secures and makes use of scheol and community resources that present differing
viewpomts. .

§.6. Recognizes and respands appropriately to dxﬁ"ermc:s in abilitics, contributions,

" and soctal and cultural backgrounds.

8.7. Invites colleagues, parents. ¢communicy representatives, and othr:rs 1o help dcs:gn
and implement collaborative instructional projects.

3.8. Analyzes previcus collabdrative experiences to improve funure experiences.

8.5, Assesses smudemts' special needs and cotlaborate with schoal services and
community agencics (0 meet those needs, .

Overall rating for Summadve Evaiuation Form

E Crowt Neeged Do Nt Met Discussed

9: Engages in Professional Development
9.1. Establishés prioritics for professional growth. B
9.2, Anatyzes sudent performance ta help identfy professional development necds,
93. Sohcits mput from others in the creation of mdividual professional development

plans.
9.4. Apphes to instruction the knowledge, skills, and processes acquured through

profissional development.
9.5. Modifies own professional development plan 0 improve instuctional

performance and to promote student tcarming.

QOveral rating for Summative Evaluation Farm .
Meees Crawths Meoded Does Mot Mext | : Discussed

1. Demonstrates Implementation of Technology

10.1. Operates a multimedia computer and periphezals'ta tnstall and Use a va.ncty of
software.

102, Uses terminoiogy related o computers and technolagy appmpna:c!y in wrigten

\ and verbal communication. )

}0 3. Demonstrates knowiedge of the use of techaology in business, mdusn'y and

society.

10.4. Demansrrates basic knowledge of compul::n’pmphcml parts and artcnds to
simple connections and installations.

10.5. Creates multimedia presentations using scanners, digital cameras, ang video |

10.6. Uses the computer to do word processing, ercate databases and spreadsheets
accsss electronic mail and the Intemet, make presentations, and use othar
emnerging technologies to cnbancs professional productivity and support
instruction.

10.7. Uses computers and other technologies such as interactive instruction,
audio/video confaencing, and other distance- lmmmg applications tc cnhanc:
professional productivity and support instruction.

10.8. Requests and uses appropriate assistive and adaplive devices. for students with
spacial needs.

10.9. Designs lessons that use technology o address diverse stadent neads and
learning styles

10.10. Practices equitable and tegal use of computers and technology in professional

actvincs.,

10.1 L. Facilitates the lifclong leamning of self and others through the use of

technology.

t0.12. Explores, uses, and evaluates technology resources: software, applications, and
" related documentation,

10.13. Applics research-based instructional practicss that use computers and other

. technoilogy.

10 14, Uses computers and other technelogy-for individual, small group, and largc

group leaming activitics.

10.15. Uses technology to support meltiple assessments ofsmdcnt lezrning.

10.16, Instructs and supervises snudents m the ethical and legal use of technology.

' Overall mting for Summative Evaluation Form
/This column prowdcs for coe or more ratnngs. For example, an evaluatee might simply “meer” the performance criteria and that cell
alone would be checked. Also, an evaltuatee could “meer” the performance criteria yet "need growth” in a refinement/enrichment phase

of professional growth and two ratings would be checked. Likewise, oné could "rot meer” the pcrformance criteria and "need growth".
If the “does not meet " cell is checked, the cell grawr}: needed " must be checked. '
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- Temured
Noo-Tentred

SUMMATIVE EVALUATION FOR TEACHERS

(This summarizes all the evaluatden data mcluding formanve dara, products and pq'formanc:s, pertiolio man:nals, ;:tofc-smnal
deveiopment activites, conforeness, zmd cther dounn:nmnun.) _

Evalnatee : - Gndd_Cmﬁ:nt Area
- Evainator Poition

School ' '

,Dlie(s) of Observation(s) - 1md >d ey
" Date{s) of Conférence(s) b d > .-

) Ratings:

Teacher Stxndsrds: Meets  *Does Not Mect -

1. . Demoustrates Professional ladcrshu.p

2. Demroustrates Knowledge of Content
3. Dwigus/Phns Iestruction 7
4. Creatry/Maintsins Learning Climate

. 5. "DImplementz/Manxpes Insirmction
6. Assesses amd Commpaicates Learning Resalts
7. Refects! Evaluatrs Tosching/Texrning :
£, Collabarates with Coﬂctgndf?:mntsﬂ)dlcn
9. Engapes in Professional Devclopment

10. Demonstrates Implcmc’ltxtlon of Technology

i

IIIlH-l |
IIHIIH‘H

Individual profcssmnal growth plan r:ﬂc:rs a desore/need to acguire further knowlcdgc/sk.ﬂls m the standard mmba'(s)
checked below: ) ‘

L 2 kR 4 s & 1. 8. 9 10,

Evaluatee's Comments: |

Evaluator's Comments:

To be sigmed after all information above has been’completed and discossed:

Evaluaee: __ Agree with thm summative cvaluation .

: __ . Drisagree with this summative evahuation Signanre o " Date

_ Evaluator: o ‘ : o | o .
B ) ' ‘ . Sigpanure Date

Opportmnsfurappa[p'occssatbothﬂ:xclotzlandsmx:lcvclsmapartof ‘

district cvaluznm pl:m.

Emplovmcnt Recommendation to Central Office:

Mexts teacher standards for re-cmploymcnt

Docs not meet teacher stmdards for r&c:mpioymcnt

WWMM{MWMMWQManMWMMMu
7O KAR 3:345 Sections 7, 8, 9, and the local dicrict plan. . )

*Amy rating in the “doct 20t meet™ column reguices the drvdop—cnt of an Individmal Corrective Actior Plan, -

- B
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——

School Year

"~ The Indnldm] Corrective Action Plan i dcv:lopcd whcn an evaluatee receives a “does not mcct” r:ltmg(s) on tj;c
Summative Evalnation. :

INDIVIDUAL CORRECTIVE ACTION PLAN

for
Date l - Work Site
Staadard | *Proe Growth Objective/ Procedures and Activitics for Ackicving Goals and | Appraisal
No. S | Goal(s) ' _ | Objectives M::'in
{dcseribe desired outcomes) . - (mciuding support personnel) Ta;'gct D;r.:::
(=ttach more pages il mecessary)
Evaluatee's Comments:
. Evaloator's Comments:
Individmal Corrective Action Plan Developed: STATUS: Achseved Revised Contimned -
(Evaluatee's Signature) {Date) (Evahuates's Signatire) : (Date)
(Evahuztor's Signature) , (Date) ‘ (Evaluator's Signarure) . (Date)

*Professional Growth Plan Stages:

WA:Orlentnﬁoanwzreness PlA-Preparanoan,pphmtmn M= Implement.atmn!h{anagement
R./I“'Reﬁnemeniﬂmpact

23




EVALUATION STANDARDS & PERFORMANCE CRITERIA
for TEACHER CONSULTANTS

" Deinonstrates Professional Leadership and Sense of Professional Responsibility
The teacher consultant provides professional leadership within the school, community,
and education profession to improve student learning and well-being.

Demonstrates Effective Interpersonal and Communication Skills
The teacher consultant displays ability to effectlvely mteract and communicate with
-students parents and other professionals.

Demonstrates Knowledce of Content , :
- The teacher consultant demonstrates knowledge of the expanded core cumculum for
students with visual impairments in apphcatlons to other disciplines. -

, Desions/PIans Implements and Demonstrates Proﬁciencv in Assessment,
~Consultation, and Intervention Strategies
The teacher consultant demonstrates ability relative to appropriately planning and
conducting assessment/consultation and determining appropriate intervention strategies
that will facilitate access to the general curriculum and positively impact learning -
(students’ abilities to use communication skills, apply core concepts, become self--
sufficient individuals, become responsible team members, think and solve problems, and
integrate knowle.dge).

Demonstrates Effective Skills in Collaboration :
The teacher consultant collaborates with colleagues, parents, and other agencies to
“design, implement, and support learning programs that promote high student
' perfoﬁnance, high quality teaching and administration, and a strong and supportive
environment for students with visual impairments.

Reflects/Evaluates Consultations and Assessment :
_The teacher consultant reflects on and evaluates oonsu_l—tations/assessments.

Assumes Responsibility for and Engages in _Professional Development

The teacher consultant evaluates own overall performance in relation to Kentucky’s
learner goals and the expanded core curriculum for students with wsual impairments and
. 1mp1ements a professmnal development plan.

 Demonstrates Effective Use of Technology

- The teacher uses technology to effectively support student performance enha.nce
professional grawth and productivity; access and mamipulate data; communicate and
collaborate with colleagues, parents, and the cornmunity; and conduct research.




Evaluation Standards & Performance Criteria for Teacher Consultants

Standard 1: Demonstrates Professional Leadership and Sense of

The

Professional Responsibility :
teacher consultant provides professional leadership within the school, community, and educanon professwn to improve

student learning and well—bemg

L.

| Builds p051t1ve relatlonshlps within and between school and commumty

1.2 Promotes leadership potential in colleagues.

1.3
I

1.

1.
I.

i

I.

1

1.
1.
1.
e
1.

3 Participates in professional organizations and activities

4 Writes and speaks effectively.

5" Contributes to the profession knowledge and expertise about teaching and learning with emphas1s on the academic

and expanded core curriculum for students with visual impairments.

6  Guides the development of curriculum and instructional materials relevant to students with visual 1mpa1rrnents

7 Participates in policy design and development at the local school, withiri professional organizations, and/or within
* community organizations with educationally related activities.

.8 Interprets educational policies, programs, and procedures related to special services.

9 Maintains confidentiality of records and information related to individual cases.

.10 Initiates and develops educational projects and programs.

11 Completes job requirements according to.timelines.

12 Practices effective listening, conflict resolution, and group-faclhtat:on skills as a team member.

13 . Demonsirates punctuality and good attendance for all duties.

14 Adheres to school board policies and administrative procedures.

15 Adheres to the state professional Code of Ethjcs.

Standard 2: Demonstrates Effective Interpersonal and Communication Skills

The

teacher consultant displays ability to effectwely mteract and communicate with students, parents, and other

professmnals

2.1. Treats people fairly, equitably, and with dignity and respect.

2.2, Demonstrates a warm and caring attitude toward students.

2.3. Establishes'a constructive climate in parent conferences and during ARC meetmgs
2.4. Shows consideration for differing opinions and ideas. :

2.5, Adapts to change as the situation demands.

2.6. Maintains a cooperative relationship with colleagues and co-workers.
2.7. Communicates in a manner that reflects sensitivity to a muiticultural and global perspective.

Standard 3: Demonstrates Knuwledge of Content

The
app}

3.1
32
3.3
3.4

3.5

3.6
37

teacher consultant demonstrates knowledge of the expanded core cumculum for students with visual 1mpau‘ments in
ications to other disciplines.

Communicates a breadth of content knowledge relevant to the academic and expanded core curriculum for students
with visual impairments. :
Demonstrates a general knowledge that allows for integration of ideas and mformatmn related to the expanded core
curriculum across the disciplines.

Demonsirates a general knowledge of academic and expanded core cumculum that allows the teachcr consultant to
communicate appropriate recommendations to service providers regarding the student’s ability and learning styles.
Connects content knowledge and expanded core curriculum to real-world applications. _

‘Consults with teachers to suggest appropriate modifications/adaptations for lessons and instructional materials that
reflect knowledge of cwrrent constructs and prmmples of the d1smphne being taught and the expanded core

curricubam. .

Analyzes sources of factual mforrnatlon for accuracy.

Collaborates with teachers in other disciplines to analyze and structure cross-dwmphnary approaches to mstructmn

35




Standard 4: Designs/Plans, Implements and Demonstrates Profieiency in Assessment, Consultation, and
Intervention Strategies -
The teacher consultant demonstrates ability relatwe to appropr;ately planning and conducting assessment/consultation and
determining appropriate intervention strategies that will facilitate access to the general curricufum and positively impact
learning (students’ abilities to use communication skills, apply core concepts, become self-sufficient individuals, become
responsible team members, think and solve probiems, and integrate knowledcre).

4.1 = Aligns consultation/assessment with one or more of Kentucky’s learning goals and academic expectatlons
4.2  Uses valid and reliable assessment techniques to prov;de information Wthh is helpful in maximizing student
achievement and adjustment. . -
-4.3  Makes appropriate provisions for assessment processes and addresses soc1a1 cuitural and physical dwer31ty
44 Collects and analyzes assessment data including up-to-date records of student progress, using technologies as
_ appropriate. _ ‘ .
4.5 Assists in the screening of students to determine the need of more comprehensive assessment.
4.6 - Follows and adheres to federal/state requirements for assessment (i.e., IDEA, KAR’s).
4.7  Assists with the interpretation and utilization of test scores and assessment-related issues.
4.8 " Assesses student access to programs and.curricula; proposes appropriate recommendations and needed adjustments
4.9 © Formulates practical educational interventions consistent with assessment/consuitation data.
4.10 . Develop and incorporates strategies that address sensitivity to physical, social, and cultural aspects and differences.
4,11 Uses knowledge of trends, ieammg, teaching, and student development t0 maximize opportumttes for successful
learning. :
4.12 Provides suggeshons/recommendatlons that include creative and appropnate use of technolccy/assmtwe technology
4.13  Includes recommendations relative to student’s visual impairment in regards to the physical arrangement of the
classroom to support the types of teaching and learning that are to occur.
4.14 .Suggests interventions that are developmentally appropriate for the learner.
4.15 Completes reports which are well written and easily understood by parents and school personne).
4.16 © Communicates expectations, criteria for assessmeit, student progress and student strengths and weaknesses to
~ parents and students. :
4.17 - Consults with parents and staff on effectlve intervention strategies.
4.18 Contributes to development/inclusion of appropriate educational goals/benchinarks, specially designed instruction,
- and supplemental aids and services for student Individual Education Plans (IEP).

Standard 5: Demonstrates Effective Skills in Collaboration )

“The teacher consultant collaborates with colleagues, parents, and other agencies to design, implement, and support leamning
* programs that promote high student performance, high quality teaching and administration, and a stronu and supportwe
environment for students with visual impairments.

5.1 Demonstrates competent problem-solving skills.

5.2 Initiates collaboration with teachers, administrators, and parents in assessment and intervention strategies to enhance

: student learning.

- 3.3 Contributes to the development and evaluation of instructional proomms deswned to promote the academic and

expanded core curriculum for students with visual impairments. :

5.4 Collaborates with community aoenmes and professionals to enhance service dehvery to students with visual
impairments.

5.5 Articulates expectations for each collaborative event, (e.g., timelines and responsibilities).

5.6. Invites colleagues, parents, community representatives, and others to help design and impiement collaboranve p1 OJECtS
that will result in expanded instructional opportunities for students with visual 1mpa1rments

5.7 Analyzes previous collaborative experiences to improve future experiences.

5.8 Assesses students’ special needs and collaborates with school services and community agencies to meet those needs.

Standard 6: Reflects/Evaluates Consultations and Assessment _
The teacher consultant reflects on and evaluates consultations/assessments

6.1 Assesses and analyzes the effectiveness of the consultation/assessment.

6.2 Makes appropriate changes to consultatiori/assessment based upon feedback and reflection.

6.3 Uses knowledge acquired from past teaching and consu[tatlon/assessment experiences to anticipate
future challenaes

Sl




" Standard 7: Assumes Responsibility for and Engages in Professional Development
The teacher consultant evaluates own overail performance in relation to Kentucky's learner goals and the expanded core
curriculum for students with visuai impairments and implements a professional development plan.

*7.1 Establishes priorities for professional growth” -
7.2 Engages in professional growth activities which relate to the vision and mission of Kentucky School for the Blmd
7.3 Engages in professional growth activities to maintain and update knowledge and skllls related to the academic and
~ expanded core curriculum for students with visual impairments.
7.4 Applies the knowledge, skills, and processes acquired through professmnal development
7.5 Takes advantage of opportunities to learn from colleagues, students, parents and community
7.6 Modifies own professional development plan to improve instructional strategies and to promote student learning.

Standard 8: Demonstrates Effective Use of Technology :

The teacher uses technology to effectively support student performance; enhance professional growth and product1v1ty;
access and manipulate data; communicate and collaborate with co!leaoues parents, and the community; and conduct
research.

8.1  Operates a multimedia computer and peripherals to install and use a variety of software.

8.2 Uses terminclogy related to computers and technology. appropriately in written and verbal commumcatmn

8.3  Demonstrates knowledge of the use of technology in business, industry, and society.

8.4 Demonstrates basic knowledge of computer/peripherat parts and attends to simple connections and mstallanons

8.5 Creates and uses multimedia presentations using scanners, digital cameras, and video cameras.

8.6  Uses the computer to do word processing, create databases and spreadsheets, access electronic mail and the Internet,
make presentations, and uses other emerging technologies to enhance profossmnal productivity and support
instruction

8.7  Uses computers and other technologies such as interactive audio/video conferencing and other dlstanco learning
applications to enhance professional productivity. -

8.8 Demonstrates knowledge and use of appropriate assistive/adaptive devices specific to students with visual
impairiments.

8.9 ° Recommends appropriate assistive and adaptive devices for students with visual 1rnpalrments consistent w1th

: assessment data.

. 8.10  Practices equitable and legal use of computers and technology in professional activities. -

8.11 Facilitates the lifelong learning of self and others through the use of technology.

812 Explores, uses, and evaleates technology resources: software, applications, and related documentatlon

8.13 Advises and promotes research- basod instructional practices that use computers and other techno[ocry including

assistive technology. ‘

8.14 Promotes and includes recommendations for the use of computers and other technology for individual, small crroup,

and large group learning activities.

'8.15  Uses technology to support multiple assessments of student learning,

8.16 Promotes and supervises students durmcr consultation/assessmont in the ethical and legal use of tocimolocr
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PRE-OBSERVATION FORM — TEACHER CONSULTANT

(To be completed by the teacher consultant and observer before the observation visit.)

Teacher - Observer o Position
School _ - Date - ' Time -
Consultation/Assessment Focus . Grade

------------------------------------------------------------------------------------------------------------------

(To be completed by the teacher consultant and provided 1o the observer before the observation.)

Academic Expectations_Targetéd H # # # #.

Primary objective of consultation and/or guiding questions for assessment .

. Special/unique sitnations or circumstances of which observer should be aware:

Other comments/concerns:

Professional Gi'owth (Area of Concentration)

| Observee’s Signature Date QObserver’s Signature Date

3¢




DATA COLLECTION SUMMARY

TEACHER CONSULTANT

(Information completed on this form should be gathered from specific products and behaviors such as observations, work samples, extra-curricuin
~-~tivities, professional development activities, etc.)

woservee - Content Area Grade(s)

Observor Position

Classroom Observation Information:

Date Focus of assessment/consultation

Time 7 Academic Expectations (No.'s)

(If more room is needed for recording purposes, use plain paper and attach to this form using a continuation of the page numbering format depicted on
each page.) ‘

‘ STANDARDS/PERF ORMANCE CRITERIA

Standard. 1: Demonstrates Professional Leadership: The teacher ‘provides professzorml leadership within.the school,
_community, and education profession:to-improve student learning and well-being. :

1.1. Builds positive relationships within and between school and 1.9 Maintains confidentiality of records and information related to
community. ] ) . individual cases.

[.2. Promotes leadership potential in colleagues, _ ' 1.10 Initiates and develops educational projects and programs.

! 7 ,

1.3. Participates in professional organizations and activities ‘ 1.11. Completes job requirements according to timelines.

1.4, Writes and speaks effectively. 1.12, Practices effective listening, conflict resolution, and group-

facilitation skills as a team member.

1.5. Contributes to the professional knowledge and expertise about 1.13. Demonstrates punctuality and good attendance for all duties.
teaching and learning with emphasis on the academic and .
expanded core curricnlum for students with visual impairments.

[.6. Guides the development of curricutum and instructional I.14. Adheres to school board pohcles and adm1mstrat1ve
materials relevant to students with visual impairments. ~ ° procedures
1.7. Participates in:policy-design and development at the [ocal 1,15, Adheres to the state professional Code of Ethics,

school, within professional organizations, and/or within
community organizations with educationally related activities.

18 Interprets educational policies, programs, and procedures Standard 1. (Considerations for Professional Growth Plan)
related to special services.




Standard 2: Demonstrates: Effective Interpersonal and Communication Skills: - The teacher consultant displays abzlnjz
fo-effectively interact and communicate with:stidents, parents, and.other:professionals.

2.1 Treats peogle fairly, equitably, and with dignity and
Y respect

-2.5 Adapts tc change as the situation demands.

2.2 Demonstrates a warm and caring attitude toward
students.

2.6 Maintains a cooperative relationship wnth colleagues
and co-workers.

2.3 Establishes a constructive c:!:mate in parent conferences

and during ARC meetings

2.7 Communicates in a manner that reflecis sensitivity to a
_ multicultural and global perspective.

.2.4 Shows consideration for differing opinions and ideas.

L

40

Standard 2. (Considerations for professional growth
plan.)




- ndard 3+ -Demonstrates Knowledoe of: Content T he teacher consu!tant demonstrates knowledoe of the expanded
- coreicurriculum for:students withwvisial zmpazrments it applzcatzons forother:disciplines. :

' ;3.1 Communicates & breadth of content knowledge relevant
to the academic and expanded core curricuium for
students with visual impairments.

3.5 Consults with teachers to suggest appropriate
modifications/adaptaticns for lessons and instruciional
materials that reflect knowledge of current constructs
and principles of the discipfine belng taught and the
expanded core curricutum.

3.2 Demonstrates a general knowledge that allows for
integration of ideas and information related to the
expanded core curriculum across the disciplines.

3.6 Analyzes sources of factual information for accuracy

3.3 Demonstrates a general knowledge of academic and
expanded core curriculum that allows the teacher :
consultant to communicate appropriate
recommendations to service providers regarding the.
student s abllrty and learning styles

3.7 Coliaborates with teachers in other disciplines to
analyze and structure cross-disciplinary approaches to
instruction.

3.4 Connects content knowledge and expanded core
currictlum to real-world applications. '

Standard 3. (Considerations for professmnal growth
plan.) :

L
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:Standard 4: Designs/Plans, Implements;and Demonstrates Proficiéncy in Assessment, Consultation, and

“Intervention Strategies: The teacher cons'b[ta:jt_;démonstrafes_.ab-iiity;re/aﬁve to appropriately planning and conducting

-assessment/consultation and determining -appropriate intervention strategies that will facilitate access to the- general

- ?jqrricufu_m and positively impact learning (Students abiiities to use-communication skills, apply core concepts, become self-
.ufficient individuals, becorme responsible team members, think and solve problems, and integrate knowledge).

4.1 Aligns consultation/assessment with one or more of
Kentucky's learning goals and academic expectations.

4.11 Uses knowledge of trends, learning, teaching, and
student development to maximize opportunities for
successful leaming.

4.2 Uses valid and reliable assessment technigues to provide

proposes appropriate recommendations and needed
adjustments. :

_ 4,12 Provides suggestiohs!recommendations that include
information which is helpful in maximizing student creative and appropriate use of technology/assistive
achievement and adjustment. ' technology.

4.3 Makes appropriate provisions for assessment processes 4.13  Includes recommendations relative to student's
‘and addresses social, cultural, and physical diversity. visual impairment in regards to the physical
: : arrangement of the classroom to support the types
of teaching and learning that are to occur.
1 4.4 Collects and analyzes assessment data including up-to- 4.14  Suggests interventions that are developmentally
date records of student progress, using technologies as appropriate for the learner. )
- appropriate, : ) :
4.5 Assists in the screening of students to determine the need | 4.15 Completes reports which are well written and easily
of more comprehensive assessment. understood by parents and school personnetl.
4.8 Follows and adheres to federal/state requirements for 4.16 ~ Communicates expectations, criteria for
assessment (i.e., IDEA, KAR's). ‘ assessment, student progress, and student
strengths and weaknesses to parents and students. -
4.7 Assists with the interpretation and utilization of test scores [ 4.17  Consults with parents and staff on effective
and assessment-related issuas. ' interventicn strategies.
4.8 Assesses student access to programs and curricula; 4.18  Contributes to development/inclusion of appropriate:

educational goals/benchmarks, specially designed
instruction, and supplemental aids and services for
student Individual Education Plans (IEP).

4.9 Formulates practical educational interventions con

sistent
with assessment/censultation data. ) : L

410
)

Develop and incorpaorates strategies that address
sensitivity to physical, social, and cultural aspects and
differences, '

Standard 4. (Considerations for professional growth
plan.) . :




--Standard 5: Demonstrates Effectlve Sklll' in
_‘parents and-other-agencies fo: des.'gn .'mple er
“Nigh-quality. teaching and administration: and’a

..'wronment for.students w:th wsuaf :mparrments

A1 Demonstrates Competent problem-solving SkI“S

5.6 Invites colleagues, parents, community representatives,
and others to help design and implement collaborative
projects that will result in expanded instructional
opportunities for students with visual impairments.

5.2 Initiates collaboration with teachers, administrators, and
parents in assessment and-intervention strategles fo
enhance student learning.

5.7 Analyzes previous collaborative experiences to improve
future experiences.

5.3 Contributes to the development and evaluation of
instructional programs designed to promote the academic
and expanded core curriculum for students with visual-
impairments. :

5.8 Assesses students special needs and collaborates with
school services and community agencnes ta meet-those
needs.

8.4 Collaborates with community agencies and professicnals
to enhance service delivery to students with visual
impairments.

5.5 Articulates expectations for each callaborative event
(e.q., timelines and respon31b|I|t|es)

Standard 5. (Consnderatlons for professional growth
plan.)
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;Standard 6: Reflects/Evaluates ConSultatmns and Assessments The teacher consultanf reflects on and evaluates

. constftations/assessments.

3.1 Assesses and analyzes the effectweness of the
' consultation/assessment.

6 3 Uses knowledge acqu:red from past teachlng and
- consuitation/assessment experiences to ant:c:pate _
future chaltenges.

6.2 Makes appropriate changes o consultatlonlassessment
based upon feedback and reflection.

Standard 6. (Consxderatlons for professional growth
plan.) :

‘i?Standard 7: ‘Assumes Responsxb;hty for and Engaves in: Professmna] Deveiopment The teacher consultant evafuates
‘|:own: overall-performance’ in relation to Kentusky's leainers goa!s and the expanded core curriculum for students with visual

' simpairments:and. rmp!ements aprofessional’ development.plan.

7.1 Establishes pricrities for professional growth.

7.5 Takes advantage of opportunities to Iearn from
colleagues, students, parents and community

7.2 Engages in professional growth activities which relate to
the vision and mission of Kentucky School for the Biind.

7.6 Modifies own professional development plan to improve
instructional strategles and to promote student Iearnlng

7.3 Engages in professional growth activities to maintain and
update knowledge and skills refated to the academic and
expanded core curriculum for students with visual
impairments. -

7.4 Applies the knowledge, skills, and processes acquired
through professmnal development.

Standard 7. {Considerations for professional growth plan.)
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;-'Standard 8: Demonstrates Effective Use.of Technology -The- teacher uses technology.to effect:vely support student
‘pérformance; enhance professional growth and prodictivity; access and manipulate data; communicate-and coﬁaborate wrth

“-colleagues, parents, and the community; and-conduct-réSearch.

3.1 Operates a multimedia computer and peripherals to install
and use a variety of software.

8.10 Practices equitable and legal use of computers and
technolegy in professicnal activities.

| 8.2 Uses terminclogy related to computers and technology
’ appropriately in written and verbal communication -

8.11 Facilitates the lifelong learning of self and others
‘through the use of technoicgy.

- | 8.3 Demonstrates knowledge of the use of technology in
_ business, industry, and society.

Explores, uses, and evaluates technology resources:

3.12
- software, applications, and related documentation.

Advises and promotes research-based instructional

8.4 Demonstrates basic knowledge of computer/peripheral 8.13
- parts and attends to simple connections and instailations. © practices that use computers and other technology
: ' ' including assistive technology
4.5 Creates and uses multimedia presentaticns using 8.14 Promotes and includes recommendations for the use
scanners, digital cameras, and video cameras. of computers and other technology for individual,
: : small group, and large group learning activities.
8.6 Uses the computer to do word processing, create 3.15 Uses technology to support muittple assessments of
databases and spreadsheets, access electronic mail and student learning. '
the Internet, make presentations, and uses -other emerging
technologies to enhance professional productivity and :
support insfruction .
8.7 Uses computers and other technologies such ‘as 8.16 Promotes and supervises students during

interactive audio/video conferencing and cther distance

learning applications to enhance professional productivity. -

consultation/assessment in the ethical and legal use
of technology. .

De'monstrates knowledge and u'se of appropriate
assistive/adaptive devices specific to students with visual
impairments. :

8.8

8.9 Recommends appropriate assistive and adaptive devices -
for students with visual impairments consistent with
) assessment data.

Standard 8. (Cons:derations for professional growth
plan.)
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SUMMATIVE CONFERENCING FORM

Teacher Consultant

- (Evaluator and evaluate discuss and complete prior to developing the teacher’s professional growth plan and summative evaluation

instrument. This analyses document is the summary of data collected for formative purposes such as:
development actnrmes per entries, products, units of study, etc.)

observations, professional

Evaluatee/Observee : Area Grade(s)
Evaluator/Observer Position
‘Date of Conference (Analyses) ' SR School
Performance/Product/Portfolio - Professional Growth
Standards/Performance Criteria Ratings Activities
i (*More than one (1) rating can be attached)
1: Demonstrates Professional Leadership and Sense of Professional Mects Growth Does Not Discussed
Responsibility Needed Meet -
- L Builds positive relationships within and between school and ’ ‘
community.
1.2 Promotes leadership potential in collcagues,
1.3 Participates in professional organizations and activities
1.4 Writes and speaks efiectively.
1.5 Contributes to the professional knowledge and expertise about
teaching and learning with emphasis on tie academic and
expanded core curricutum for students with visual impairments,
1.6 Guides the developmant of curricufumn and instructionat matcnals
relevant to students with visual impaimments. |
1.7 Participates in policy design and development at the local school,
within professional organizations, and/or within community
organizations with educationally related activities.
1.8 Interprets educational policies, programs, and procedures related
N ta special services.
K] Maintains confidentiality of records and information refated to
individual cases.
1.10 Initiates and develops educational projects and programs,
I.11 Completes job requirements according to timelines.
1.12 Practices effective listening, conflict rcsolut:on and group-
=~ facilitation skills as a team member.
1.13 Demonstrates punctuality and good attendance for ail duties.
1.14 Adheres to school board policies and adininistrative procedures.,
1.15 Adhcres to the state professional Code of Ethics.
- Overalt rating for Summative Evaluation Form .
2: Demonstrates Effective Interpersenal and Communrication Skills Meets Growth Does Not Discussed
. : : Needed Meet
2.1.  Treats people fairly, equitably, and with dignity and respect.
22. Demonstraies a waim and caring attitude toward students.
2.3. Establishes a constructive climate in parent conferences and
during ARC meetings.
2.4.  Shows consideration for differing opinions and ideas.
2.5.  Adapts to change as the situation demands.
2.6. Maintains a cooperative refationship with colleagues and co-
workers.
2.7.  Communicates in a manner that reflects sensitivity to a
multicultural and global perspective.
: QOverall rating for Summative Evaluation Form
3: Demonstrates Knowledge of Content L Meets Growth Does Not Dhiscussed
: Needed Meet
3.1 Commenicates a breadth of content knowledge relevant to the )
academic and expanded core curriculum for students with visual
impairments.
3.2 Demonstrates a general knowledge that alfows for integration of ideas
and information related to the expanded core cumculum across the
disciplines.
‘ 3.3 Demonstrates a generai knowledge of academic and expanded core
: curriculum that ailows the teacher consultant to communicate
appropriate recommendations to service providers regarding the
student’s ability and learning styles.
34  Connects content knowledge and expanded cere curriculum to real-
warld applications,




Consults with teachers to suggest appropriate
modifications/adaptations for lessons and instructional materials that
reflect knowledge of current constructs and principles of the discipline
being taught and the expanded core curriculum.

36

Analyzes sources of factual infermaticn for accuracy.

P37

Collaborates with teachers in other disciplines to analyze and structure
cross-disciplinary approaches to instraction.

Overall rating for Summative Evaluation Form

4

4: Designs/Plans, Implements and Demonstrates Proficiency in Meets Growth Does Not Discussed

Assessment, Consultation, and Intervention Sirategies Needed Meet

4.1 Aligns consultation/assessment with one or more of Kentucky's
learning goals and academic expectations.

42 Uses valid and reliable assessment techniques to provide mformat:on
which is helpful in maximizing student achievement and adjustment.

43 Makes appropriate provisions for assessment processes and :
addresses social, cultural, and physical diversity.

‘4.4 Collects and analyzes assessment data including up-to-date records
of student progress, using technologies as appropriate.

45 Assists in the screening of students to determine the need of more

_comprehensive assessment. '
4.6 Follows and adheres to federal/state requiremients for assessment
‘ (i.e., [DEA, KARs).

4.7 Assists with the interpretation and utilization oftast seores and
assessment-related issues.

4.3 Assesses student access to programs and curricula; proposes
appropriate recommendations and needed adjustments.

4.9 Formulates practical educational interventions consistent w1th
assessment/consultaticn data.

4,10 Develop and incorporates strategies that address sensitivity to

- physical, social, and cultural aspects and differences.

411  Uses knowledge of trends, learning, teaching, and student
development to maximize opportunities for successful learning.

4,12 Provides suggestions/recommendations that include creative and
appropriate use of techaology/assistive technology.

4.13  Includes recommendations relative to student’s visual impairment in
regards te the physical arrangement of the classroom to support the
types of teaching and learning that are to occur. -

jt.14 Suggests interventions that are developmentally appropriate for the

learmner.

4.15  Completes reports which are well written and easily understood by
parents and school perscnnel.

4.16  Communicates expectations, criteria for assessment, stedent
progress, and student strengths and weaknesses to parents and
students.

4.17  Consults with parents and staff on effective intervention strategies.

4.18  Contributes to development/inclusion of appropriate educational
goals/benchmarks, specially designed  instruction, and supplemental
aids and services for student Individual Education Plans (IEP).

Overalf rating for Summative Evaluation Form
5: Dcmonstrates Effective Skills in Collaboration - Meets - Growth  Does Not Discussed
Needed Meet

3.1 Demonstrates competent problem—s'dlving skiils. ]

5.2 Initiates collaboration with teackers, administrators, and parents in
assessment and intervention stratesies to enhance student learming,

5.3 Contributes to the development and evaluation of instructional
programs designed to promote the academic and expanded core
curriculum for students with visual impairments.

3.4 Collaborates with community agencies and professionals to enhance
service delivery to students with visual impairments.

3.5 Articulates expectations for each collaborative event, (e.g., tll‘l‘l.Bhl’leS
and responsibilities).

5.6 Invites colleagues, parents, community representatives, and others to
help design and impiement collaborative projects that will result in
expanded instructional opportunities for students with visual
impairments,

3.7 Analyzes previous collaborative cxpcnences to improve future
experiences.

5.8 Assesses students’ special needs and collaborates with. school services
and community agencies to meet those needs.

Overall rating for Summative Evaluation Form

i




[ 6: Reflects/Evaluates Consultations and Assessments Meets Growth Does Not Discussed

‘Needed . Meet
6.1 Assesses and anatyzes the effectiveness of the
consultation/assessment.
*6.2 Makes appropriate changes to consultation/assessment
based upcn feedback and reflection.
6.3 Uses knowledge acquired from past teaching and
consultation/assessment experiences to anticipate
future challenges. -
- Overall rating for Summative Evaluation Form .
7: Assumes Responsibility for and Engages in ) Meets . Growth Does Not Discussed
Professional Development Needed - Meet ’
7.1 Establishes priorities for professional growth :
7.2 [Engages in professional growth activities which relate to the vision and
mission of Kentucky School for the Blind.
7.3 Engages in professional growth activities to maintain and update
knowledge and skills related to the academic and expanded core
curriculum for studenis with visual impairments.
7.4  Applies the knowledge, skills; and processes acquired through
professional development.
7.5 Takes advantage of opportunities to learn from colleagues, students
parents and community. .
7.6 Modifies own professional development plan to improve instructional
strategies and to promote student learning.
Overall rating for Summative Evaluation Form .
8: Dcmonstr'ltcs Effective Use of Technology . Meets Growth Does Not Discussed
. ) : "~ Needed Meet ’
8.1 Operates a muitimedia computer and peripherals to install and use a ’
: variety of software.
82 Uses terminclogy related to computers and technology appropriately
in written and verbal communication
8.3 Demonstrates knowiedge of the use of technology in business,

industry, and society.

8.4 Demonstrates basic knowledge of computer/peripheral parts and
attends to simple connecticns and installations.

8.5 Creates and uses meltimedia presentations using scanners, digital
. cameras, and videg cameras,
8.6 Uses the computer to do word processing, create databases and

spreadsheets, access electronic mail and the Internet, make
presentations, and uses other emerging technologies to enhance
professional productivity and support instruction

8.7  Uses computers and other technologies such as interactive
audio/video conferencing and other distance learning applications to
enhance professional productivity. )

8.8 Demonstrates knowledge and use of appropriate assistive/adaptive
- deviges specific to students with visual impairments.

8.9 Recommends appropriate assistive and adaptive devices for students
- with visual impairments consistent with assessment data.

8.10  Practices equitable and legal use of computers and technology in
professional activities.

8.11 = Facilitates the lifelong learning of seif and others through the use of
technology.

B.12  Explores, uses, and evaiuates technology resources: software,
applications, and related documentation,

8.13  Advises and promotes researchi-based instructionai practices that use
computers and other technology including assistive technology.

814  Promotes and includes recommendations for the use of computers
and ather technology for individual, small group, and large group
learning activities.

8.15  Uses technology to support multiple assessments of student learning.

8.16  Promotes and supervises students during consultation/assessment in
the ethical and legal use of technology.

Overall rating for Summative Evaluatmn Form

~ This column provides for one or more ratings. For example, an evaluatee might simply “meef” the performance crltena
‘and that cell alone would be checked. Also, an evaluatee could “meer” the performance criteria yet “need growth” in a
refinement/enrichment phase of professional growth; and two rating would be checked. Likewise, one could “not meet”
‘the performance criteria and “need growth.” If the “does not meer” cell is checked, the cell “growth needed” must be
checked. '
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Tenured

Non-Tenured

SUMMATIVE EVALUATION FOR TEACHER CONSULTANTS
o
(This summarizes all the evaluation data including formative data, ‘products and performances, portfolio materials, professional
development act1v1t1es conferences, and other documentation.y

Evaluace ' . . GradelATea
Evaluator ' . Position -
School _
Date(s) of Observatios(s} 1% 2™ 3¢ g™
Date(s) of Coeference(s) 1% 2™ -3¢ _ 4"
_ Ratings: o

Teacher Standards: , ) : : Meets . *Does Not Meet
1. Demonstrates Professional Leadership ’ .

2. Demonstrates Effective Interpersonal and Communication Skills

3. Demoastrates Knowledge of Content

4. Designs/Plans, Implements and Demonstrates Proficiency in -

Assessment, Consultation, and Intervention Strategies

. 5. Demonstrates Effective Skills in Collaboration

6. Reflects/Evaluates Consultations.and Assessments

7. Assumes Responsibility for and Engages in Professmnal Deveiopmen‘c
8. Demonstrates Use of Technology

H-IH |
I

Overa]l Rating

Individual professional growth plan reflects a desire/need to acquire fiuther knowledge/skills in the standard number(s) checked
'below

L 2. 3, 4 5. e 7. 8.

Evaluatee's Comments:

Evaluator's Comments:

To be signed after all information above has been completed and discussed:

" Evaluatee: Agree with this summative evaluation
' Disagree with this summative evaluation - Signature - Date

" ‘Evaluator:

Slcrnature Date

Opportumtles for appeai process atboth the local and state levels are a part of Kentucqu School for the Blind district evaluation plan,

Employrnent Recommendation to Central Office:
: : - Meets teacher standards for re-employment

) Does not meet teacher standards for reemployment
- Certifled employees must make their appenls to this summative evaluation within the time frames, mandated in 704 KAR 3:345 Sections 7,89,
and the distroct plan.

*Any rating is the "does not meet” column requires the development of as Individual Corrective Action Plan.
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The Individex! Corrective Action Plun is dcvd-oped when an. cvalustze receives 2

Sammative Evaloxtion.

e School Year

“docs not meet” rating(s) on the

INDIVIDUAL CORRECTIVE ACTION PLAN

for

Date Work Site
Staxdarg | Proe - Growth Objective/ Procad-n:s and Activitics for Ackicving Goaks and |  Appraisi
Ne. . Seampe . Goulfs) . Objectives ) Mr:n:lo-d
(describe desired outcomes) {'mdndug support personnef) Tarpet Dates

Evaloatee’s Comments:

- (attach morc pages if necessary)

- _vahntur's Comments:

{ Individaal Carrective Action Plan Developed:

STATUS: Achieved  Revieed Contiencd

(Eveluates's Signatire) : (Dare)

(Evaluatec’s Signam) . © T (Drate)

(Evaluator's Signamr:) ‘ (Date)

-*Professmna.l Growth Plan Stages:
: DIA=Or1entanon!waren$s
R/I—Reﬁnemenﬂlmpact

(Evaluator's Signarure) : (Daic)

PIA—-Preparatmanpphcanon IfM—ImpIementnhonlManagement

o
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EVALUATION STANDARDS AND PERFORMANCE CRITERIA
FOR EDUCATION ADMNSTRATORS

The followmng performance cvaluanon standards and performance criteria are the Inrerstate
School Leaders Licensure Consortium (1ISLLC) Standards for School Leaders that were adopred
by the Education Professional Standards Board as part of the procedures for obtaming
admmistrative certification in Kcntucky _

Review the )‘Blla»vfng standard titles and descriptions of each:

ISLLC E‘varluaﬁo'n Standalfds for Education Administra_tors

1. Vision

- A school administrator is an educational leader who promotes the success of all
students by facilitating the development, articulation, implementation, and

. stewardship of 2 vision of learning that is shared and supported by the school
community. :

2. School Culture and Learning -

' * A school administrator is an educational leader who promotes the success of all
students by advocating, nurturing, and sustaining a school culture and
mstructlonnl program conducxve to student learning and staff professmnal
gmwth : —

| 3. Management

A school administrator is an educational leader v\.ho promotes the success of all :
students by ensuring management of the organization, operations, and resources -
for a safe, et‘ﬁc:ent and effective learning environment. ‘

4. Coﬂaborntmn

A school administrator is an educational leader who prarnot:s the success of all
students by collaborating with families and community members, responding to
" diverse community 1nter¢sts and needs., and mobilizing community resources.

5. Integnh Fairness, Ethics -

A school administrator is an educational leader who promotes the success of all
students by actmg with integrity, fairness, and in an ethical manner,

6. Political. Economic, Legal
A school admmistrator is an educational leader who promotes the success of all
students by understanding, responding to, and mﬂuencmo the lnrger po.mczl,'
social, economic, ]egnl. xnd cultural context.
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: ISLLC , _
Evaluation Standards and Performance Criteria

for Education Administrators
(All performance criteria may not appily 1o all edministrative pasitions )

Standard 1: Vision ' : _

A school administrator is an educational leader who promotes the success of all-studentg
by facillitaﬁng.the development, articulation, implementation, and stewardéhip ofa
vision of learning that is shared and supported by the school community. |
Performances — The administrator facilitates processes and engages in activities ensuring thar:

L1 . the vision xnd mission of the schoal are effectively communicared to staff, parents, students, and cormmuniry

12 the vision and mission are communicated through the use of symbeols, ceremonies, stories, and snilar activities

13 the core beliefs of the school vision are modeled for all stakehg S '

1.4 the vision is developed with and among stakcholders _ , .

1.5 the contributions of school community members to the realization of the vision are recognized and celebrated

1.6 progress toward the vision and missian js communicaied w all stakcholders R

1.7 the school community is imvalved in schoal improvement effors

1.8 the vision shapes the educational programs, plans, and actions : e _

1.3 - an implementation plan is developed n which objectives and stratcgies to achieve the vision and goals arc clearly
assessment datz relared 1o student learning are used to develop the school vision and goals .
relevant demographic dara pertamning to students and their families are used in developing the school mission and
goals o . ‘ . ’

1.12 barriers o achieving the vision identified, clarified, and addressed . _

113 - peeded resources are sought and obtained to support the implemenration of the school mission and goals

1.14 existing resources.ars used in support of the school vision and goals _ :
115 the vision, mission and implemenmadon plans are regularly monhored, evaluated and revised

o Standard 2: Sc.hboI,Culfure and Learnihg

‘A school administrator is an educational leader who promotes the success of all students
g by'advocating, nurturing, and sustaining a school culture and instructional '
program conducive to student learning and staff professional growth.
Performances —~ The administrator facilitates process and engages in activities eosuring that:

2.1 all individuals are meated with fairness, dignity, and respect : .
22 ° - professional development promatcs 2 focus an student learning coasistent with the school vision and' geals
23 students and staff fee] valued znd important B o : . :
24 the responsibilities and comributions of each individual are acknowledged
25 - bariers to student leamning are identified, clarified. and addressed
2.6 . diversity is considered in developing leaming experiences ’
27 . life long lcaning is encouraged and modeled -
28 there is 2 cubure of high expecrations for seif, student. and s2ff performance .
2.9 technologies are used in teaching and leaming ~ | ' _ -
2.14 student and staff accomplishments are recognized and celebrated
2.11 mukiple opportunities 1 learn are zvailabie to all students
212 - the school is organized and aligned for succeess _ .
2.13 . curricular, co-curricular, and extra-curricular programs are designed, implemented. evaluated, and refined
204 urriculum decisions are based on research, expertise of teachers, and the recomrnendations of learned societies
2.15  the school culture and climare are assessed on a regular basis o C
216 A variety of sources of information is used in making decisions
217 student leaning is assessed using a variety of t=chniques
<218 multiple sources of informartion regarding performance are used by s@ff and swdents
1% Avariery of supervisory and evaluation modets is employed el
220 pupil personnel programs are developed 1o meet the needs of students and their families
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'Standard 3: Management S _
A school administrator is an educational leader who promotes the success of all students
by ensuring management of the organization, operations, and resources for a safe,
efficient, and effective learning environment '
. Perfdmla.nccs — The administrator facilitates processes and engages In activities ensuring thar:

H

- knowledge of learning, waching, and swdent developrmient is used to inform management decisions

3z operational procedures are designed and managed to maximize opportunities for successful learning

i3 - emerging mends are recognized, studied, and applied as appropriate . o :

34 operational plans and procedures to achieve the vision and goals of the school oz in placs .

3.5 callective bargaining and other contracnual agreements related to the school are effectively managed . -
- 3.6 the school plant, equipment, and SUpPOM systems operate safely, cfficiently, and effectively

37 . dmeis managed to maximize aoainment of organizarional goals R :

38 - potential problems and opportunitics are identified '

39 problems are confronted and resolved i a tmely manner

3.10 - financial, human, mdmzmialr:sourmmaﬁgncdmthcgmhlofmhmls_
311 ' the school acis enreprencurially to SUppOrt continuous improvement ;
. 312 organizational systems are regulary monitored and modified as necded
313 stmkcholders are involved in decisions affecting schools , '
3.14 . responsibility is shared 1o maximize ownership and accountability
3.15  effective problem-framing and problem-solving skills aye used E
3.16 effective conflict resotution skills are osed
317 . effective group-process and consensus-building skills are used
3.18 effective communication skills are used ‘ E
3.19 there is effective use of technology to manage school operations
320 - fiscal resources of the school are managed responsibly, efficiently, and cffectvely
321 A safe, clean, and aesthedeally pleasing school environment is created and mainmined
322 human resource functions support the amainment of school goals ' :
323 confidentiality 2nd privacy of school records are maintined

Standard 4: Collaboration S : :
‘A school administrator is an educational leader who promotes the success of all students
by collaborating with families and community members, responding to diverse '
community interests and needs, and mobilizing community rescurces.
Performances — The administrator facilitates processes and engages in activities ‘ensuring that:

4.1 high visibiliry, active involvement, and communication ‘with the larger community s 2 priority
42 relationships with community leaders are identified and nurtured :
43 informarion about family and community concerns, expectations, and needs is used regularly
1.4 there is outrrach 1o different business. religious. political, and service agencies and orgznizations
45 credence is given to individuals and groups whose values and opinions may conflict
1.6 the school and COMmImuNiry serve one another as resources :
4.7 available communiny resourees are secured to help the school salve problems and achicve goals
1.8 parmerships are established with area businesses. instirutions of higher educartion. and community groups to
o swengthen programs and support school zoals o .
4.9 * communiry youth family services are integrared with school programs
4.10 community stakcholders are mreated equitably '
L1 diversity is recognized and valued . N
- 412 effective media relations are developed and mainmined -
4.13 A comprehensive program of community relations is established
414 public resaurces and funds are used appropriately and wisely -
TdLIE .cammunity cellaboration is modeled for staff :
4.16 oppartunities for s2afT to develop callaborative skills are provided '
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‘Standard 5: Integrity, Fairness, Ethics : , :

A school administrator is an educational leader who promotes the success of all studepyg
by acting with integrity, fairness, and in an ethical manner ' -
Performances — The administrator facilitates process and engages in activities ensuing that:

5.1 eamines personal and professional values ' -

52  demonstrates 3 personal and professional code of ethics :

23 demonstrares vahues, belicfs, and artinudes that mspire others 1 higher levels of performance
54 3zTvEs 25 a role mode] - ' o : -

15 . 3ecepts responsibility for school operations

56  considers the impact of one’s administrative practices on others =~

57 uses the influence of the office to enhance the educarional program rather than for personal gain
£3 trears people fairly, equitably, and with dignity and respect .

59 - protects the rights and confidentality of stdents and staff

510 ~demonstrates appreciation for and sensitiviry to the diversity in the school community
511 r:mgnizndmdrupccurbclégitﬁnﬁ:zmhmﬁyofothm .. o -

. 5.12 examines and considers the prevailing values of the diverse scheol commumity T _
513 mmmmhmmmlmmmhommmdmkznﬂml havior
514 opens the school o public scrutiny ' .
315 fulfils legal and contracal obligations :
5.16 . applies laws and procedurcs fairly, wisely, and considerately

‘Standard 6: Political, Economic, Legal . ‘ . :

A school administrator is an educational leader who promotes the success of all students.
by understanding, responding to, and influencing the larger political, social,
economic, legal, and cultural context. o o
Performances — The administrator facilitaes process and engages in activities ensuring that:

6.1 .the environment in which schoals operate ts influenced on behalf of srudénl:; and their families

63 comununications occurs among the school i:ammunir_y conceming wends, issues..and potentizl changes in the
. eavironment in which schoals operate ‘ : ) - ' : ‘
6.3 therz is ongoing dialogue with represenmuives of diverse community groups L
6.4 the school community warks within the framework of policies, laws, and regulations enacted by local, state, and
federal authorities = o ' o '
6.5 " public policy is shaped o provide quality zducation for snidents : -
6.6 lines of communication. are developed with decision makers outside the school Somununity
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DATA COLLECTION SUMMARY
EDpucation Amm‘mns

work raonplet, m—-mbm,pmfmb&?nmac&ndq@

Observer ©_ : | Pasizion -
| Obmcrrasion Byformstion:

Date . Activity Obecrved:

Thme Product Criiqocd:

1.1 ﬁ:mﬂmdﬁcm“mmm 13 mmﬁmn&vdcpdn‘h:habjmmd ]

12 Mﬁmﬂﬁﬁm“wwmmdqm - l_IO‘Anmdmrdndmmdﬂhmh;i:m:dhdn'dq:hgmé

13 Thcmbdic&cfﬁ)::cbcdvhimnmndddfnrxﬂllkzbdd:ﬁ 1.11 Rdcmdmogﬁnhlmmmduﬁmdtbm

L4 Toe vision s develeped wih and mnony, takdcholders ) LlJ'B:xﬁqtm:chicvingmcvhkni:idmiﬁc:Ldzriﬁd.gd

13 mmdmmmm&mndm__ .13 chnimmmgxndatnhadwwmc

1.8 hoymwmmevﬁmpdnﬁzdmhmdmﬂ]nhc 14 Eﬁh;mmmmdhnmafdm;bedvﬁmmd
1.7 mmm-aawtmmmm 1.15 m\ﬁmmwmpmmwm
LT The vizien i::pqmceduc:dm.xlpmg—mpl;mmd:uiqm ) STANDAAD | (Convidaztion for, Profamiceal Growth)
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Standard 2:Schoal Cattare and Learning :

The exucation mm]ﬁl&dafrmmdagagﬂhncﬁvﬁamﬁngﬁd:-

21 Aﬂnévﬁuhmumadwﬁﬁm,&pxy,mdm . 112 Tbc!cbod-awmdmdﬂxp:dhm o
3 hmudcvdcpmprmuxﬁxxxmnﬁnkﬂnngm 213 leu,mmlzmdmlrmm

13 Stodats mod 2afl fod vatocd mod soporiet | 214 Cuarricnlar decisions s based 0B romarch, cxportiae of Lenchs,

24 mwmmdmwn 215 Th:ld:odmhnnddmcn—z—ndm:m&m

. o oo il:d . . ) - - - o . . .

25 Bacricrs to wndax bemiing w< Wectiiod, carifed, md sdaened 1215 A vaticty of ot & plormaticn e 1 making docrices

16 Mhmhm;mgm“ 4 217 Soadax lexming s ancwed ming 2 wackry of Ladmiques

. 7 _ . 7 "y
17, Life kong leoming i rocoaragyed wod meodelad : . 2113 m:pkmofmfmmm;nﬂn;pcfmmund
| 2R Ma.m&mg:mr«ﬁnmmdm ' 19 Amdwmdmhmmd:humbyed

9 T-:tnobp-m:nu:ln!nd:ngmdh:mn.g 230 Pupil perrand programs arz devidopad 1o meet the needs of

110 mmmmmmmmm Stxndard 2 (ccnsiderations for profacsicnal growth plan)

1._11 Mkm&jﬂmbnnmrnihbhmxﬂnm T ) .
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Stamdard 3: Manxgement
The education uﬁnlmmjaaﬂmrz:prmmdacgngamﬂdmﬁamﬂ:{xgﬁx
31 Mumm‘.ﬂm&mhﬂm 7 3.13 Mnﬂﬁnm%m

o somagement, decigons

3.14 qu&fmy-hdmmmtq;nd

z wm“hwmm@mm E
PPt for sacormtil Jommony accexxyabaliy
as Emm;um&mmm.d,mdwhcduwm 1135 Eﬁ'ﬂ::wpdﬂm—ﬁm;mdprnﬂm-ﬂwmmm
3.4 Opamuphmmmmmcmmpharu 1 3.16 Effxzive conflic. remctotion sk e e med
school are in place - - : - T
35 mmdmmwr&dm&c 317 Eﬁmawpmdmhﬂ%ﬁh“ud
15 mmmwmwmmnﬁy 3.12 Effeaive commonication scilli s taed
37 Tt 2 moma god 10 itz ik, of orgatizational gouks 3.15

Tbati-cﬂh:ziv:umd'u:bdagmmg:n:bodm

1z Parential problerns wod opporumiges e et fied 39 Fﬂ:lmn{'ﬁn:d:odnm;p:{n@cmﬂ:}y
: S EfScicly, md alfocively o
i9

hﬂmﬁm&mdmdmhl&ndym

. 33151&dmmdldh¢uﬂj'plmgﬁdmmn

m:-dmdm:u:d

3.0 Fhmﬂ,hmm,mdmu!mammﬂxpdmlhcphnf

iz Eﬁmmﬁnﬂmmﬁnmq{'m{m

i1 Th:xbadammtprmua-i..l}ywnppmm

1.1z memdmmr:pxhﬂymu—:dmdm&xﬁdn .

 mcerderd

Stamdard 3, (cooziderations for profemsional growth plm)
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Standard 4: Collaboration
The educatlon administrazor Jfacilitates procesyes and mpares bt activities ensuring that:

-

4.0 High \-mhllny, ACIve rvolvement, and commimicanon with the fx]ﬂ" 4.10 Commemity stakzhaiders ot mesied equitably 1
ODm.m:.muy o pnonry ' -
4.2 Relxgorships with ommunity kados xr dentificd ond burneresd 4.11 Drversity o recognized and valoed )
43 Informaton aboug Ganity and SOOI CONCOIML, EXpotIanony, and 4.12 Effcetve media relaions gre devcioped and mymeaimed
ey BT oted regularty o .
EV Tba:nmmmﬂﬁm:bmmmli;hus,poﬁﬁm_ndm 4.13 _Qmmwofw@m#%
4.3 Cn:dcnc: nm:n:nmdlv:du:l;mdpwpswm uJucslnd 4.14 Pu.bli:r::om::;mdﬁmd.:r:uscd:ppmpﬁndyndmly
opinions may cooflic '
4.5 The schoal and COMUMUOILY :TvE o1e mother 25 rEIourtes +.15 Commaniry collabaranion i modeicd for m.ﬁ'_
4.7 Available COMMUNITY CSOWTes are seoed o heip the school sotve 4.16 Opponumuu for staff o dmrclop collabagative skills =e
problems and achieve goals . pmw.d:d
4.1 Purmerships are cmabiahed With a2 ninesses, imsgmnions of hizher | Standard 4. {consideraions for prolostional prowth plan.)
education, xnd CHMMUNIty Eroups Lo soengrhen programs and suppon ’ C ’ :
school poals
4.9 Community youth famuly servicss e mcpraed wi_m sZhool programs
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Stxnd:ni.’x. Im‘.:gnq Fzirness, Pthics

31 Exxtoina pamonal and prodomeaal veioe 318 Dm;awm&nqumh&mxyn&
N achool axzreicy . o
32 Dmulpvmtmdpm&—mdmdnd'dm 111 Rmdmhwm’dm R

33

Sewaa of parfocmanc: -

312 Emndm:mcpﬂﬂn‘nhaa(&&vnzbml

SrEoRoaniy

5.0 Ewmhﬁu:nhmcm&ywmm

5.4 Sarves a2 roks coeadd
. mmdmdhﬂlm
35 Ampx@cmhhy&:bodm A4 | o the adhonl to poblic scratkay
.05_6 Ckmduz:b:n:paqc{mc:admammcpﬂcbcumcd:cn 5.1% Fulﬁ:ﬂ:\csnlmdmmlabhm
5.7 Ihahn&mdm:oﬁzmmm:m:lm S.lG'AppBahw:ndpmcxximfli!ﬁ’.'hd:r.ﬂdmﬂb'
rather thag for persccal gria - ‘ '
5z Tmqumy,@m@,qmammm -Standard & (cmderstions. for, profemicral growts pla )
39 Prmdscny'umdclnﬁdam;lqd’ludﬂundm
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Cl"lh-rdrrﬂuhhnduq:&upﬂ-r-
Teis aualyiey decmmersd & e rumemary of data colec

SUMMATIVE CONFERENCING FORM

- Educxtion Adminlstratory -
ANALYSLS OF PERFORMANCE AND BASIS FOR INDIVIDUALPROFESSIONAL GROWTH

EVALUATION

eairiee, prodact, work mampley, repec, ric,)

PLANSUMMATIVE

Evaiesiee/Obucrres Pedtion
Evaimator/Chserrer Faxitien -
Date of Conference (Analyses) School/Work Site '
. Pt onrsommen T ot/ T -y tiunila . .
Standarde/Performance Criteria Ratugs . Prafesdons |
: . o : : Growth
m-ﬁd—..&-——hﬁ-—’-—u——lwhaﬂ--—ﬁu s s (L] Ty oy e i) Artheiries
I: Vidon Mm | St R ] D Rt Discusyed
il mvﬁm_mdﬁ__'mu(h:hndhzﬁxﬁvdycm;ﬁmnﬁ,m
12 Th:mmdmmmmudi&uﬁ&:'—o{m : T
Sxrornonion, Xoris, aod moilo st it )
3 Tk:mh:behn(hzbmimutnnddndh‘ﬂ]nkzhﬂdm
- 1.4 Thmqs&rvdcp—dm:hudmnhhddc: . . -
13 The comribatam of xhool oy ory wa the rosbmanon of the Yiman
14 hwmﬂhmdi—m"umﬁbﬂw

L7

mwwimamm.h

1.3

L9

'wwmmmmmhu-d
be= = o - .

b ]

_devdoping the achool missan sad pouis

[.12

1.13

Mmma@:ﬂ:ﬁmﬂhwhm‘mdmﬂ

114

L13

X ‘

: Scb-olC-iu-nnszu-nl“

Orverall radng far Sexeratve Evalpatan Form

All dividuals are Deated with fimess, dignity. aad reaect

1:
2.

‘-‘i-:h!.herhnolviian:.ndp-h :

their B milie

13 Sna-dn.unduﬂ'i-dvdu-dxndi.mm :
24 Tie respossbilicies wad congibmbons of each md:wdulml:bﬂviadgnd

11 Bambtudr-hruqmldtm&-d,dlnﬁdudlddn:ud

1.6 D#mmthhdndupiqhmin;ﬂpaincu -

2.7 Lk loug bemrmag oocourzped md mxaded od Eh -

122 Thﬁﬁlwbnofh};hmﬁouﬁr-ﬂ;mdmmnﬂ'wﬁm "
29 T:wm'wnmuqmmq :
210 Smdruuduﬂ'muwli:hnm-nmpi.mdmdw 1
.11 Mtdﬁepk:pgumnﬁumlam-rta\xﬂxbhm‘zﬂmsdm )

.12 'Thtbnaii:urp.nizndx.l.dnﬁpdror:iccm ) i

21 cmw_ummmﬁm
lnykm-:{!mhxuud‘l-drrﬁnd

14 Cnmadundannmmhu-dmmdgmn{nchn.mm
Recomumencations of beuraed societies

115 Tb-::hnolwimnudcﬁmmu:—_doqnupahrhﬂ

2.16 A varicty of soaren in information it nsed o maks decigons

2.17. &udrm!q:nithn:neduiqlﬁﬁqnfhctniqac ) :

212 mhﬁemmnfmmmmmhuld
Soudenty :

19 A vasiery of mpervisory 1od evaluation models i1 empioyed
218 Pupilpﬂ:nnndpmpam,xndevdop-dmm:hhdaoimdcum

Overall rating for Semmattre Evaimacias Fora

b -




SUMMATIVE CONFERENCING FORM

e preent ducmoms

32 menomrnc-dm-mddpdxndnupdmmm
for sicoeachy!
33 Em-;in;trndxmmpimcgnxﬁ-d,udmphdnw
3.4 wmmmmmmmmmdm
xhool are in place :
s Cnuuzwhrp.m.‘a-dmh:-mm-p 3 relatad o tee achool
s Tk:hodphgmxﬂmmm-ﬂy,da—dy,
xad effoctivdy
iz Tmhmmpdb-mmmaiamnfupmnmdpd: -
3.8 wmdmmw
s Pwmmwww&nﬁndym-i .
3.1¢ Fmbmmwmmlﬁpdh&cphefdooh
311 deodmwnbmppmmiqm
3.12 wmmwwmmﬁdum
313 Sukabold-mmi.-vdv-dlnﬁ-:isiomlﬂwtiq:hodl . . ]
.14 R@u&quwwmw:ndmmhhq
315 Efoctive Probiem- framing asd problem actving slls sre naad
316 Eﬁmnmﬂnrmhﬁoq.ﬂ:ﬂhmmnd
7 E.G'emvep‘bup-‘pvmnndmm-hﬁkﬁn;dﬂhmmud
3.13 Eﬁ-cu-vemmlinﬁonﬁ:iu.tmu-ﬂ
3.19 T\ueucﬁemwurufkchmlogmnm;exbo{m
320 Fﬂmn(h:&dm_mﬁwﬂy,tﬁm,m
321 A-kdm-ndncﬂmqnyp&qﬁngzbo{mumm

i s ined

122

Humrmm&m:woﬂm:minwnfrwph 3

1.2

4: Collaboration- -

Cnnﬁdcnrixiiry 1nd privacy of ashool records are maintsined

Edacation Adwimstrators
. - - "—_'%_‘ :

Stundardy/Performance Criteria . Prafesic

7 | _ . Grawiy
The education edministrator facilitates processes and enpayes [n | Mare Cian swe (1) ratiag can e Shaciond ALTivicie;

" acrrvities ensuring that: l . ) -

3: Management . N el el B Mt e Discursed
il - Kmhdgn(h:?q_hchn‘_:ﬂnduﬂrmnn-dbu&n T

Overall raduy for Sammative Evalorton Ferm

T4 High visbiliry, scriee wrved and fcw, with the burger
mrilpﬂiy : :
4.2 lmnuinpmcmrqh&uumﬁmﬂdu\dm y
43 Inforrsarion ahoot sty sed aCy TR, Crpectim, Mnd oede
L4 Mhmm&hb—“nﬁ#qmm“m
3 Cr-dnunh;i-m:nndiﬂé-hudm-hﬂhnmdmmy
4.4 Thxﬂndaudmi?nn:-uhuum -
7 Anih&miqmu:mmhlphxbdﬂ!trﬁuﬂmd N
winere pruly
<1 P-w“wmnuh_qmdh_ﬁ-m |
dmmhmmdwﬂdw
4.9 Cmrymh&nﬂym{mnwmﬁm
4.10 Cmryllh:hn&d-nutku:nd
411 Chmryhmnpﬁ:dmdvﬂn:d .
4.11 Eﬂ't:n-v:r-dianhdc-nidn-dcf:dlndmuumd

P\Hhmumfwﬁmﬂmlyud-ﬁ

C ornraanery collaboration is modcled kor xalT oo

Oppcrmmitect lar xart 1n deveiop collaborative sills ere prtreiched

- Orverall raring for Susctomthre Lraiwatiex Farm
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TR Nt Ve e Al WAL LY LY T WIUYD

Education Adminhtx_-xmn

Fov i msca T pusdegc/ Tt habos T ———
Standards/Performance Criteria - : Preferzigegd
. Growry
. (T hbry et v (4] rostny s L ] AM
S: Imteprity, Frirmens, Ethrer ien oot St S o Discamed
—————-

5.1 CLEmred prsondl and profcasons) vajocs

52 Demonstraics A personal and prolemcnd) code 6 gt
53 mmmmmmmmmpnnmnwmi
performmrce
5.4 WETVET I A MTe qaod:]
35  acrpa regomubility for school oparmont -
56 midmtb:inmofm':admmmmmm ‘
i3 mhhﬂmn{mc_oﬁnmmm:w?mmmmf«
53 m::pmpkﬁhﬂ.aquhbiy_mqmdimhymdrqpm
59 mmmmmmwmﬁMumm
110 dmommwxmhm:mrﬁymm:dhmhm:m
511 mmdmmmﬁimmufm ) 4
5.12 mhnmdmﬂc:nxmﬂh;muuofmcm-ﬂndmty
313 Opecn tha s @ Bx achoo] oo ity will der Ty wod -
- ) . . ) ..
514 opcnt the 3chood 1 public saratioy -
5.15 fuiﬁﬂsbqudWoNim R -, -
5.16 tppiuh‘slrdmfnﬂy-ndynﬂmm

Overall rating for Ssmmative Evaiwatios Form
&: Paolitical, Ecymormic, Legal: 7

s Va2

6.1 mmmmmumsmﬂmmmhrmm
their fxmilier -
62 mmmum-m;m:sdndmnymm“
: ' Mmﬁmh&mvmhwﬁﬂﬂmhm
63  there is cagomng diajopue with reproscmssves of drverse community groups
64 mmdmm@mammuhmmnrplmmm
repulationt enaced by local, state, and federal mtharitie . ]
[ publx policy o thxped o provide eqalmy education for sosdonr .
46 haunt’mmmicuionmdndopud with decition makers owide the schoal ]

TR TY

Overall rating for Summarive Evelustion Farm

*This column provides for one or mare rating. For example, an evaluaree might simply "meer” the performanes criteria and that

“cell 2lone would be checked., Alsa, an evalnater could "meer” the

refinement/enrichment phase of prof=ssional growth; and two ratn

the performance criteria and “need growth™. If the “doer not meet
checked. '

performance criteria yet "need growth” in a o

gs would be checked. Likewisc, one could “nor meer=
“cell is

checked; the cell "growrh'na:dz.:{" must be
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SUMMATIVE EVALUATION FOR ADMINISTRATORS

(This surnmarizes il the evaluarion dam including formative daza, products mnd performances, partfolic tmaterials,
viessional deveiopment activities, coaferznces, work sumples, repors developed, and other documentation.)

Evaluates o o ___ Position
Evaluator - . - Poaition
School/Work Site
Date(s) of Observation(s) 1= | n 2~ : L4t
Date(s) of Coaference(s) 1™ o bl 3" 4™
o Ratings: :
Administrator Standards; Meets *Does Not Meet
- 1. Vision . , ' ' '
‘2. Schoal Calture and Learning _
3. Managrment - o -7 NS —_—
4. Collaborztion - N -
S.' Integrity, Fairness, Ethicx . . -
& Political, Economic, Legal ™ =~ [ . :
R " Overall Rating : : |
Individual professional growth plan reflects 2 desire/need to acquire further knowledge/skills in the standard
number(s) checkead below: - : ' . '

1. 1 U - S “_ "
. Evaluaree's Comments:
y .

..+ Evaluator's Comments:

Ta be signed after all information above bag been completrd and dizcusred:

Evalustes; —  Apre with it somemive eralnasion . ' ) T
_ D\nmwuhmnmnﬂmm 5 -

Evaluator : . . . , t .

: Opportuhitin:_ for appeal processes at both the local and soxee levels are a partof '
. dimrict’s evaluation plan.

Emplovmert Recommendation to Cenatm] Office:

" Meets administrator standards for re-employment

Does not meet administratar standards for rt-'cmploym;ﬁ:'

Certifled crvplayony amest make their sppeals te this mmeative evaiuarion within the tone frames, mandated In 704 KAR J:345 Seczivms 7. 1.9, and the
"~cxd dzrrict plan, ' : : -

¢ . .

) rating im the “deci ael moet” columa fequire: the dovelapument of an ladividas] Carrective Actiea Plan
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(1) Shall strive toward excellence, reco
-democratic dtizenship, and safe

(2) Shall believe in the worth and

opportunities for all;

APPENDIX A

‘Section 1. Certified persannel in the Commonwealth:

gnize the fmprotance of the pursuit of truth, nurture
guard the freedom to learn and to teach; N )

dignity of each lurman being and in educztiénal

- {3) Shall strive to uphold the responsibilities of the education profession, mdud.mg the

following obligations to students, to parents, and to the education profession: | S
| | | To Ebucation §
PROFESSION

W Shall exemplify behaviors which

- B Shall provide students with
- professional education services in 2 non-
iscrim manner and in consonance
with acoepted best practice known to the
educator, o :

M Shall respect the constitutional tights
_of all stndents, :

B Shall take reasonable measures to

protect the health, safery, and emotional’

well-being of studerts,
.| Stiall not use professional relationships

or authority with students for personal

advantage 7
" M Shap keep in confidence information

about students which has been obtained - .

"in the course of professional service,
unless disclosure serves professional
Purposes or is required by law,

- M Shall not knowingly make false or
malidous satements about students or

calleagues. :
W Shall refrain from subjecting students
. o embarrassment or disparagement.

.Sha.ﬂnatmpgemanysm:aﬂymlamd
. behavior with a studen: with or without
’ cnnsezrt,butsha]lmamamapmfessioml

M Shall make responsible effort to
cammunicate tb_par:nts information

which should be revealed in the interest

" of the student.

B Shall endeavor to understand
comumunity cultures and diverse home
envircmments of students. '

M Shall not knowingly distart or
misrepresent facts conceming educational

M Shall distinguish between personal

views and the views aof the employing

a:lm:b.ﬂrul agency.

"M Shall notinterfere in the exercise of -

political ‘'and citizenship rights and

Tespansibilities of others.

M Shall not use institutional privileges for
_private gain, for the promotion of political
candidates, or for partisan political
Cactivibes, .

| .Shallnotacczptgmhﬁﬁes,giﬁs,crr

favors that might impair or appear to
impair professional judgment, and shall
not offer any of these to obtain spedal

advantage.

- approach with students. Sexually refated

. behavior shall incdlude such behaviors s

sexual jokes; sexual remarks; sexual
kidding or teasing; sexual innuendo:
pressure for dates or sexual favors;
Inappropriate physical touching, kissing,
or grabbing; rape; threats or physical
harm; and sexaal assanlt,

kb

maintain the dignity and integrity of

- the profession,
‘M Shall accord just and equitable

treatment ta all members of the

- prufession in exercise of their
rights ‘and

professional
responsibilities.

M Shall keep in confidence
information acguired about

colleagues in the course of-

employment, unless disclosure
serves professional purposes or is

Tecuuiredd by law.

M Shall not use coertive means or
give special treatment in order to
influence professional dedisions.

M Shall apply for, accept, offer, or

assign a positon or responsibility
only op the basis of professional

preparation and legal qualifications. |
N Shall not knowingly falsify or

misrepresent recards of facts relating
to the edurator's own qualifications

. or those of other professionals,
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APPENDIX B

. 704 KAR 3:345. Evaluation guidelines,

RELATES TO: KRS 156.557
STATUTORY AUTHOR.I;I'Y: KRS 156.070, 156:557(3X<)

NECESSITY, FUNCTION, AND CONFORMITY: KRS 156.557(3Xc) requires the Kentucky Board of Edueation to develop writien guidelines far local school
districts 1 follow in developing and implementing an eveluation system for certified employees. This administrative regulation establishes the requirements for the

evaluation programs and policies of lacal schoal districts.

Section 1. Definitions. (1) "Adminismator” means »-cenified saff person who devotes the majority of his employed time to gervice in a position for which
sdmmistratign certification is required by the Education Prefassional Standards Board in 704 KAR Chapter 20,

(2) "Conference” ticans a meeting involving the cvaluator and the certified employee being cvaiiated for the pwrposes of providing feedback from the i:vu]ﬁator,

. analyzing the results of 2o observation or observations and ather information to determine accomplishments and areas for growth leading to estahiishment or revision

of & professional growth plae.

(3) "Evaluation” means:

-{a) The process of assessing or determining the effectiveness of the performance of the cenificd empicyee in a given teaching and leaming or leadership and

management situation, and based on predetermined criteria, through periodic obscrvation and other documentarion including a pertfolic, peer teview, product or
performance; and : ‘

" (2) The establishment 2nd monitoring of a professional growth plan,
'(4) "Formative cveluation” is defined by KRS 156.557(3Xb}1.
' {5) "Indicztors” means measurzble or obaervable bebaviors and cutcomes that demonstrate perfonmance critsrie.

(6)"Job category” means 2 group or class of positions with c[aséiy related functions (e.g.. principal, coordinatar, director).

{7) "Observation” means a process of gathering information in thac performance of duty, based on predetermined criteria in the diswict plan,

(8} "Other support staff” means certificd staff other than teacher or adnﬁnismtur.

{9) “Performance criteria” means pcr.forma.uce areas, skills, or cutcomes oa which the ¢ertified cmployee shall be evaiyaied based on position and the district plan. ’

(10} "Position™ means a professionai role in the schoal district (e.g., wachear, secondary principal, supervisor of instruction).

(11} "Profeasional growth plan® means ar individualized plan that inciudes:

(a) Gonls for enrichment and development that are established by the person being evaluated with the assistance of an evalunzor;
(b} Objectives, a plan for achieving the objectives, snd & method for evaluating success; and

(c) Alignment with the specific goal:rand objectives of the schaal improvement plan or the dismict improvement plax; and

(d) Identification af school and district resources within avaifabie funds to accomplish the goals,

(12) "Standards of performance” means acceptabie qualitative or quantitative level of performance expested of effective tzachers or administrators.

" (13) "Summative evaluarion” is defined by KRS 156.557(3))2

{14) "Teacher" means 1 ceniified sl person who directly instructs students.

Section 2. Each local schoo!l district shall have an cvu.luatit:.m pim aod procedurcs approved by the Kentucky Department of Education. Approval of the plan and

© procedures shall be for the purposc of cemifieation a3 to the compliance of each specific school district's evaluation plan with the guidelines cstablished in this

administrative regulation, - )
Section 3. The local school distriet shall have z written policy for the evaluation of all certified employees consistent with KRS 156557,

Section 4. (1) An evalustion commiftee consisting of equal numbers of teachers and administrators shall develop evaluation procedures and forms for cermtified
positions betow the level of the district superintendent, The wmperintendent's evaluadsn procexs shall be developed and adopted by the local board of education. The
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svaluation procedures and formy shall be designed to foster prafessional growth aad to support individual peryonie! decisions.
{2) The procedures shall provide for bath formative evaluation and summative evaluation and shall inciude the fotlowing clements:

(8) Tae immediate supervisor of the certified sehool emplayeé shall be designated the primary evaluator. Additicos! trined administrative personnel may be used 10
observe and provide information to the primary cvalustor. If requesied by the teacher, observations by anather leacher trained in the teacher's content arez or by

. cturiculum content specialins shall be provided. The selection of the third-party observer shall, if possible, be determined through mutual agrsement by evaluator and
evalustee, A teacher who cxercises this opron shall do so, in writing to the evaluator, by no fater than February 1S of the ncademic year in which the summative
evaluadon occurs, If the evaluator and evaiuates have nat agreed upou the 1efection of the third-party observer within fve (5) warking days of the tsacher's written

* request, the evaluator shall seiect the third-party observer.

""{b) The moaitoring or observarioas of performance of & cartified emplioyes shall be conducted apenly and with the full knowledge of the teacher or administrator, The
local district may determine the length and frequency and asnure of obstrvarions conducted by an evaluator.

(¢) The cvaluation systcm shall include a professional growth pian for all cenified perscnnel below the level of superintendent aligned with specific goals and
objectives of the schoal improvement plan or the districs improvement plan and shall be reviewed annually. -

(d) The evaiuation process develgped for the local superiniendent by the local board of sducation shall include provisions for nssistance for professionz] growth of the
-superintendent, pursuant to KRS 156,111 ’

(e) Evaluation shall include 4 formazive evaluarion confersnce Bch@:cn the cv;Juator and the person evaluated within one (1) work wecek following each observation.
In addidicn, the summatdve evaluation conference shall be held at the end of the evaluation ¢ycle and include all evaluation data.

. {f) Evaluation with muitiple observations shall occur adouslly for each noatenured certified ermployes. The formative datz collected during the beginning teacher
intzrship perod may be utilized in summative evaivation of the intemn. ’ '

(g) Muitiple observations shall be conducted with 8 tenured, certified employee whose observation resuits are ‘unsatisfactory,
(h) Summative evaiuation shall occur a minimum of once every three (3) year period for each tenured teacher,
(1) Summative evaluation shall ccour annually for an adm migtrator.

(j) The evaluation of & certified cmployee below the level of the distict superintendent shatl be in writing on an cvatuation form developed pursuant to subsection (1)
" of this section and become a part of the official persennc! record, : ’ ’

{k) The observadons shail include documentation of fnformation to be used in determining the performance of the evaluatee,

(1) The evalustion system shall provide aa opportunity for a written response by the evaluates and the response shall become 2 part of the official personnel record.

{m) A copy of the evaluation shall be pravided 1o the evaluatee,

Section 3. {1). The evaluation form shall mclude a list of performance ariteria characteristic of cffective teaching or admiistrative practices. Under ‘cach criterion,
specific descriptars or indicators that can be measured or abserved.and recorded shall be bistad. Additioeally, ytandards of performance shall be established for cach
eriterion. The performance eriteria shall include those that apply (o the employee being evaluated and that are identified within KRS 156.557(2). :

{2) The evaluarion criteria and process uscd to eveluate certified school personnel shall be explained to and discussed with certified school personnel no 1ater than the
cad of the ficst month of reportmg for emplayment for cach school year. Amendments approved by the Kentucky Deparmment of Education to local syswems of
certified personnel evaluation that occur after the ead of the certified employees' first schoaol moath shall not apply to the employee until the following school year,

{3) Ao evaluation form or inswument shall be specific for each posttion or job caegary, Qther farms for ebservaton and pre- and postconfercnces may be used at the
discretien of the focal district, : :

" _Scetion 6. (1) The primary evaluator, with the excepdon of & district board of education member, shall be mrined, tested, and approved as an evaluatar by the
Kenmucky Department of Education, . : o T

(2) Training shall:
(2} Include skilf development in the use of the local cva.luatidrrp_rocess. Each local district shall conduct this training;

* {b) Include skill development in. the identification of effective ieaching and management practices, cffective abservation and cunt’cicns:ing .tcchniquca, :stnblishin_g
imd assisting with a certified cmployee professional growth plan, and summative evaluation techniques retative W the academic expectations ia 703 K_AR 4:060. This
" training shall be conducted by & provider who has becn approved by the Kentucky Department of Education a3 a mainer for the Instructional Leadership Improvement

Progmm;

{c) Be provided b.y the Kentucky Deparment of Educasion for all new administrators who are designated as cvaluators. Othér-administrators who have not received
treining in the skiil arcas listed in paragraph (b) of this subssction may participate also; and
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(d) Be approved 2s a part of the evaluation plan and proccdures submincd to the Kenueky Department of Educatien.

(3) Testing shall:

(a) Lnclude a cognitive test of rcscmh-bascd and professionaliy accepted teaching and management practices and effective evaluation lcchmques tisted in subsccuon
{ZXb) of this section; and

(b) Be conducted by the Kentucky Deparmment of Education of an individual or agency approved by the Kentucky Department 'of Education.

&) [mua.l approval as an evaluator shall be issued by the Keatucky Deparment of Education Lq:on completion of the required evaluation training program and 7

succcssful completion of lesting.

(5Xz) Continued approval as aa gva.iu.zi;or shall be contingent upon the cumplv.;.r.ion of & tninimum of twelve {12) hours of evaluation rraining svery two (2) years.
- ()] Th_is training shall be in. any ooe, orr a combination, qf!.hc followmng skill ma.s . ' ' L .

1. Use of the local evaluation process; |

2. {dentificarion of .cffcctiv: tezching and tmmagcmm:;r. pméﬁces;

3. Effective obs.crvntion and confcn:n;ing 1echniqucs;.

4_Establishing and. aﬁsisting with cemified employce profess'ion;l growth plans;

5. Summative evaluation tcr:h.niqu:s: or

- 6. Compledon uf training or update wraining in the Keatucky Teacher Intemnship Prugram in 704 KAR. 20: 690 or Kentucky Pnnmpa.l [ntemship Program in ?04 KAR
20:470 not to exceed six (6} hou.rs per two (2) year cycle.

{6) Each local districr. shall designate 2 conzact person respoasible for monitoring evaluation training and i:&plc:-ncnr.ing the evaluation pian.
Section 7. For an appeal ta the local evaluation appéa.ls pﬁ.ucl, each local evaluation plan shail provide for the followhg.:‘
(1} Right'to 2 hearing as to every app:a.l;

2) Oppormmry rz:asonahly in advence of the hearing for the evaluator and cvalu.at:c 1¢ adequately review atl'documents that are to be prcscmcd ta the evatuation
appeais pancl; and . . . .

(3) Right to presence of evaluaree's chosen representative,
Section &. (1) The local board of education sbail revicw as needed the evaluation plan to ensure compliance with KRS 156.557 and this administrative :z-.gulaa'on.

(2}Iifa suhsunuvc change is mnde to the eveluation plm:g the local board of educmon sl:ua.ll utilizz thc cvaluanon commimes, a5 provided for in Section 4(I) oftth
administrative regulation, in formulating the revision, - . . :

< (35 E;cmplcs of substantive change shall inciudc‘a change in:
{a}) Cycle;

‘{b) Obscrvnlti.on frequency;
{c) A fn_rm; ar
{d) An appeal procedure.

-

() A revision to the plan shall be reviewed and zpproved by the local board of education and submitied to the K'cnmcky Department of Education for approval.

Section 9. (1) A certified employes who feels that the local district is not propcrly lmpl:men:mg the evafuation plan accordmg to the way it was apprcrvcd 'by the

Kenmcky Department of Education shall have the opponunlty {0 appeal to the Kentucky Baard u(‘Educannn

(2) Thc_appcai procedures shall be as follows: ) . ' : ' T
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{a) The Kentucky Board of Education thall appoint a comminice of three (J) state board mermbers 1o serve ou the Stite Evaluation Appeais Panel. Its jurisdicfion shall
“be limited to procedural matiers already addressed by the locel appeals panel required by KRS 1356.557(5). The panc! shail not have juriadiction reiative to # complain:
involving the professional judgmental conclusion of an evaluation, and the panel's review shall be limited to the record of procecdings at the local district level,

{b) Mo later than thirty (30) days afier the final action or decision mt the local district level, the certified cmpioyee may submit a wrinten request 1o the chief state
school afficer for & review before the State Evaluation Appeals Pacel An appeal oot filed in & tdmely manper shall not be considered, A specific description of the

complaint and grounds for appeai shall be submitted with this raquest.

(¢) A bricf, written statement, aod other document which a party wanta considersd by the State Evaluation Appeals Panel shall be filed with the panel and served oa
the opposing party at least twenzy (20) days prior ie the scheduled review, . '

{d) A decision of the appeals panel shall be redercd withis fifieen {15} working days after the review.

() A determination of noacompliance shall render the evaluation void, and the employee shall have the right to be recvaluated (31 Ky 2. 1107, Am. 1263; off. 3-12-
85, 12 Ky.R. 1838; 1837; ff 6-10-86; 15 Ky.R. [561; 1849; eff 3-23-89: [7 Ky R, 1i6; off. 9-13-90; 19 Ky.R_ 515; 947; 1081; efT. 11-0-92; 20 Ky.R. B45; eff. [2-6-
93; 23 Ky.R. 2277 2732; off. 1-9-97, 27 Ky.R. 1874; 277%; off, 4-9-20G1.) : _ .




APPENDIX C

156.557 Standards for improving performance of certified school personmel —
* Criteria for evaluation — Content of programs — Administrative regulations —
Waiver for alternative plan — Appeals — Exemptions — Review of evaluation

(1

).

~ systems — Assistance to improve evaluation systems.

"Th‘e Kentucky Board of Education shail establish statewide standards for evaluation
and support for improving the performance of all certified school personnel:

The performance criteria on which teachers and admzmstrators shall be evaluated "
shall include, but not be limited to:

(2)

(©)

(d)
(2

G

(3)

(@
).

0

M

Performance of professional responsibilities related to his or her assignment,

* including attendance and punctuality and evaluating results;

®

Demonstration of effective: planning of curricula, classroom instruction, and
classroom management, based on research-based instructional practices, or
school management skills based on validated managerial practices; ‘
Demonstration of knowlcdge and unnderstanding of subject matter content or
administrative functions and effective leadership techniques;

Promotion and incorporation of instmctional strategies or managcment' '

techniques that are fair and respect diversity and individual differences;

Demonstration of effective interpersonal, communication, andicoilaborario'n"
skills among peers, students, parents, and others; '
Performance of duties consistent with the goals for Kentucky students and

‘mission of the school, the local commumty, laws, and - admunistrative

regulations; :
Demonstration of the effective use of resources, mcludmcr tecb.nology,

‘Dermonstration of professional growth;

Adherence to the professional code of ethics; and

Attainment of the teacher standards or the administrator standards as.
established by the Education Professional Standards Board that are _not
referenced in paragraphs () to (i) of this subsection. .

The cemﬁ_ed employee evaluation programs shall contain the following provisions:

- (3

o)

Each certified school employee, including the superintendent, shall be
evaluated by a system developed by the local school chstnct and approved by

_the Kentucky Department of Education.

The local evaluation system sha.]l include formanvc cvaluatlon and summative -

evaluation.

1. "Formative evaluation” means a continuous cycle of collecting .
evaluation information and interacting and providing feedback with
suggestions regarding the certified employee's professmn&l growth and
performance.

2. "Summative evaluation” means the summary of, and conclusions from,
the cvaluanon data, including formative evaluation data, that

" a.  Occur at the end of an evaluation cycle; and’
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b. Include a conference between the evaluator and the evaluated
certified employee, and a written evaluation report. -

(c) The Kentucky Board of Education shall adopt administrative regulations
incorporating written guidelines for a local schoel district to follow in -
developing, moplementing, and rewsmg the evaluation system and shall

" require the following:

1.  All evaluations of certified employees below the level of the .district
supermntendent shall be in writing on evaluation forms and under
evaluation procedures developed by a committee camposed of an cqual
number of teachers and administrators;

2. The immediate supervisor of the certified school employee shall be
designated as the primary evaluator. At the request of a teacher,

- observations by other teachers tramed in the teacher's content area or
~ curriculum content specialists may be incorporated into the formative
process for evaluating teachers; : .

3. All monitoring or observation of performance of a certified school
employee shall be conducted openly and Wlth full k:uowledge of the

7 employee;

4. Evaluators shall be trained, tested, and approved in accordance thh
administrative regulations adopted by the Kentucky Board of Education
m- the proper techniques for effectively evaluating certified school
employees and in the use of the school district evaluation system;

5. The evaluation system shall include a plan whereby the person evaluated

" is given assistance for profcssmnai growth as a teacher or administrator. _
The systern shall also specify the processes to be used when corrective’
actions are necessary in relation to the performance of one's assignment; -
and ' ' : '
6. The training requirement for evaluators contained in subparagraph 4. of
this paragraph shall not apply to district board of education members.

(4) A local district may request from the Kentucky Department of Education a waiver
from the guidelines and administrative regulations promulgated by the Kentucky
Board of Education as required in subsection (3)(c) of this section in order to
implement an alternative evaluation plan for employees on continuing contracts.
The department shall grant a waiver if the alternative plan provides for a three (3)_
phase certified employee evaluation plan that includes:

(a) Phase One: Evaluation for Professional Growth.

[.  Evaluation is based on a wide amray of relevant sources a.nd directed -
toward general and specific recommendations for improvement; and

2. Evaluation does not include documentation that mlght adversely affect
employment status.

(b) Phase Two: Transition. |
1. Evaluation is for the purpose of intensive scrutiny of job performance;
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2.  Evaluation includes documentation that may lead to adverse
_employment decisions; '

3.  Assistance and support for 1 Improvement shall be prowdcd by the scheoI
- district;. and ’

4. Placement of an md1v1dual in the transmon phase shall not be subject to "
appeal, but the employee shall be notified of the der:151on In writing.

" (¢) Phase Three: Evaluation for Deficiency.

(5

©)

(7}

(8)

®

1. Normthstandmg KRS 161 .760, written notice of potential termination,
reduction of direct ciassroom responsibility, or other adverse acnons a.nd
conditions for job retention are given the employee; - '

2. A'clear time frame for proposed actions is prowded the employee and
3. The summative evaluation is subject to appeal. '

'An alternative plan for the evaluation of certified personnel shall be proposed to the -

Kentucky Department of Education if the local district evaluation committee is in
support of the plan. Training necessary to implement the alternative plan shall be
provided to the principals, supervisory personnel, and the employees to- be

-evaluated. The local district shall provide support to implement the plan. The

department shall provide technical assistance to dlstncr.s wishing to develop

‘alternative evaluation plans.

The Kentucky Board of Education shall estabhsh an appeals procedure for certified
school employees who believe that the local school district failed to- properly
implement the approved evaluation system. The appeals procedure shall not involve
requests from individual certified school employees for review of the Judgmental
cooclusions of their personnel evaluations.

The local board of education shall establish an evaluation appeals panel for cemﬁed
persomnel that shall consist of two (2) members elected by the certified employees
of the district and one (1) member appointed by the board of education who is a

certified employee of the board. Certified employees who think they were not fairly

evaluated may submit an appeal to the panel for a timely review of their evaluation.

: _'In districts that have adopted an alternative evaluation plan under subsection (4) of
this section, the appeal shall only apply to the summative evaluation of Phase Three.

Local schoo! districts with an enrollment of sixty-five thousand (65,000) or more.
students shall have an evaluation system but shall be exempt from procedures or
processes described in this secton as long as the plan meets the standards
established by the Kentucky Board of Education for local school district evaluation

" systems. The local plan shall include an appeals process for employees who believe
“they were not fairly evaluated.

Between July 15, 2000, and June 30, 2001 each school district shall review its loeal _

-evaluation system to assure that the system is working effectively and to make

changes to Improve its system.

Beginning with the 2001-2002 school year, and in subsequent years the Kentucky _
Department of Education shall annually provide for on-site visits by trained
personnel to a minimurn of fifieen (15) school districts to reviéw and ensure
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appropriate implementation of the evaluation system by the local school district.
The department shall provide technical assistance to local districts to eliminate
deficiencies and to improve the efféctiveness of their evaluation systems. The
department may implement the requirement in this subsection in conjunction with
~other requirements, including, but not limited to, “the scholastic audit process
required by KRS 158.6455. :

' Effective: July 14, 2000

History: Crcatcd 2000 K.y Acts ch. 527, sec. 4, effective .Tujy 14, 2000,




APPENDIX D

704 KAR 20:690. Kentucky Teacher Intemship Program.

RELATES TO: KRS 161.030
STATUTORY AUTHORITY: KRS 161.028(1)(a), 161.030

NECESSITY, FUNCTION, AND CONFORMITY: KRS 161.030(5) requires that all new teachers and
out-of-state teachers with less than two (2) years of successful teaching experience who are seeking
" initial certification in Kentucky shall serve a one (1) year intemship. This administrative reguiatlon
establishes the requirements for the Kentucky Teacher Internship Program

Section 1. Defi nmons (1) "Half-time basis” means teachmg five (5) days a week for at least three (3)
hours each day.

(2) "!nstmc:tional day" means & day that:

(a) Schoo[ is in session;

{b) The teacher intem is performing regularteachmg responsabihtles in an instructional setting, oris
completmg professuonai development;

: (c) Does not include annual leave, sick leave, or other authorized or unauthorized feave time.

Section 2. Basis for Professional Judgment by the Teacher Intern Committee. (1) A leacher intern and
the beginning teacher committee shall follow the requirements established in this administrative _
regutation and in "Guiding and Assessing Teacher Effecuveness A Handbook for Kentucky Teacher

Intemship Program Partlc:pants

(2) In arriving at its professional Judgment, the beginning teacher committee shall take into consideration
“ the progress of the teacher intemn throughout the school year and, particularty, the level of performarce
that fias been achieved near the end of the intemn period. The beginning teacher committee shall-
determine the progress and improvement of the teacher intem, pursuant to KRS 161.030, by:

{2) A systematic cbservation of classroom performance; __
- (b} A review of portfolio materials that shall be developed by the teacher intern; and '

' {c) A review of the response of the teacher intem to the suggestions and recommendations made by the

. beginning teacher committee dunng its meetings with the teacher ;rrtem throughout the period of -

mtemshlp

(3) As a significant part of the prccess the beginning teacher committee shail utilize the New Teacher
Standards for Preparation and Certification established by the Educatlon meess:onai Standards Board

" in 704 KAR 20:730.

Section 3. Committee Membership Appornfment (1} School districts shall recruit & pool of resource
teachers to complete the Kentucky Teacher Intem Program training in order to establish ehgrbtisty for

' appomtment to teacher intern committees,

{2} Principal members and resource teachers shail be recommended by the employing schoal dlstnct for
" appointments by the Office of Teacher Education and Certifi catlon to teacher intemn committees.

(3} If the internship is established at a nationally or regionally accredited nonpubhc schoot In wh:ch a -
- certified principal is not employed, the guidelines of the accrediting organization for designating the
*school head or school leader shall be used by the employing schoal in making the recommendation for
appointment of the principal member. If no guidelines exist, a written rationale far appointment of the
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person to serve as the principal member shall be sent to the Office of Teacher Education and
Certification for approval. :

(4) The Office of Teacher Education and Certification shall consuit with repre&;entatives of the teacher
training institutions with respect to the school districts and the geographical area to be served by teacher -
educator members on teacher intem committees, - ‘ _ L

Section 4. Requirements for Time in the Intemnship and Classroam Assignment. (1) The one (1) year
intemship shall be completed during one {1} of the following: ,

(@) No less than 140 instructional days of employment in a certified pasition for which the teacher‘intém
receives compensation during one (1) school year; or o : :

- (D) Twp (2} semesters of no less than seventy (70) instructional days each of employment in a certified
.position for which the teacher intern receives compensation in more than one (1) school year. o

(2). The internship shall be established for each teacher intern whose initial employment begins at any
time during the school termn except if the date of employment daes not allow for compiletion of at least
seventy (70) instructional days of employment during the schoal year. If the period of employment is less
than seventy (70} instructional days in a school year, the local school district shall declare an emergency .-
as provided in KRS 181.100, authorizing the superintendent to request an emergency teaching
certificate. The employing school district shall be responsible for providing assistance and supervision to
the new teacher during the period of employment under an emergency certificate. . '

{3)(a) The school district shall complete and submit the confirmation of employment form for each
teacher intem to the Office of Teacher Education and Certification: :

1. On or before Octaber 15 for a teacher intem participating in the intemnship for the fall semeéter, or
- 2..0n or before March 15 for a teacher intem participating in the intemship for the spring semestér.

(b) If the district fails to report verification of enrollment in the intemship by the applicable date

-+ established in paragraph (a) of this subsection, the district shail declare an emergency as provided in

RS 161.100, and the teacher intemn shail enroll in the intemship in the next semester of employment
when seventy (70) instructional days are available. - » .

(4) A teacher intem may participate in the internship if he is teaching on at least a half-time basis. A .
~ school district offering employment to a new teacher for part-time services which do not conform to the .
" definition of half-time basis shall request a waiver from the Education Professional Standards Board for
the new teacher to participate in the Kentucky Teacher Intemship Frogram. The waiver request shall
detail how the part-time empioyment offered by the district is commensurate with the half-time basis

requirement of this administrative regulation.

(5) Termination or resignation of the internship shall be prohibited unless a written request of the action
. is approved by the Education Professional Standards Board. A teacher interm who terminates or resigns
- the intemship without the approval of the Education Professional Standards Board shall be recorded as

unsuccessfully completing the internship for that school year. :

(6) The intemship shall be established in a classroom which comesponds to the certificate of the teacher
intemn. : _ ' ' : o - _ . 7

Section 5. Designation and Duties of Chair, Responsibilities of Resource Teacher, Responsibilities of -, -
Teacher Intem, and Requirements for Timing and Cantent of Imtern Cammittes Meetings. (1) The
principal member of the three (3) person intem committee shall serve as chair and shall be responsible -
for convening the committee and coordinating its efforts by scheduling abservations and commitiee
meetings. The chair shall be responsible for collecting and filing reports of the intern committee as
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© required by this administrative reguiation.

(2) The resource teacher shall be a mentor to the teacher intem and assess the teacher intem's progress

in the intemship. Pursuant to the resource teacher requirements established in KRS 161.030(7), a
resource teacher shall complete fifty (50) additional hcurs of out-of-classtirne identified in KRS 161.030

. in consutltation with the intemn tao:

(a) Assist the teacher intemn in the development af his professional grdwth plan;
' (b) Assist the teacher intem in areas identified in the professional gmwth plan;'

(c) Assist the teacher intern with instructional activities such as planmng management techmques
assessment, and.parent conferences;

A{d) Arrange activities such as attendance at seminars, conferences or lectures offering educational -
assistance commensurate with the teacher intem's professional growth plan or the New Teacher

- Standards. The resource teacher shall not spend this required consultation time with the teacher intem
at reguiar school extracurmicular activities, unless these activities are part of the teacher intern’s |
teaching responsibilities and the resource teacher relates the time spent to the teacher intem’s

professional growth plan or the New Teacher Standards: and

(&) Contlnually assess the intem’ s pmgress in the mtemshlp in rela'tlon to each of the New Teacher
Standards

(3) The 'teacher intern shall:

(a) Complete all requirernents of the Kentucky Teacher Internship Program as established in KRS-
161.030 and this administrative reguiation,‘ including compliance with the New Teacher Standards;

(b) Attend all intern cammittee meetlngs
1

(c) Partnc:paie thh the resource teacher in the fifty (50) hours of consultation t:me ta be spent outside of -

- * an instructional setting;

{d) Cooperate with the resource teacher in ccmplehng the twenty (20) hours of :nstruchonai observatlon
and

(€) Comple{e a prdfeseional growth plan (PGP).

_ (4) The chair shall establish a schedule that prowdes the fc[lowmg -sequence of meetings of the beginning
teacher commitiee far futlayear assignments. o .

{a) The onenta’uon rneetmg shaH be held prior to the conduct of any formal classroom observat:ons of

- the teacher intem:

- (b) The second meeting shail be heid between one (1) and sixty (SD) instructional days following the
onentzmen meeting and shall have been preceded by classroom observauons by all committee members;

(¢) The third meeting shall be held between sixty-one (61} and 110 mstmcttonal days following the
orientation meeting and shall have been preceded by a second set of classroom observations by all

committee members: and .

{d} The fourth meetmg shall be held between 111 and 140 instructional days fotlowmg the orientation
meeting and shall have been preceded by & third set of dassroom observatlons by all committee

members.
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{5) Thé resource teacher, upon appointment, shall begin to render assistance to the intemn.

(B)-Committees formed during the spring semester shall establish a meeting schedule that observes the
time sequences estabiished in subsection (4) of this section for the fuli-year teacher intems but which '

shall span the spring and faill semesters of two (2) school years.

_(7)(3) Classroom observations conducted by committee fnembem’shall be:

1. Of ai least one (1) haur or one (1) déss period in duration; and

- 2. In'the dassroorn or at the work station of the teacher intem. |

(b} Additional déssroom ohgewations may be conducted ét the option of the‘c_ormmit'iee.

(c) All classroom observations shail be scheduled in advance in order to provide adequate time for .
preparation by the teacher intemn. o ' '

(8) All members of the committee shall attend all four (4) meetings of the committee.

~ (9) At the orientation meeting of the beginning teacher commitiee, the following items shall be
" addressed: . .

(a) Expectations on the pari of the teacher intem and each committee member:

{b) Procedures and matedals for classroom observations;

() Use of classroam observation data_ in designing the teacher intemn's professional growth plan; .
{d) Requiremeﬁts for the inferﬁ portfalio; | -
(e)'Gen'eral schedule for the events to take place during the'inté‘rnship program; and

~ () Work of the resou’f;e teacher with the tea-r:.her intem.

(10)(a) The priméry purpose of the second and third committee meetings shall be to provide the teacher
intern with information based on classroom observations, review of the portfolio, and reports of the
resource teacher that shail support the growth of the teacher intern. - C

(b) The commitiee shail provide the teacher intem at the second, third, and fourth meetings with a
consensus assessment of the teacher intemn’s progress in the intemship in a relation tc each of the New
Teacher Standards, L ' : : ,

' (11) The professional grdwth.plén (PGP) shall be initiated at the second committee meeting.

(12) The third meeting shall include a review of expectations for the performance of the teacher intern,
taking into account the reflections of the intem and the committee members, and ifcorporating these

expectations and reflections into the PGP. ‘

(13) The fourth meeting shall include a professiorial judgment by the committee members on the
satisfactory compietion of the one (1) year internship. This judgment shall be based upon the teacher

“intemn's ability to meet the requirements of all New Teacher Standards.

Section 8. Decision by the Beginning Teacher Committee, Reporting, and Certification Actions. (1) The
decision of the beginning teacher committee as to satisfactory completion of the internship for alt
full-year irterns shall be reported by the chair to the local school superintendent or other employer and
- to the Office of Teacher Education and Cerification by May 1.or no later than two (2) weeks following
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the final committee meeting, whichever occurs first. The final report shall be accompénied by the
resource teacher time sheets, . =

(2) If a teacher interm's performance is judged by the intem committee to be unsatisfactory, the intem
-shall have the opportunity to repeat the intemnship during one (1) additional year contingent upon
- employment within the period of validity of the statement of eligibility for intemship. If the teacher does ,
 not successfully complete the intemship during the period of validity of the statement of eligibility, the
teacher shall requalify for admission to the remaining one (1) year of imemship by meeting the
requirements in effect at the time of reapplication for certification. -

(3) if the teacher intem is initially employed during the second semester of a school year, an interim
report based-upon the orientation meeting and at least one (1) set of classroom observations and report
of subsequent committee meeting shall be sent by the committee chairperson to the local school
superintendent or other empioyer and to the Office of Teacher Education and Certification no later than
May 13. The teacher intem may continue the internship with employment for a semester during a
subsequent school year if employed in a pubiic or nanpublic aceredited school. |

Section 7. Payments to Commiftee Members. (1) Within the provisions of the budgetary act, the Office
of Teacher Education and Certification shall contract with the local school district, or make other

appropriate amangements, for :
" (a) The direct service of a resource 'teache'r to each teacher intern:
(b} Participation in E:Iassroqm observations and committee meetings; and

(c) The employment of substitute teachers to pmvide at least twenty (20) clock hours of released time
for the resource teacher to observe and assist the teacher intern during normal woerking hours.

- {2) A resource teacher shall:
| {a) Nat wo_rk v.&th rmore than ohe (1) intemn concurrently; and
7 7(_!:.3) Be paid a stipehd in a®Mahm with suﬁsection (3) of this .section.
(3){a) Except as provided -by paragraphs (b), 'anci (c) of ihi# subsection, the-s_tipgnd shall be: :

1. $1,000 for a year of service; and .

2. Disbursed in accordance with KRS i61-030(5)(ﬂ on a biannual basis corresponding to the semester in
~ which the mentoring occurred, - - ' : - '

(b) If the school or school district where the internship takes place fails to submit the time sheets by the
‘date stipulated in Section 6(1) of this administrative regulation, the Education Professional Standards
Board shall refuse payment of the stipend. : : a '

(c) The stipend shall be prorated if the required number of hours are nat performed and documented in
_legitimate and appropriate pursuit of successful compietion of the intemship pursuant to the - :

requirements of Section 5(2) of this administrative reguiation.

Section 8. Appeals. (1) Appeals by teacher intems shall be reviewed by a committee of four (4) persons
named on an annual basis by the Education Professional Standards Board. The appeals committee shall -
include one (1) teacher, one (1) principal, one (1) teacher educator, and be facilitated by the Executive
Secretary of the Education Professional Standards Board, or his designee. An appeais committee .
member shall not take part in a decision in which the member has an interest or is biased.

(2) The teacher intem shall file the appeal within thirty (30) calendar days of written notice of failure of
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the intemship.

(3)(a) The appeals committee shall review the written appeal by the teacher intern, all beginning teacher
committee reports and additional documentanon and other written information requested by the appeals

committee,

{(b) The appeals committee may request verbal testimony from the teacher intern, or his desngnee and a
member of the beginning teacher committee, orits desngnee

" (€) To the extent necessary forthe full disclosure of ail relevant facts and issues, the appeals committes
shall afford all parties the opportunity to respand, present evidence and argument, conduct
cross-examination, and submit rebuttal evidence. lts decision shall be based upon demonstration of

compliance with the follomng requirements:

1. Evidence of the teacher ir:tem's ability to rneet the requirements of the New Teac:her'StandardS'

2. Appmpnate documentatlon of at least twenty (20) hours in the instructionat semng and frﬁy (50) hours
outside normal working hours spent by.the resource teacher in assisting the teacher mtem

3. Ass:gnment of intern committee members in accordance with legal requirements;

4, Specified procedures for the timing, cohtent. reporting, and signing of classroom observation forms, -~
intern committee meeting forms, and time forms; and

5. Agreement between classroom observation reports, professional growth plans, intem.committee
-meeting reports, and the final decision of the committee' : _

{4) At least three (3) members of the appeals committee shall be present, or have reviewed al[ materials
and provided a written. opinion on the appeal, in order for a decision to be made.

(S) The commrrtee shall make a recommendation to the Education meessmnal Standards Board on the
“appeal within sixty (60) days following the receipt of the appeal, unless good cause exists for additional
“time. The Education Professional Standards Board shall issue a final decision in each appeal reviewed by

the appeals committee. The Education Professional Standards Board may consider the appeals

comm'r_ttee recommendation and the records reviewed by the appeals committee in issuing fts decision.

(6) if the decision of the beglnmng teacher commrttee is not upheld, the Office of Teacher Educanon and
Certifi cat:on shall issue the appropnate certifi cate to the teacher intern. .

' (7) If the decision of the begmmng teacher committee is upheld, the Orﬁce of Teécher Education and
- Certification shall issue the statement of eligibility for internship, unless the teacher intem has-
exhausted the two (2) year provision for participation in the Kentucky Teacher intemship ngram or -

o the period of validity of the statement of eligibility has expired.

(8) A decision entered under th:s section of this administrative regulation shall be a final order of the
. Education Professional Standards Board. An appeal fram a final order shall be fited in Frankhn C:rcurt
Court in accordance with KRS Chapter 13B.-

Section 9. A teacher intem who has not successfully completed the intemship and has exhausted the twa
(2) year provision for participation in the Kentucky Teacher tntemship Program shall not be ehg:ble for
a Kermtucky teaching certificate under this administrative regulation. .

.,Secticm 10. Incorporaiion by Referenc& ‘1)n The following material is incorporat&d by reference:

‘ () "Gmdmg and Assessing Teacher Effectweness A Handbook for Kentucky Teacher Intemship
Program Participants,” June 2000 edition; and =~ -
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(b) Statement of Eligibility/Corif mation of Emplcyment form, reviewed June 1999,

. (2) This material may be inspected, copied, or abtained at the DIVISIOﬂ of Testing and lntemsh:p Office
of Teacher Education and Certification, Kentucky Department of Education, 1024 Capital.Center Drive,

Franikfort, Kentucky 40601, Monday through Friday, 8 a.m. to 4:30 p.rm. (22 Ky.R. 1422; Am. 160Z; eff.

3-7-96; 25 Ky R. 129; eff, 9-2-98; 26 Ky R. 1043; 1557  eff. 2- 14—2000 g .
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APPENDIX E

704 KAR 3:035. Annual pfofessional development plan,
RELATES TC: KRS 156.095, 156.0851, 156.101, 158.070
STATUTORY AUTHORITY: KRS 156.070, 156.095, 158.070

- NECESSITY, FUNCTION, AND CONFORMITY: KRS 156.095 and 156.0951
authorize the Kentucky Board of Education to establish, direct, and maintain a
statewide program of professional development training, with the purpose of the
program. being the improvement of instruction in the pubiic schools; KRS 158.070
requires the state board to promulgate administrative regulations establishing
guidelines and procedures to be followed for the approval of the four (4) days of

- the minimum school term which are mandated to be utilized by each local school

district for professional development activities for the professional staff. This
administrative regulation identifies the components of professional development

- planning and requires each school and local district to submit annually
" professional development plans by which they are to be guided in providing

suitable professional development'trammg programs and in requiring all-

instructional leaders to participate in a statewide tralnmg program lmplemented

- under KRS 156.101.

‘Section 1. Definitions. The foilowmg defi nrtlons shail apply to this admmlstratrve
regulation:

(1) "Needs assessment” means the gathenng sorting, and analySIe of date that -
. lead to conclusions regardmg the need for professuona{ deveiopment in identiflied

;o areas.

. (2) "Professional development means those experiences whu:h systematxca!iy,
- over a sustained period of time, enable educators to acquire and apply

‘knowledge, understanding, skills, and abilities to achieve personal, professional
and organizational goals and to facilitate the leaming of students.

(3) "Professional deveiopment plan” mear'i:s a product that ciearl‘y identifies how
assessment, planning, implementation, and. evaluation are to be accomphshed
_ relative to defined standards, goals, or objectlves :

~ (4) "Professional development program” means a process of proféssiorial'
development that is measurable by indicators. It may be composed of several

initiatives.

Section 2. Each local schoal and district shall develop a process for professional
- development. This process shall lead to a plan that describes training activities

which the school and district will provide for its certified staff within the goals as
established in KRS 158.6451 and local needs assessment. The local district and
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school plans shall be submitted to the Department of Educatlon prior o the
) lmplementatlon of the plans

Section 3. Each school and local district shall have on file with the Department of
Education a professional development plan that meets the following six (6)

standards:
_ (1).There is'a clear statement of the school or district mission:

(2) There is evidence of representation of all persons affected by the professional
development program;

_ (3) Applicatlon of needs assessment analysis is evident‘

(4) Professional development objectlves are focused on the school or district
mxssaon and derived from needs assessment: : :

(5) The professional development program and lmpiementatton strategies are
designed to support school or district goals and ObjECthES and

(6) A process for evaluating professmnal development experiences and
' lmproving professional development initiatives is incorporated in the plan.

Section 4. (1 ) The professmnal development plan shall address any instructional
improvement or training needs that are in accordance with the goals as
. establrshed in KRS 158.6451.

(2) Professtonal development activities shall be related to teachers' instructional

- assignments and administrators' professional responsibilities. Activities shall

support the local school's instructional improvement goals and objectives
ldentlf ed in the professional development plan. -

(3) Activities for professmnal development credit of classroom teachers shall not
' supplant any of the s;x (6} hour 1nstmctional day.

(4) A district may report ﬂex1ble professional development activities on unpaid,
© noncontact snow days. This shail require a district calendar change and the
: ,change shall be reported to the Department of Education

- (5) Professnonal development expenences that relate to an individual
professional growth plan may be used to satisfy the requirements for certification
-or renewal options as established by the Kentucky Educatlon Professional

Standards Board in 704 KAR Chapter 20.

(6) Professional deveIOpment grant dollars may_be used for college or graduate '
course tuition reimbursement for a teacher in specific academic subject content

rw,
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areas in math, science, English/language arts, social studies, arts and
humanities for which he is assigned to teach. The use of professional
development funds for this purpose shall be specified in the district professional
development plan approved by the school board or the school plan approved by
the school council as to funds under its control. Particular content areas and
grade levels which qualify for reimbursement may be specified based upon
~ information about the level of academic preparation of the teacher employed,

_ iocai student performance data, and instructional need. :

(7) Professional development credit shall not be awarded for those actlvrtles that -
provide remuneration beyond travel, food, lodging or tuition.

(8) A school district :mp!ementmg a ﬂexxb!e professxonai development schedu[e |
shall award professional development credit for any glven academlc schoo! year
within the professional deve[opment plan.

(S) Appropriate professianal deveiopment experiences shall be those \'&hlch
- address instructional improvement for the school district, an individual school or a
group of teachers in accor*dance with goals |dentrf ed from the needs ‘

assessment

- {10) Actmtles which are not appropnate as profess;ona[ deveiopment
experiences shall include the followmg ,

o - (@) Organizational busmess meetings;
' (_b) Comailing claes .r-osters;
| (c) Schedulihg;
(d) Textbook adoption committee meeﬁegs; R '
.(e) .Writing Iessonrp.lana;‘
0 Hoasekeeping duties:
(g)'.l.:aculty mee-tings';
(h). Extracum'cular activities;
(i) PTA/PTO meetihgs; |
(i) Sporting events;

(k).Field trips; and
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(1) Parent-teacher conferences.

(11) Parent-teacher conferencing skill development shall be permissible as
professional development. :

Section 5. The Qualifications and Duties of the’ Dlstnct Professronal Development
~ Coordinator. (1) Qualifications for the position of district profess:onal
development coordinator shall include: , .

(a) A staff member meeting the certif catlon requrrement for a professxonal
development coordinator as established by the Educatlon Professuonal

_Standards Board in 704 KAR 20:165;
(B Expenence in professmnal development planning; and

(c)A demonstrated ability to connect professional development wrth eﬁectlve
lnstructaonal practices and student achlevement data

- {2) Duties of the district professional development coo‘rdinator shall include:

(a) 'Conduc.;ts the district needs assessmenf'

(b) Coordinates the intradistrict allgnment of goais objectlves and activities for
' professnonal development;

. (c) Provides technical essistance to school councils, staff. and professional
development committees in the alignment of professaonal development activities
with sohool goals as identrl'" ed through the focal school plannlng process; o

' (d) Disseminates profess:onal development lnfon'nation to school councils, staff
members, and professional development committees; : -

(e) Coordinates the plannmg, implementation and evaluatlon of the district
- professional development program which is aligned, supportive, and developed
in conjunctlon with local school plans -

- (f) Upon request by a school council or school staff, provides lechnloal
assistance on the evaluation and coordination of school based professnonal

| 'development actlvrtles

(g) (5) Coordinates the establishment of local pollc:tes‘ procedures, timetabies,
preparation of necessary forms and letters, assignment of workshop sites and all
other practical elements of professu:mal development tralnlng lncludlng fi sc:al '

' management




(R) Maintains, verifies and, when appropriate, submits district and school
professional development records, documentation, and other pertinent
information to the Department of Education; _

(i) Explains the dlstnct‘s professional developmentprograms objectives, resuits,
and needs to school professianals, district staff, the board members, civic and
parent groups; teacher tralnmg mstltutlons and others as requested, and

) () Maintains a professional contact with the Department of Educatlon and other
'agenczes involved in providing professional development activities. :

Sectlon 6. More than fifteen (15) percent of the district's professional -
development grant shall not be used- for adm:nlstratlve purposes.

Section 7. When implementing profess:ona! development programs under KRS
- 158.070, a local school or district shall adhere to its professional development
- plan. (7 Ky.R.'897; Am. 902; eff. 4-23-81; 11 Ky.R. 251: eff. 9-11 -84; 1472; eff. 5-
14-85; 12 Ky.R. 11865; eff. 2-4-86; 1635; eff. 5-6-86- 17 KyR 455; 1485; eff. 12--
. 7-90; 3254; 18 Ky.R. 45; eff. 7-5-91; 3523; 19 Ky.R. 394; eff. 8-1-92; 394; 1885;
eff. 4-18-83; 20 Ky.R. 843; eff. 12-6-93; 3311; eff. 8-4-94: 21 KyR 2531; eff 6-1-

95 25 Ky.R. 1141; eff. 1- -19-99.)
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APPENDIX F
APPLEAL PROCEDURE
All certiﬁéd employees at the Kentucky Sclléol for the Blind are erititied td due process.
~ Appeals are made by the evaluatee accorchng to the followmg process: |

The Kentucky School for the Blind shall maintain a local Appeal Panel. The certlﬁed
appeal panel shall consist of three members—one appointed by the Associate
Commissioner of the Office of Special Instruction Services or designee and the cther two
elected by and from employees holding positions requiring certification:

Appointees will serve two-year terms starting in September, and the elections for the two
elected members of the appeal panel will be held in September. Third and fourth highest
vote receivers will serve as altemates. The panel, after being selected, shall meet and
elect the chairperson of the panel. . ' '

- Within ten working days of the receipt of the surnmative evaluation, the evaluatee,
wishing to do so, shall appeal to the Kentucky School for the Blind appeal panel using
the appeal hearing request form. The evaluation appeal hearing request form shall be
delivered to the supermtendent or designee.

The appeal panel hearing procedures will be based on the following criteria:
» The purpose of the appeal panel is to review the summative evaluation of the
employee. Confidentiality and fairness shall be the primary concern of the panel.
« Five days prior to the hearing, copies of all documentation to be considered in the
~ appeal shall be provided to the committee members, the evaluator, and the evaluatee.
¢ The chairperson will convene the hearing and establish procedures. The evaluatee has -
the right to determine whether the hearing will be open or closed. A closed
hearing will include the panel , evaluatee, evaluator and their chosen representatives.
In both the open and closed hearings, witnesses may be called by either party, but
the witnesses will not be allowed to observe the hearing process other than during
their testimony. The evaluatee shall present his/her opening statement followed by
the evaluator’s operung statement. Each party will then be allowed to present his/her
previously. provided documentation including witnesses pertinent to the summative
evaluation. Both substantive and procedural issues shall be considered by the panel.
An opportunity for questioning each party shall be provided. The evaluatee and
Evaluator will then be excused. The panel will consider all information provided to
-Them. A decision regarding their findings shall be presented to the superintendent
within fifteen working days of the filing of the appeal.
 The panel’s recommendation must include one of the following:
' - anew evaluation by a second certified evaluator
- uphold the original evaluation '
.- remove the summative evaluatmn (whole or paft) from the personnel file
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The chairperson of the panel shall present the decision to the Associate Commissioner of
the Office of Special Instruction for action within three working days of the panel’s
decision.

The Associate Commissioner of the Office of Special Instruction shall receive the panel’s
recommendation and within five school days shall take such action as permitted by law to -
1mplement the panel’s recommendations.

- A certified ernployee who feels that the Kentucky School for the Blind is not properly
implementing the evaluation plan according to the way it was approved by the Kentucky
Department of Education shall have the opportunity to appeal to the Kentucky Board of
Education. The appeal procedures identified in 704 KAR 3:345 Section 9 (2)(a-e) shall be
followed.
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KENTUCKY SCHOOL FOR THE BLIND

" Evaluation Appeal Hearing Request Form

I, ' - ' - ' _, have been evaluated

by : S : - ' during this current

evaluation cycle. My disagreefnent with the findings of the summative evaluation
has beeﬁ thordughly discussed with my evaluator. |
I ;eép’ectfully requést th%:\t the Kentucky Scﬁool for the Blind Appeal Panel hear my
apiaeal.
My appeal c_:haﬂengeé the sﬁmma:cive findings on:
substance .
procedure

both substance and proc'edure

The date of the summative conference was

Signature ) '  Date

(This form must be delivered to the Associate Commissioner of the Office of Special
Instruction Services or designee with 10 working days of the receipt of the summative
evaluation. Evaluation records may be presented to and reviewed by the Kentucky
School for the Blind Evaluation Appeal Panel).
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