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ASSURANCES
CERTIFIED SCHOOL PERSONNEL EVALUATION PLAN

The Simpson County School District hereby assures the Commissioner of Education that:

This evaluation plan was developed by an evaluation committee composed of an equal number of
teachers and administrators.

The evaluation process and criteria for evaluation will be explained to and discussed with all certified
personnel annually within one month of reporting for employment. This shall occur prior to the

- implementation of the plan. The evaluation of each certified staff member will be conducted or
supervised by the immediate supervisor of the employee.

All certified employees shall develop an Individual Professional Growth Plan (IGP) that shall be aligned
with the school/district improvement plan and comply with the requirements of 704 KAR 3:345. The IGP
will be reviewed annually.

All administrators, to include the superintendent, and non-tenured teachers will be evaluated annually.
All tenured teachers will be evaluated a minimum of once every three years.

Each evaluator will be trained and approved in the use of appropriate evaluation techniques and the use of
local instruments and procedures.

Each person evaluated will have both formative and summative evaluations with the evaluator regarding
his/her performance

Each evaluatee shall be given a copy of his/her summative evaluation and the summative evaluation shall
be filed with the official personnel records.

The local evaluation plan provides for the right to a hearing as to every appeal, an opportunity to review
all documents presented to the evaluation appeals panel, and a right to presence of evaluatee’s chosen
representative.

The evaluation plan process will not discriminate on the basis of race, national origin, religion, marital
status, sex, or disability.

This evaluation plan will be reviewed as needed and any substantive revisions will be submitted to the
Department of Education for approval.

The local board of education approved the evaluation plan as recorded in the minutes of the meeting held
on May 13, 2010.

Signature of District Superintendent ] Date

Signature of Chairperson, Board of Education Date
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SIMPSON COUNTY SCHOOLS -
PROFESSIONAL GROWTH AND EVALUATION OF CERTIFIED PERSONNEL
PLAN

Rationale

Growth is an ongoing process and all certified personnel must have a growth plan.
As professionals, we are dedicated to the growth of ourselves as well as our students. We
believe that quality research-based instructional strategies result in a quality education for
all students.

Overview

The redesign of the Kentucky Teacher Standards of quality teaching has allowed
our school district to completely revamp our district certified evaluation plan. Our plan
incorporates these standards as well as standards developed for administrators, guidance
counselors, pre-school teachers and library specialists.

Our plan provides timelines for non-tenured staff, tenured staff, and
administrators, counselors, and other certified personnel. Formative data collection is
emphasized along with teacher self-reflection throughout the plan in order to use the
process as a tool for individual professional growth and to support all summative
evaluations. Minimum criteria for each professional standard are provided.

_ Our plan recognizes the fact that professional growth is an on-going process. This

- growth must be in alignment with the school/district comprehensive plans and professional
development plans. Individual needs identified through the Summative Evaluation process
should be written in the next individual professional growth plan.

Strong collaboration exists between and among the various programs our district
has to offer. This collaboration allows for the ultimate in quality professional growth, thus

allowing for quality instructional practices and student achievement.

Data Collection Procedures

- The immediate supervisor shall be designated as the primary evaluator. Informal
observations by the principal/evaluator are expected and encouraged. Informal
‘observations do not require pre-notification, Principals/evaluators will provide feedback to
the evaluatee after conducting informal observations. Formal observations are to be
conducted during the growth process at the discretion of the principal/evaluator and the
evaluatee based on data collection needs. The evaluatee must share lesson plans with the
evaluator in a timely fashion when a formal observation is to be conducted. Evaluatees are
expected to actively participate in this process by self-reflection and dialogue with their
evaluator following the formal observation. Data collected by the evaluator must be shared
with the person being evaluated in a post-observation conference within five (5) working
days. Timelines found in this plan outline the frequency of formal observations. Multiple
observations for tenured teachers will occur when a single observation is deemed
unsatisfactory.




H requested by the employee, observations by another certified employee trained in
the requesting employee’s content area or by a curriculum content specialist shall be
provided. The third party observer shall be determined through mutual agreement by the
evaluator and the evaluatee, and the requesting employee must request this in writing by
February 15 of the academic year in which the summative evaluation occurs.

A professional growth portfolio may be kept by each evaluatee with supporting
documentation toward attainment of professional growth in areas that are not readily
observable. The professional growth portfolio may contain sample lesson plans, units,
bulletin board ideas, ideas for learning centers, professional development activities,

-membership information for any professmnal organizations, sample tests, copies of any
correspondence, etc.

A personnel file shall be maintained on each evaluatee by the evaluator. This file
may include informal observation notes, pre-observation forms, responses to informal and
formal observations, growth plans, formative documents, summative documents, and any
other relevant data. Any information placed in this file must be shared with the evaluatee.

Orther data collection sources may include work samples, extra-curricular activity
~ involvement, professional development act1v1t1es and any other evidence the evaluatee may
exhibit.

. The summative conference shall include all evaluation data gathered and is the
appropriate time to develop the next year’s professional growth plan.

Training and Assistance

Any staff members assigned to conduct evaluations on certified personnel must receive _
twelve hours of initial training as prescribed by Kentucky Department of Education (KDE)
regulations followed by a minimum of twelve hours in training every two years. This
training shall be approved by KDE for Effective Instructional Leadership Act hours and
will be provided through professional trainers, district personnel, and/ox the Kentucky
Department of Education. The local district will encourage skill development in
implementing this professional growth process and evaluation program through annual
six-hour update training sessions.




INTERNSHIP/PROFESSIONAL GROWTH AND EVALUATION PROCESS

INTERN TEACHER

NEW and EXPERIENCED TEACHERS
NON-TENURED NON-TENURED TENURED
Typically less than one (1} year Typically one (1) to three (3) No less than four (4) years
experience years experience experience

All certified employees shall be made aware of the criteria on which they are to be evaluated no later than

thirty days from the first day of r

eporting for employment for each school year.

FORMATIVE PHASE (data collection)

Initial Conference and Pre-
Conference(s) {prior to each

observation) shall include:
[. who observes
2. when observation are 1o occur
3. where observation will be conducted
4. umt of study/less plan
5. other exchange of information

Pre-conference(s) (prior to each
observation) shall include:

1. who observes

2. when observations are to ocour

3. where observation will be conducted
4. unit of study/lesson plan -

5. other exchange of information

Pre-conference(s) (prior to each
observation) shall include:

1. who observes

2. when observations are to cccur

3. where observation will be conducted
4. unit of study/lesson plan®

5. other exchange of information

Formative Observations
1. minimum of three (3) per year when
results are satisfactory*
2. prior to each formative conference
3. use KTIP Form
*More observations may occur when
results are unsatisfactory

Formative Observations
1. minimum of two (2) per year when
resulis are satisfactory™
2. prior te each formative conference

*More observations shall occur when
results are unsatisfactory

Formative Observations
1. minimum of one {1} every (3) three-year
period when results are satisfactory™
2. prior to each formative conference

*Morc observations shall occur when results
are unsatisfactory

Formative Conferences (post)
1. minimum of three (3) per year*
2. intern/intern committee
3. conference with intem follows
observation
4. open discussion of observation and
feedback to teacher regarding
performance/products
5. discuss/establish/revise individual
professional growth plan/activities
6. written reports -
*Mere conferences may eccur when
observation results are unsatisfactory

Formative Conferences (post)
1. minimum of two {2) per year*
2, evaluatee self-reflection/evaluator
feedback
3. within one (1) work-week following
each observation
4. open discussion of observation and
feedback Lo teacher regarding
performance/producis
5. discuss/establish/revise individual
professional growth plan/activitics
*More conferences shall occur when
observation results are unsatisfactory

Formative Conferences (post)
1. minimum of one (1) every (3} three- year
period when results are satisfactory™
2. evaluatee self-reflection/evaluator feedback
3. within one (1) work-week following each
observation
4. open discussion of observation and feedback
to teacher regarding performance/products
5. discuss/establish/revise individual professional
growth plan/activities

*More conferences shall occur when
observation results are unsatisfactory

SUMMATIVE PHASE (decision-making)

Summative Conference (post)
1. discussion between intern and intern
comumittee following KTIP guidelincs
2. one time
3. includes all data collected
4. held at the end of the cycle
3. completed {written) report provided to
the intem
6. establish/revise individual professional
growth plan

Summative Conference {(post)
1. discussion between evaluatee and
evaluator about evaluatee performance
2. once each year
3. includes all evaluation data collected
4. held at the end of the evaluation cycle
5. completed (written) evaluation report
provided to person evaluated
6. establish/revise individual professional
growth plan

Summative Conference (post)
1. discussion between persen evaluated and
evaluator about evaluatee performance
2. minimum of once every (3} three-year period
3. includes all evaluation data collected
4. held at the end of the evaluation cycle
5. completed (written) evaluation report provided
to person evaluated
6. establish/revise individual professional growth
plan

Summative Evaluation
1. one time for successful intemns
2. summary/conclusions from evaluation
data
3. written report and decision reflects
KTIP records

Summative Evaluation
L. once each year
2. summary/conclusions from all
evaluation data {formative and summative
3. written evaluation report

Summative Evaluation
1. minimum of one (1) every (3) three years
2. summary/conclusions from all evaluation data
{formative and summative)
3. written evaluation report

District teacher personnel files shall contain:
1. Summative evaluation (completed form) per teacher at the end of the evaluation cycle and copy of teacher intemship record

2. individual professional growih plan per teacher/per evaluation cycle (reviewed annually)

3. Intern records maintained according to KTIP 704 KAR 20:690

*Local districts may requive more observation/conferences/professional growth activities than stipulated in above table. Specific
tintelines are designated in the local district plan and teacher internship regulation.

Procedures used for interns are stipulated by 16 KAR 7:010 (Kentucky Teacher Internship Program) and are for certification purposes only.
However, interns are subject to the local district evaluation guidelines as stipulated in 704 KAR 3:345 and KRS [56.557.
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TIMELINES FOR NON-TENURED STAFF
(Followed Every Year)

By August 30

People in charge of professional growth and evaluation will review the Professional

. Growth and Evaluation of Certified Personnel Plan with all certified evaluatees.

For any certified person hired during the school vear, the person in charge will explain the
evaluation process and review documents with the new employee no later than the end of the
first month of active duty. If evaluatee hoids a position that requires more than one type of
evaluation form, all forms must be identified and shared within thirty days of placement in
that position or beginning of school term.

By November 30

Evaluator meets with Evaluatee for Pre-Observation conference.

First formative observation is conducted after using the Data Collection
Summary/Conferencing Form,

Evaluatee shall exercise self-reflection/self-evaluation to be discussed with evaluator prior to

* the formal post-observation conference.

The post-observation conference must be conducted within five (5) days of the observation.
The Professional Growth Plan is initiated or reviewed. '
The Professional Portfolio or other supporting documentation is initiated or reviewed.

By March 31

Evaluator meets with Evaluatee for Pre-Observation conference.

Second formative observation is conducted using the Data Collection Summary/Conferencing
Form. '
Evaluatee shall exercise self-reflection/self-evaluation to share with evaluatee prior to the
post-observation conference. '

The post-observation conference must be conducted within five (5) days of the observation.
The Professional Growth Plan is reviewed.

The Professional Portfolio or other supporting documentation is reviewed.

By May 10

The summative evaluation conference is conducted using the Summative Evaluation Form.

- Evaluatees are allowed to respond in writing on the Summative Evaluation Form.

The Professional Growth Plan is reviewed and signed.

By May 30

L 2

Evaluatees that will be rehired will initiate a new Professional Growth Plan for the upcoming
year based upon information discussed during the summative evaluation.

The evaluator sends the-original copy of the Summative Evaluation Form to the District
Personnel Director and keeps a copy on file at the school with the employee and in the
employee’s personnel! file. _

The evaluaior sends a copy of the Professional Growth Plan to the District Personnel
Director, and provides a copy to the employee, and keeps the original copy in the employee’s
school personnel file.




TIMELINES FOR TENURED STAFF
(Followed in accordance with the school’s Three-Year Schedule)

By August 30

» People in charge of professional growth and evaluation will review the Professional
Growth and Evaluation of Certified Personnel Plan with all certified evaluates.

* Tor any certified person hired during the school year, the supervisor will explain the
evaluation process and review documents with the new employee no later than the end of the
first month of active duty. If evaluatee holds a position that requires more than one type of
evaluation form, all forms must be identified and shared at that time.

By November 30

»  The Professional Growth Plan is initiated or reviewed for ALL tenured employees.
e The Professional Portfolio or other supperting documeniation is initiated or reviewed.

By March 31

¢ EBvaluator meets with Evaluatee for Pre-Observation conference.

» Formative observation is conducted after using the Data Collection Summary/Conferencing
Form.

s Evaluatee shall exercise self-reflection/self-evaluation to be discussed with evaluator prior to
the formal post-observation conference.

» The post-observation conference must be conducted within five (5) days of the observation.

s  The Professional Growth Plan is reviewed.

e The Professional Portfolio or other supporting documentation is reviewed. -

By May 10

¢ The summative evaluation conference is conducted using the Summative Evaluation Forri.
Evaluatees are allowed to respond in writing on the Summative Evaluation Form
® The Professional Growth Plan is reviewed and signed.

By May 30

* ALL tenured employees that will be returning will initiate a new Professional Growth Plan
for the upcoming year based upon information discussed during either the summative
evaluation or an end of year meeting with their Evaluator in years where a formal observation
was not conducted.

s The evaluator sends the original copy of the Summative Evaluation Form in accordance with
the school’s three-year schedule, to the District Personnel office and keeps a copy on file at
the school with the employee and in the employee’s personnel file.

» The evaluator sends a copy of the Professional Growth Plan on ALL tenured employees to
the District Personnel office, provides a copy to the employee and keeps the original copy in
the employee’s school personnel file.




TIMELINES FOR ADMINISTRATORS, COUNSELORS, AND
OTHER CERTIFIED PERSONNEL
~ (Followed every year)

No later than thirty days
of reporting for work
each school year

* People in charge of professional growth and evaluations will review the Professional Growth
and Evaluation of Certified Personnel plan with their evaluatees. :

* Forany certified person hired during the school year, the person in charge will review the
process and documents with the new employee no later than the end of the first month of
active duty. If evaluatee holds a position that requires more than-one type of evaluation form,
all forms must be identified and shared at that time. _

By November 30

* ALL employees who are administrators, counselors, or other certified personnel shall meet
with their evaluator to initiate or review their Professional Growth Plan.
. * " The Professional Portfolio is initiated or reviewed during .

By March 31

e Formative observation is conducted using the Data Collection Summary/Conferencing Form.

* Evaluatee shall exercise self-reflection/self-evaluation to be discussed with evaluator prior to
the formal post-observation conference..

*  The Professional Growth Plan is reviewed.

» The Professional Portfolio is reviewed.

By May 15

* The summative evaluation conference is conducted using the Summative Evaluation Form,
Evaluatees are allowed to respond in writing on the Summative Evaluation Form.
* The Professional Growth Plan is reviewed and signed.

By May 30

- * . Evaluatees that will be rehired will initiate a new Professional Growth Plan for the upcoming
- year based upon information discussed during the summative evaluation,

» The evaluator sends the original copy of the Summative Evaluation Form to the District
Personnel Director and keeps a copy on file at the school with the employee and in the
employee’s school/building personnel file.

* The evaluator sends a copy of the Professional Growth Plan to the District Personnel office,
provides a copy to the employee, and keeps the original copy in the employee’s

“school/building personnel file. '
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Evaluation Standards .and Performance Criteria for Teachers

STANDARD 1: THE TEACHER DEMONSTRATES APPLIED CONTENT KNOWLEDGE

The teacher demonstrates a current and sufficient academic knowledge of certified content areas to develop
student knowledge and performance in those areas.

L.1
1.2
1.3

1.4
1.5

Communijcates concepts, processes, and knowledge.
Connects content to life experiences of student. . _ _
Demonstrates instructional strategies that are appropriate for content and contribute to student

learning,

Guides students to understand content from various perspectives.
Identifies and addresses students’ misconceptions of content.

STANDARD 2: THE TEACHER DESIGNS AND PLANS INSTRUCTION

The teacher designs/plans instruction that develops student abilities to use communication skills, apply core
concepts, become self-sufficient individuals, become responsible team members, think and solve problems, and

integrate knowledge

2.1 Develops significant objectives aligned with standards.

2.2 Uses contextual data to design instruction refevant to students.

23 Plans assessments to guide instruction and measure learning objectives.

24 Plans instructional strategies and activities that address learning objectives for all students
2.5 Plans instructional strategies and activities that facilitate multiple levels of learning,

STANDARD 3: THE TEACHER CREATES AND MAINTAINS LEARNING CLIMATE

The teacher creates a learning climate that supports the development of student abilities to use communication
skills, apply core concepts, become self-sufficient individuals, become responsible team members, think and solve _
problems and integrate knowledge

31
3.2
33
3.4
3.5

Communicates high expectations.

Establishes a positive learning environment.

Values and supports student diversity and addresses individual needs.
Fosters mutual respect between teacher and students and among students.
Provides a safe environment for learning.

STANDARD 4: THE TEACHER IMPLEMENTS AND MANAGES INSTRUCTION

The teacher introduces/implements/manages instruction that develops student abilities to use communication
skills, apply core concepts, become self-sufficient individuals, become responsible team members, think and solve
problems, and integrate knowledge.

4.1
4.2
4.3
4.4
4.5

Uses a variety of instructional strategies that align with learning objectives and actively engage students.
Implements instruction based on diverse student needs and assessment data.

Uses time effectively.

Uses space and materials effectively.

Implements and manages instruction in ways that facilitate higher order thinking.
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- STANDARD 5: THE TEACHER ASSESSES AND COMMUNICATES LEARNING RESULTS

The teacher assesses learning and communicates results to students and others with respect to student abilities to
use commuunication skills, apply core concepts, become self-sufficient individuals, become responsible team
members, think and solve problems, and integrate knowledge.

5.1 Uses pre-assessments,

5.2 Uses formative assessments.

53 Uses summative assessments.

54 Describes, analyzes, and evaluates student performance data.
5.5 Communicates learning results to students and parents,

5.6 Allows opportunity for student self-assessment.

STANDARD 6: THE TEACHER DEMONSTRATES THE IMPLEMENTATION OF TECHNOLOGY

The teacher uses technolegy to support instruction; access and manipulate data; enhance professional growth
. and productivity; communicate and collaborate with colleagues, parents, and the community; and conduct
research.

6.1 . Uses available technology to design and plan instruction.
6.2 Uses available technology to implement instruction that facilitates student learning.
6.3 Integrates student use of available technology inte instruction.
6.4 Uses available technology to assess and communicate student learning,
6.5 Demonstrates ethical and legal use of technology.

STANDARD 7: REFLECTS ON AND EVALUATES TEACHING AND LEARNING

The teacher reflects on and evaluates specific teaching/learning situations and/or programs.

7.1 Uses data to reflect on and evaluate student learning,
7.2 Uses data to reflect on and evaluate instructional practice.
7.3 _ Uses data to reflect on and identify areas for professional growth.

STANDARD 8: COLLABORATES WITH COLLEAGUES/PARENTS/OTHERS

The teacher collaborates with colleagues, parents, and other agencies to design, implement, and support learning
programs that develop student abilities to use communication skills, apply core concepts, become self-sufficient
individuals, become responsible team members, think and solve problems, and integrate knowledge.

8.1 Identifies students whose learning could be enhanced by collaboration.

3.2 Designs a plan to enhance student learning that includes all parties in the collaborative effort.
83 Implements planned activities that enhance student learning and engage all parties.

84 Analyzes data to evaluate the outcomes of collaborative efforts.

STANDARD 9: EVALUATES TEACHING AND IMPLEMENTS PROFESSIONAL DEVELOPMENT

The teacher evaluates his/her overall performance with respect to modeling and teaching Kentucky’s learning
goals, refines the skills and processes necessary, and implements a professional development plan.

9.1 Self assesses performance relative to Kentucky’s Teacher Standards.
9.2 Identifies priorities for professional development based oa data from self-assessment, student
_ performance and feedback from colleagues.
9.3 Designs a professional growth plan that addresses identified priorities.
9.4 Shows evidence of professional growth and reflection on the identified priority areas and impact on

instructional effectiveness and student learning.
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STANDARD 10: PROVIDES LEADERSHIP WITHIN SCHOOL/COMMUNITY/PROF ESSION

The teacher provides professional leadership within the schoel, community, and education profession to improve
student learning and well-being, '

10.1 Identifies leadership opportunities that enhance student learning and/or professional environment of the
school.

16.2 Develops a plan for engaging in leadership activities.

10.3 Implements a plan for engaging in leadership activities.

104 Analyzes data to evaluate the results of planned and executed teadership efforts,

STANDARD 11: EXHIBITS PROFESSIONAL RESPONSIBILITY
The teacher meets local school district job expectations and requirements in job description.

11.1 Follows proper channels to address issues and problems,

11.2 Meets assigned time frames as stipulated.

11.3 Serves on various school/district committees.

114 Follows school/district/BOE policies & procedures.

11.5 Performs other (out-of-class) duties and responsibilities consistent with job expectations. ’

11.6 Adheres to the state Professional Code of Ethics. '

11.7 Demonstrates punctuality and good attendance for all duties.

11.8 Builds positive interpersonal relationships with students, educational staff, parents, and other
: community members,
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Evaluation Standards and Performance Criteria for Interdisciplinary Early
Childhood Education (IECE) Teachers

“STANDARDP 1: THE IECE EDUCATOR DESIGNS & PLANS INSTRUCTION

The IECE educator designs and plans experiences and instruction that support the development and learning of
infants, toddlers, preschool, and kindergarten children, including those with disabilities. '

1.1 Designs for all children developmentally appropriate, comprehensive curriculum, instruction, and
learning outcomes aligned with program, school, district, state, and/or federal goals.

1.2 Includes assessments that target learning outcemes.

1.3 ‘Individualizes curriculum, instruction plans, and assessment strategies for ALL children.

14 Plans developmentally appropriate and activity-based instruction. '

1.5 Plans for the effective involvement of team members, including assistants, staff, and volunteers, across
: learning environments.

1.6 Includes knowledge and strategies of multiple disciplines.

1.7 Plans experiences and instruction based on family resources, priorities, and concerns,

STANDARD 2: THE IECE EDUCATOR CREATES & MAINTAINS ENVIRONMENT

The IECE educator creates and maintains learning environments in a variety of settings that support the
development and learning of infants, toddlers, preschool, and kindergarten children, including those with
disabilities.

21 Maintains an emotionally and physically healthy and safe environment.

2.2 Creates and maintains consistent routines and schedules that engage children and maximize learning.
23 Facilitates smooth transitions for children between activities.

2.4 ‘Creates and maintains individually appropriate, activity-based learning environments.

25 Adapts environments to support children with special needs and disabilities.

2.6 Creates and maintains culturally responsive environments to support all children and families.

2.7 Creates, evaluates, and selects technelogy, materials, and media to enhance the learning environment.
2.8 Uses appropriate, positive guidance techniques to foster children’s self-regulation.

2.9 Designs antecedent and consequent conditions to foster child self-regulation and learning.

2.10 Facilitates mutual respeet ameong peers through ceoperative and independent learning activities.
STANDARD 3: THE IECE EDUCATOR IMPLEMENTS INSTRUCTION

The IECE educator introduces, implements, and facilitates experiences and instruction that support

. development and learning for infants, toddlers, preschool, and kindergarten children, including those with

disabilities.

31 Implements developmentally appropriate, comprehensive curriculum and instruction aligned with

program, school, district, and/or state goals.
32 Implements instructional strategies that meet the individual needs of each child.
33 Engages children in a variety of child-initiated and teacher-facilitated developmentally appropriate
: activities.
34 Provides guidance, cues, and feedback to children to foster self-management and learning.
35 Implements culturally responsive learning experiences to support children and their families.
3.6 Implements and supports family-centered activities that reflect each family’s resources, priorities, and
. concerns. :
3.7 Involves team members in instructional activities.

STANDARD 4: THE IECE EDUCATOR ASSESSES & COMMUNICATES LEARNING RESULTS

The IECE educator, in collaboration with others, assesses the development and ongoing learning of infants,
toddlers, pre-schoolers, and kindergarten children, including those with disabilities, and communicates the
results with partners, including families.

14




41

4.2

43

4.4

4.5

4.6

Uses a systematic process to assess and record children’s ongoing developmental progress.

Bases assessment strategies on developmentally appropriate learning outcomes and aligns strategies with
the program curriculum and appropriate standards.

Plans and implements assessment strategies that are sensitive to the teaching and learning coentext,
including families’ cultures, and that address children’s unique and/or special learning needs.

Plans and implements assessment sirategies that invite active involvement of appropriate partners,
including team members and children’s families.

Accurately interprets the data and validity of assessment results and communicates results to
appropriate partners, including families, in terms they easily understand,

Uses assessment results to design appropriate learning outcomes and to plan for future related services
and instruction.

STANDARD 5: THE IECE EDUCATOR REFLECTS ON AND EVALUATES PROFESSIONAL PRACTICES

The IECE educator reflects on and evaluates professional practices that support the development and fearning of
infants, toddlers, preschool, and kindergarten children, including those with disabilities.

5.1
5.2
5.3
54

Uses data to reflect on and evaluate children’s learning.

Uses data to reflect on and evaluate instructional practice.

Uses data to identify areas for professional growth.

Analyzes the involvement and effectiveness of team members in instruction.

STANDARD 6: THE IECE EDUCATOR COLLABORATES WITH COLLEAGUES/FAMILIES/OTHERS

The IECE educator collaborates and consults with team members including colleagues, primary caregivers,
‘agency personnel, and other service personnel to design and implement experiences and instruction that support
the development and learning of infants, toddlers, presclmﬂl and kindergarten children, including those with

disabilities.

6.1 Participates as an effective team member and demonstrates appropriate interpersonal skills to support
collaboration in early childhood settings.

6.2 Demonstrates effective methods of communication that value the role, skills, input, and expertise of
families, colleagues, and others.

6.3 Collaborates with families to promeote child development and transition through informatien sharing,
joint decision making, and program planning.

0.4 Collaborates with team members to promote child development and transition through sharing

' information, joint decision making, and program planning, including IEP/IFSP development.

6.5 Collaborates with community members and agencxes to provide resources to promote child development
and learning,

6.6 Articulates individual outcomes and unique needs for each child to staff and volunteers.

6.7 Provides ongoing, constructive feedback to team members on professional practices.

6.8 Uses adult learning principles in collaboration with team members.

STANDARD 7: THE IECE EDUCATOR ENGAGES IN PROFESSIONAL DEVELOPMENT

The IECE educator engages in self-evaluation of professional practices and implements 2 professional
development plan to improve his/her performance.

7.1
7.2

7.3 -

7.4

7.5
7.6

Assesses his/her professional performance level relative to Kentucky’s IECE Teacher Standards.
Identifies priority of own professional development needs.

Designs a plan to address professional growth needs for all priority areas,

Engages in ongoing professional activities (i.e., participation in professional organizations, seeking
expertise from multiple sources, and using applied research).

Shows evidence of professional growth resulting from the implementation of the plan.

Applies professional ethics, practice, and legal mandates in early childhood settings.
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STANDARD 8: THE IECE EDUCATOR SUPPORTS FAMILIES

The IECE educator supports families through family-centeéred services that promote mdependence and self-
determination.

81 Assists families in articulating resources, priorities, and concerns.

8.2 Individualizes interactions and activities that demonstrate sensitivity to characteristics of each child’s
family and community.
8.3 Facilitates communication of legal, procedural, and program-related information to families using

appropriate methods of communication (i.e., in jargon-free native language, sign language, or through
an interpreter).

8.4 Applies adult learning principles in family education activities. :
8.5 Respects and provides on-going support for the famlly s preferred level of involvement in educational
activities.

STANDARD %: THE IECE EDUCATOR DEMONSTRATES THE IMPLEMENTATION OF TECHNOLOGY

The IECE educator uses technology to support instruction; access and manipulate data; enhance professional
growth and productivity; communicate and collaborate with colleagues, families, and community agencies; and
conduct research.

9.1 Uses multiple technology applications to support child learning.

9.2 Selects appropriate technology to enhance instruction.

9.3 Engages children in their use of technology to meet their learnmg needs and mterests
94 Uses technology to meet special needs of children.

9.5 Demonstrates ethical and legal use of technology disciplines.

STANDARD 10: THE IECE EDUCATOR PROVIDES LEADERSHIP WITHIN
SCHOOL/COMMUNITY/PROFESSION

The IECE educator provides professional leadership within the school, community, and education profession to
improve chlld learning and well-being.

10.1 Identifies leadership opportunities that enhance child learning and/or the professional environment of
the school/community.

10.2 Develops a plan for engaging in leadership activities.

10.3 Implements a plan for engaging in leadership activities.

10.4 Analyzes data to evaluate the results of planned and executed leadership efforts.

STANDARD 11: THE IECE EDUCATOR EXHIBITS PROFESSIONAL RESPONSIBILITY
The IECE educator meets local school district job expectations and requirements in job description.

11.1 Follows proper channels to address issues and problems.

11.2 Meets assigned time frames as stipulated.

11.3 Serves on various school/district committees.

114 Follows school/district/BOFE policies & procedures.

11.5 Performs other (out-of-class) duties and responsibilities consistent with job expectations.

11.6 Adheres to the state Professional Code of Ethics.

11.7  Demonstrates punctuality and good attendance for all duties.

11.8 -~ Builds positive interpersonal relationships with students, educational staff, parents, and other
community members. :
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EVALUATION STANDARDS AND PERFORMANCE CRITERIA FOR SCHOOL
ADMINISTRATORS

STANDARD 1 -- Vision

An education leader prometes the success of every student by facilitating the development, articulation,
implementation, and stewardship of a vision of learning that is shared and supported by all the stakeholders.

The school administrator facilitates processes and engages in activities ensuring that:

1.1 Collaboratively develop and imnplement a shared vision and mission.

1.2 Collect and use data to identify geals, assess organizational effectiveness, and promote organizational
learning. ' :

1.3 Create and implement plans to achieve goals.

1.4 Promote continuous and sustainable improvement.

1.5 Monitor and evaluate progress and revise plans.

STANDARI_) 2 -- School Culture and Learning

An education leader promotes the success of every student by advocating, nurturing, and sustaining a school
culture and instructional program conducive to student learning and staff professional growth.

The school administrator facilitates processes and engages in activities ensuring that:

21 Nurture and sustain 2 culture of collaboration, trust, learning, and high expectations.
2.2 Create a comprehensive, rigorous, and coherent curricular program.
23 Create a personalized and metivating learning environment for students.
24 Supervise instruction.
2.5 Develop assessment and accountability systems to monitor student progress.
2.6 Develop the instructional and leadership capacity of staff.
2.7 Maximize time spent on quality instruction. . :
2.8 Promote the use of the most effective and appropriate technologies to support teaching and learning,
2.9 Meonitor and evaluate the impact of the instructional program. .

STANDARD 3 - Management.

An education leader promotes the success of every student by ensuring management of the organization,
" operations, and resources for a safe, efficient, and effective learning environment.

The school administrator facilitates processes and engages in activities ensuring that:

3.1 Monitor and evaluate the management and operational systems.

3.2 Obtain, allocate, align, and efficiently utilize human, fiscal, and technological resources.

3.3 Promote and protect the welfare and safety of students and staff.

34 Develop the capacity for distributed leadership.

3.5 . Ensure teacher and organizational time is focused to support guality instruction and student learning.

STANDARD 4 -~Collaboration

An education leader promotes the success of all students by collaborating with faculty and community members,
responding to diverse community interests and needs, and mobilizing community resources,

The school administrator facilitates processes and engages in activities ensuring that:

4.1 Collect and analyze data and information pertinent to the educational environment.

4,2 Promote understanding, appreciation, and use of the community’s diverse cultural, social, and
intellectual resources.

4.3 Build and sustain positive relationships with families and caregivers.

4.4 Build and sustain productive relationships with community partners.
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- STANDARD 5 -- Integrity, Fairness, Ethics

An edncation leader promotes the success of every student by acting with integrity, fairness, and in an ethical
mannper, :

The school administrator facilitates processes and engages in activities ensuring that:

5.1 Ensure a system of accountability for every student’s academic and social suceess. :
5.2 Model principles of self-awareness, reflective practice, transparency, and ethical behavior.
53 Safeguard the values of democracy, equity, and diversity. '
54 Consider and evaluate the potential moral and legal consequences of decision-making.
.55 Pronzote social justice and ensure that individual student needs inform ail aspects of schooling.

STANDARD 6 -- Political, Economic, Legal

An education leader promotes the success of every student by understanding, responding to, and influencing the
political, social, econemic, legal, and cultural context.

The school administrator facilitates processes and engages in activities ensuring that:

6.1 Advocate for children, families, and caregivers.
0.2 Act to influence local, district, state, and national decisions affecting student learning.
6.3 Assess, analyze, and anticipate emerging trends and initiatives in order to adapt leadership strategies.
6.4 Prepares agenda and materials for both regularly scheduled and other necessary meetings.
0.5 Prepares reports in an organized and timely manner as stipulated by district/state policies.
6.0 Maintains regular/punctual attendance.
6.7 Recommends instructional/facility(ies) change(s) as needed.
6.3 Performs other assignments consistent with contract/job expectations.

STANDARD 7 -- Exhibits professional responsibility
An education leader meets local school district job expectations and requirements in job description.

The school administrator facilitates processes and engages in activities ensuring that:

71 Follows proper channels to address issues and problems.

7.2 Meets assigned time frames as stipulated.

7.3 Serves on various school/district committees.

7.4 Follows school/district/BOF. policies & procedures.

7.5 Performs other duties and responsibilities consistent with job expectations.

7.6 Adheres to the state Professional Code of Ethics.

7.7 Demonstrates punctuality and good attendance for all duties.

7.8 Builds positive interpersonal relationships with students, educational staff, parents, and other

community members
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EVALUATION STANDARDS AND PERFORMANCE CRITERIA FOR CURRICULUM,
ASSESSMENT, AND INSTRUCTION (CIA) SPECIALISTS

STANDARD 1 -- Vision
A CIA Specialist assists the principal in promoting the success of every student by facilitating the

development, articulation, lmplementatlon, and stewardship of a vision of learning that is shared and
supported by all the stakeholders.

1.1 Collaboeratively develop and implement a shared vision and mission.

1.2 Collect and use data to identify goals, assess organizational effectiveness, and promote organizational
learning.

1.3 - Create and implement plans {o achieve goals.

1.4 Promote continuous and sustainable improvement.

1.5 Monitor and evaluate progress and revise plans.

STANDARD 2 -- School Culture

A CIA Specialist promotes the success of every student by assisting the principal in advocating, nurturing, and
sustaining a school culture conducive to student learning and staff professional growth.

2.1 Nurture and sustain a culture of collaboration, trust, learning, and high expectations.
2.2 Create a comprehensive, rigorous, and coherent curricular program.

23 Create a personalized and motivating learning environment for students.

24 Supervise instruction,

2.5 Develop assessment and accountability systems to monitor student progress

2.6 Develop the instructional and leadership capacity of staff.

2.7 ‘Maximize time spent on quality instruction.

2.8 Moeonitor and evaluate the impact of the instructional program.

STANDARD 3 — Curriculum, Instruction, & Assessment

A CIA Specialist promotes the success of every student by assisting the principal in establishing, advocating,
nurturing, and sustain and curriculum, instruction, and assessment program conducive to high levels of student
learning. '

3.1  Effectively coordinates school-wide Gifted and Talented Education (GTE) program and assists teachers
with effective delivery of GTE services at the classroom level.

3.2 Effectively coordinates school-wide Response to Intervention services and assists teacher with effective
implementation of interventions and progress monitoring.

33 Effectively coordinates school-wide assessment program.

34 Delivers direct training to teachers on district- and school-level instructional needs based on

: Comprehensive School and District Improvement Plans.

3.5 Provides follow-up and technical assistance/consultation to teachers with emphasis on developmentally-
appropriate classroom practices.

3.6 Assists in curriculum and instructional alignment and implementation.

3.7 Assists classroom teachers in implementing new teaching strategies and with formative, summative,
interim-, and state-level assessment strategies and data review. -
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STANDARD 4 —Collaboration

A CIA Specialist promotes the success of all students by collaborating with faculty and community members,
responding to diverse community interests and needs, and mobilizing community resources.

4.1 Collect and analyze data and information pertinent to the educational environment.

4.2 Promote understanding, appreciation, and use of the community’s diverse cultural, social, and
intellectual resources,

4.3 Buiid and sustain positive relationships with families and caregivers.

4.4 Build and sustain productive relationships with community partners.

STANDARD 5 -- Integrity, Fairness, Ethics

An education leader promotes the success of every student by actmg with integrity, fairness, and in an ethical
manner.

The school administrator facilitates processes and engages in activities ensuring that:

5.1 Ensure a system of accountability for every student’s academic and social success.

5.2 Model prineciples of self-awareness, reflective practice, transparency, and ethical behavior.

53 Safeguard the values of democracy, equity, and diversity.

5.4 Consider and evaluate the potential moral and legal consequences of decision- -making.

5.5 Promote social justice and ensure that individual student needs inform all aspects of schooling.

STANDARD 6 -- Technology

A CIA Specialist assists teachers in their effort to use technology to suppert instruction; access and manipulate
data; enhance professional growth and productivity; communicate and collaborate with colleagues, parents, and
the community; and conduct research.

6.1 Assists teachers in using available technology to design and plan instruction.

6.2 Assists teachers in using available technology to implement instruction that facilitates student learning.
6.3 Assists teachers with integrating student use of available technology into instruction.

6.4 Assists teachers in using technology to assess and communicate student learnmg

6.5 Assists teachers with demonstrating the ethical and legal use of technology.

STANDARD 7 -- Exhibits professional responsibility

A CIA Specialist meets local school district job expectations and requirements in job description.

7.1 Follows proper channels to address issues and problems.

7.2 Meets assigned time frames as stipulated.

7.3 Serves on various school/district committees.

7.4 Follows school/district/BOE policies & procedures.

75 Performs other duties and responsibilities consistent with job expectations.

7.6 Adheres to the state Professional Code of Ethics.

7.7 Demonstrates punctuality and good attendance for all duties.

7.8 Builds positive interpersonal relationships with students, educational staff, parents, and other

- community members
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EVALUATION STANDARDS AND PERFORMANCE CRITERIA FOR COUNSELORS
STANDARD 1 -- Plans, Organizes and delivers guidance program

The counselor understands and knows how to:

1.1 Designs a counseling program to meet the needs of the school

1.2 Demonstrates positive interpersonal, caring, and nurturing relationships with students
1.3 Demonstrates positive interpersonai relationships with staff

1.4 Demonstrates positive interpersonal relationships with parents and guardians

1.5 Works with advisery council to establish goals for the guidance program

1.0 Ensures that the guidance program supports the CSIP

Standard 2: Supports schools academic goals

The counselor understands and knows how to:

2.1 Teaches school guidance units effectively

2.2 Develops materials and instructional strategies to meet students’ needs and school goals
23 Supports teachers in implementation of effective instruction strategies

2.4 Evaluates the results of the curriculum's impact '

25 Modify Encourages staff involvement in the guidance program

Standard 3: Individual/Small Group Counseling

The counselor understands and knows how to:

3.1 Provides a safe, confidential setting in which students present their needs and concerns

3.2 Responds to crisis, Intervenes in problem/conflict situations and conducts follow-up sessions

33 Communicates empathy and understanding '

34 Utilizes a broad range of techniques and accepted theories appropriate to school counseling

3.5 Utilizes assessment tools, individual planning skills and counseling to facilitate informed choices
(aptitude, interest, learning styles, academics, and careers)

3.6 Makes referrals to community agencies

3.7 Intervene in problem/conflict situations and conduct follow-up sessions.

STANDARD 4 -- Guides students and parents/guardians through the development of educational and
career plans ' _

The counselor understands and knows how to:

4.1 Works with families to help students establish goals and develop career plans at a level appropriate for
: their age

4.2 Interpret Uses assessments and interpretation of assessment data to guide establishment of goals

4.3 Guides implementation and usage of TLP's by students parents and teachers

Standard 5: System support
The counselor understands and knows how to:

5.1 Assists in administration of state and district assessments

52 Communicates with parents about assessment results

53 Assists in coordination of programs for special populations such as ESL, and students with disabilities
5.4 Monitors student progress and responds approepriately '

5.5 Develops plans to assist in student transitions from school to school

5.6 Coordinates student records to ensure confidentiality
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Standard 6: Establishes goals and uses data

The counselor understands and knows how to:

6.1

6.2
6.3

Develops career, personal secial, academic goals, and goals designed to eliminate achievement gaps and
gathers data to measure progress toward those goals

Uses data to make revisions to the guidance program

Reports to SBDM on geals and progress toward goals

Standard 7: Adheres to Professional Standards

The counselor understands and knows how to:

7.1

7.2
7.3
7.4

7.5
7.6
7.7

Adheres to professional codes of ethics of American Counseling Association, American School
Counseling Association, and the Code of Ethics adopted by the Kentucky Education Professional
Standards Board

Adhere to federal/state laws and regulations related to education and child protection.

Is responsible for en-going professional development

Act in a role that clearly distinguishes him or her from any professional who administers

disciplinary action. .

1s knowledgeable of the position statements of the American School Counselor Association

Uses a master calendar to plan activities throughout the year, and posts a weekly or monthly schedule
Identifies activities that would be in conflict with the primary role of the school counselor and advocates
for the best practices of the profession

Standard 8: Supports teachers in classroom management and implementation of school wide
expectations

-The counselor understands and knows how to:

8.1
8.2

83
8.4

Works with school wide positive behavior suppeort team to analyze discipline data

Works with Positive Behavior support team to develop universal strategies, targeted strategies, and
intensive strategies to deal with student behavioral issues

Meets with teachers to discuss classroom management strategies

Models effective classroom management techniques for teachers

Standard 9: Engages in annual program review

. The counselor understands and knows how to:

9.1
9.2
9.3

Establishes process to evaluate needs of the counseling program
Shares results of program review with the school principal and SBDM
Uses information from the annual review to make revisions to the guidance program

Standard 10: Demonstrates Implementation of Technology

The counselor understands and knows how to:

10.1
10.2

10.3
10.4

Uses technology to gather and analyze data

Demonstrates knowledge of student information system and uses it effectively in carrying out job
responsibilities :
Uses technology to enhance classroom guidance activities

Supports teachers in the use of student information system
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EVALUATION STANDARDS AND PERFORMANCE CRITERIA FOR LIBRARY MEDIA
SPECIALISTS

Standard 1: Demonstrates Proficiency in the Management and Administration of the Library Media
Center

The Library Media Specialist understands and knows how to:

1.1 Plans long-range goals of the library media center program with faculty, administration, and students.

1.2 Plans the budget with the administration, school-based councils, and/er advisery committees based on
the needs and objectives of the library media center program.

1.3 - Administers the budget according to the goals and objectives of the program.

1.4 Meets periodically with the principal to evaluate and discuss short-range goals and accomphshments for
improving the library media center.

1.5 Develops library media center peolicies, e.g. materials selection, collectlon development, circulation,
challenged materials, copyright, and technology.

1.6 Administers a library media program that utilizes flexible access.

1.7 Develops plans for maintaining a technologically current facility and program.

1.8 Organizes, classifies, and catalogs library materials, following nationally recognized professional .

standards such as Anglo American Cataloging Rules (AARC2), latest edition Dewey or Library of
Congress, and/or MARC format.

1.9 . Solicits suggestions from and communicates with faculty and students about services, materials,
programs, and facilities. -

1.10 Evaluates programs, services, facilities, and materials informally and formally on a coniinuous basis -
identifying strengths and weaknesses.

111 Organizes and maintains the library media center as a functional, attractive, safe, and orderly

. environment for optimal use by students and faculty,

1.12 Publicizes the library media center programs, services, and materials through newsletters,
announcements, and other innovative ways.

1.13 Is responsible for the proper use of the facility, materials, and equipment.

1.14 May plan and/or participate in special projects or proposals, e.g, book fairs.

1.15 Trains and supervises library media center clerical staff, volunteers, and student helpers.

Standard 2: Provides Exemplary Resources through Collection Development

The Library Media Specialist understands and knows how to:

2.1 Follows the district approved selection pelicy which includes a procedure for the reconsideration of
A materials. _

2.2 Possesses broad knowledge of the school curriculum and plans with teachers and administration for
development of collection of materials to support the curriculum.

2.3 Chooses materials using selection tools, bibliographies, periodical reviews, workshop, and professional
judgment recommendations.

2.4 Maintains a professional collection.

2.5 Demonstrates competency in selection, acquisition, c1rculatlon, and maintenance of materials,
technology, and equipment which support the school's curriculiem and educational philosophy.

2.0 Keeps a card or automated catalog current.

2.7 Maintains statistical records and shelf-list needed to verify collection of the library media center
holdings.

2.8 Makes general repairs, weeds collection, and takes annual inventory.
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Standard 3: Provides Effective Library Media Services

The Library Media Specialiét understands and knows how to:

3.1
3.2
3.3
34
35
3.6
3.7
38
3.9
310
3.11
3.12

3.13
3.14

Exercises a leadership role and serves as a catalyst in ensuring the library media center is central to the
instructional program of the school.
Maintains flexible use of the library media center by individuals, small groups, and large groups for

" research, browsing, recreational reading, and listening.

Participates as a member of the instructional team's) in curriculum development projects and plans
regularly with teachers.

" Provides the leadership and expertise for the incorporation of information and instructional

technologies into the school curriculum.

Provides training to staff in use of new materials, technology, and equipment demonstratmg practical
applications for curriculum connections.

Supports classroom teachers as a consultant in the development of instructional units, activities, and
curriculum with print and electronic materials.

Assists faculty in the selection of materials to supplement instruction.

Establishes positive rapport with staff and students.

Makes the library media center and its resources accessible to students and faculty.

Provides orientation for new faculty and students,

Maintains effective communications with staff and students, e.g. informs faculty and students of new
acquisitions and services.

Facilitates the circulation of materials among schools in the district or with other agenmes

Is available as a personal resource for all students and faculty.

Provides the resources and promotes recreational reading for the schoel community.

Standard 4: Enables students to become effective Information Users

The Library Media Specialist understands and knows how {o;

4,1

4.2
4.3

4.4
4.5
4.6

4.7
4.8

4.9
4.10

Plans and implements a library media center program of library information literacy in collaboration
with classroom teachers toward the achievement of the goals of education reform and the academic
expectations.

Informally evaluates individual and group needs and provides appropriate learning experiences.
Creates a climate conducive to learning in which students display initiative and assume a personal
responsibility for learning and conduct.

Provides for independent and cooperative group learning.

Guides students in the selection. of appropriate resources.

Helps students to develop habits of independent reference work and to develop literacy in the use of
reference materials in relation to planned assignments.

Promotes appreciation of various forms of literature emphasizing the highest quality.

Encourages students to develop lifelong reading, listening, viewing, and critical thinking skills, and to
become skilled in all modes of communications.

Incorporates the use of technology in accessing information.

Assists students in the use of multi-media for completed projects.

Standard 5: Demonstrates Implementation of Technolegy

The Library Media Specialist understands and knows how to:

5.1
52

53
5.4

5.5

Operates a multimedia computer and peripherals to install and use a variety of software.

Uses terminology related to computers and technology appropriately in written and verbal
communication.

Demonstrates knowledge of the use of technology in business, industry, and society.
Demonstrates basic knowledge of computer/peripheral parts and attends to simple
connections/installations.

Maintains Creates multimedia presentations using scanners, digital cameras, and video cameras.
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5.6

5.7

5.8
59
5.10

511 -

5.12
513
5.14
5.15

5.16

Uses the computer to do word processing, create databases and spreadsheets, access electronic mail and .
the Internet, make presentations, and use other emerglng technologies to enhance professional
productivity and support instruction. )

Uses computers and other technologies such as interactive instruction, audio/video conferencing, and
other distance learning applications to enhance professional productivity and support instruction.
Requests and uses appropriate assistive and adaptive devices for students with special needs.

Designs lessons that use technology to address diverse student needs and learning styles.

Practices equitable and legal use of computers and technology in professional activities.

Facilitates the lifelong learning of self and others through the use of technology.

Explores, uses, and evaluates technology resources (software, applications, related documentation, etc.).
Applies research-based instructional practices that use computers and other technology.

Uses computers and other technology for individual, small group, and large group learning activities.
Uses technology to support multiple assessments of student learning.

Instructs and supervises students in the ethical and legal use of technology.

Standard 6: Exhibits Professional Responsibility

The Library Media Specialist understands and knows how to:

6.1
6.2
0.3
6.4
6.5
6.6
6.7

6.3

Follows proper channels to address issues and problems. -

Meets assigned timeframes as stipulated.

Serves on various school/district committees.

Follows school/district/BOL policies & procedures.

Performs other (out-of-class) duties and responsibilities consistent with job expectations.
Adheres to state Professional Code of Ethics.

Demonstrates punctuality and good attendance for all duties. :

Builds positive interpersonal relationships with students, educational staff, parents, and others.
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EVALUATION STANDARDS AND PERFORMANCE CRITERIA FOR CENTRAL OFFICE
" STAFF

Standard 1: Organizes Use of Facility/Resources

Develops (with assistance from staff and school councils) strategic and systemic plans for organizing use(s) of
facility(ies), materials, and human resources in order to maximize teaching/learning.

1.1 Uses federal, district, state, and/or school council policies/guidelines (and staff input) when developmg
operational, instructional, and administrative plans/procedures.

1.2 Collaborates with staff to develop safe practices for curricular/extra-curricular actmtles

1.3 Promotes a clean, healthy environment by providing personnel and students with plan/practices to
follow.

1.4 Maintains and supervises schedules of duties, including appropriate timeframes, for all assigned
certified/classified personnel.

1.5 Maintains and supervises budgets for all organizational functions/activities by involving
appropriate personnel.

1.6 Maintains a recordkeeping system for operational and organizational functions/activities that is
effective/efficient and in complizance with local, state, and/or federal regulations/policies.

1.7 Utilizes technologies when developing/organizing/revisiitg plans, schedules, procedures, and
recordkeeping. .

1.8 Develops personal schedules of duties, including appropriate timeframes, throughout calendar year.

1.9 Provides opportunities that encourage collaboration among others in the use of resources.

Standard 2: Manages Use of Facility/Resources

Implements operational and organizational plans, policies, procedures, and schedules effectively and efficiently
to maximize organizational operations and to provide accountability.

2.1 Follows school council/district procedures to assure the proper implementation of operational and
organizational plans/schedules.

2.2 Maintains a fiscal recordkeeping process that is accurate, current, for ail organizational functions.

2.3 Monitors activities and procedures used by certified/classified staff to maintain a clean, healthy, and safe

* environment.

24 Evaluates (with appropriate staff and/or school council) effectiveness of operational/organizational plans
and procedures.

2.5 Solicits input from others when developing and revising operational/organizational plans and
procedures.

2.6 Evaluates/monitors/revises schedules and duties of classified personnel, certified personnel, and self to
meet the needs of students and to impreve instruction as established by the district.

2.7 Assists staff in prioritizing assignments/responsibilities.

2.8 Negotiates (with appropriate staff} realistic timeframes for completion of assignments/duties.

2.9 Maintains accurate and thorough district/school records (e.g., staff and student punctuality, attendance,
performances).

2.10 Monitors programs, facility(ies), and operation(s) and recommends improvements.
2.11 Implements policies set by school council/district.

Standard 3: Communicates -Effectively

Demonstrates effective interpersonal skills in communicating with students, teachers, colleagues, parents, and
others.

31 Listens to others, showing an interest in and sensitivity to their ideas, answers, and opinions.
3.2 Speaks so others can understand.

33 Uses correct grammar and pronunciations.

3.4 Writes letters, reports, etc., in a timely, clear, and effective manner.

26




3.5 Provides epen lines of communication with others.

3.6 Communicates through appropriate/designated channels.

3.7 Employs conflict-resolution procedures. )

3.8 Shares student expectations and progress with others (e.g., parents, students, personnel, community
: members).

3.9 “Selects the appropriate media source(s)/technologies to publicize students' achievements,

personnel achievements, school/district activities planned, ete.
3.10 Conducts meetings and conveys essential information in an open manner.
31 Solicits input from community members, students, colleagues, etc., about organizational operations.
3.12  Acts and reacts in a positive, constructive, and mutually respectful manner when dealing with others.
3.13 Communicates expectations for the organization and staff in compliance with school council or district
policy.
3.14 Demonstrates trustworthiness in all communications.
3.15 Represents the school/district in the community.

Standard 4: Serves as an Instructional Leader

Shares district and school council vision, mission, goals, and objectives, and assumes responsibility for
coordinating the educational activities to accomplish them.

4.1 Prepares/coordinates the development of curriculum, projects, reports, goals, and plans that reflect
_ district/state and school council goals and objectives.

4.2 Analyzes and shares the results of student progress toward meeting academic expectations, district
and/or school council goals.

4.3 Promotes and assists in implementing instructional activities to increase student
performance/achievement.

4.4 Implements district evaluation/professional growth plan for instructional/organizational
improvements.

4.5 Incorporates a system of regular curriculum analysis and works with the school council or district to
make revisions based upon assessments and student, teacher, parents, and community needs/input.

4.6 Coordinates the implementation of mstructmnal strategies and practlces that accommodate the needs of
all students.

4.7 Collaborates with others (students, teachers, schoel administrators, parents, others) to support the
delivery of a performance-based curriculum with "real-life" application.

4.8 Models effective teaching and leadership techniques when conducting meetings/presentations.

4.9 Provides direction for and assistance with curriculum integration activities/curricufum alignment.

4.10 Applies school council or district dlsclplmary pohmes and procedures in a fair, consistent, and
constructive manner,

4.11 Involves others (parents, community members, and students) in all aspects of curriculum
changes/imprevement/implementation.

4.12 Facilitates the development of school vision/mission/goals.

4.13 Facilitates the developmeiit of school imprevement plan/consolidated plan.

4.14  Collaborates with employers, community resources, parents, and postsecondary schiool personnel to
provide a system of successful transition to work, to postsecondary education, or to the military.

Standard 5: Exhibits Professionalism

Seeks and completes professional growth opportumtles/actlwtles for self and staff to improve instruction with
school council approval as appropriate.

5.1 Upholds and models Kentucky's Schoo! Personnel Code of Ethics.

52 Uses a variety of sources to evaluate self and to identify needs/managerial improvement.

53 Developsi/reviews a professional growth plan congruent with school/district/KERA goals and missions.

54 Reviews professional development growth plan annually and revises plan as needs/goals change or as
evaluation warrants. _

5.5  Participates in focused professional development activities (continuing education, workshops, seminars,
etc.).
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5.6
5.7
5.8
5.9
5.10
5.11

5.12

Keeps abreast of current research/theories/practices in educational administration for
instructional improvement purposes,

Shares educational materials, information, ideas with colleagues.

Strives to improve leadership, administration, and instruction on a consistent basis.

Maintains appropriate cenfidentiality regarding students' behaviors and performances, employee
evaluations, professional growth plans, etc.

Supports staff in identifying needs, scheduling time, and securing resources for their

professional growth activities.

Maintains certification/requirements for persannel evaluator and effective instructional leadership
program.

Demonstrates a respect for people of all groups (gender, race, religion, etc.).

Standard 6: Meets Job Expectations

Meets local school district expectations and requirements of job description,

6.1
6.2
6.3
6.4
6.5
6.6
6.7
6.8

Implements/follows district policies and procedures.

Adheres to district expectations/criteria outlined in job description of assigned duties.
Serves as an active participant on school/district committees/councils.

Prepares agenda and materials for both regularly scheduled and other necessary meetings.
Prepares reports in an organized and timely manner as stipulated by district/state policies.
Maintains regular/punctual attendance. '

Recommends instructional/facility(ies) change(s) as needed.

Performs other assignments consistent with contract/job expectations.

Standard 7: Demonstrates Implementation of Technology

Uses technology to supporf instruction, access and manipulate data, enhance professional growth and
productivity, communicate and collaborate with colleagues, parents, and the community, and conducts research.

7.1
7.2

7.3
7.4

7.5
7.6
7.7
7.8

7.9
7.10

7.1

7.12

7.13
7.14
7.15
7.16

Operates a multimedia computer and peripherals to install and use a variety of software

Uses terminology related to computers and technology appropriately in written and verbal
communication.

Demonstrates knowledge of the use of technology in business, industry, and society.

Demonstrates basic knowledge of computer/peripheral parts and attends to simple connections and
installations.

Creates multimedia presentations using scanners, digital cameras, and video cameras,

Uses the computer to do word processing, create databases and spreadsheets, access electronic mail and
the Internet, make presentations, and use other emerging technologies to enhance professional
productivity and support instruction. '

Uses computers and other technologies such as interactive instruction, audio/video conferencing, and
other distance learning applications to enhance professional productivity and support instruction,
Requests and uses appropriate assistive and adaptive devices for students with special needs.
Designs lessons that use technology to address diverse students’ needs and learning styles.

Practices equitable and legal use of computers and technology in professional activities.

Facilitates the lifelong learning of self and others through the use of technology.

Explores, uses, and evaluates technology resources: software, applications, and related
documentation. :

Applies research-based instructional practices that use computers and other technology.

Uses computers and other technology for individual, small group, and large group learning activities.
Uses technology to support multiple assessments of student learning.

Instructs and supervises students in the ethical and legal use of technology.
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SECTION 3

Teacher Data Collection Summary/Conferencing Form
Teacher Observation Self-Reflection Form

Teacher Summative Evaluation Form

Professional Enrichment/Corrective Growth Plan Form

IECE Teacher Data Collection SummaryIConferencmg Form
IECE Teacher Observation Self-Reflection Form

IECE Teacher Summative Evaluation Form

IECE Professional Enrichment/Corrective Growth Plan Form

School Administrator Data Collection Summary/Conferencing Form
School Administrator Observation Self-Reflection Form

- School Administrator Summative Evaluation Form

Professional Enrichment/Corrective Growth Plan Form

Curriculum, Instructlon and Assessment (CIA) Specnallst Data
Collection Summary/Conferencing Form

CIA Observation Self-Reflection Form

CIA Professional Enrichment/Corrective Growth Plan Form

Counselor Data Collection Summarleonferencmg Form
Counselor Summative Evaluation Form

Counselor Observation Self-Reflection Form

Counselor Professional Enrichment/Corrective Growth Plan Form

Library Media Specialist Data Collection Summary/Conferencing Form
Library Media Specialist Summative Evaluation Form

Library Media Specialist Observation Self-Reflection Form

Library Media Specialist Professional Enrichment/Corrective Growth
Plan Form

Central Office Staff Data Collection Summary/Conferencing Form
Central Office Staff Summative Evaluation Form

Central Office Staff Observation Self-Reflection Form

Central Office Staff Professional Enrichmenthorrectlve Growth Plan
Form : '
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TEACHER DATA COLLECTION SUMMARY AND

SIMPSON COUNTY SCHOOLS CONFERENCING FORM

NAME OF TEACHER GRADE(S) OR CONTENT AREA(S) SCHOOL YEAR

NAME OF SCHOOL NAME OF EVALUATOR POSITION

STANDARD 1 -- Demonstrates Applied Content Knowledge

The teacher demonstrates a current and sufficient academic knowledge of certified content areas fo devefop student knowledge and
performance in those areas. ’

HOLISTIC SCORING E’g;i%i;he Meets The Standard G“}‘f: araed On D%fé‘:g;ﬁf:‘ Does Not Apply
OF STANDARD 1 M NA
E G D

1.1 |Communicates concepts, processes, and knowledge. E M G D NA
1.2 |Connects content to life experiences of student. ) E M G D MNA
13 Demc_)nstrates instructional strategies that are appropriate for content and contribute to student E M G D NA

learning.
1.4 |Guides students to understand content from various perspectives. E M G D NA
1.5 {ldentifies and addresses students’ misconceptions of content. E M G ) NA

NOTES ON STANDARD 1

STANDARD 2 -- Designs and Plans Instruction

The teacher designs/plans instruction and develops student abilities fo use communication skills, apply core concepts, become self-sufficient

individuals, become responsible team members, think and solve problems, and infegrate knowledge.

HOLISTIC SCORING Exsct‘;i‘:jz Lhe Meets The Standard G“JT";t: S'?';ﬁ‘;gf don DT%‘ZSS'\:;’;':“!’;‘?S‘ Does Not Apply
OF STANDARD 2 M . NA
. E G D
" 2.1 |Develops significant objectives aligned with standards. E M G D NA
2.2 |Uses contextual data to design instruction relevant to students. E M G 3] NA
2.3 |Plans assessments to guide instruction and measure learning objectives. E M G D NA
2.4 |Plans instructional strategies and activities that address learning objectives for all students. E M G D NA
2.5 [Plans instructional strategies and activities that facilitate multiple levels of learning. E M G D NA

NOTES ON STANDARD 2

STANDARD 3 -- Creates and Maintains Learning Climate

The teacher creates a learning climate that supports the development of student abilities to use communication skills, apply core concepts,
become selfsufficient individuals, become responsible team members, think and solve problemis, and infegrate knowledge.

HOLISTIC SCORING EX;;?}%ZL“B Meets The Standard Grc}";}’teh gt:igi‘: dO” g?iss'\:g;ﬁgt Does Not Apply
OF STANDARD 3 M NA
E G D
3.1 |Communicates high expectations. = M G 3] NA
3.2 |Establishes a positive léaming environment. E M G D NA
3.3 |Values and supports student diversity and addresses individual needs. E M G D NA
3.4 |Fosters mutual respect between teacher and students and among students. E M G D NA
3.5 jProvides a safe environment for learning. E |- M G D NA

NOTES ON STANDARD 3




STANDARD 4 -- Implements/Manages Instruction

The teacher infroduces/implements/manages instruction that develops student abilities to use communication skills, apply core concepts,
become selfsufficient individuals, become responsible team members, think and solve problems, and integrate knowledge.

HOLISTIC SCORING E’gtzi‘isa:dhe Meets The Standard Gr?r";t: g’;ﬁggf do" 2%‘?5'\:2;(':’;?? Doas Not Apply
OF STANDARD 4 M NA
. E G D

41 Uses a variety of instructional strategigs that align with leaming objectives & actively engage E M G D NA

students.
4.2 [implements instruction based on diverse student needs and assessment data. E M G D NA
4.3 |Uses time effectively. E M G B NA
4.4 [Uses space and materials effectively. E M G D NA
4.5 |Implements and manages instruction in ways that faciliale higher order thinking. E M G D NA

NOTES ON STANDARD 4

STANDARD 5 -- Assesses/Communicates Learning Results

The feacher assesses learning and communicales results to students and others with respect to student abilities to use communication
skills, apply core.concepts, become selfsufficient individuals, become responsible team members, think and solve problems, and integrate

knowledge.

Exceeds The

HOLISTIC SCORING o Meets The Standard GmT":; ;3232‘: don DT%ZSS'\:;’:]S’;? Does Not Apply
OF STANDARD 5 M NA
E G D
5.1 |Uses preassessments. £ M G D NA
5.2 |Uses formative assessments. E M G | D NA
5.3 |Uses summative assessments. E M G D NA
5.4 |Describes, analyzes, and evatuates student performance data. E Yy G D NA
55 |Communicates learning results to students and parents. E M G D NA
5.6 |Allows opporiunity for student self-assessment. E M G D NA
NOTES ON STANDARD 5 '
STANDARD 6 — Demonstrates Impilementation of Technology _
The teacher uses technology to support instruction;access and manipulate data; enhance professional growth and productivity;
communicate and collaborate with colleagues, parents, and the communily; and conduct research.
HOLISTIC SCORING Exg;?ffa;he Meets The Standard G".’r""f: S”;Zﬁg:‘: dO” E;{;‘B:S“g;r';’;gt Does Not Apply
OF STANDARD 6 E M p D NA
6.1 |Uses available technology to design and plan instruction. E M G D NA
8.2 |Uses available technology to implement instruction that fadilitates student learning. E M G D NA
6.3 |integrates student use of available technology into instruction. £ M G | D NA
6.4 1Uses available technalogy to assess and communicate siudent learning. E M G D NA
6.5 |Demonstrates ethical and tegal use of technology. E M G D NA

NOTES ON STANDARD 6




STANDARD 7 -- Reflects/Evaluates Teaching/Learning

The teacher reflects on and evaluates teaching/earning sifuations and/or programs.

HOLISTIC SCORING E"Scteaf]‘f;;he Meets The Standard G"’T";’t: ;zig:f dO“ [’Tﬁsg;’;ﬁzt Does Not Apply
OF STANDARD 7 M : NA
_ E G D -
7.1 [Uses data to reflect on and evaluate student learning. ' E M G D NA
7.2 [Uses data to reflect on and evaluate instructional practice. E M G D NA
7.3 {Uses data to reflect on and indentify areas for professional growth. E M G D NA
NOTES ON STANDARD 7

STANDARD 8 — Collaborates with Colleagues/Parents/Others

The feacher collaborates with colleagues, parents, and other agencies to design, implement, and support
learning programs that develop student abilities to use communication skills, apply core concepts, become
self-sufficient individuals, become responsible team members, think and sofve problems, and integrate knowiedge.

HOLISTIC SCORING Exg;i‘;ilihe Meets The Standard Gr"T";’t: S“;ﬁggf dO” E.’r%“’ess'\ig;g’;‘igt Does Not Apply
OF STANDARD 8 : M NA
E G D
81 |identifies students whose leaming could be enhanced by collaboration. E M G D NA
8.2 |Designs a plan to enhance student learning that includes all parties in the coliaborative effort. E M G D NA
8.3 |implements planned activities that enhance student learning and engage all parties. E M G D NA
8.4 |Analyzes data to evaluate the outcomes of collaborative efforts. E M G D NA

NOTES ON STANDARD 8

STANDARD 9 -- Evaluates Teaching and Implements Professional Development

The teacher evaluales his/her overall performance with respect to modeling and teaching Kentucky's learning goals, refines the skills and
processes necessary, and implements a professional development plan.

HOLISTIC SCORING Exg;i‘iisa;he Meets The Standard G’?r":: ;Zig:‘: dO” Eﬁfgg;(ﬂ?gt Does Not Apply
OF STANDARD 9 M NA
E G D

9.1 |Self-assesses performance relative to Kentucky's Teacher Standards. E Mt G D NA
Identifies priorities for professional development based on data from self-assessment, student

9.2 E M G D NA
performance and feedback from colleagues. :

9.3 tDesigns a professional growth plan that addresses identified priorities. E M G D NA
Shows evidence of professional growth and reflection on the identified priority areas and impact

9.4 . . . . E M G D NA
on instructional effectiveness and student iearning.

NQOTES ON STANDARD 9




STANDARD 10 - Provides Leadership within School/Community/Profession
The teacher provides professional leadership within the school, community, and education profession to improve student learning and well-

being.
HOLISTIC SCORING E"chi%z;he Meets The Standard G";";t: g'tzig‘:f don [fr%eessr‘igilg‘";gt Does Nat Apply
OF STANDARD 10 M NA
E G b

101 Identifies leadership opportunities that enhance student learning andfor professional environment £ M G D NA

of the school.
10.2 |Develops a plan for engaging in leadership activities. E M G D NA
10.3 |implements a plan for engaging in leadership activities. E M G D NA
10.4 |Analyzes dala to evaluate the results of planned and executed leadership efforts. E M G D NA

: NOTES ON STANDARD 10
STANDARD 11 -- Exhibits professional.responsibility
The feacher mests Jocal schoo! district job expectations and requirements in job description.
HOLISTIC SCORING Ex;;izz erhe Meets The Standard G“’T‘;}“Q g‘;ﬁ‘j‘:‘f dO” Dﬁ:f;}'g:}ﬁgt Does Not Apply
OF STANDARD 11 M ' NA
E G ‘ D

11.1 |Follows proper channels to address issues and problems. E M G 3} NA
11.2 |Meets assigned time frames as stipulated. E M G D NA
11.3 |Serves on various school/district committees. E M G D NA
11.4 {Follows school/district/BOE policies & procedures. E M G D NA
115 |Performs other (out-of-class) duiies and responsibilities consistent with job expectations. £ M G D NA
116 |Adheres to the siate Professional Code of Ethics. E M G D NA
11.7 tDemonstrates punctuality and good attendance for all duties. E M G D NA
118 Builds po_sutlve interpersonal relationships with students, educationat staff, parents, and other £ M G D NA

community members.

If one or mare standards are marked holistically as "DOES NOT MEET,” or if two or more standards are marked holistically as
"GROWTH NEEDED," the principal and teacher shall develop a Corrective Action Plan o address each standard which has not been
holistically met. If only one standaid is marked as "GROWTH NEEDED," the teacher shall revise his/her Professional Growth Plan to reflect
the nead for improvement in this area. Any teacher with-all standards marked holistically as "MEETS" is encouraged to incorporate one or
more benchmarks marked lower than "MEETS" into his/her next Professional Growth Plan.

TEACHER COMMENTS

EVALUATOR COMMENTS
TEACHER SIGNATURE EVALUATOR SIGNATURE
DATE OF OBSERVATION TIME OF OBSERVATION DATE OF CONFERENCE TIME OF CONFERENCE

Teacher signalure denotes discussion and receipt of this docurment, but does not necessarily mean agreement with the information
contained within. The original document shall be maintained in the teacher's work location personnel file, and a copy shall be provided to

the teacher.




Tenured

Non-Tenured

SIMPSON COUNTY SCHOOLS TEACHER SUMMATIVE EVALUATION FORM

(This summative evaluation form summarizes the holistic evaluation of all data collected including formative data, products and performances,
professional development activities, conferences, and other documentation.)

NAME OF TEACHER GRADE(S) OR CONTENT AREA(S) SCHOOL YEAR

NAME OF SCHOOL NAME OF EVALUATOR POSITION

DATE(s) of Formal Observations

1st 2nd 3rd 4Ath
DATE(s) of Formal Conferences
1st 2nd 3rd 4th .
Ratings:
Teacher Standards: E M GN DNM

1 Demonstrates Applied Content Knowledge

Creates and Maintains Learning Climate

Assesses and Communicates Learning Results

Reflects/Evaluates Teaching/Learning
leagues/Parents/Others

9 Evaluates Teaching & Implements Professional Development

itylProfession - .

ership h

1 Exhibits professional responsibility

-

QOverall rating:

The Professional Growth Plan reflects a desire/need to acquire further knowledge/skills in the standard number{s) checked:
1 2 3 ) 4 5 6 7 8 9 10 11

Teacher's Comments:

. Evaluator's Comments:

This section to be completed and signed after all information above has been completed and discussed:

Teacher: Agrees with this summative evaluation
' Disagrees with this summative evaluation Signature Date

Evaluator:
’ Signature Date

(Opportunities for appeal processes at bhoth the local and state levels are a part of the Simpson Gounty Bd. Of Education District
Certified Growth and Evaluation Plan. Certified employees must make their appeals to this summative evaluation within the time
frames mandated in 704KAR3:345 Sections 7,8,9 and the local district plan.)

Return this original document to the district's Personnel office no later than May 30 of the school year. Provide a copy to
the employee, and keep a copy in the employee's school personnel file. i

SIMPSON COUNTY SCHOOLS OFFER EQUAL EMPLOYMENT AND EDUCATIONAL OPPORTUNITIES.




SIMPSON COUNTY SCHOOCLS TEACHER OBSERVATION SELF-REFLECTION FORM

NAME OF TEACHER GRADE(S) OR CONTENT AREA(S) SCHOOL YEAR

NAME O# SCHOOL NAME OF EVALUATOR POSITION

STANDARD 1 — Demonstrates Applied Content Knowledge

The teacher demonstrates a current and sufficient academic knowledge of certiffed content areas fo develop student knowledge
and performance in those areas.

1.1 |Communicates concepts, processes, and knowledge.

1.2 lConnects content fo life experiences of student.

1.3 |Demonstrates Instructional strategies that are appropriate for content and contribute to student learning.

1.4 |Guides students to understand content from various perspectives.

1.5 |Identifies and addresses students’ misconceptions of content.

NOTES ON STANDARD 1

STANDARD 2 -- Designs and Plans Instruction

The teacher designs/plans instruction and develops student abilities to use communication skills, apply core concepts, become
self-sufficient

2.1 |Develops significant objectives aligned with standards.

22 lUses contextual data fo design instruction relevant to students.

2 3. |Plans assessments to guide instruction and measure learning objectives.

2 4 |Plans instructional strategies and activities that address learning objectives for all students.

5 & |Plans instructional strategies and activities that facilitate multiple levels of leaming.

NOTES ON STANDARD 2

STANDARD 3 -- Creates and Maintains Learning Climate

The teacher creates a learning climate that supports the development of student abilities fo use communication skills, apply core
concepts, become selfsufficient individuals, become responsible team members, think and solve problems, and integrate
knowledge.

3.1 jCommunicates high expectations.

3.2 |Establishes a positive learning environment.

3.3 |Values and supports student diversity and addresses individual needs.

3.4 |Fosters mutual respect between teacher and students and among students.

3.5 |Provides a safe environment for leaming.

NOTES ON STANDARD 3




STANDARD 4 -- Implements/Manages Instruction

The teacher introduces/implements/imanages instruction that develops student abilities to use communication skills, app!y core

concepts, become selfsufficient individuals, become responsible team members, think and solve problems, and integrate
knowledge.

4.1

Uses a variety of instructional strategies that align with leaming objectives & actively engage students

4.2

Implements instruction. based on diverse student needs and assessment-data.

4.3

Uses time effectively.

4.4

Uses space and materials effectively.

4.5

Implements and manages instruction in ways that facilitate higher order thinking.

NOTES ON STANDARD 4

STANDARD 5 -- Assesses/Communicates Learning Results

The teacher assesses learning and communicates results to students and others with respect fo student abilities to use

communication skills, apply core concepts, become selfsufficient individuals, become responsible team members, think and solve

problems, and integrate knowledge.

51 |Uses preassessments.
5.2 |Uses formative assessments.
5.3 jUses summalive assessments.
5.4 |Describes, analyzes, and evaluates student performance data.
5.5 |Communicates learning results to students and parents.
5.8 |Allows oppertunity for student self-assessment.
NOTES ON STANDARD 5

STANDARD 6 - Demonstrates Implementation of Technology

The teacher uses technology to support instruction;access and manipufate data; enhance professional growth and productivity;

communicate and colfaborate with colleagues, parents, and the community; and conduct research.

6.1 {Uses available technology to design and plan instruction.

62 |Uses available technology to implement instruction thal facilitates student learning.
6.3 |Integrates student use of available technology info instruction.

6.4 |Uses availablte technology to assess and communicate student leaming.

6.5 |Demonstrates ethical and legal use of technology.

NOTES ON STANDARD 6




STANDARD 7 - Reflects/Evaluates Teaching/Learning

The teacher reflects on and evaluates teachingflearning situations and/or programs.

7.1 |Uses data to reflect on and evaluate student learning.

7.2 [Uses data to reflect on and evaluate instructional practice.

7.3 |Uses data to reflect on and indentify areas for professional growth.

NOTES ON STANDARD 7

STANDARD 8 -- Collaborates with Colleagues/Parents/Others

The teacher collaborates with colleagues, parents, and other agencies to design, implement, and support
learning programs that deveiop student abilities to use communication skills, apply ¢ore concepts, become
self-sufficient individuals, become responsible feam members, think and solve problems, and integrate knowledge.

51 |ldentifies students whose leaming could be enhanced by collaboration.

8.2 |Designs a plan to enhance student learning that includes all parties in the collaborative effort.
8.3 |Implements planned activities that enhance student learning and engage all parties.
8.4 |Analyzes data fo evaluate the outcomes of collaborative efforts.

NOTES ON STANDARD 8

STANDARD 9 -- Evaluates Teaching and Implements Professional Development

The feacher evaluates his/her overall performance with respect to modeling and teaching Kentucky's fearning goals, refines the
skills and processes necessary, and implements a professional development plan.

9.1 |Self-assesses performance relative to Kentucky's Teacher Standards.

identifies priorities for professional development based on data from self-assessment, student performance and feedback from
colleagues. _

9.3 |Designs a professional growth plan that addresses identified priorities.

Shows evidence of professional growth and reflection on the identified priority areas and impact on instructional effectiveness and
studenit learning.

9.2

9.4

NOTES ON STANDARD 9

STANDARD 10 -- Provides Leadership within School/Community/Profession
The teacher provides professianal leadership within the school, cammunity, and education profession to improve student learning
and well-being. ‘
10.1 [1dentifies leadership opportunities that enhance student learning and/or professional environment of the school.
10.2 |Develops a plan for engaging in leadership activities.
40.3 |Implements a plan for engaging in leadership activities.
10.4 |Analyzes data to evaluate the results of planned and executed leadership efforts.
NOTES ON STANDARD 10




STANDARD 11 -~ Exhibits professional responsibility

The teacher meets local school district job expectations and requirements in jdb description.

11.1 [Follows proper channels to address issues and problems.

11.2 [Meets assigned time frames as siipulated.

11.3 [Serves on various school/district committees.

11.4 [Follows school/district/BOE policies & procedures.

11.5 |Performs other (out-of-class) duties and responsibilities consistent with job expectations.

11.6 |Adheres to the state Professional Code of Ethics.

11.7 |Demonstrates punctuality and good attendance for all duties.

11.8 |Builds positive interpersonal relationships with students, educational staff, parents, and other community members.

GENERAL SELF-REFLECTIVE COMMENTS BY TEACHER

EVALUATOR COMMENTS ON TEACHER SELF-REFLECTION

TEACHER SIGNATURE EVALUATOR SIGNATURE

DATE OF OBSERVATION TIME OF OBSERVATION DATE OF CONFERENCE TIME OF CONFERENCE




Enrichment ( )
Corrective ()

SIMPSON COUNTY SCHOOLS
TEACHER GROWTH PLAN
For
Employee name : : School Year
Development date ' Work Location

Standard chosen for growth {circleone}: 1 2 3 4 5 6 7 8 9 10 11
What evidence do I have which tells me this standard needs improvement?

Growth Objective/Goal: What exactly do I want to accomplish through this growth? (Be sure your goal is
specific, measurable, aitainable, realistic and timely.) '

Prof. Growth Stage: { )} Awareness/Orientation ) () Preparation/Application
{ ) Implementation/Management ( ) Refinement/Impact

Procedures and Activities: What exactly do 1 plan to do to attain this growth?

Completion Target Date: When do I plan to reach this goal? _.

Standard chosen for growth (circleone): 1 2 3 4 5 6 7 8 9 10 11
What evidence do I have which tells me this standard needs improvement?

Growth Objective/Goal: What exactly do ! want to accomplish through this growth? (Be sure your goal is
specific, measurable, attainable, realistic and timely.)

Prof, Growth Stage: ( } Awareness/Orientation { ) Preparation/Application
() Implementation/Management { ) Refinement/Impact

Procedures and Activities: What exactly do I plan to do to attain this growth?

Completion Target Date: When do I plan to reach this goal?

Evaluatee's Comments:

Evaluator's Comments:

(Evaluatee's Signature} (Date) (Evaluator's Signature) (Date)
Annual Review: Achieved Revised Continued
(Evaluatee's Signature) (Date) {Evatuator's Signature) (Date)

SIMPSON COUNTY SCHOOLS OFFER EQUAL EDUCATIONAL AND EMPLOYMENT OPPORTUNITIES




Professional Growth Plan Directions with Teacher Standards

Instructions for Completing the Individual Growth Plan

This plan is to be completed by the employee with assistance from the immediate supervisor completing the
evaluation within thirty days of employment (new employees) or after the summative evaluation conference
(returning employees). Supervisors are also encouraged to check with employees-during the year to assess mid-term
progress foward goals.

1. Alignment with School Improvement Initiatives - The professional growth plan should align with the
Comprehensive District and/or School Improvement Plan or other evaluation data. Determine the reason for or the
identified need for developing the plan.

2. Standards - Choose one of the appropriate standards.

3. Performance Criteria - Identify performance criteria. Performance Criteria are listed under each standard on the
formative evaluation form.

4. Growth Objective(s) Goal(s) - Identify the specific goal(s) or objective(s) you plan to-develop. It is appropriate
to review your evaluation for any identified professional growth needs. The goal(s) should be SMART.
Strategic, Measurable, Aligned to student learning needs, Results driven, and Time Significant

Examples:

1. By the end of the first quarter, I will be able to show how the results of two formative asscssments enabled me to
adjust instruction so that my students achieved at higher fevels.

2. In-each unit pian that I develop, I will incorporate the use of the interactive board at least once as a formative
assessment too! and at least once as a tool to extend classroom learning.

- 5. Present Professional Development Stage - Select one which matches your personal stage of growth:
Orientation/ Awareness - Practitioners develop knowledge and understanding of key concepts, processes, and
organizational structures of the program.

Preparation/Application - Practitioners develop the skills and processes to begin program implementation.
Implementation/Management - Practitioners learn to master the required tasks for implementation of the program in
their workplace. :

Refinement/Impact - Practitioners vary the use of practices to achieve maximum impact on student achievement.

6. Date Plan was Developed

7. Date Plan was Reviewed and/or Completed

Choose appropriate standards for growth from personal self-reflection or summétive evaluation conference.
STANDARD 1 -- Demonstrates Applied Content Knowledge
STANDARD 2 -- Designs and Plans Instruction
STANDARD 3 -- Creates and Maintainé Learning Climate
" STANDARD 4 -- Implements/Manages [nstruction
STANDARD 5 -- Assesses/Communicates Learning Results
STANDARD 6 -- Demonstrates Implementation of Technology
STANDARD 7 -- Reflects/Evaluates Teaching/Learning
STANDARD 8 -- Collaborates with Colleagues/Parents/Others
STANDARD 9 -- Evaluates Teaching and Implements Professional Development
STANDARD 10 -- Provides Leadership within School/Community/Profession
STANDARD 11 -- Exhibits professional responsibility

SIMPSON COUNTY SCHOOLS OFFER EQUAL EDUCATIONAL AND EMPLOYMENT OPPORTUNITIES




SIMPSON COUNTY SCHOOLS

SCHOOL ADMINISTRATOR DATA COLLECTION
SUMMARY AND CONFERENCING FORM

NAME OFADMINISTRATOR

WORK LOCATION SCHOOL YEAR

NAME OF SCHOOL

NAME OF EVALUATOR POSITION

STANDARD 1 -- Vision

An education leader promotes the success of every student by facilitating the development, articulation, implementation, and stewardship of
a vision of learning that is shared and supported by all the stakeholders.

HOLISTIC SCORING E’gt‘:‘i‘;z;he
OF STANDARD 1 .

Growth Needed On | Does Not Meet
Meets The Standard The Standard The Standard Does Not Apply

M G D NA

Performances ~ The administrator facilitates processes and engagés in activities ensuring that:

1.1 |Collaboratively develop and implement a shared vision and mission. E M G D NA
Collect and use data to identify goals, assess organizational effectiveness, and promote

12 arganizational learning. Ve ’ i £ M G D . NA

1.3 |Create and implement plans to achieve goals. E M G D NA

1.4 |Promote continuous and sustainable improvement. E M G D NA

1.5 |Monitor and evaluate progress and revise plans. E M G D NA

NOTES ON STANDARD 1

STANDARD 2 -- School Culture and Learning

An education leader promoles the success of every student by advocating, nurturing, and sustaining a school culture and Instruclional
program conducive fo student learning and staff professional growth.

HOLISTIC SCORING Exg;i‘éil]he | Meets The Standard Gr%";f: S“’;ﬁggf dO” D%fg‘:g;ﬁ? Does Not Apply
OF STANDARD 2 E M G D . NA
Performances — The administrator facilitates processes and engages in activities ensuring that:
2.1 |Nurture and sustain a culture of collaboration, trust, learning, and high expectations. E M G D NA
2.2 |Create a comprehensive, rigorous, and coherent curricular program. E M G D NA
2.3 |Create a personalized and motivating learning environment for students. E M G D NA
2.4 |Supervise insfruction. E M G D NA
2.5 |Develop assessment and accountability systems to monitor student progress. E M G D NA
2.6 |Develop the instructional and leadership capacity of staff. E M G D NA
2.7 |Maximize time spent on quality instruction. E M G D NA
2.8 |Promote the use of the most effective and aporopriate technologies to support teachmg and E M G D NA
2.9 |Moniter and evaluate the impact of the instructional program, E M G D NA

NOTES ON STANDARD 2




STANDARD 3 -- Management

An education leader promotes the success of every student by ensuring management of the organization, operations, and resources for a
safe, efficient, and effective learning environment.

HOLISTIC SCORING Exgte;‘;z;he Meets The Standard GmT"r‘]’:‘ SNt:ﬁgz‘: dO” %%Zssr‘t';’;:jm;:t Does Not Apply
OF STANDARD 3 M NA
-E G D
Performances — The administrator facilitates processes and engages in activities ensuring that;
3.1 |Monitor and evaluate the management and cperational systems. E M G D NA
3.2 |Obtain, allocate, align, and efficiently utilize human, fiscal, and technological resources. E M G D NA
3.3 |Promote and protect the welfare and safety of students and staff. E M G D NA
3.4 |Develop the capacity for distributed leadership. E M G D NA
a5 IEQr;:irrf]agteacher and organizational time is focused to support quality instruction and student E M e D NA

NOTES ON STANDARD 3

STANDARD 4 --Collaboration

An education leader promoles the success of all students by collaborating with facully and community members, responding to diverse
community interests and needs, and mobilizing community resources.

HOLISTIC SCORING E"S';;‘;‘zjdhe Meets The Standard Gr‘.}"r‘f: ggig:‘: dO” DT‘;]ZSS'\:Z;(';’:’;E‘ Does Not Apply
OF STANDARD 4 M . NA
E G D
Performances — The administrator facilitates processes and engages in activities ensuring that:
4.1 jCollect and analyze data and information pertinent to the educational environment. E M G D NA
42 Fromote understanding, appreciation, and use of the community’s diverse CLfIturaI, social, and E M G D NA
intellectual resources.
4.3 Build and sustain positive relationships with families and caregivers, E M G b NA
4.4 {Build and sustain productive relationships with community partners. E M G D NA

NOTES ON STANDARD 4

STANDARD 5 -- Integrity, Fairness, Ethics

An education leader promotes the success of every student by acting with infegrity, fairness, and in an ethical manner.

HOLISTIC SCORING E’g;i‘:jz;he Meets The Standard GFOT‘:]“: gﬁiggf dO” D;fé}'g:}i‘ﬁ Does Not Apply
OF STANDARD 5 E M G o NA
Performances — The administrator facilitates processes and engages in activities ensuring that:
51 |Ensure a system of accountability for every student's academic and social success. E M G D NA
5.2 |Model principles of self-awareness, reflective practice, transparency, and ethical behavior. E M G D NA
5.3 |Safeguard the values of democracy, equity, and diversity. E M G D NA
5.4 |Consider and evaluate the potential moral and legal consequences of decision-making. E M G D NA
5.5 |Promote social justice and ensure that individual student needs inform all aspects of schooling. E M G D NA

NOTES ON STANDARD 5




STANDARD 6 -- Political, Economic, Legal

An education leader promotes the success of every student by understanding, responding to, and influencing the political, social, economic,
legai, and cultural context.

HOLISTIC SCORING EXSC; i%z;zhe Meets The Standard Grc.}w: E‘I:!tgigz? dQn [_)rc;]?assi\tlgaflllzli?st Does Not Appiy
OF STANDARD & M NA
. . E G 3}
Performances ~ The administrator facilitates processes and engages in activities ensuring that:
6.1 |Advocate for children, families, and caregivers. E M G D NA
6.2 |Act to influence local, district, state, and national decisions affecting student learning. E M G D NA
6.3 |Assess, analyze, and articipate emerging trends and initiatives in order to adapt leadership E M G D NA

NOTES ON STANDARD 6

STANDARD 7 -- Exhibits professional responsibility

An education leader meets local school district job expeclations and requirements in job description.

HOLISTIC SCORING E"Sct‘zi‘z; ;he Meets The Standard G“}‘;f; gtgig:f dO” [)T‘)hfé‘:;’:lg"afst Does Not Apply
OF STANDARD 11 E M G D NA
Performances — The administrator facilitates processes and engages in activities ensuring that:
7.1 }jFollows proper channels to address issues and problems. E M G D NA
7.2 iMeets assigned time frames as stipulated. E M G D NA
7.3 iServes on various school/district committees. E M G D NA
7.4 {Follows schooldistrict/BOE policies & procedures. E it} G D NA
7.5 lPerforms other duties and responsibilities consistent with job expectations. E- % G D NA
7.6 jAdheres to the state Professionat Code of Ethics. E M G D NA
7.7 IDemonstrates punctuality and good attendance for all duties. E M G D NA
Builds positive interpersonal relationships with students, educational staff, parents, and other
7.8 commLE)nity member?s. P i E M G D NA

If ore or more standards are marked holistically as "DOES NOT MEET, " or if two or more standards are marked holistically as
"GROWTH NEEDED., " the evaluator and evaluatee shall develop a Corrective Action Plan to address each standard which has not been
holistically met. If only one standard is marked as "GROWTH NEEDED, " the administrator shall revise his/her Professional Growth Plan fo
reflect the need for improvement in this area. Any admisifrator with all standards marked holistically as "MEETS" is encouraged fo
incorporate one or more benchmarks marked lower than "MEETS" info his/her next Professional Growth Plan.

ADMINISTRATOR COMMENTS

EVALUATOR COMMENTS
[ADMINISTRATOR SIGNATURE EVALUATOR SIGNATURE
DATE OF OBSERVATION TIME OF OBSERVATION DATE OF CONFERENCE TIME OF CONFERENCE

Administrator signature denotes discussion and recelpt of this document, but does not necessarily mean agreement with the information
contained within. The original documenit shall be maintained in the evaluator's working personnel file, and a copy shall be provided fo the

administrator.




SIMPSON COUNTY SCHOOLS SCHOOL ADMINISTRATOR SELF-REFLECTION FORM

NAME OFADMINISTRATOR WORK LOCATION SCHOOL YEAR

NAME OF SCHOOL NAME OF EVALUATOR . PQOSITION

STANDARD 1 - Vision

An education leader promotes the success of every student by facilitating the development, arficutation, implementation, and stewardship of
a vision of learning that is shared and supported by all the stakeholders.

Performances — The administrator facilitates processes and engages in activities ensuring that:

1.1 |Collaboratively develop and implement a shared vision and mission.

12 |Collect and use data to idenlify goals, assess organizational effectiveness, and promote organizational learning.

1.3 |Create and implement plans to achieve goals.

1.4 |Promote continuous and sustainable improvement.

1.5 {Monitor and evaluate progress and revise plans.

NOTES ON STANDARD 1

STANDARD 2 - School Culture and Learning

An education leader promotes the success of every student by advocating, nurturing, and sustaining a school culture and instructional
program conducive to student learning and staff professional growth.,

Performances — The administrator facilitates processes and engages in activities ensuring that:

2.1 |Nurture and sustain a culture of collaboration, trust, learning, and high expectations.

2.2 |Create a comprehensive, rigorous, and coherent curricular program.

2.3 |Createa bersonalized and motivating learning environment for students.

2.4 |Supervise instruction.

2.5 |Develop assessment and accountability systems to monitor student progress.
2.6 |Develop the instructionat and leadership capacity of staff. ’

2.7 tMaximize ime spent on quality instruction.

28 |Promote the use of the most effective and appropriate technologies o support teaching and learning.

2.9 |Monitor and evaluate the impact of the instructional program.

NOTES ON STANDARD 2




STANDARD 3 — Management

An education leader promoles the success of every student by ensuring management of the organization, operations, and resources for a
safe, efficient, and effective learning ervironment.

Performances — The administrator facilitates processes and engages in activities ensuring that:
3.1 |Monitor and evaluate the management and operational systems.
3.2 |Obtain, allocate, align, and efficiently utilize human, fiscal, and technological resources.
3.3 '|Promote and protect the welfare and safety of students and staff.
3.4 |Develop the capacity for distributed leadership.
3.5 |Ensure teacher and organizationat time is focused to support quality instruction and student leaming.
NOTES ON STANDARD 3

STANDARD 4 —-Collaboration

An education lsader promotes the success of all students by collaborating with faculty and community members, responding fo diverse
cornmunity inferests and needs, and mobilizing community resources.

Performances — The administrator facilitates processes and engages in activities ensuring that:
4.1 |Collect and analyze data and information pertinent to the educational environment.
4.2 |Promote understanding, appreciation, and use of the community's diverse cultural, social, and intellectual resources.
4.3 |Build and sustain positive refationships with families and caregivers.
4.4 |Build and sustain productive relationships with community partners.
NOTES ON STANDARD 4

STANDARD 5 -- Integrity, Fairness, Ethics
An education feader promotes the success of every siudent by acting with integrity, fairmess, and in an ethical manner.

Performances — The administrator facilitates processes and engages in activities ensuring that:
5.1 |Ensure a system of accountability for every student's academic and sociaf success. ] | 1 | |

- 5.2 |Model principles of self-awareness, reflective practice, transparency, and ethical behavior.

5.3 |Safeguard the vaiues of democracy, equity, and diversity. o

5.4 |Consider and evaluate the potential moral and fegal consequences of decision-making.

5.5 |Promote social justice and ensure that individual siudent needs inform all aspecis of schooling.
NOTES ON STANDARD 5




STANDARD 6 -- Political, Economic, Legal

An education leader promoles the success of every student by understanding, responding to, and influencing the poiitical, social, sconomic,
legal, and cuffural context.

Performances — The administrator facilitates processes and engages in activities ensuring that;

6.1 |Advocate for children, families, and caregivers.

8.2 |Actto influence local, district, state, and national decisions affecting student leaming.

6.3 |Assess, analyze, and anticipate emerging trends and initiatives in order to adapt leadership strategies.

. NOTES ON STANDARD 6

- STANDARD 7 -- Exhibits professional responsibility

An education leader meels local school district job expectations and requirements in job description.

Performances — The administrator facilitates processes and engages in activities ensuring that:

7.1 |Follows proper channels to address issues and prablems.

7.2 |Meets assigned time frames as stipulated.

7.3 |Serves on various school/district committees.

7.4 |Follows school/district/BOE palicies & procedures.

7.5 IPerforms other duties and responsibilities consistent with job expectations.

7.6 [Adneres to the state Professional Code of Ethics.

7.7 IDemonstrates punctuality and good attendance for all duties.

7.8 |Builds positive interpersonal relationships with siudents, educational staff, parents, and other community members.




ADMINISTRATOR COMMENTS

EVALUATOR COMMENTS

ADMINISTRATOR SIGNATURE

EVALUATOR SIGNATURE

DATE OF OBSERVATION

TIME OF OBSERVATION

DATE OF CONFERENCE

TIME OF CONFERENCE




SCHOOL ADMINISTRATOR SUMMATIVE
EVALUATION FORM

(This summative evaluation form summarizes the holistic evaluation of all data collected including formative data, products and performances,
professional development activities, conferences, and other documentation.) '

NAME OF ADMINISTRATOR . WORK LOCATION SCHOOL YEAR

SIMPSON COUNTY SCHOOLS

NAME OF SCHOOL NAME OF EVALUATOR POSITION

DATE({s) of Formal Conference(s)
1st 2nd . 3rd 4th

Ratings:
School Administrator Standards: E M GN DNM

1  Vision

3 Management

5 Integrity, Fairness, Ethics

7 - Exhibits professional responsibility

Overall rating:

The Professidnal Growth Plan reflects a desire/need to acquire further knowledge/skills in the standard number(s) checked:
1 2 3 4 5 6 7

Administrator's Comments:

Evaluator's Comments:

This section to be completed and signed after all information above has been completed and discussed:

Administrator: Agrees with this summative evaluation
Disagrees with this summative evaluation Signature Date

Evaluator:

Signature Date

(Opportunities for appeal processes at both the local and state levels are a part of the Simpson County Bd. Of Educatioh District Certified-Growth
and Evaluation Plan. Certified employees must make their appeals to this summative evaluation within the time frames mandated in
704KAR3:345 Sections 7,8,9 and the local district plan.) ’

Return this original document to the district's Personnel office no later than May 30 of the school year. Provide a copy to the
employee, and keep a copy in the employee’s school personnel file.

SIMPSON COUNTY SCHOOLS OFFER EQUAL EMPLOYMENT AND EDUCATIONAL OPPORTUNITIES.




Enrichment ( )
Corrective [ )

SIMPSON COUNTY SCHOOLS
SCHOOL ADMINISTRATOR GROWTH PLAN
Employee name " School Year
Development date : Work Location

Standard chosen for growth (circlecne): 1 2.3 4 5 6 7
What evidence do I have which tells me this $tandard needs improvement?

Growth Objective/Goal: What exactly do | want to accomplish through this growth? (Be sure your goal is
specific, measurable, attainable, realistic and timely.)

Prof. Growth Stage: { } Awareness/Orientation { ) Preparation/Application
{ ) Implementation/Management { ) Refinement/Impact

Procedures and Activities: What exactly do I plan to do to attain this growth?

Completion Target Date: When do I plan to reach this goal? _

Standard chosen for growth (circleone}: 1 2 3 4 5 6 7
What evidence do [ have which tells me this standard needs improvement?

Growth Objective/Goal: What exactly do [ want to accomplish through this growth? (Be sure your goal is
specific, measurable, attainable, realistic and timely.)

Prof. Growth Stage: ( ) Awareness/Orientation ( ) Preparation/Application
( ) Implementation/Management [ ) Refinement,/Impact

Procedures and Activities: What exactly do I plan to do to attain this growth?

Completion Target Date: When do [ plan to reach this goal?

Evaluatee's Comments:

Evaluator’s Comments:-

{Evaluatee's Signature) (Date) {Evaluator's Signature) (Date)
Annual Review: Achieved Revised Continued
(Evaluatee's Signature) (Date} (Evaluator's Signature) (Date}

SIMPSON COUNTY SCHOOLS OFFER EQUAL EDUCATIONAL AND EMPLOYMENT OPPORTUNITIES




Professional Growth Plan Directions with School Administrator Standards

Instructions for Completing the Individual Growth Plan

This plan is to be completed by the employee with assistance from the immediate supervisor completing the
evaluation within thirty days of employment (new employees) or after the summative evaluation conference
(returning employees). Supervisors are also encouraged to check with employees during the year to assess mid-term
progress toward goals.

1. Alignment with School Improvement Initiatives - The professional growth plan should align with the
Comprehensive District and/or School Improvement Plan or other evaluation data. Determine the reason for or the
identified need for develeping the plan.

2. Standards - Choose one of the appropriate standards.

3. Performance Criteria - Identify performance criteria. Performance Criteria are listed under each standard on the
formative evaluation form.

4. Growth Objective(s) Goal(s) - Identify the specific goal(s) or objective(s) you plan to develop. It is appropriate
to review your evaluation for any identified professional growth needs. The goal(s) should be SMART.

Strategic, Measurable, Aligned to student learning needs, Results driven, and Time Significant

Examples:

1. By the end of the first quarter, [ will be able to show how the results of two formative assessments enabled me to

adjust instruction so that my students achieved at higher levels,

2. In each unit plan that 1 develop, | will incorporate the use of the interactive board at least once as a formative

assessment tool and at least once as a tool to extend classroom [earning.

5. Present Professional Development Stage - Select one which matches your personal stage of growth:
Orientation/ Awareness - Practitioners develop knowledge and understanding of key concepts, processes, and
organizational structures of the program.

Preparation/Application - Practitioners devetop the skills and processes to begin program implementation.
Implementation/Management - Practitioners learn to master the required taeks for implementation of the program in
their workplace.

Refinement/Impact - Practitioners vary the use of practices to achieve maximum impact on student achievement.

6. Date Plan is Developed

7. Date Plan is Reviewed and/or Completed

Choose appropriate standards for growth from personal self-reflection or summative evaluation conference.

STANDARD 1 - Vision

STANDARD 2 - Schoot Culture. and Learning
STANDARD 3 —.Man'agement

STANDARD 4 - Collaboration

STANDARD 5 - Integrity, Fairness, Ethics
STANDARD 6 - Political, Economic, Legal -

STANDARD 7 - Exhibits professional responsibility

SIMPSON COUNTY SCHOOLS OFFER EQUAL EDUCATIONAL AND EMPLOYMENT OPPORTUNITIES




SIMPSON COUNTY SCHOOLS [ECE TEACHER DATA COLLECTION SUMMARY AND

‘ CONFERENCING FORM
NAME OF IECE TEACHER GRADE(S) OR CONTENT AREA(S) SCHOOL YEAR
NAME OF SCHOOL ' NAME OF EVALUATOR POSITION

STANDARD 1: THE IECE EDUCATOR DESIGNS & PLANS INSTRUCTION

The Interdisciplinary Early Childhood Education (IECE) educator designs and plans experiences and instruction that support the
development and learning of infants, toddiers, preschool, and kindergarten children, inciuding those with disabifities.

HOLISTIC SCORING Exscgiffa;he Meets The Standard | ©" ‘;":eh g't:ig‘:f dO” a‘;}zss'\:g:] g‘lﬁgt Does Not Apply
OF STANDARD 1 M NA
E G D
11 Designs for all chi[drgn devel.opmentally appropriat.e, comprehensive curricutum, instruction, and - £ M G D NA
learning outcomes aligned with program, school, district, state, and/or federal goals.
1.2 |Includes assessments that target learning outcomes, . E M G D NA
1.3 |Individualizes curriculum, instruction plans, and assessment strategies for ALL children. E M G D NA
1.4 |Plans developmentally appropriate and activity-based instruction. E M G D NA
Plans for the effective invalvement of team members, including assistants, staff, and volunteers,
1.5 across learning environments. & M G L NA
1.6 |Includes knowledge and strategies of multiple disciplines. E M G D NA
1.7 |Plans experiences and instruction based on family resources, priorities, and concerns. E M G D NA

NOTES ON STANDARD 1

STANDARD 2: THE IECE EDUCATOR CREATES & MAINTAINS ENVIRONMENT

The IECE educator creates and maintaing learning environments in a variely of seftings that support the development and learning of
infants, foddlers, preschool, and kindergarten children, including thase with disabilities.

HOLISTIC SCORING E"Scteai‘f;:dhe Meets The Standard Gr‘;"r‘f: ggi‘égf don %?f;\'tg;gﬂafjt Does Not Apply
OF STANDARD 2 M NA
‘ E G D
2.1 |Maintains an emotionally and physically healthy and safe environment. E M G D NA
22 Crea?es and maintains consistent routines and schedules that engage children and maximize E M G D NA
learning. .
2.3 |Facilitates smooth transitions for children between activities. E M G D NA
2.4 iCreates and maintains individually appropriate, activity-based fearning environments. E M G D NA
2.5 |Adapts environments to support children with special needs and disabilities. E M G b} MNA
2.6 |Creates and maintains culturally responsive environmenis to support alt children & families. E M G D NA
27 Cregtes, evaluates, and selects technol_ogy, materiats, and media to enhance the learning E M G D NA
environment.
2.8 |Uses appropriate, positive guidance techniques to foster children's self-regutation. E M G D NA
2.8 |Designs antecedent and consequent conditions to foster child self-regulation and learning. E M G D NA
2.10 {Facilitates mutual respect among peers through cooperative and independent learning aclivities. £ M G D NA

NOTES ON STANDARD 2




STANDARE 3: THE IECE EDUCATOR IMPLEMENTS INSTRUCTION

The IECE educator introduces, implements, and facilitates experiences and instruction that support development and learning for infants,
foddiers, preschool, and kindergarten children, including those with disabilities.

HOLISTIC SCORING E’g’;‘z‘éz;he Meets The Standard G”’T""f:;"t:igif dO“ %‘ifg;ﬁi?gt Does Not Apply
OF STANDARD 3 M NA
E G D
31 Implements developmentally appropriate, comprehensive curricutum and instruction aligned with E M G D NA
" fprogram, school, district, and/or state goals.
3.2 lmplements instructional strategies that meet the individual needs of each child. E M G D NA
33 Enggges children in a variety of child-initiated and teacher-facilitated devetopmentally appropriate £ M G D NA
activities.
3.4 |Provides guidance, cues, and feedback to children to foster self-management and learning. E M G D NA
3.5 |iImplements culturatly responsive leaming experiences to support children and their families. E M G D NA
35 Implemenis and supports family-centered activities that reflect each family's resources, priorities, £ M G D NA
and concerns. _
3.7 . |Involves team members in instructional activities. E M G D NA

NOTES ON STANDARD 3

STANDARD 4: THE IECE EDUCATOR ASSESSES & COMMUNICATES LEARNING RESULTS

The IECE educator, in collaboration with others, assesses the development and ongoing learning of infants, toddlers, pre-schoolers, and
kindergarten children, including those with disabilities, and communicates the results with partners, including families.

HOLISTIC SCORING EXSCth%Sa;hE Meets The Standard Gme’t: g't:gz? dO” Eﬁ]iss'\::;crf'a‘o;jt Does Not Apply
OF STANDARD 4 M NA
E G D )
4.1 |Uses a systematic process to assess and record children’s ongoing developmental progress. | E [Vl. G D NA
a2 Bases assessment sirategies on developmentally appropriate learning cutcomes and aligns E M G D NA
“ | strategies with the program curriculum and appropriate standards.
Plans and implements assessment strategias that are sensitive to the teaching and learning
4.3 |context, including families’ cultures, and that address children’s unique and/or special learning || E M G D NA
needs.
Plans and implements assessment strategies that invite active involvement of appropriate
4.4 . ; - , e E M G 0] NA
partners, including team members and children’s families.
45 Accurately interprets the data and validity of assessment results and communicates results to E M G D NA
' |appropriate partners, including families, in terms they easily understand.
46 Use; assessment regults to design appropriate learmning outcomes and to plan for fuiure related £ M G D NA
services and instruction.

NOTES ON STANDARD 4




STANDARD 5: THE IECE EDUCATOR REFLEGTS ON AND EVALUATES PROFESSIONAL PRACTICES

The IECE educalor reflacts on and evaluates professional practices that support the development and learning of infanis, toddlers,
praschool, and kindergarten children, including those with disabilities.

HOLISTIC SCORING E’g’gi‘ésaljhe Meets The Standard G“}‘:}“:;:ﬁgg‘: dO" DT‘;]iSS":s;(';’;fjt Does Not Apply
OF STANDARD 5 M NA
E G D
5.1 |Uses data'to reflect on and evaluate children’s learning. E M G D NA
5.2 |Uses data to reflect-on and evaluate instructional practice. E M G D NA
5.3 |Uses data to identify areas for professional growth. E M G D NA
5.4 |Analyzes the involvement and effectiveness of team members in instruction. E (Y] G D NA

NOTES ON STANDARD 5

STANDARD 6: THE IECE EDUCATOR-COLLABORATES WITH COLLEAGUES/FAMILIES/OTHERS

The IECE educator coliaborates.and consulis with team members including colleagues, primary caregivers, agency personnel, and other
service personnel o des:gn and implement experiences and instruction that support the development and fearning of infants, toddlers,
preschool, and kindergarten children, including those with disabilifies.

HOLISTIC SCORING E’g’;i%i:dhe Meets The Standard Gr‘;"ﬁ;‘ S'\Eﬁgz‘: don E}%ZSSN;EC'}’;‘?? Does Not Apply
OF STANDARD 6 M NA
E G D
6.1 - Participates as an effective team member and demonstrates appropriate mterpersonal skills to E M G D NA
*' |support collaboration in early childhood settings.
6.2 Demonstrates effective methods of communication that value the role, skills, input, and expertise £ M G D NA
= |of families, colleagues, and others.
63 Collaborates with families to promote child development and transition through information E M G D NA
~ Isharing, joint decision making, and program planning.
6.4 Collaborates with team members to premote child development and transition through sharing - M G D NA
= linformation, joint decision making, and program planning, including IEP/IFSP development.
Collaborates with community members and agencies to provide resources to promote child
6.5 . E M G D NA
development and leaming. ;
6.6 |Articulates individual outcomes and unique needs for each child to staff and volunteers. E M G D NA
6.7 |Provides ongoing, constructive feedback to team members on professional practices. E M G D NA
6.8 |Uses adult leaming principles in coflaboration with team members. E M G D NA

NOTES ON STANDARD 6




STANDARD 7: THE IECE EDUCATOR ENGAGES IN PROFESSIONAL DEVELOPMENT

The IECE educator engages in self-evaluation of professional practices and implernents a professional development plan fo improve his/her

performance.
HOLISTIC SCORING Fxceeds The | Mests The Standard Growth Roeded on D e et | Does Not Apply
OF STANDARD 7 M NA
E G D
7.1 {Assesses his/her professional performance level relative to Kentucky's IECE Teacher Standards.j E M G D NA
7.2 |ldentifies priority of own professional development needs. E M G D NA
7.3 |Designs a plan to address professional growth needs for all priority areas. E M G D NA
Engages in ongoing professional activities (i.e., participation in professionat organizations, )
7.4 - ; . : . E M G D NA
seeking expertise from multiple sources, and using applied research).

7.5 |Shows evidence of professional growth resulting from the implementation of the plan. E M G b NA
7.6 |Applies professionat ethics, practice, and legal mandates in early childhood settings. E M G D NA
NOTES ON STANDARD 7
STANDARD 8: THE IECE EDUCATOR SUPPORTS FAMILIES
The IECE educator supports families through family-centered services that promote independence and self-determination.

HOLISTIC SCORING Exg;i‘ifa:dhe Mests The Standara | %" g’;ig:‘r’ dO” Roes ot et | Does Not Apply
OF STANDARD 8 ’ M NA
E _ G o -

8.1 |Assists families in articulating resources, priorities, and concerns. E D NA
Individualizes interactions and activities that demonstrate sensitivity to characlerisiics of each

8.2 - ; : E D NA
child’s family and community.
Facilitates communication of legal, procedural, and program-related information to families using

8.3 |appropriate methods of communication (i.e., in jargon-free native language, sign language, or E M G D NA
through an interpreter). :

8.4 |Applies adult leaming principtes in family education activities. E NA
Respects and provides on-goeing support for the family's preferred level of involvement in

8.5 . L E NA
educational activities.

NOTES ON STANDARD 8

STANDARDS 9: THE IECE EDUCATOR DEMONSTRATES THE IMPLEMENTATION OF TECHNOLOGY

The IECE educator uses technology to support instruction; access and manipulate data; enhance professional growth and productivity;
communicale and colfaborate with colleagues, famities, and communify agencies; and conduct research.

HOLISTIC SCORING

Exceeds The

Meets The Standard

Growth Needed On

Does Not Meet

Does Not Apply

OF STANDARD 2 Standa_rd M The Standard The Standard NA
E G D
9.1 [Uses multiple technology applications to support child jearning. E M G D NA
9.2 |Selects appropriate technology to enhance instruction. E M G D NA
9.2 |Engages children in their use of technology to meet their Iearming needs and interests. E M G D NA
9.4 |Uses fechnology to meet special needs of children. E M G D NA
9.5 |Demonstrates ethical and legal use of technology disciplines. E M G D NA

NOTES ON STANDARD 2




STANDARD 10: THE IECE EDUCATOR PROVIDES LEADERSHIP WITHIN SCHOOL/COMMUNITY/PROFESSION
The IECE educator provides professional leadership within the school, community, and education profession to improve child fearning and

well-being. .
HOLISTIC SCORING E"Sctz?]‘('faghe Meets The Standard Gr‘}‘:ﬂ" ;gﬁgg‘: dO” E;‘;?gg;g‘lfgt Does Not Apply
OF STANDARD 10 M NA
E G D i
tdentifies leadership opportunities that enhance child leaming andfor the professional
10.1 . . E M G D NA
environment of the school/community. :
10.2 |Develops a plan for engaging in leadership activities. E M G D NA
10.3 |implements a plan for engaging in leadership activities. E M G D NA
10.4 |Analyzes data to evaluate the results of planned and executed leadership efforts. E M G D NA

NOTES ON STANDARD 10

STANDARD 11 -- THE IECE EDUCATOR EXHIBITS PROFESSIONAL RESPONSIBILITY
The IECE educator meets jocal school district job expectations and requirements in job description.

HOLISTIC SCORING E"chi‘j; erhe Meets The Standard G";"r‘]’t: S'jgiggf dO” g‘;}?g;’;ﬁgt Does Not Apply
OF STANDARD 11 £ M G D NA
11.1 iFollows proper channels to address issues and problems. E M G (8] NA
11.2 |Meets assigned time frames as slipulated. E M G D NA
11.3 |Serves on various school/district committees. E M G D NA
11.4 |Follows school/district/BOE policies & procedures. E M G 3] NA
11.5 |Performs other (out-of-class) duties and responsibilities consistent with job expectations. E M G D NA
11.6 |Adheres to the state Professional Code of Ethics. E M G D NA
11.7 |Demonstrates punctuality and good attendance for all duties. E M G D NA
18 S;&ﬁupgf;txzxgzrp;zrsonal relationships with students, educational staff, parents, and other £ M G D NA

If one or more standards are marked holistically as "DOES NOT MEET," or if two or more standards are marked holistically as
"GROWTH NEEDED,” the principal and teacher shall develop a Corrective Action Plan to address each standard which has not been
holistically met. 1f only one standard is marked as "GROWTH NEEDED," the teacher shall revise his/her Professional Growth Plan to reflect
the need for improvement in this area. Any teacher with all standards marked holistically as "MEETS" is encouraged to mcorporate one or
more benchmarks marked lower than "MEETS" into his/her next Professional Growth Plan.

TEACHER COMMENTS

EVALUATOR COMMENTS

TEACHER SIGNATURE EVALUATOR SIGNATURE

DATE OF OBSERVATION TIME OF OBSERVATION DATE OF CONFERENCE TIME OF CONFERENCE

Teacher signature denotes discussion and receipt of this document, but does not necessarily mean agreement with the informatior
contained within, The original document shall be maintained in the teacher's work location personnef file, and & copy shall be provided to
the teacher. ’ .




Tenured
Non-Tenured

SIMPSON COUNTY SCHOOLS IECE TEACHER SUMMATIVE EVALUATION FORM

{This summative evaluation form summarizes the holistic evaluation of alt data collected including formative data, products and
performances, professional development activities, conferences, and other documentation.}

NAME QF IECE TEACHER GRADE(S) OR CONTENT AREA(S) SCHOOL YEAR

NAME OF SCHOOL NAME OF EVALUATOR POSITION

DATE(s) of Formal Ohservations

1st 2nd 3rd 4th
DATE(s) of Formal Conferences
st 2nd 3rd 4th
Ratings:
IECE Teacher Standards: E M GN DNM

1 Designs & plans Intruction

11 Exhlblts professional responmbtlty

Overall rating:
The Professional Growth Plan reflects a desire/need to acquire further knowledge/skills in the standard number(s) checked:
1 2 3 4 5 6 7 8 9 10 11

Teacher's Comments:

Evaluator's Comments:

This section to be completed and signed after all information above has been completed and discussed:

Teacher: Agrees with this summative evaluation
Disagrees with this summative evaluation Signature Date

Evaluator:

Signature Date

(Opportunities for appeal processes at both the local and state levels are a part of the Simpson County Bd. Of Education District Certified
Growth and Evaluation Plan. Certified employees must make their appeals to this summative evaluation within the nme frames mandated in
704KAR3:345 Sections 7,8,9 and the local district plan.)

Return this original document to the district's Personnel office no later than May 30 of the school year. Provide a copy to the
employee, and keep a copy in the employee’s school personnel file.

SIMPSON COUNTY SCHOOLS OFFER EQUAL EMPLOYMENT AND EBUCATIONAL OPPORTUNITIES.




IECE TEACHER OBSERVATION SELF-REFLECTION

SIMPSON COUNTY SCHOOLS FORM

NAME OF IECE TEACHER GRADE(S) OR CONTENT AREA(S) SCHOOL YEAR

NAME OF SCHOOL NAME OF EVALUATOR POSITION

STANDARD 1: THE IECE EDUCATOR DESIGNS & PLANS INSTRUCTION

The Interdisciplinary Early Childhood Education (IECE) educator designs and plans expariences and instruction that support the
development and learning of infants, toddiers, preschool, and kindergarten children, including thase with disabilities.

1.1 Designs for all chitdren developmentally appropriate, comprehensive cursiculum, instruction, and learning ouicomes aligned with
*' |program, school, district, state, and/or federal goals.

1.2 |Includes assessments that target learming outcomes.

1.3 [Individualizes curriculum, instruction plans, and assessment strategies for ALL children.

1.4 |Plans developmentally appropriate and activity-based instruction.

1.5 |Plans for the effective involvement of team members, including assistants, staff, and volunteers, across learning environments.

1.6 |Includes knowledge and strategies of multiple disciplines.

1.7 - |Plans experiences and instruction based on family resources, priorities, and concems.

NOTES ON STANDARD 1

STANDARD 2: THE IECE EDUCATOR CREATES & MAINTAINS ENVIRONMENT

The IECE educator creates and maintains learning environments inf a variety of settings that support the development and learning of
infants, toddlers, preschool, and kindergarten children, including those with disabilities.

2.1 |Mgintains an emotionally and physically healthy and safe environment.

22 |Creates and maintains consistent routines and schedules that engage children and maximize learning.

2.3 {Facilitaties smooth transitions for children between activities.

2.4 [Creates and maintains individually appropriate, activity-based leaming environments.

2.5 [Adapts environments to suppart children with special needs and disabilities.

2.6 [Creates and maintains culturally responsive environments to suppert all children & families.

2.7 iCreates, evaluates, and selects technology, materials, and media to enhance the learning environment.

2.8 |Uses appropriate, positive guidance technigues to foster children's self-regulation.

2.9 |Designs antecsdent and cansequent conditions to foster child self-regulation and fearning.

2.10 |Facilitates mutual respect among peers through cooperative and independent learning activities.

NOTES ON STANDARD 2

STANDARD 3: THE IECE EDUCATOR IMPLEMENTS INSTRUCTION

The IECE educator introduces, implements, and facilitates experiences and instruction that support development and learning for infarits,
toddlers, preschool, and kindergarten children, including those with disabilities,

implements developmentally appropriate, comprehensive curriculum and instruction aligned with program, school, district, andfor -

31 state goals.

3.2 |Implements instructional strategies that meet the individual needs of each ¢hild.

3.3 {Engages chiidren in a variety of child-initiated and teacher-facilitated developmentally appropriate aclivities.

3.4 iProvides guidance, cues, and feedback to children to foster self-management and learning.

3.5 ]lmplements culturaily responsive learning experiences to support children and their families.

3.6 |Implements and supports family-centered activities that reflect each family's resources, priorities, and concerns.

3.7 |Involves team members in instructional activities.

NOTES ON STANDARD 3




STANDARD 4: THE IECE EDUCATOR ASSESSES & COMMUNICATES LEARNING RESULTS

The IECE educator, in collaboration with others, assesses the development and ongoing learning of infants, toddlers, pre-schoolers, and
kindergarten children, including those with disabilities, and communicates the results with partners, including families.

4.1 {Uses a systematic process to assess and record children’s ongeing developmental progress.

4 2 Bases assessment strategies on developmentally appropriate learning outcomes and aligns strategies with the program curriculum
and appropriate standards.

43 Plans and implements assessment strategies that are sensitive to the teachmg and learning context, including families’ cultures, and
that address children’s unique and/for special learning needs.

44 Plens and imp_lements assessment sirategies that invite active involvement of appropriate partners, including team members and
children’s families.

45 Accurately interpr_ets the data ang validity of assessment results and communicates results to appropriate partners, including families,

™ |in terms they easily understand.
4.6 |Uses assessment results o design appropriate learning outcomes and to plan for future related services and instruction.

NOTES ON STANDARD 4

STANDARD 5: THE IECE EDUCATOR REFLECTS ON AND EVALUATES PROFESSIONAL PRACTICES

The IECE educator reflects on and evaluates professional practices that support the development and learning of infants, toddfers,
preschool, and kindergarten chiidren, including those with disabilifies.

5.1 [Uses data to reflect on and evaluate children’s learning.

5.2 |Uses data {o reflect on and evaluate instructional practice.

5.3 |Uses data to identify areas for professional growth.

5.4 |Analyzes the involvement and effectiveness of team members in instruction.

NOTES ON STANDARD 5

STANDARD 8; THE IECE EDUCATOR COLLABORATES WITH COLLEAGUES/FAMILIES/OTHERS

The IECE educator coliaborates and consults with team members including colleagues, primary caregivers, agency personnel, and other
service personnel to design and implement experiences and instruction that supporf the development and learning of infants, foddlers,
preschool, and kindergarten children, including those with disabiliies.

Participates as an effective team member and demonstrates appropriate interpersonat skitls to support collaboration in early

61 childhood settings.

6.2 |Demonstrates effective methods of communication that value the role, skills, input, and expertise of families, colleagues, and others.

Collaborates with families to promote child development and transition through informaticn sharing, joint decision making, and

6.3 program planning.

Collaborates with tearm members to promote child development and transition through sharing information, joint decision making, and

6.4 program planning, including IEP/IFSP development.

8.5 |Collaborates with community members and agencies to provide resources to promote child development and leaming.

6.6 |Articulates individual outcomes and unique needs for each child to staff and volunteers.

6.7 |Provides ongoing, constructive feedback to team members on professional practices.

6.8 |Uses adult learning principles in collaboration with team members.

NOTES ON STANDARD &




STANDARD 7: THE IECE EDUCATOR ENGAGES IN PROFESSIONAL DEVELOPMENT

The IECE educator engages in self-evaluation of professional practices and implements a professional development plan to improve hisfher
o performance.

7.1 |Assesses his/her professional performance level relative to Kentucky's IECE Teacher Standards.

7.2 " |identifies priority of own professional development needs.

7.3 |Designs a plan to address professional growth needs for all pricrity areas.

Engages in ongoing professional activities (i.e., participation in professional organizations, seeking expertise from multiple sources,

74 and using applied research).

7.5 |Shows evidence of professional growth resulting from the implementation of the plan.

7.6 |Applies professional ethics, practice, and legal mandates in early childhood settings.

STANDARD 8: THE IECE EDUCATOR SUPPORTS FAMlLfES

The IECE educator supports families through family-centered services that promote independence and self-determination.

8.1 |Assists families in articulating resources, priorities, and concerns.

3.2 |Individualizes interactions and activities that demonstrate sensitivity to characteristics of each child’s family and community.

Facilitates communication of legal, procedural, and program-related information to families using appropriate methods of

8.3 communication (i.e., in jargon-free native language, sign language, or through an interpreter}.

8.4 |Applies adult leaming principles in family education activities.

8.5 |Respects and provides on-going support for the family's preferred level of involvement in educational activities.

NOTES ON STANDARD 8

STANDARDS 9: THE IECE EDUCATOR DEMONSTRATES THE IMPLEMENTATION OF TECHNOLOGY

The IEGE educator uses technology to support instruction; access and manipulate data; enhance professional growth and productivity;
communicate and collaborate with colleagues, families, and communily agencies; and conduct résearch.

9.1 |Uses multiple technology applications to support child learning.

9.2 |Selects appropriate technclogy to enhance instruction.

9.3 |Engages children in their use of technology to meet their leaming needs and interests.

9.4 |Uses technology to meet special needs of children.

9.5 |Demonstrates ethical and legal use of technology disciplines.

NOTES ON STANDARD &

STANDARD 10: THE IECE EDUCATOR PROVIDES LEADERSHIP WiTHIN SCHOOL/COMMUNITY/PROFESSION

The IECE educator provides professional leadership within the school, communily, and education profession to improve child learning and
well-being. '

10.1 |'dentifies leadership opportunities that enhance child learning and/or the professional environment of the school/community.

10:2 |Develops a plan for engaging in leadership activities.

10.3 |)implements a plan for engaging in leadership activities.

10.4 jAnalyzes data to evaluate the results of planned and executed leadership efforts.

NOTES ON STANDARD 10




STANDARD 11 - THE IECE EDUCATOR EXHIBITS PROFESSIONAL RESPONSIBILITY

The IECE educator meets local school district job expectations and requirements in job description.

11.1 |Follows proper channels to address issues and problems. E M. G D NA
11.2 |Meets assigned time frames as stipulated. E M G D NA
11.3 {Serves on various school/district committees. E M G D NA
11.4 |Follows school/district/BOE policies & procedures. E M G D NA
11.5 |Performs other (out-of-class) duties and responsibilities consistent with job expectations. E M G D NA
11.6 |Adheres to the state Professional Code of Ethics. E M G D NA
11.7 jDemonstrates punctuality and good attendance for all duties. E M G 3] NA
118 Builds positive interpersonal relationships with students, educational staff, parents, and other E M G D ) NA

community members.

TEACHER COMMENTS

EVALUATOR COMMENTS

TEACHER SIGNATURE EVALUATOR SIGNATURE

. {DATE OF OBSERVATION TIME OF OBSERVATION DATE OF CONFERENCE

TIME OF CONFERENCE




Enrichment ( )
Corrective{ )

SIMPSON COUNTY SCHOOLS
IECE TEACHER GROWTH PLAN
For
Employee name _ School Year
Development date Work Location

Standard chosen for growth (circleone}: 1 2 3 4 5 6 7 8 9 10 11
What evidence do [ have which tells me this standard needs improvement?.

Growth Objective/Goal: What exactly do | want to accomplish through this growth? (Be sure your goal is
specific, measurable, attainable, realistic and timely.)

Prof. Growth Stage: ( ) Awareness/Orientation () Preparation/Application
( ) Implementation/Management { ) Refinement/Impact

Procedures and Activities: What exactly do I plan to do to attain this growth?

Completion Target Date: When do [ plan to reach this goal?

Standard chosen for growth (circleone): 1 2 3 4 5 6 7 8 9 10 11
What evidence do I have which tells me this standard needs improvement?

Growth Objective/Goal: What exactly do I want to accomplish through this growth? (Be sure your goal is
specific, measurable, attainable, realistic and timely.)

Prof. Growth Stage: [ ) Awareness/Orientation ( )} Preparation/Application
{ ) Implementation/Management { ) Refinement/Impact

Procedures and Activities: What exactly do 1 plan to do to attain this growth?

Completidn Target Date: When do | plan to reach this goal?

Evaluatee's Comments:

Evaluator's Comments:

(Evaluatee's Signature) (Date)} (Evaluator's Signature) {Date)
Annual Review: Achieved Revised Continued
(Evaluatee's Signature) (Date) (Evaluator's Signature) {Date)

SIMPSON COUNTY SCHOOLS OFFER EQUAL EDUCATIONAL AND EMPLOYMENT OPPORTUNITIES




Professional Growth Plan Directions with IECE Teacher Standards

Instructions for Completing the Individual Growth Plan

This plan is to be completed by the employee with assistance from the immediaie supervisor completing the
evaluation within thirty days of employment (new employees) or after the summative evaluation conference
(returning employees). Supervisors ave also encouraged to check with employees during the year to assess mid-term
progress toward goals.

1. Alignment with School Improvement Initiatives - The prbfessioﬁal growth plan should align with the
Comprehensive District and/or School Improvement Plan or other evaluation data. Determine the reason for or the
identified need for developing the plan.

2. Standards - Choose one of the appropriate standards.

3. Performance Criteria - Identify performance criteria. Performance Criteria are listed under each standard on the
formative evaluation form.,

4. Growth Objective(s) Goal(s) - [dentify the specific goal(s) or objective(s) you plan to develop. It is appropriate
to review your evaluation for any identified professional growth needs. The goal(s) shouid be SMART.

Strategic, Measurable, Aligned to student leaming needs, Results driven, and Time Significant

Examples: o

I. By the end of the first quarter, [ will be able to show how the results of two formative assessments enabled me to

adjust instruction so that my students achieved at higher levels.

2. In each unit plan that I develop, 1 will incorporate the use of the interactive board at least once as a formative

assessment tool and at least once as a tool to extend classroom fearning.

5. Present Professional Development Stage - Select one which matches your personal stage of growth:
Orientation/Awareness - Practitioners develop knowledge and understanding of key concepts, processes, and
organizational structures of the program.

Preparation/Application - Practitioners develop the skills and processes to begin program implementation.
Implementation/Management - Practitioners learn to master the required tasks for implementation of the program in
their workplace. ’
Refinement/Impact - Practitioners vary the use of practices to achieve maximum impact on student achievement.

6. Date Plan is Developed

7. Date Plan is Reviewed and/or Completed

Choose appropriate standards for growth from personal self-reflection or summative evaluation conference.
STANDARD 1 -- Designs and Plans Instruction

STANDARD 2 -- Creates and Maintains Learning Climate

STANDARD 3 -- Implements/Manages Instruction

STANDARD 4 - Assesses/Communicates Learning Results

STANDARD 5 -- Reflects/Evaluates Professional Practices

STANDARD 6 -- Collaborates with Colleagues/Parents/Others

STANDARD 7 - Engages in Professional Development

STANDARD 8 - Supports Families

STANDARD 9 - Demonstrates Implementation of Technology

STANDARD 10 -- Provides Leadership within School/ Community/ Profession
STANDARD 11 -- Exhibits professional Responsibility

SIMPSON COUNTY SCHOOLS OFFER EQUAL EDUCATIONAL AND EMPLOYMENT OPPORTUNITIES




SIMPSON COUNTY SCHOOLS

CURRICULUM, INSTRUCTION, & ASSESSMENT SPECIALIST
DATA COLLECTION SUMMARY AND CONFERENCING FORM

NAME OF CIA SPECIALIST

WORK LOCATION

SCHOOL YEAR

NAME OF SCHOOL

NAME OF EVALUATOR

POSITION

STANDARD 1 -- Vision

A CJA Specialist assists the principal in promoting the success of every student by facilitating the development, articulation, implementation,
and stewardship of a vision of learning that Is shared and supported by all the stakeholders.

HOLISTIC SCORING E’g;if_jsa;he Meets The Standard G“’T‘;’t: 'S\]t:ing dO” aﬁssl\g;r';’;fgt Does Not Apply
OF STANDARD 1 M NA
. E G D
1.1 |Collaboratively develop and implement a shared vision and mission. E M G D | NA
12 Collegt ar_1d use datall to identify goals, assess organizational effectiveness, and promote E M G D NA
organizational learning.
1.3 |Create and implement plans to achieve goals. E M G D NA
1.4 |Promote continuous and sustainable improvement. E M G D NA
1.5 IMonitor and evaluate progress and revise plans. E M G D NA

NOTES ON STANDARD 1

STANDARD 2 -- School Culture

A CIA Specialist promofes the-success of every student by assisting the principal in advocating, nurturing, and sustaining a school culture
: conducive to student learning and staff professional growth. :

HOLISTIC SCORING E’g;izsaljhe Meets The Standard GrOT‘f: ggﬁj:? don [}Tqisgﬁﬁﬂfﬁt Does Not Apply
OF STANDARD 2 E M G D NA
21 |Nurture and sustain a culture of collaboration, trust, learming, and high expectations. E M G D NA
2.2 |Create a comprehensive, rigorous, and coherent curricular program. E M G D NA
2.3 ]Create a personalized and motivating learning environment for students. E M G D NA
2.4 |Supervise instruction. . E Ml G D NA
2.5 |Develop assessment and accountability systems to monitor student progress. E M G D NA
2.6 |Develop the instructional and leadership capacity of staff. E M G D NA
2.7 |Maximize time spent on quality instruction. = M G D NA
2.8 |Monitor and evaluate the impact of the instructional program. E M G D NA

NOTES ON STANDARD 2




STANDARD 3 -- Curricuium, Instruction, & Assessment

A CIA Specialist promotes the success of every student by assisting the principal in establishing, advocating, nurturing, and sustain and
curriculum, instruction, and assessment program conducive to high levels of student learning.

HOLISTIC SCORING E’g’;i?jilihe Meets The Standard G'?T‘:)“: g't:%zf dO” a‘;]eessl‘::;(’;’;?gt Does Not Apply
OF STANDARD 3 M NA
E G D
31 Effectively coordinates school-wide Gifted and Talented Education (GTE} program and assists e M G 0 NA
-1 lieachers with effective delivery of GTE services at the classroom level.
Effectively coordinates school-wide Response to Intervention services and assists teacher with
3.2 L . - . - E D NA
effective implementation of interventions and progress monitoring.
3.3 |Effectively coordinates school-wide assessment program. E D NA
34 Delivers direct training ko teachers on district- and school-level instructional needs based on £ D NA
“* [Comprehensive School and District Improvement Plans.
3.5 Provides follow-up and technical assistance/consultation to teachers with emphasis on £ D NA
7 |developmentally-appropriate classroom practices.
3.6 |Assists in curricuium and instructional alignment and implementation. ' E D NA
Assists classroom teachers in implementing new teaching strategies and with formative,
3.7 e . . E D NA
summative, interim-, and state-level assessment strategies and data review.

NOTES ON STANDARD 3

STANDARD 4 --Collaboration

A CiA Specialist promotes the success of all students by collaborating with faculty and community members, responding 1o diverse
community interests and needs, and mobilizing communily resources.

HOLISTIC SCORING

Exceeds The

Meets The Standard

Growth Needed On

Does Not Meet

Does Not Apply

OF STANDARD 4 Standard M The Standard _ The Standard NA
E G D
41 |Collect and analyze data and information pertinent to the educational environment. E M G D] NA
47 i:oe&c:;:ln;esﬁfgsgjg, appreciation, and gse of the community’s diverse cultural, social, and £ M G D NA
4.3 1Build and sustain positive refationships with families and caregivers. E M G D NA
4.4 |Build and sustain productive relationships with community partners, E M G 3} NA
NOTES ON STANDARD 4
STANDARD 5 - Integrity, Fairness, Ethics
An CIA Specialist promotes the success of every student by acting with integrity, fairness, and in an ethical manner.
HOLISTIC SCORING E"S";i‘f;;he Mests The Standard Gr‘;"r‘;t: gtgﬁg:f nd DT‘;ESS'\E’:‘C':’;‘?S‘ Does Not Apply
OF STANDARD 5 M NA
E G D
5.1 |Ensure a system of accountability for every student’s academic and social success. E M G D NA
5.2 |Model principles of self-awareness, reflective practice, transparency, and ethical behavior. E M G D NA
5.3 |Safeguard the values of democracy, equity, and diversity. E M G D NA
54 |Consider and evaluate the potential moral and legal consequences of decision-making. £ M G D NA
55 |Promote social justice and ensure that individual student needs inform all aspects of schooling. E M G D NA

NOTES ON STANDARD 5




STANDARD 6 - Technology

A GiA Specialist assists teachers in their effort to use technology to support instruction; access and manipulate dafe; enhance professional
growth and productivity; communicate and colfaborate with colleagues, parents, and the community; and conduct research,

HOLISTIC SCORING E"S";?‘fa;he Meets The Standard G“’T"‘f:gxgz‘: dO” DT‘LZSQ;’ES"J? Does Not Apply
OF STANDARD 6 M NA
E G D

6.1 IAssists teachers in using available technology to design and plan instruction. E M G D NA
6.2 Assgts teachers in using availabte technology to implement instruction that facilitates student £ M G D NA

learning. .
6.3 |Assists teachers with integrating student use of available technology into instruction. E M G D NA
6.4 |Assists teachers in using technology to assess and communicate student learning. E M G 3] NA
6.5 |Assists teachers with demonstrating the ethicat and legat use of technology. E M G D NA

NOTES ON STANDARD 6

STANDARD 7 -- Professional Responsibility

A ClA Specialist meets focal school district job expectations and requirements in job description.

HOLISTIC SCORING E’gf;%sa;he Meets The Standard Gr‘;‘;": S“;igz‘: dO” %%isggalfst Does Not Apply
OF STANDARD 7 £ M A o ! NA
7.1 {Follows proper channels to address issues and problems. E M G D NA
7.2 |Meets assigned time frames as stipulated. E M G D NA
7.3 |Serves on various school/district committees. E i G D NA
7.4 |Follows school/districBOE policies & procedures. E M G D NA
7.5 |Performs other (out-of-class) duties and responsibilities consistent with job expectations. E M G D NA
7.6 |Adheres to the state Professional Code of Ethics. [ M G D NA
7.7 |Demonstrates punctuality and geod aitendance. E %3 G D NA
7.8 |Builds positive interpersonal relationships with students, staff, parents, and others. E M G D NA

NOTES ON STANDARD 7

If one or more standards are marked holistically as "DOES NOT MEET," or If fwo or more standards are marked holistically as
"GROWTH NEEDED," the evaluator and evaluatee shall develop a Corrective Action Plan to address each standard which has riot baen
holistically met. If only one standard is marked as "GROWTH NEEDED," the CIA Specialist shall revise histher Professional Growth Plan fo
reflect the need for improvement in this area. Any CIA Specialist with all standards marked holistically as "MEETS" is encouraged fo

incorporate one or more benchmarks marked lower than "MEETS" into his/her next Professional Growth Plan. !

CIA SPECIALIST COMMENTS

EVALUATOR COMMENTS

CiA SPECIALIST SIGNATURE EVALUATOR SIGNATURE

DATE OF OBSERVATION TIME OF OBSERVATION DATE OF CONFERENCE TIME OF CONFERENCE

CIA Specialist signature denotes discussion and receipt of this document, but does not necessarily mean agreement with the information
contained within. The original document shall be maintained in the evaluator's working personnel file, and a copy shall be provided lo the
ClA Specialist. : }




SIMPSON COUNTY SCHOOLS CIA SPECIALIST SUMMATIVE EVALUATION FORM

{This summative evaluation form summarizes the holistic evaluation of all data collected including formative data, products and performances,
professional development activities, conferences, and other documentation.}

NAME OF ClA SPECIALIST -|WORK LOCATION SCHOOL YEAR

NAME OF SCHOOL NAME OF EVALUATOR POSITION

DATE(s) of Formal Observations
ist 2nd ard 4th

_ Ratings:
School Administrator Standards: E M GN DNM

1  Vision

RFerie:

3 Curriculum, Instruction, & Assessment

5 Integrity, Fairness, Ethics

HOgY:
7 Professiona

I Responsibilities

Overall rating:

The Professicnal Growth Plan reflects a desire/need to acquire further knowledge/skills in the standard number(s) checked:
1 2 3 4 5 6

CIA Specialist's Comments:

Evaluator's Comments:

This section to be completed and signed after all information above has been completed and discussed:

CIlA Specialist: Agrees with this summative evaluation
Disagrees with this summative evaluation Signature Date

Evaluator:

Signature Date

{Opportunities for appeal processes at both the local and state levels are a part of the Simpson County Bd. Of Education District Certified Growth
and Evaluation Plan. Certified employees must make their appeals to this summative evaluation within the time frames mandated in
704KAR3:345 Sections 7,8,9 and the local district plan.)

Return this originai document to the district’s Personnel office no tater than May 30 of the school year. Provide a copy to the
employee, and keep a copy in the employee's school personnel file.

SIMPSON COUNTY SCHOOLS OFFER EQUAL EMPLOYMENT AND EDUCATIONAL OPPORTUNITIES.




CURRICULUM, INSTRUCTION, 3 ASSESSMENT SPECIALIST

SIMPSON COUNTY SCHOOLS SELE-REFLECTION FORM

NAME OF ClA SPECIALIST WORK.LOCATION - SCHOOL YEAR

NAME OF SCHCOL NAME OF EVALUATOR ’ POSITION

STANDARD 1 -- Vision

A GIA Specialist assists the principal in promoting the success of every student by facilitating the development, articuiation, implementation,

and stewardship of a vision of learning that is shared and supported by ail the stakechoiders.

1.1

Collaboratively develop ane implement a shared vision and missior.

1.2

Collect and use data to identify goals, assess organizational effectiveness, and promote organizational learning.

1.3

Create and implement plans 1o achieve goals.

1.4

Promote continucus and sustainable improvement.

1.5

Monitor and evaluate progress and revise plans.

NOTES ON STANDARD 1

STANDARBD 2 -- School Culture

A CIA Specialist promotes the success of every student by assisting the principal in advocating, nurturing, and sustaining a school culture

conducive fo student learning and staff professional growih.

2.1

Nurture and sustain a culture of collaboration, trust, learning, and high expectations.

2.2

Create a comprehensive, rigorous, and coherent curricular program.

2.3

Create a personalized and motivating leamning environment for students.

2.4

Supervise instruction,

2.5

Develop assessment and accountability systems to monitor student progress.

2.6

Devetop the instructional and leadership capacity of staff.

2.7

Maximize time spent on quality instruction.

2.8

Monitor and evaluate the impact of the instructional program.

NOTES ON STANDARD 2




STANDARD 3 - Curricufum, Instruction, & Assessment

A CIA Specialist promotes the success of every student by assisting the principal in establishing, advocating, nurturing, and sustain and

curricutum, instruction, and assessment program conducive to high levels of student fearning.

3.1

Effectively coordinates school-wide Gifted and Talented Education (GTE) program and assists teachers with effective delivery of GTE
services at the classroom level.

3.2

Effectively coordinates school-wide Response to Intervention services and assists teacher with effective implementation of
interventions and progress monitoring.

3.3

Effectively coordinates school-wide assessment program,

3.4

Delivers direct fraining to teachers on district- and school-level instructional needs based on Comprehensive School and Distict
Improvement Plans.

3.5

Provides follow-up and technical assistance/consultation to teachers with emphasis on developmentally-appropriate classroom
practices.

3.6

Assists in curriculum and instructional alignment and implementation.

3.7

Assists classroom teachers in implementing new teaching strategies and with formative, summative, interim-, and state-level
assessment strategies and data review.

NOTES ON STANDARD 3

STANDARD 4 --Ccllaberation

A CIA Specialist promotes the success of all students by collaborating with faculty and community members, responding to diverse

community interests and needs, and mobilizing communily resources.

4.1

Collect and analyze data and information pertinent o the educational environment.
4.2 |Promote understanding, appreciation, and use of the community's diverse cultural, social, and intellectual resources,
4.3 |Build and sustain positive relationships with families and caregivers.
4.4 |Build and sustain productive relationships with community partners.

NOTES ON STANDARD 4




STANDARD 5 -- Integrity, Fairness, Ethics

An CIA Specialist promoles the success of every student by acting with infegrily, fairness, and in an ethical manner.

5.1

Ensure a system of accountability for every student’s academic and social success.

5.2

Model principles of self-awareness, reflective practice, transparency, and ethical behavior.

5.3

Safeguard the values of democracy, equity, and diversity.

5.4

Consider and evaluate the potential moral and legal conseguences of decision-making.

5.5

Promote social justice and ensure that individual student needs inform all aspects of schooling.
‘ NOTES ON STANDARD 5

STANDARD 6 -- Technology

A CIA Specialist assists teachers in their effort to use technology to support instruction; access and manipulate data; enhance professional

growth and productivity; communicate and collaborate with colleagues, parents, and the community; and conduct research.

6.1

Assists teachers in using available technology to design and plan instruction.

6.2

Assists teachers in using avaiable technology to implement instruction that facilitates student learming.

6.3

Assists teachers with integrating student use of available technelogy into instruction.

6.4

Assists teachers in using technology to assess and communicate student learning.

6.5

Assists teachers with demaonstrating the ethical and legal use of technology.

NOTES ON STANDARD 6

STANDARD 7 -- Professional Responsibility

A ClA Specialist maets local school district job expectations and requirements in job description.

7.1

Follows proper channels to address issues and problems.

7.2

Meets assigned time frames as stipulated.

7.3

Serves on various school/disirict committess.

7.4

Follows school/district/BOE policies & procedures.

7.5

Performs other {out-of-class) duties and responsibiliies consistent with job expectations.

7.8

Adheres to the state Professional Code of Ethics.

7.7

Demonstrates punctuality and good attendance.

7.8

Builds positive interpersonal relationships with students, staff, parents, and others.

NOTES ON STANDARD 7




CIA SPECIALIST COMMENTS

EVALUATOR COMMENTS

CIA SPECIALIST SIGNATURE

EVALUATOR SIGNATURE

DATE OF OBSERVATION

TIME OF OBSERVATION

DATE OF CONFERENCE

TIME OF CONFERENCE




Enrichment ( )
Corrective ( )

SIMPSON COUNTY SCHOOLS
CURRICULUM, INSTRUCTION, & ASSESSMENT SPECIALIST GROWTH PLAN
Employee name o School Year
Development date Work Location

Standard chosen for growth (circleone): 1 2 3 4 5 & 7
What evidence do I have which tells me this standard needs improvement?

Growth Ob]ectwe /Goal: What exactly do I want to accomplish through thss growth? {Be sure your goal is
specific, measurable, attainable, realistic and timely.)

Prof. Growth Stage: { Y Awareness/Orientation { } Preparation/Appiication
{ ) Implementation/Management ’ { } Refinement/Impact

Procedures and Activities: What exactly do | plan to do to attain this growth?

Completion Target Date: When do | plan to reach this goal?

Standard chosen for growth [circleone): 1 2 3 4 5 6 7
What evidence do I have which tells me this standard needs improvement?

Growth Objective/Goal: What exactly do [ want to accomplish through this growth? (Be sure your goal is
specific, measurable, attainable, realistic and timely.)

Prof. Growth Stage: { } Awareness/Orientation ( ) Preparation/Application
{ ) Implementation/Management () Refinement/Impact

Procedures and Activities: What exactly do | plan to do to attain this growth?

Completion Target Date: When do I plan to reach this goal?

Evaluatee's Comments:

Evaluator's Comments:

{Evaluatee's Signature) (Date) {Evaluater's Signature) (Date)
Annual Review: Achieved Revised ___ Continued
(Evaluatee's Signature) (Date) (Evaluator's Signature) (Date}

SIMPSON COUNTY SCHOOLS OFFER EQUAL EDUCATIONAL AND EMPLOYMENT OPPORTUNITIES




Professional Growth Plan Directions with CIA Specialist Standards

Instructions for Completing the Individual Growth Plan

This plan is to be completed by the employee with assistance from the immediate supervisor completing the
evaluation within thirty days of employment (new employees) or afier the summative evaluation conference
(returning employees). Supervisors are also encouraged to check with employees during the year to assess mid-term
progress toward goals.

1. Alignment with School Improvement Initiatives - The professional growth plan should align with the
Comprehensive District and/or School Improvement Plan or other evaiuanon data. Determine the reason for or the
identified need for developing the plan.

2. Standards - Choose one of the appropriate standards.

3. Performance Criteria - Identify performance criteria. Performance Criteria are listed under each standard on the
formative evaluation form.

4. Growth Objective(s) Goal(s) - Identify the specific goal(s) or objective(s) you plan to develop. It is appropriate
to review your evaluation for any identified professional growth needs. The goal(s) should be SMART.

Strategic, Measurable Aligned to student learning needs, Results driven, and Time Significant

Examples:

1. By the end of the first quarter, 1 will be able to show how the results of two formative assessments enabled me to

adjust instruction so that my students achieved at higher levels.

2. In each unit plan that 1 develop, 1 will incorporate the use of the interactive board at least once as a formative

assessment tool and at least once as a tool to extend classroom learning.

" 5. Present Professional Development Stage - Select one which matches your personal stage of growth:
Orientation/Awareness - Practitioners develop knowledge and understanding of key concepts, processes, and
organizational structures of the program.

Preparation/Application - Practitioners develop the skills and processes to begin program implementation.
Implementation/Management - Practitioners learn to master the required tasks for implementation of the program in
their workplace.

Refinement/Impact - Practitioners vary the use of practices to achieve maximum impact on student achievement.

6. Date Plan is Developed

7. Date Plan is Reviewed and/or Completed

Choose appropriate standards for growth from personal self-reflection or summative evaluation conference.

STANDARD 1 - Vision

STANDARD 2 - School Culture

STANDARD 3 - Curriculum, Instruction, & Assessment
STANDARD 4 - Collaboration

STANDARD 5 - Integrity, Fairness, Ethics
STANDARD 6 - Technology

STANDARD 7 - Professional Responsibility

SIMPSON COUNTY SCHOOLS OFFER EQUAL EDUCATIONAL AND EMPLOYMENT OPPORTUNITIES




SIMPSON COUNTY SCHOOLS COUNSELOR DATA COLLECTION SUMMARY AND
CONFERENCING FORM
NAME QF COUNSELOR GRADE(S) SCHOCL YEAR
NAME OF SCHOOL NAME OF EVALUATOR . POSITION
STANDARD 1 - Plans, Organizes and delivers guidance program ]
ousTc scomne | BgeeesTie st e | G fosces 000 ot et s ot sy
OF STANDARD 1 T NA
= M G D
1.1 |Designs a counseling program to meet the needs of the school. E M G D NA
1.2 |Demonstrates positive interpersonal, caring, and nuturing relationships with students. E M G D NA
1.3 |Demonstrates positive interpersonal relaticnships with staff. E M G D NA
1.4 |Demonstrates positive interpersonal relationships with parents and guardians. E M| G D NA
1.5 |Werks with advisory councii to establish goals for the guidance program. E- | M G D NA
1.6 |Ensures that the guidance pragram supports the CSiP. E M G D NA
NOTES ON STANDARD 1
STANDARD 2 - Supports schools academic goals i
wousTcscorma | e e | M e | O e 0| DeSs ML | st aly
OF STANDARD 2 NA
E M G . D
2.1 |Teaches scheol guidance units effectively. E M G D NA
2.2 |Develops materials and instructional strategies to meet students needs and school geals. E M G D NA
2.2 |Suppons teachers in implementation of effective instruction sirategies. E M G D NA
2.4 |Evaluates the results of the curriculum's impact. E M G D NA
2.5 |Encourages staff involvement in the guidance program. E M G D NA
NOTES ON STANDARD 2
r STANDARD 3 -- Individual and small group counseling |
wousmoscomng | Eseecs e | Vess e | 0 esiean 000 ot st | s ot apy
OF STANDARD 3. @ NA
E M G D
3.1 |Provide a safe, confidential setting in which students present their needs and concems. E M G D NA
3.2 |Responds to crisis, Intervenes in problem/conflict situations and conducts follow-up sessions. E M G D NA
3.3 |[Communicates empathy and understanding. E M G D NA
3.4 |Ulilizes a broad range of techniques and accepted thecries appropriate to school counseling. E M G D NA
Utilizes assessment lools, individual planning skills and counseling to facilitate informed
35 : . ; . . E M G D NA
cheices (aplitude, interest, learning styles, academics, and careers).
36 |Makes referrals lo community agencies. E M G D NA
3.7 {Intervene in problem/conflict situations and conduct follow-up sessions. E M G D NA

NOTES ON STANDARD 3




STANDARD £ -- Guides students and parents/guardians through the development of educational and career plans

soustcscorme | Sgema e | Moo T | o e O 0008 AT | s e o
OF STANDARD 4 NA
E M G D
- s — :
a1 Works v.wih famrlle?, to help students establish goals and develop career pfans at a level E m| e D NA
appropriate for their age.

4.2 {Uses assessments and interpretation of assessment data to guide establishment of goals. E D NA
4.3 {Guides implementation and usage of ILP's by students parents and teachers. E D NA
NOTES ON STANDARD 4
STANDARD 5 — System support

ousTosoomwe | Bgesde e [ ems o [ o oson 0n | oss Jo e | s ok oy

OF STANDARD 5 NA
E M G D

5.1 |Assists in administration of state and district assessments. E M G | D NA
5.2 |Communicates with parents about assessment results. = M G D MNA
53 Ass,ls_t;, in coordination of programs for special populations such as ESL, and students with E M a D NA

disabilities.
5.4 |Monitors student progress and responds appropriately. E M G D NA,
5.4 |Coordinates or assists in development of master schedule and class assignments for students.| E M G D NA
5.5 |Develops plans te assist in student transitions from school to school. E M 3 D NA
5.6 {Coordinates student records to ensure confidentiality. E M G D NA

NOTES ON STANDARD 5
STANDARD 6 -- Establishes goals and uses data
vousio scorwe | geedE e | Ve e [t emaee O |02 L T | oot vty
OF STANDARD 6 NA
E M G B
6.1 Deveiops career, personal social, academic goals, and goals designed to eliminate E D NA
" lachievement gaps and gathers data to measure progress toward those goals.

5.2 |Uses data to make revisions to the guidance program. E M €] D NA -
6.3 |Reporis to SBDM on goals and progress toward goals. E M G D NA

NOTES ON STANDARD §




STANDARD 7 -- Adheres to professional standards

ousTosconG | Cgere e | T | S e e e [
OF STANDARD 7 NA
E M G D
Adheres to professional codes of ethics of American Counseling Association, American Schoal
7.1 |Counseling Association, and the Code of Ethics adopted by the Kentucky Education E M G D NA
Professional Standards Board.
7.2 |Adheres to federal/siate laws and regulations related to education and child protection. E M G D NA
7.3 |ls responsible for on-going professional development. E M G D NA
74 Acts in a role that clearly distinguishes him or her from any professional who administers E NA
7 |disciplinary action.
7.5 |Is knowledgeable of the position statements of the American School Counselor Association. E M G D NA
76 Uses a master calendar to plan activities throughout the year, and posts a weekly or monthly E M G D NA
schedule,
77 Identifies activities that would be in conflict with the primary role of the school counsetor and E M G D NA
" ladvocates for the best practices of the profession.

NOTES ON STANDARD 7

STANDARD 8 -- Supports teachers in classroom management and implementation of school wide expectations

vousriosoomme | Figmis T [ e T T G eoar On 0o it st o o o
OF STANDARD 8 ’ NA
E M G D
8.1 [works with school wide positive behavier suppert team to analyze discipline data. E M G D NA
8.2 Works with Positive Behavior support team {o develop universal strategies, targeted strategies, £ M o D NA
< |and intensive strategies to deal with student behavioral issues.

8.3 |Meets with teachers to discuss classroom management strategies. E M G D NA
8.4 |Models effective classroom management techniques for teachers. E M G D NA
NOTES ON STANDARD 8
STANDARD 9 -- Engages in annuzl program review
: h

ousmic scorwa | Egeeis e | Mot e [ G ez 0r | oss ot et T | s oo
OF STANDARD 9 NA
. E M G D
9.1 |Establishes process to evaluate needs of the counseling program. E M G D NA
9.2 |Shares results of program review with the scheol principal and SBDM. E M G D NA
9.3 |Uses infermation from the annual review to make revisions to the guidance pregram. E M G D NA

NOTES ON STANDARD 9




STANDARD 10 -- Demonstrates implementation of technology |

wousToscorwe | et Tie st e T O fesien 0n | 08 A beet T | s sl
OF STANDARD 10 NA
E M G D

10.1 |Uses technology to gather and analyze data. E M G D NA
10.2 !Jemonstrat_er? Ifnowledge of stzdent information system and uses it effectively in carrying out E M G D NA

job responsibiitites.
10.3 |Uses technology to enhance classroom guidance activities. E M G D NA
10.4 |Supports teachers in the use of student information system. E M G D NA

NOTES ON STANDARD 10

If orte or more standards are marked holistically as "DOES NOT MEET," or if two or more standards are marked holistically as "GROWTH
NEEDED," the principal and employee shall work together to develop a Corrective Action Plan to address each standard which has nof
been holisticatly met. If only one standard is marked as "GROWTH NEEDED," the employee shall revise his/her Professional Growth Plan
{o reflect the need for improvement in this area. Anyone having all standards marked holistically as "MEETS" is encouraged to incorporate
one or more benchmarks marked lower than "MEETS" into his/her next Professional Growth Plan.

DATE OF OBSERVATION TIME OF OBSERVATION _|DATE OF CONFERENGE TIME OF CONFERENCE
COUNSELOR COMMENTS EVALUATOR COMMENTS
COUNSELOR SIGNATURE EVALUATOR SIGNATURE

Employes signature denotes discussion and receipt of this document, but does not necessarily mean agreement with the information:
contained within. The original shail be maintained in the work location personnel file, and a copy provided to the empioyee.




SIMPSON COUNTY SCHOOLS COUNSELOR SUMMATIVE EVALUATION FORM

{This summative evaluation form summarizes the holistic evaluation of all data coliected including formative data, products and performances,
professional development activities, conferences, and other documentation.)

NAME OF COUNSELOR GRADE(S) OR CONTENT AREA(S) SCHOGL YEAR

NAME OF SCHOOL NAME OF EVALUATOR POSITION

DATE(s) of Formal Observations

_ 1st 2nd 3rd 4th
DATE(s) of Formal Conferences
1st 2nd © 3rd 4th
Ratings:
COUNSELOR Standards: E M GN DNM
1 Plans organizes and delivers guidance program

Overall rating:
The Professional Growth Plan reflects a desire/need to acquire further knowledge/skills in the standard number(s) checked:
1. 2 3 4 s 6 7 8 9 10

Counselor's Comments:

Evaluator's Comments:

This seclion to be completed and signed after ail information above has been completed and discusged;

Counselor: Agrees with this summative evaluation
Disagrees with this summative evaluation Signature Date

Evaluator:

Signature Date

(Oppartunities for appeal processes at both the local and state levels are a part of the Simpsen County Bd. Of Education District Certified
Growth and Evaluation Plan. Certified employees must make thelr appeals to this summative evaluation within the time frames mandated in
704KAR3:345 Sections 7,8,2 and the local district plan.)

Return this original document to the district’s Personnel office no later than May 30 of the school year. Provide a copy to the
employee, and keep a copy in the employee’s school personnel file.




SIMPSON COUNTY SCHOOLS COUNSELOR SELF-REFLECTION FORM

NAME OF COUNSELOR GRAt)E(S) SCHOOL YEAR

NAME OF SCHOOL NAME OF EVALUATOR

STANDARD 1 -- Plans, Organizes and delivers guidance program

1.1

Designs a counseling program to meet the needs of the school.

1.2

Demonstrates positive interpersonal, caring, and nuturing relationships with studentis.

1.3

Demonstrates positive interpersonal relationships with staff.

1.4

Demaonstrates positive interpersonal relationships with parents and guardians.

1.5

Waorks with advisory council to establish goals for the guidance program.

1.6

Ensures that the guidance program supports the CSIP.

NOTES ON STANDARD 1

STANDARD 2 -- Supports schools academic goals

2.1

Teaches school guidance units effectively.

2.2

Develops materials and instructional strategies to meet students needs and school goals.

2.3

Supports teachers in implementation of effective instruction strategies.

24

Evaluates the results of the curriculum's impact.

25

Encourages staff invoivement in the guidance program.

NOTES ON STANDARD 2

STANDARD 3 -- Individual and small group counseling

3.1 |Provide a safe, confidential setting in which students present their needs and concerns. |
3.2 |Responds te crisis, Intervenes in problem/conflict situations and conducts follow-up sessions.
3.3 |Communicates empathy and understanding.
3.4 |Utilizes a broad range of techniques and accepted theories appropriate to schoot counseling.
25 Utilizes assessment tools, individual planning skifls and counseling to facilitate informed choices (aplitude, interest, learning styles,
"~ Jacademics, and careers).
3.6 [Makes referrals to communily agencies.
3.7 |Intervene in problem/conflict situations and conduct follow-up sessions.
NOTES ON STANDARD 3
STANDARD 4 — Guides students and parents/guardians through the development of educational and career plans
4.1 |Works with families to help students establish goals and develop career plans al a level appropriate for their age.
42 [Uses assessments and interpretation of assessment data to guide establishment of goals.
4.3

Guides implementation and usage of ILP's by students parents and teachers.
' NOTES ON STANDARD 4




STANDARD 5 -- System support

5.1

Assists in administration of state and district assessments.

52 ICommunicates with parents about assessment resulis.

5.3

‘Assists in coordination of programs for special populations such as ESL, and students with disabilities.

5.4

Manitors student progress and responds appropriately.

5.4

Coordinates or assists in development of master schedule and class assignments for students.

5.5

Develops plans to assist in student transitions from school 10 school. .

5.6

Coordinates student records to ensure confidentiality.

NOTES ON STANDARD 5

STANDARD 6 -- Establishes goals and uses data

6.1

Develops career, personal scciai, academic goals and goals designed to eliminate achievement gaps and gathers data to measure
progress toward those goals.

6.2

Uses data to make revisions to the guidance program.

6.3

Reports to SBDM on goals and progress toward goals.

NOTES ON STANDARD &

STANDARD 7 -- Adheres to professional standards

74

Adheres to professional codes of ethics of American Counseling Association, American School

7.2

Adneres to federal/stale laws and reguiations related to educaticn and child protection.

7.3

Is responsible for en-going professicnal dévelopment.

7.4

Acts in a role that clearly distinguishes him or her from any professional who administers disciplinary action.

75

1s knowledgeable of the position statements of the American School Counselor Association.

75

Uses a master calendar to plan activities throughout the year, and posts a weekly or monthly schedule.

7.7

Identifies activities that would be in conflict with the primary rale of the school counselor and advocates for the best practices of the
profession.

NOTES ON STANDARD 7

STANDARD 8 -- Supports teachers in classroom management and implementation of school wide expectations

8.1

Works with school wide positive behaviar support team 1o analyze discipline data.

82

Works with Positive Behavior support team to develop universal stralegies, targeted strategies, and intensive stralegies to deal with
student behavioral issues.

8.3

Meets with teachers to discuss classroom management strategies.

8.4

Modéls effective classroom management techniques for teachers.

NOTES ON STANDARD 8




STANDARD 9 -- Engages in annual program review

9.1 |Establishes process to evaluate needs of the counseling program.

9.2 |Shares results of program review with the schoot principal and SBDM.

9.3 |Uses information from the annual review to make revisions to the guidance program.

NOTES ON STANDARD 9

STANDARD 10 -- Demonstrates implementation of technology

10.1 |Uses technology to gather and analyze data.

10.2 |Demonstrates knowledge of student information system and uses il effectively in carrying out job responsibiltites.

10.3 |Uses technology o enhance classroom guidance activities.

10.4 |Supports teachers in the use of student information system.

NOTES ON STANDARD 10

. DATE OF OBSERVATION TIME OF OBSERVATION  |DATE OF CONFERENCE TIME OF CONFERENCE

COUNSELOR COMMENTS EVALUATGR COMMENTS

COUNSELOR SIGNATURE EVALUATOR SIGNATURE




Enrichment ()
Corrective { )

SIMPSON COUNTY SCHOOLS
COUNSELOR GROWTH PLAN
For
Employee name _ School Year
Development date Work Location

Standard chosen for growth {circleone): 1 2 3 4 56 78910
What evidence do | have which tells me this standard needs improvement?

Growth Objective/Goal: What exactly do 1 want to accomplish through this growth? (Be sure your goal is
specific, measurable, attainable, realistic and timely.]

Prof. Growth Stage: ( ) Awareness/Orientation ( ) Preparation/Application
( ) Implementation/Management ( ) Refinement/Impact

Procedures and Activities: What exactly do I plan to do to attain this growth?

Completion Target Date: When do I plan to reach this goal?

Standard chosen for growth (circleone): 1 2 3 4 5 6 7 6 9 10
What evidence do I have which tells me this standard needs improvement?

Growth Objective/Goal: What exactly do 1 want to accomplish through this growth? {Be sure your goal is
specific, measurable, attainable, realistic and timely.)

Prof. Growth Stage: ( } Awareness/Orientation ( ) Preparation/Application
( ) Implementation/Management ( ) Refinement/Impact

Procedures and Activities: What exactly do [ plan to do to attain this growth?

Completion Target Date: When do I plan to reach this goal?

Evaluatee's Comments:

Evaluator's Comments:

(Evaluatee's Signature} (Date) {Evaluator's Signature) (Date)
Annual Review: Achieved Revised Continued
(Evaluatee's Signature) . (Date) (Evaluator's Signature} . (Date)

SIMPSON COUNTY SCHOOLS OFFER EQUAL EDUCATIONAL AND EMPLOYMENT OPPORTUNITIES




Professional Growth Plah Directions with Counselor Standards

Instructions for Completing the Individual Growth Plan

This plan is to be completed by the employee with assistance from the immediate supervisor completing the
evaluation within thirty days of employment (new employees) or afier the summative evaluation conference
(returning employees). Supervisors are also encouraged to check with employees during the year to assess mid-term
progress toward goals. '

1. Alignment with School Improvement Initiatives - The professional growth plan should align with the
Comprehensive District and/or School Improvement Plan or other evaluation data. Determine the reason for or the
identified need for developing the plan. '

2. Standards - Choose one of the appropriate standards.

3. Performance Criteria - Identify performance criteria. Performance Criteria are listed under cach standard on the
formative evaluation form.

4. Growth Objective(s) Goal(s) - Identify the specific goal(s} or objective(s) you plan to develop. It is appropriate
to review your evaluation for any identified professional growth needs. The goal(s) should be SMART.

Strategic, Measurable, Aligned to student learning needs, Results driven, and Time Significant

Examples:

1. By the end of the first quarter, I will be able to show how the results of two formative assessments enabled me to

adjust instruction so that my students achieved at higher levels.

2.In each unit plan that 1 develop, 1 will incorporate the use of the interactive board at least once as a formative

assessment tool and at least once as a tool to extend classroom iearning.

5. Present Professional Development Stage - Select one which matches your personal stage of growth: -
‘Orientation/ Awareness - Practitioners develop knowledge and understanding of key concepts, processes, and
organizational structures of the program.

Preparation/Application - Practitioners develop the skills and processes to begin program implementation.
Implementation/Management - Practitioners learn to master the required tasks for implementation of the program in
their workplace.

Refinement/Impact - Practitioners vary the use of practices to achieve maximum impact on student achievement.

6. Date Plan is Developed

7. Date Plan is Reviewed and/or Completed

Choose appropriate standards for growth from personal self-reflection or summative evaluation conference.

STANDARD 1 - Plans organizes and ‘delivers guidance program

STANDARD 2 - Supports schools academic goals

STANDARD 3 — Individual/Small group counseling

STANDARD 4 - Guides development of educational and career plans
STANDARD 5 - System support

STANDARD 6 - Esta-blis_hes goals and uses data

STANDARD 7 - Adheres to professional staﬂdards

STANDARD 8 — Supports classroom management and school wide expectations
STANDARD 9 — Engages in annual program review

STANDARD 10 — Demonstrates implementation of technology

SIMPSON COUNTY SCHOOQLS OFFER EQUAL EDUCATIONAL AND EMPLOYMENT OPPORTUNITIES




LIBRARY MEDIA SPECIALIST DATA COLLECTION
SUMMARY AND CONFERENCING FORM

NAME OF LIBRARY MEDIA SPECIALIST GRADE(S) SCHOOL YEAR

SIMPSON COUNTY SCHOOLS

INAME OF SCHOOL NAME OF EVALUATOR

STANDARD 1 — DEMONSTRATES PROFICIENCY IN THE MANAGEMENT AND ADMINISTRATION OF THE LIBRARY MEDIA CENTER

HOLISTIC SCORING E’g;i%iljhe Meets The Standard G“JTT: ;ﬁfﬂgf dO“ Does E'::::m':’;?jt e | poes Not Apply
OF STANDARD 1 M ‘ NA
E G D
1.1 |Plans long-range gecals of the library r_ne'dia center program with faculty, administration, and students. E M G D NA
12 Plans the budget with the administration, school-based councils, and/or advisory committees based E M D NA

on the needs and objectives of the library media center program.

1.3 fAdministers the budget according to the goals and objectives of thé program. E M G D NA

Meets periodically with the principal to evaluate and discuss short-range goals and accomplishments

14 for improving the library media center.

Develops library media center policies, e.g. materials selection, collection development, circulation,

1.5 chaflenged materials, copyright, and technology. E M G D NA
1.6 JAdministers a library media program that utilizes flexible access. E M G b NA
1.7 |Develops plans for maintaining a technologically current facility and program. E | M G D NA

Organizes, classifies, and catalogs library materials, following nationally recognized professional
1.8 |standards such as Anglo American Cataloging Rules (AARC2), latest edition Dewey or Library of E M G D NA
Congress, andfor MARC format.

Solicits suggestions from and communicates with faculty and sludents about services, materials,
programs, and facilities.

Evaluates programs, services, facilities, and materials informally and formally on a continuous basis -

110 identifying strengths and weaknesses. E M G D NA
114 Organizes and maintains the library media center as a functional, aftractive, safe, and orderly £ M G D NA
’ environment for optimal use by students and faculty.
142 Publicizes the library media_center_programs, services, and materials through newsletters, £ M G D NA
announcements, and other innovative ways.
1.13 |Is responsible for the proper use of the facility, materials, and equipment. E M G D NA
1.14 |May plan and/or participate in special projects or proposals, e.g. bock fairs. E M G D NA
1.15 |Trains and supervises library media center clerical staff, volunteers, and student helpers. E M G D NA

NOTES ON STANDARD 1 ' :




STANDARD 2 — PROVIDES EXEMPLARY RESOURCES THROUGH COLLECTION DEVELOPMENT

il

HOLISTIC SCORING E"chen%sa;he Meets The Standard G“’T";t:gzi‘;:f dO“ Doessl\:g;(';’;ergt e | boes Not Apply
OF STANDARD 2 M NA
E G D
21 Follo\:\_.'s the district approved selection policy which includes a procedure for the reconsideration of E M G D NA
materials. ]
Possesses broad knowledge of the school curriculum and plans with teachers and administration for :
2.2 . - - E M G D NA
development of collection of materials to support the curriculum.
Chooses materials using selection tools, bibliographies, periodical reviews, workshop, and
2.3 ) . i E M G D NA
professional judgment recommendations.
2.4 |Maintains a professional collection. E M G b NA
25 Demonstrates competency in setection, acquisition, circulation, and maintenance of materials, E M G D NA
¥ ltechnology, and equipment which support the school's surriculum and educational philosophy.
2.6 |Keeps a card or automated catalog current. E M G D NA
97 Mair}tains statistical records and shelflist needed to verify collection of the library media center E M G D NA
holdings.
2.8 tMakes general repairs, weeds collection, and takes annual inventory. E M G D NA
NOTES ON STANDARD 2
STANDARD 3 -- PROVIDES EFFECTIVE LIBRARY MEDIA SERVICES
HOLISTIC SCORING E’g;i‘ﬂ; erhe Meets The Standard G"}“;]'t: gt‘:‘:g:f do” DOeSé‘t';’a(';’;fgt The 1 boes Not Apply
OF STANDARD 3 M ; NA
E G D
Exercises a feadership role and serves as a catalyst in ensuring the library media center is central to
31 . ) : E M G D NA
the instructional program of the schoot.
Maintains flexibie use of the library media center by individuals, small groups, and large groups for :
3.2 - ! ) : ) E M G D NA
research, browsing, recreational reading, and listening.
Participates as a member of the instructional team's} in curriculum development projects and plans
33 ) E M G D NA
regularly with teachers.
Provides the leadership and expertise for the incorporation of information and instructicnal
34 o - i E M G D NA
technologies into the school curriculumn.
Provides training to staff in use of new materials, technology, and equipment demonstrating practical
3.5 o . . E M G b NA
applications for curriculum connections.
: Supports classroom teachers as a consultant in the development of instructional units, activities, and
3.6 h : . - . E M G D NA
curriculum with print and electronic materials.
3.7 |Assists faculiy in the selection of materials to suppiement instruction. E M G D NA
1.8 jEstablishes positive rapport with staff and students. E M G D NA
3.9 |Makes the library media center and its resources accessible to students and faculty. E M G D NA
3.10 |Provides orientation for new faculty and students. E M G D NA
Maintains effective communications with staff and students, e.g. informs faculty and students of new
31 - : E M G 3] NA
acquisitions and services.
3.12 |Facilitztes the circulation of materials among schoals in the district or with other agencies. E M G D NA
3.13 [Is available as a personal resource for all students and faculty. E M G D NA
3.14 |Provides the resources and promotes recreational reading for the school community. E M G D NA

NOTES ON STANDARD 3




STANDARD 4 - ENABLES STUDENTS TO BECOME EFFECTIVE INFORMATION USERS

HOLISTIC SCORING E"S“t‘;‘fa erhe‘ Meets The Standard G“}f:srqt:igz‘: dO” Dwsg::;g’;fj‘ The [ boes Not Apply
OF STANDARD 4 M NA
. E - G D
Plans and implements a library media center program of library information literacy in collaboration '
4.1 |with classroom teachers toward the achievement of the goals of education reform and the academic E M G D NA
expectations.
4.2 [Informally evaluates individual and group needs and provides appropriate learning experiences. E M G D NA
43 Creates.avclzlimate con'c!ucive to fearning in which students display initiative and assume a personai E M G D NA
responsibility for learning and conduct.
4.4 |Provides for independent and cooperative group learning. £ M G D NA
4.5 |Guides students in the selection of appropriate resources. E hYl G D NA
46 Helps students to develop habits of independent reference work and to develop Ilteracy in the use of E M G ' D NA
" reference materials in relation to planned assignments.
4.7 |Promotes appreciation of various forms of literature emphasizing the highest quality E M G D NA
48 Encourages students to develop lifelong reading, fistening, viewing, and critical thmkmg skills, and to E M G D NA
become skilled in all modes of communications.
4.9 |Incorporates the use of technolegy in accessing information. E M G D NA
4.10 |Assists students in the use of multi-media for completed projects. E M G D NA

NOTES ON STANDARD 4

STANDARD 5 -- DEMONSTRATES IMPLEMENTATION OF TECHNOLOGY

Uses technology to support instruction, access and manipufate data, enhance professional growth and productivity, communicate and collaborale
with colleagues, parents, and the communily, and conducts research.

HOLISTIC SCORING E"chf%";ljhe Meets The Standard G”%"r‘f: g‘:ﬁgg? dO” Doessf\:grzé\/f;det The 1 Does Not Apply
OF STANDARD 5 M : NA
E G D
5.1 Operates a multimedia computer and peripherals to install and use a variety of software. E ¥ G D NA
59 Uses terminplcgy related to computers and technolegy appropriately in written and verbal £ M G D NA
communication.
5.3 |Demonstrates knowledge of the use of technofogy in business, indusiry, and society. E M G D | NA
Demonsirates basic knowledge of computer/peripheral parts and attends to simple
5.4 connectionsfinstaliations. E M G D NA
5.5 |Creates multimedia presentations using scanners, digital cameras, and video cameras. E M G D NA,
Uses the computer to do word processing, create databases and spreadsheets, access electronic
5.6 (mail and the Internet, make presentations, and use other emerging technologies to enhance E M G D NA
professional productivity and support Enstruc_tion. ' '
5.7 Uses computers and other technologies such as interactive ihstruction,_ audiofvideo conferencing, and £ M G D NA
" |other distance leaming applications to enhance professicnal productivity and support instruction.
5.8 {Requests and uses appropriate assistive and adaptive devices for students with special needs. E M G D NA
5.9 |Designs lessons that use technology to address diverse siudent needs and learning styles. E % G, D NA
5.10 |Practices equitable and legal use of computers and technology in professionat activities. E M G D NA
5.11 |Facilitates the lifelong learning of self and others through the use of technology. E M G D NA
5.12 Et);p;ores, uses, and evaluates technology resources {software, applications, related documentation, E M G D NA




5.13 |Applies research-based instructional practices that use computers and other technology. E M G D] NA
5.14 Uses computers and other technology for individual, small group, and large group learning activities. E M G D NA
5.15 [Uses technology to support multiple assessments of student learning. E M G D NA
5.16 instructs and supervises students jn the ethical and legal use of technology. E M G D | NA

NOTES ON STANDARD 5

STANDARD 6 -- EXHIBITS PROFESSIONAL RESPONSIBILITY
The library media specialist meets local school district job expectations and requirements jn job description.

HOLISTIC SCORING Figeeds 11 | Meets The Standard Growin Foeced On Poes Dot 11eetThe | boes Not Apply
OF STANDARD 6 M NA
E _ G D
6.1 |Follows proper channels to address issues and problems. E M G D NA
6.2 |Meets assigned timeframes as stipulated. E M G D NA
6.3 |Serves on various school/district committees. E M G D NA
6.4 |Follows schoolfdistrict/BOE policies & procedures. E M G D NA
6.5 |Performs other {out-of-class) duties and responsibilities consistent with job expectations. = il G D NA
6.6 |Adheres to state Professional Code of Ethics. E M G D NA
6.7 |Demonstrates punctuality and good attendance for all duties. E M G D MNA
6.8 |Builds positive interpersonal relationships with students, educationat staff, parents, and others. E M G D NA

NOTES ON STANDARD 6

If one or more standards are marked holistically as "DOES NOT MEET," or if two or more standards are marked holistically as
"GROWTH NEEDED," the principal and teacher shall work together lo develop a Correclive Action Plan to address each standard
which has not been holistically met. If only orie standard is marked as "GROWTH NEEDED," the teacher shall revise his/her
Professional Growth Plan to reflect the need for improvement in this area. Any teacher having all standards marked hofistically as
"MEETS" is encouraged o incorporate one or more benchmarks marked lower than "MEETS" into his/her next Professional Growth Plan.

DATE OF OBSERVATION TIME OF OBSERVATION DATE OFf CONFERENCE TIME OF CONFERENCE
LIBRARY MEDIA SPECIALIST COMMENTS EVALUATOR COMMENTS
EMPLOYEE SIGNATURE ' EVALUATOR SIGNATURE

Employee signature denotes discussion and receipt of this document, but does not necessarily mean agreement with the information contained
within. The original shall be maintained in the wark focation personnel file, and a copy provided to employee.




LIBRARY MEDIA SPECIALIST SUMMATIVE EVALUATION

SIMPSON COUNTY SCHOOLS FORM

(This summative evaluation form summarizes the halistic evaluation of all data collected inciuding formative data, products and performances,
professional development activities, conferences, and other documentation.)

NAME OF LIBRARY MEDIA SPECIALIST SCHOOL YEAR
CHECK ONE]INTERN NON-TENURED TENURED
NAME OF SCHOOL NAME OF EVALUATOR POSITION

DATE(s) of Formal Conferences

1st  2nd 3rd 4th

Library Media Specialist Standards: E M G D

Demostrates proficiency in the management and
- administration of the library media center.

3 Provides effective library media services.

Overall rating:
The Professional Growth Plan reflects a desire/need to acquire further knowledge/skills in the standard number(s) checked:

1 2 3 4 5 6

Library Media Specialist's Comments:

Evaluator's Comments:

This section to be completed and signed afier all information above has been completed and discussed:

Library Media Agrees wilh this summative evaluation
Disagrees with this summative evaluation

Signature Date

Evaluator:

Signature Date

(Opportunities for appeal processes at both the local and state levels are a part of the Simpson County 8d. Of Education District Certified Growth
and Evaluation Plan. Certified employees must make their appeals to this summative evaluation within the time frames mandated in
704KAR3:345 Sections 7,8,8 and the local district plan.)

. Return this original document to the district’s Personnel office no later than May 30 of the school year. Provide a copy to the
employee, and keep a copy in the employee's school personnel file.

SIMPSON COUNTY SCHOOLS OFFER EQUAL EMPLOYMENT AND EDUCATIONAL OPPORTUNITIES.




SIMPSON COUNTY SCHOOLS LIBRARY MEDIA SPECIALIST SELF-REFLECTION FORM

NAME OF LIBRARY MEDIA SPECIALIST GRADE(S) SCHOOL YEAR

NAME OF SCHOOL . NAME OF EVALUATOR

STANDARD 1 -- DEMONSTRATES PROFICIENCY IN THE MANAGEMENT AND ADMINISTRATION OF THE LIBRARY MEDIA CENTER

1.1

Plans long-range goals of the fibrary media center program with faculty, administration, and students.

1.2

Plans the budget with the administration, school-based councils, andfor advisory committees based on the needs and objectives of the
library media center program.

1.3

Administers the budget according to the goals and objectives of the program.

1.4

Meets periodically with the principal to evaluate and discuss short-range goals and accomplishments for improving the library media
center.

1.5

Develops library media center policies, e.g. materials sefection, collection development, circulation, challenged materials, copyright, and
technology.

1.6

Administers a library media program that utilizes flexible access.

1.7

Develops plans for maintaining a technologically current facility and program.

1.8

Organizes, classifies, and catalogs library materials, following nationally recognized professional standards such as Anglo American
Cataleging Rules {AARC?2), latest edition Dewey or Library of Congress, and/or MARC format.

1.9

Solicits suggestions from and communicates with faculty and students about services, materials, programs, and facilities,

1.10

Evaluates programs, services, facilities, and materials informally and formally on a continucus basis - identifying strengths and
weaknesses.

Organizes and maintains the library media center as a functional, attractive, safe, and orderly environment for optimal use by students and
faculty.

1.12

Publicizes the library media center programs, services, and materials through newslelters, announcements, and other innovative ways.

1.13

Is responsible for the proper use of the facility, materials, and equipment. -

1.14

May plan andfor participate in special projects or proposals, e.g. book fairs.

1.15

Trains and supervises library media center clerical staff, volunteers, and student helpers.

NOTES ON STANDARD 1

STANDARD 2 -- PROVIDES EXEMPLARY RESOURCES THROUGH COLLECTION DEVELOPMENT

2.1

Follows the district approved selection policy which includes a procedure for the recansideration of materiais.

22

Possesses broad knowledge of the school curriculum and plans with teachers and administration for development of collection of materiais | .
to support the curricuium. :

2.3

Chooses materials using selection tools, bibliographies, perfodical reviews, workshop, and professional judgment recommendations.”

2.4

Maintains a professional collection. f | f | |

25

Demonstrates competency in selection, acquisition, circulation, and maintenance of materials, technology, and equipment which support
the school's curriculum and educationat philosopiy.

2.6

Keeps a card or automated catalog current. | | [ [ |

2.7

Maintains statistical records and shelflist needed to verify collection of the library media center holdings.

2.8 -

Makes general repairs, weeds collection, and takes annual inventory. | i [ | |

NOTES ON STANDARD 2




STANDARD 3 -- PROVIDES EFFECTIVE LIBRARY MEDIA SERVICES

Exercises a leadership role and serves as a catalyst in ensuring the library media center is central to the instructional program of the

31 schoaol. _
32 Main_tains ﬂex_ible use of the library media center by individuals, small groups, and large groups for research, browsing, recreational
reading, and listening.
3.3 [Participates as a member of the instructional team's) in curriculum development projects and plans regularly with teachers.
3.4 |Provides the leadership and expertise for the incorperation of information and instructionat technologies into the school curricufum.
35 Provideg training to staif in use of new materials, technology, and equipment demonstrating practical appli_cations for curriculum
7 |conngctions.
16 Suppc?rts classroom teachers as a consultant in the development of instructional units, activities, and curriculum with print and electronic
materials.
3.7 |Assists faculty in the selection of materials to supplement instruction.
" 3.8 |Establishes positive rapport with staff and students.
3.9 |Makes the library media center and its resources accessible to students and faculty.
3.10 |Provides orientation for new facuity and students.
3.11 IMaintains effective communications with staff and students, e.g. informs faculty and students of new acquisitions and services.
3.12 [Facilitates the circulation of materials ameng schools in the district or with other agencies.
3.13 |Is available as a personal resource for all students and faculty.
3.14 |Provides the resources and promotes recreationat reading for the school community.
NOTES ON STANDARD 3
STANDARD 4 - ENABLES STUDENTS TO BECOME EFFECTIVE INFORMATION USERS
4t Plans and implements alibrary mec.iia center program of library information literacy in collabaration with classroom teachers toward the
* |achievement of the geals of education reform and the academic expectations.
4.2 |Informally evaluates individual and group needs and provides appropriate learning experiences.
4.3 |Creates a climate conducive to leaming in which students display initiative and assume a personal responsibility for learning and conduct.
4.4 |Provides for independent and cooperative group learning.
4.5 |Guides students in the selection of appropriate resources.
46 Helps studerjts o develop habits of independent reference work and to develop literacy in the use of reference materials in relation to
" |planned assignments.
4.7 |Promotes appreciation of various forms of literature emphasizing the highest guality.
48 Encourages‘students te develop lifelong reading, listening, viewing, and critical thinking skills, and to become skilled in all modes of
" |communications.
4.9 |Incorporates the use of technology in accessing information.
410 |Assists students in the use of multi-media for completed projects.

NOTES ON STANDARD 4




STANDARD 5 -- DEMONSTRATES IMPLEMENTATION OF TECHNOLOGY

5.1

Operates a multimedia computer and peripherals to install and use a variety of software.

5.2

Uses terminology related to computers and technology appropriately in written and verbal communication.

5.3

Demonstrates knowledge of the use of technology in business, industry, and society.

5.4

Demonsirates basic knowledge of computer/peripheral parts and attends to simple connections/installations.

5.5

Creates multimedia presentations using scanners, digital cameras, and video cameras.

5.6

Uses the computer to do word processing, create databases and spreadsheets, access electronic mail and the Internet, make
presentations, and use other emerging technologies to enhance professionat productivity and support instruction.

5.7

Uses computers and other technologies such as interactive instruction, audio/video conferencing, and other distance learning applications
to enhance professional productivity and support instruction.

5.8

Requests and uses appropriate assistive and adaptive devices for students with special needs.

5.9

Designs lessons that use technology to address diverse student needs and tearning styles.

5.10

Practices equitable and legal use of computers and technology in professional activities.

5.1

Facilitates the lifelong learning of self and others through the use of technology.

5.12

Explores, uses, and evaluates technology resources (software, applications, related documentation, etc.).

5.13

Applies research-based instructional practices that use computers and other technology.

5.14

Uses computers and other technology for individual, small group, and large group leaming activities.

5.15

Uses technology to support multiple assessments of student learning.

5.16

Instructs and supervises students in the ethical and legal use of technology.

NOTES ON STANDARD 5

STANDARD 6 -- EXHIBITS PROFESSIONAL RESPONSIBILITY
The library media specialist meets local school district job expectations and requirements in job description.

6.1

Follows proper channels to address issues and problems.

8.2

Meets assigned timeframes as stipulated.

6.3

Serves on various school/district committees.

6.4

Follows school/district/BOE policies & procedures.

6.5

Performs other (out-of-class) duties and responsibilities consistent with job expectations.

6.6

Adheres to state Professional Code of Ethics.

6.7

Demonstrates punctuality and good attendance for all duties.

6.8

Buiids positive intespersonal relationships with students, educational staff, parents, and others.

NOTES ON STANDARD &




DATE OF OBSERVATION

TIME OF OBSERVATION

DATE OF CONFERENCE

TIME OF CONFERENCE

LIBRARY MEDIA SPECIALIST COMMENTS

EVALUATOR COMMENTS

EMPLOYEE SIGNATURE

EVALUATOR SIGNATURE




Enrichment { }
Corrective ( )

SIMPSON COUNTY SCHOOLS
LIBRARY MEDIA SPECIALIST GROWTH PLAN
Employee name ' o School Year 7
Development date Work Location

Standard chosen for growth (circleone): 1 2 3 4 5 6
What evidence do I have which tells me this standard needs improvement?

Growth Objective/Goal: What exactly do 1 want to accomplish through this growth" (Be sure your goak is .
specific, measurable, attainable, realistic and tlmely}

Prof. Growth Stage: { -) Awareness/Orientation { ] Preparation/Application
{ } Implementation/Management ( ) Refinement,/Impact

Procedures and Activities: What exactly do I plan to do to attain this growth?

Completion Target Date: When do I plan to reach this goal?

Standard chosen for growth (circleone}: 1 2 3 4 5 6
What evidence do | have which tells me this standard needs improvement?

Growth Objective/Goal: What exactly do I want to accomplish through.this growth? (Be sure your goal is
specific, measurable, attainable, realistic and timely.}

Prof. Growth Stage: ( ) Awareness/Orientation { ) Preparation/Application
( ) Implementation/Management { ) Refinement/Impact

- Precedures and Activities: What exactly do I plan to do to attain this growth?

Completion Target Date: When do [ plan to reach this goal?

Evaluatee's Comments:

Evaluator’s Comments:

(Evaluatee's Slgnature) {Date) (Evaluator's Signature) {Date)
Annual Review: Achreved ___ Revised Continued
(Evaluatee's Signature) (Date) - (Evaluator’s Signature) (Date)

SIMPSON COUNTY SCHOOLS OFFER EQUAL EDUCATIONAL AND EMPLOYMENT OPPORTUNITIES




Professional Growth Plan Directions with Library Media Specialist Standards

Instructions for Completing the Individual Growth Plan

This plan is to be completed by the employee with assistance from the immediate supervisor completing the

* evaluation within thirty days of employment (new employees) or after the summative evaluation conference
(returning employees). Supervisors are also encouraged to check with employees during the year to assess mid-term
progress toward goals.

1. Alignment with School Improvement Initiatives - The professional growth plan should align with the
Comprehensive District and/or School Improvement Plan or other evaluation data. Determine the reason for or the
identified need for developing the plan. '

2. Standards - Choose one of the appropriate standards.

3. Performance Criteria - Identify performance criteria. Performance Criteria are listed under each standard on the
formative evaluation form.

4. Growth Objective(s) Goal(s) - Identify the specific goal(s) or objective(s) you plan to develop. It is appropriate
to review your evaluation for any identified professional growth needs. The goal(s) should be SMART.

Strategic, Measurable, Aligned to student learning needs, Results driven, and Time Significant

Examples:

1. By the end of the first quarter, I will be able to show how the results of two formative assessments enabled me to

adjust instruction so that my students achieved at higher levels.

2. In each unit plan that 1 develop, T will incorporate the use of the interactive board at least once as a formative

assessment tool and at least once as a tool to extend classroom learning.

5. Present Professional Development Stage - Select one which matches your personal stage of growth:
Orientation/ Awareness - Practitioners develop knowledge and understanding of key concepts, processes, and
organizational structures of the program.

Preparation/Application - Practitioners develop the skills and processes to begin program implementation.
Implementation/Management - Practitioners leam to master the required tasks for implementation of the program in
their workplace. . '

Refinement/Tmpact - Practitioners vary the use of practices to achieve maximum impact on student achievement.

6. Date Plan is Developed

7. Date Plan is Reviewed and/or Completed

Choose appropriate standards for growth from personal self-reflection or summative evaluation conference.

STANDARD 1 - Demonstrates proficiency in the management of the library media center
STANDARD 2 - Provides exemplary resources through collection development

STANDARD 3 - Provides effective library media sérvices

STANDARD 4 - Enables sfudents to become effective information users

STANDARD 5 ~Implements technology standards

STANDARD 6 ~ Exhibits professional responsibility

SIMPSON COUNTY SCHOOLS OFFER EQUAL EDUCATIONAL AND EMPLOYMENT OPPORTUNITIES




SIMPSON COUNTY SCHOOLS

CENTRAL OFFICE ADMINISTRATOR DATA
COLLECTION SUMMARY AND CONFERENCING FORM

NAME OFADMINISTRATOR

WORK LOCATION

SCHOOQOL YEAR

NAME OF SCHOOL.

NAME OF EVALUATOR

POSITION

STANDARD 1 -- ORGANIZES USE OF FACILITY/RESOURCES

N
HOLISTIC SCORING Fxgeeds The | Meets The Standard Growt Tleeced dO” Does st o2t ] Does Not Apply
OF STANDARD 1 M NA
E G D
Performances — The ceniral oifice administrator: .
14 [Uses federal, district, state, and/or school councit policies/guidelines (and staff input) when E M G D NA
1.2 |Collaborates with staff to develop safe practices for curricular/extra-curricular activities. E M G D NA
13 Promotes a clean, healthy environment by providing personnel and students with plans/practices E D NA
™ Jto follow. - )
Maintains and supervises schedules of duties, including appropriate timeframes, for all assigned
1.4 oo . E M G D NA
certified/classified personnel.
15 Malntalqs and supervises budgets for all organizational functions/activities by invalving E M G D NA
appropriate personnel. .
16 Maintains a recordkeeping system for operational and organizationat functions/activities that is £ M G D NA
' leffectivefefficient and in compliance with local, state, and/or federal regulations/policies.
17 Utilizes tect?nologles when developing/organizing/revising plans, schedules, procedures, and £ M G D NA
recordkeeping.
18 Develops personal schedules of dulies, including appropriate timeframes, throughout calendar E D NA
o |year.
1.9 |Provides opportunities that encourage collaboration among others in the use of resources. E D NA

NOTES ON STANDARD 1

STANDARD 2 -- MANAGES USE OF FACILITY/RESQURCES

HOLISTIC SCORING Exgteai‘zsa Lhe Meets The Standard G“’T"l‘f: g’;ﬁggf don %‘;}?S‘,\g:‘cﬂf? Does Not Apply
OF STANDARD 2 M NA
E G D
Performances — The central office administrator:
21 Foliows school council/district procedures to assure the proper implementation of operational and £ D NA
" |organizational plans/schedules.
2.2 |Maintains a fiscal recordkeeping process that is accurate, current for alt organizational functions. E D NA
23 Monitors activities and procedures used by certified/classified staff to maintain a clean, healthy, and safe E D : NA
™ |environment.
Evaluates (with appropriate staff andfor school council} effectiveness of operational/organizational plans
2.4 E G D NA
and procedures.
" |solicits input from others when developing and revising operational/organizational plans and .
2.5 E G D NA
™ |procedures.
26 Evaluates/monitors/revises schedules and duties of classified personnel, certified personnel,.and self to E G o | na
' {meet the needs of students ang to improve instruction as established by the district.
2.7 |Assists staff in priorifizing assignments/responsibilities. E G D NA
2.8 |Negotiates (with appropriate staff) realistic timeframe(s) for completion of assignments/duties. E G D NA
Maintains accurate and thorough district/school records {e.g., staff and student punctuality, aitendance,
29 E G D NA
performances). -
2.10 |Monitors programs, facility(tes), and operation(s) and recommends improvements. E G D NA
2.11 |Implements policies set by school council/district. E G D NA




NOTES ON STANDARD 2

STANDARD 3 -- Management

HOLISTIC SCORING Exeeds 10 | Mests The Standarg B e O | S oty | Does Not Apply
OF STANDARD 3 M . NA
E G D
Performances — The central office administrator:
3.1 [Listens to others, showing an interest in and sensitivity to their ideas, answers, and opinions. E G D NA
3.2 [Speaks so0 others can understand. E G D NA
3.3 jUses correct grammar and pronunciations. E G D NA
3.4 |Writes letters, reports, etc., in a timely, clear, and effective manner. E G D NA
3.5 |Provides open lines of communication with others. E G D NA
3.6 |Communicates through appropriate/designated channels. E G D NA
3.7 |Employs conflict-resolution procedures. E G D NA
Shares student expectations and progress with others (e.g., parents, students, personnel, community
3.8 E G 3] NA
members). .
Selects appropriate media source(s)/technologies to publicize students' achievements, personnel :
39 ; ; s N G D NA
achievements, school/district activities planned, etc.
3.10 |Conducts meetings and conveys essential information in an open manner. E G D NA
3.11 |Solicits input from community members, students, colleagues, etc., about organizational operations. E G D NA
312 jActs and reacts in a positive, constructive, and mutually respectful manner when dealing with others. E G D NA
313 Communicates expectations for the organization and staff in compliance with school council or district E G D NA
policy. :

3.14 |Demonstrates trustworthiness in all. communications., E G D NA
3.15 |Represents the schaol/district in the community. E G D NA
NOTES ON STANDARD 3
STANDARD 4 --Collaboration

HOLISTIC SCORING E"é;iﬂifd“‘* Meets The Standard G”’T":: S”;ﬁj:‘: dO“ E}f:g::;(’:’;?? Does Not Apply
OF STANDARD 4 M NA
E G D
Performances — The central office adminisirator:
41 Prepares/coordinates the development of curriculum, projects, reports, goals, and plans that E M a D NA
- |reflect district/state and school council geals and objectives.

Analyzes and shares the results of student progress toward meeting academic

4.2 . i . E M G D NA
expectations/district or school council goals.

) Promotes and assists in implementing instructional activities to increase student

43 performancefachievement. . € M G D NA

a4 _mplements district evaluation/professional growth plan for instructional/organizational £ M G D NA
improvements.
Incorporates a system of regular curriculum analysis and works with the school council or district

4.5 |to make revisions base upon assessments and student, teacher, parents, and community E M G D NA
needs/input.

46 Coordinates the implementation of instructional strategies and practices that accommodate the E M G D NA
needs of all students.




47 Collaborates with others {students, teachers, school administrators, parents, others} to support £ M G D NA
" |the delivery of a performance-based curriculum with "real-life" applications.
2.8 |Models effective teaching and leadership techniques when conducting meetings/presentations. E M G ] NA
4.9 |Provides direction for and assistance with curriculum integration activities/curriculum alignment. E M G D NA
410 Applies s_chool council or district disciplinary policies and procedures in a fair, consistent, and £ MG D NA
constructive manner.
Involves others {parents, community members, and students) in all aspects of curriculum
411 - : : E D NA
changes/improvemeniimplementation.
412 VFacilitates the development of school vision/mission/goals. E Y G D NA
4.13 |Facilitates the development of school improvement plans/consolidated plans. E M G D NA
Collaborates with employers, community resources, parents, and post secondary schoo!
4.14 |personnel to provide a system of successful transition to work, to post secondary education, orto| E M G D NA
the military.
NOTES ON STANDARD 4
STANDARD 5 -- Integrity, Fairness, Ethics
D
HOLISTIC SCORING E"g;f]‘;z Lhe Meets The Standard Gr‘}“;\’t:g’tzigz‘: dO” o Does Not Apply
OF STANDARD 5 E M G e NA
Performances — The central office administrator:
5.1 |Upholds and models Keniucky's School Personnel Code of Ethics. E M G D NA
5.2 |Uses a variety of sources to evaluate self and to identify needs/managerial improvement. E M G D NA
53 Develops/reviews a professional growth plan congruent with school/district/KEA goals and E G D NA
~ {missions.
Reviews professioné! development growth plan annually and revises plan as needs/goals change
5.4 - E M G D NA
or as evaluation warrants.
5.5 Part:_cupates in focused professicnal development aclivities {continuing education, workshops, e M G D NA
seminars, etc.).
Keeps abreast of current researchftheories/practices in educational administration for
56 | . . . E M G D NA
instructional improvement purposes.
5.7 |Shares educational materials, information, ideas with colleagues. E M G D NA
5.8 |Strives to improve leadership, administration, and instruction on a consistent basis. E M G 9] NA
Maintains appropriate confidentiality regarding students’ behaviors and performance, employee
59 . . : E M G D NA
evaluation, professional growth plans, etc.
510 Supports staff in identifying needs, scheduling time, and securing resources for their professional E M G D NA
growth activities.
5.11 Maintains certification/requirements for personnel evaluator and effective instructional leadership e M G D NA
program.
5 12 |Demonstrates a respect for people of all groups (gender, race, religion, etc.). E 8] NA

NOTES ON STANDARD 5




STANDARD 6 -- Political, Economic, Legal

Exceeds The Growth Needed On

Does Not Meet

HOLISTIC SCORING Meets The Standard Does Not Apply
The St
OF STANDARD 6 Standard M The Standard e Standard NA
E G D
Performances — The central office administrator:
6.1 |Implements/follows district policies and procedures. E M G D NA
6.2 |Adheres to district expectations/criteria outlined in job description of assigned duties. E M G D NA
6.3 |Serves as an active participant on school/district committees/councils. E M G 3] NA
6.4 |Prepares égenda and materials for both regularly scheduled and other necessary meetings. E M G B NA
6.5 |Prapares reports in an organized and timely manner as stipulated by district/state policies. E M G b NA
6.6 IMaintains regular/punctual attendance. ' E M G 3] NA
6.7 |Recommends instructional/facility(ies) changes as needed. E M G D NA
6.8 {Performs other assignmants consistent with contract/job expectations. E M G D NA
NOTES ON STANDARD &
STANDARD 7 - DEMONSTRATES IMPLEMENTATION OF TECHNOLOGY
HOLISTIC SCORING E’g;i‘ifa;he Meets The Standard Gr‘}f: ;:ESZS dO” DT‘L?S'\::;Q‘“;? Does Not Apply
OF STANDARD 11 M NA
E G D
Performances — The central office administrator:
7.1 |Operates a multimedia computer and peripherals to install and use a variety of sofiware. E M G D NA
72 Uses terrmnplogy related to computers and technology appropriately in written and verbal = M G D NA
communication.
7.3 |Demonstrates knowledge of the use of technology in business, industry, and society. E M G D | NA
74 Demonsftrate‘s basic _knowledge of computerlper:phgral parts and attends to simple E M G D NA
connectionsfinstatlations. )
7.5 |Creates multimedia presentations using scanners, digitat cameras, and video cameras. E M G D NA
Uses the computer to do word processing, create databases and spreadsheets, access
7.6 |electronic mail and the Internet, make presentations, and use other emerging technologies to E M G D NA
enhance professional productivity and support instruction.
Uses computers and other technologies such as interactive instruction, audio/video
7.7 |conferencing, and other distance learning applications to enhance professional productivity and E M G D NA
support instruction. ‘
7.8 |Requests and uses appropriate assistive and adaptive devices for students with special needs. E M G D NA
7.9 |Designs lessons that use technology to address diverse student needs and learning styles. E M G D NA
7.10 iPractices equitable and legal use of computers and technology in professional activilies. E % G D NA
7.11 |Facilitates the lifelong learning of self and others through the use of technclogy. E M G D NA
712 Explores, uses, and evaluates technology resources (software, applications, related E M G D NA
documentation, ete.). :
7.13 |Applies research-based instructional practices that use computers and other technology. E M G D NA
———— -
714 Us§§_§ompulers and other technology for individual, small group, and large group learning c M G ) NA
activities.
7.15 |Uses technology to support multiple assessments of student learning. E M G D NA
7.16 linstructs and supervises students in the ethical and legal use of technology. E M G D NA

NOTES ON STANDARD 7




STANDARD 8- Exhibits professional responsibility

"An education leader meets local school district job expectations and requirements in job description.

HOLISTIC SCORING Exg;i‘i;zjhe Meets The Standard G")T"r:t: gtziﬂzf don aﬁssr‘g’gg’;igt Does Not Apply
_ OF STANDARD 11 E M G D NA
Performances — The central office administrator:
8.1 |Follows proper channels to address issues and problems. E M G D § NA
8.2 |Meets assigned time frames as stipulated. E M G D NA
8.3 |Serves on various school/district committees. E M G D NA
8.4 Follows school/districtBOE policies & procedures. E M G D | NA
85 |Performs other duties and responsibilities consistent with job-expectations. E M G D NA
8.6 |Adheres to the state Professional Code of Ethics. E | M G D NA
3.7 |Demonstrates punctuality and good attendance for all duties. E M G D NA
88 E:;Lﬁuprﬁf;:txi risitjeerrpsf?r'sonal relationships with students, educational staff, parents, and other £ M G D NA

If ore or more standards are marked holistically as "DOES NOT MEET," or if twa or more standards are marked holistically as
*GROWTH NEEDED, " the evaluator and evaluatee shalf develop a Corrective Action Plan to address each standard which has not been
holistically met. If only one standard is marked as "GROWTH NEEDED, " the adiministrator shall revise his/her Professional Growth Plar to
reflact the need for improvement in this area. Any admisitrator with all standards marked holistically as "MEETS" is encouraged to
incorporate one or more benchmarks marked lower than "WMEETS" info his/her next Professional Growth Plan.

ADMINISTRATOR COMMENTS

EVALUATOR COMMENTS
ADMINISTRATOR SIGNATURE EVALUATOR SIGNATURE
DATE OF OBSERVATION TIME OF OBSERVATION DATE OF CONFERENCE TIME OF CONFERENCE

Administrator signature denotes discussion and receipt of this documert, but does not necessarily mean agreement with the information
contained within. The original document shall be maintained in the evalualor's working personnel file, and a copy shall be provided to the
administrator.




CENTRAL OFFICE ADMINISTRATOR SUMMATIVE
EVALUATION FORM
(This summative evaluation form summarizes the holistic evaluation of all data collected including formative data, products and performances,
professionat development activities, conferences, and other documentation.)
NAME OF ADMINISTRATOR WORK LOCATION SCHQOL YEAR

SIMPSON COUNTY SCHOOLS

NAME OF SCHOOL NAME OF EVALUATOR POSITION

DATE(s) of Formal Observations

1st Znd 3rd 4th
Ratings:
School Administrator Standards: ’ E M GN DNM

1 Organizes Use of Facility/Resources
153

3 Management
1]

5 Integrity, Fairness, Ethics
ti -
7 Demonstrates Implementation of Technology

sS

Overall rating:

The Professional Growth Plan reflects a desire/need to acquire further knowledge/skills in the standard number{s} checked:
1 2 3 4 5 6 7 8

Administrator's Comments:

Evaluator's Comments:

This section to be completed and sianed after all informatiion above has been completed and discussed;

Administrator: Agrees with this summative evaluation
Disagrees with this summative evaluation Signature Date

Evaluator:

Signature Date

{Opportunities for appeal processes at both the local and state levels are a part of the Simpson Gounty Bd. Of Education District Certified Growih
and Evaluation Plan.. Certified employees must mzke their appeals to this summative evaluation within the time frames mandated in
704KAR3:345 Sections 7,8,% and the local district plan.)

Return this'original document to the district's Personnel office ho later than May 30 of the school year. Provide a copy to the
employee, and keep a copy in the employee’s school personnel file.

SIMPSON COUNTY SCHOOLS OFFER EQUAL EMPLOYMENT AND EDUCATIONAL OPPORTUNITIES.




CENTRAL OFFICE ADMINISTRATOR SELF-

SIMPSON COUNTY SCHOOLS REFI__ECTION FORM

INAME OFADMINISTRATOR WORK LOCATION ) SCHOOL YEAR

NAME OF SCHOOL NAME OF EVALUATCOR . POSITION

STANDARD 1 -- ORGANIZES USE OF FACILITY/RESOURCES

Performances - The central office administrator:

1.1 Uses federal, district, state, andfor school council policiesfguidelines (and staff input) when

1.2 |Collaborates with staff to develop safe practices for curricular/extra-curricular activities.

1.3 |Promotes a clean, healthy environment by providing personnel and students with plans/practices to follow.

1.4 |Maintains and supervises schedules of duties, including appropriate timeframes, for all assigned certified/classified personnel.

15 |Maintains and supervises budgets for all arganizational functions/activities by involving appropriate personnel.

Maintains a recordkeeping system for operational and organizational functions/activities that is effective/efficient and in compliance

16 with local, state, and/or federai regulations/policies.

1.7 tUtilizes technologies when developing/forganizing/revising plans, schedules, procedures, and recordkeeping.

1.8 |Develops personal schedules of duties, including appropriate timeframes, throughout calendar year.

1.9 |Provides opportunities that encourage collaboration among others in the use of resources.

NOTES ON STANDARD 1

STANDARD 2 -- MANAGES USE OF FACILITY/RESOURCES

Performances — The central office administrator:

2 1 1Foallows school council/district procedures to assure the proper implementation of operational and organizational plans/schedules.

5 2 |Maintains a fiscal recordkeeping process that is accurate, current for all organizational functions.

2.3 |Monitors aclivities and procedures used by certified/classified staff to maintain a clean, healthy, and safe environment.

2.4 |Evaluates (with appropriate staff and/or school council) effectiveness of operationalforganizational plans and procedures.

2.5 |Solicits input from others when developing and revising operationat/organizational plans and procedures.

Evaluatesimonitors/revises schedules and duties of classified personnel, certified personnel, and self to meet the needs of students

26 and to improve instruction as established by the district. 'E

2.7 |Assists staff in prioritizing assignments/responsibilities.

2.8 |Negotiates (with appropriate staff) realistic timeframe(s) for completion of assignments/duties.

29 |Maintains accurate and thorough district/schoot records (e.g., staff and student punctuality, attendance, performances).

210 [Monitors programs, facility(ies), and operation(s} and recommends improvements.

211 |Implements policies set by school council/district.

NOTES ON STANDARD 2




STANDARD 3 -- Management

Performances — The central office administrator:

31 |Listens to others, showing an interest in and sensitivity to their ideas, answers, and opinions.

3.2 |Speaks so others can understand.

3.3 |Uses correct grammar and pronunciations.

3.4 |Writes letters, reports, etc., in a timely, clear, and effective manner.
-3.5 |Provides open lines of communication with others.

3.6 |Communicates through appropriate/designated channels.

3.7 |Employs conftict-resolution procedures.

3.8 |Shares student expectations and progress with others (e.g., parents, students, personnel, community members).
39 Selects appropriate media source(s)/technologies to publicize students’ achievements, personnel achievements, school/district

~ activities planned, etc.

3.10 jConducts meetings and conveys essential information in-an open manner.

3.11 |Solicits input from community members, students, colleagues, etc., about organizational operations.

312 |Acts ang reacts in a positive, constructive, and mutually respectful manner when dealing with athers.

3.13 |Communicates expectations for the organization and staff in compliance with school council or district policy.
3.14 |Demonstrates trustworthiness in all communications.

3.15 |Represents the school/district in the community.

NOTES ON STANDARD 3

STANDARB 4 --Collaboration

Performances — The central office’ administrator:

4.1

Preparesicoordinates the development of curriculum, projects, reports, goals. and plans that reflect district/state and school council
goals and objectives.

Analyzes and shares the results of student progress toward meeting academic expectations/district or school council goals.

42

4.3 [Promotes and assists in implementing instructional activities to increase student performance/achievement.

4.4 |Implements district evaluation/professional growth plan for instructionalforganizational improvements.

45 Incorporates a system of regular curriculum analysis and works with the school council or district to make revisions base upon

assessments and student, teacher, parents, and community needs/input.

Coordinates the implementation of instructional strategies and practices that accommodate the needs of all studen.ts‘

4.6

47 Collaborates.with othgrs (studentf.s. teachers, school administrators, parents, others) to support the delivery of a performance-based
- leurriculum with "real-life" applications.

4.8 |Models effective teaching and leadership technigquas when conducting meetings/presentations.

4.9 |Praovides direction for and assistance with curriculum integration activities/curriculum alignment.

4.10

Applies school council or district disciplinary policies and procedures in a fair, consistent, and constructive manner.

4.11

irnvolves others {parents, community members, and students) in all aspects of curriculum changes, improvement, & implementation.

4.12

Facilitates the development of school vision/mission/goals.

4.13

Facilitates the development of school improvement plans/consolidated pians.

414

Collaborates with employers, community resources, parents, and post secondary school personnel to provide a system of successiul
transition to work, to post-secondary education, or to the military.

NOTES ON STANDARD 4




STANDARD 5 - Integrity, Fairness, Ethics

Ferformances — The central office administrator:

5.1

Upholds and models Kentucky's School Personnel Code of Ethics.

5.2

Uses a variety of sources to evaluate self and to identify needs/managerial improvement.

5.3

Develops/reviews a professional growth plan congruent with school/district/KEA goals and missions.

54

Reviews professional development growth plan annually and revises plan as needs/goals change or as evaluation warrants.

5.5

Participates in focused professional development activities (continuing education, workshops, seminars, etc.}.

5.6

Keeps abreast of current research/thecries/practices in educational administration for instructional improvement purposes.

57

Shares educational materials, information, ideas with colleagues.

5.8

Strives to improve leadership, administration, and insfruction on a consistent basis.

5.9

Maintains appropriate confidentiality regarding students’ behaviors and performance, employee evaluation, professional growth plans,
efc.

5.10

Supports staff in identifying needs, scheduling time, and securing resources for their professional growth activities.

5.11

Maintains certification/requirements for personnel evaluator and effective instructional leadership program.

512

Demonstrates a respect for people of alf groups (gender, race, religion, etc.).

NOTES ON STANDARD 5

STANDARD 6 -- Political, Economic, Legal

Performahces - The central office administrator:

6.1

Implements/follows district policies and procedures.

6.2

Adheres to district expectations/criteria outlined in job description of assigned duties.

6.3

Serves as an active participant on schooi/district committees/councils.

6.4

Prepares agenda and materials for both regularly scheduled and other necassary meetings.

6.5

Prepares reports int an organized and timely manner as stipulated by district/state policies.

6.6

Maintains regular/punctual attendance.

6.7

Recommends instructionalffacility(ies) changes as needed.

6.8

Performs other assignments consistent with contract/job expectations.

NOTES ON STANDARD 6




STANDARD 7 -- DEMONSTRATES IMPLEMENTATION OF TECHNOLOGY

Performances — The central office administrator;

7.1 |Operates a multimedia computer and peripherals to install and use a variety of software.

7.2 |Uses terminology related to computers and technology appropriately in written and verbal communication.

7.3 |Demonstrates knowledge of the use of technology in business, industry, and society.

7.4 |Demonstrates basic knowledge of computer/peripheral parts and attends to simple connections/installations.

7.5 |Creates multimedia presentations using scanners, digital cameras, and video cameras.

Uses the computer to do word processing, create databases and spreadsheets, access electronic mail and the Internet, make

7.6 presentations, and use other emerging technologies to enhance professional productivity and support instruction.

Uses computers and other technologies such as interactive instruction, audio/video conferencing, and other distance learning

[ applications to enhance professionat productivity and support instruction.

7.8 |Requests and uses appropriate assistive and adaptive devices for students with special needs.

7.9 |Designs lessons that use technology to address diverse student needs and learning styles.

7.10 |Practices equitable and legal use of computers and technology in professional activities.

7.11 |Facilitates the lifelong learning of self and others through the use of technology.

7.12 |Explores, uses, and evaluates technology resources {software, applications, refated documentation, etc.).

7.13 |Applies research-based instructional practices that use computers and other technology.

7.14 |Uses computers and other technology for individual, small group, and large group learning aclivities.

7.15 |Uses technology to support mitktiple assessments of student learning.

7.16 |Instructs and supervises students in the ethical and legal use of technology.

NOTES ON STANDARD 7

STANDARD 8-- Exhihits professional responsibility

An education leader meets local school district job expectations and requirements in job description.

Performances — The central office administrator:

8.1 |Follows proper channels to address issues and problems.

8.2 |Meets assigned time frames as stipulated.

8.3 |Serves on various school/district committees.

8.4 |Follows school/district/BOE policies & procedures.

8.5 |Perorms other duties and responsibilities consistent with job expectatsons.

8.6 |Adheres to the siate Professional Code of Ethics.

8.7 |Demonstrates punctuality and good attendance for all duties.

8.8 |Builds positive interpersonal refationships with siudents, educational staff parents, and other community members.




ADMINISTRATOR COMMENTS

EVALUATOR COMMENTS

ADMINISTRATOR SIGNATURE

EVALUATOR SIGNATURE

DATE OF OBSERVATION

TIME OF OBSERVATION

DATE OF CONFERENCE

TIME OF CONFERENCE




Enrichment ( )
Corrective { )

SIMPSON COUNTY SCHOOLS
CENTRAL OFFICE ADM[NISTRATOR GROWTH PLAN
Employee name o School Year
Development date Work Location

Standard chosen for growth (circleone): 1 2 3 4 5 6 7 8
What evidence do I have which tells me this standard needs improvement?

‘Growth Objective/Goal: What exactly do I want to accomplish through this growth? (Be sure your goal is
specific, measurable, attainable, realistic and timely.)

Prof. Growth Stage: ( ) Awareness/Orientaticn () Preparation/Application
() Implementation/Management () Refinement/Impact

Procedures and Activities: What exactly do I plan to do to attain this growth?

Completion Target Date: When do I plan to reach this goal?

Standard chosen for growth (circleone): 1 .2 3 4 5 6 7 8
What evidence do I have which tells me this standard needs improvement?

Growth Objective/Goal; What exactly do 1 want to accomplish through this growth? (Be sure your goal is .
specific, measurable, attainable, realistic and timely.) ' :

Prof. Growth Stége: ( ) Awareness/Orientaticn ' ( ) Preparation/Application
( ) Implementation/Management { ) Refinement/Impact

Procedures and Activities: What exactly do I plan to do to attain this growth?

Completion Target Date: When do T plan to reach this goal?

Evaluatee's Comments:

Evaluator's Comments:

(Evaluatee's Signature} {Date) " {Evaluator's Signature) (Date)
Annual Review: Achieved Revised Continued
{Evaluatee's Signature) (Date) (Evaluator’s Signature] (Date}

SIMPSON COUNTY SCHOOLS OFFER EQUAL EDUCATIONAL AND EMPLOYMENT OPPORTUNITIES




Professional Growth Plan Direction_s with C. 0. Administrator Standards

Instructions for Completing the Individual Growth Plan

This plan is to be completed by the employee with assistance from the immediate supervisor completing the
evaluation within thirty days of employment (new employees) or after the summative evaluation conference
(returning employees). Supervisors are also encouraged to check with employees during the year to assess mid-term
progress toward goals.

1. Alignment with School Improvement Initiatives - The professional growth plan should align with the
Comprehensive District and/or School Improvement Plan or other evaluation data. Determine the reason for or the
identified need for developing the plan.

2. Standards - Choose one of the appropriate standards.

3. Performance Criteria - Identify performance criteria. Performance Criteria are listed under each standard on the
formative evaluation form,

4, Growth Objective(s) Goal(s) - Identify the specific goal(s) or objective(s) you plan to develop. It is appropriate
to review your evaluation for any identified professional growth needs. The goal(s) should be SMART.

Strategic, Measurable, Aligned to student learning needs, Results driven, and Time Significant

Examples:

1. By the end of the first quarter, [ will be able to show how the resulis of two formatlve assessments enabled me to

adjust instruction so that my students achicved at higher levels.

2. In each unit plan that [ develop, I will incorporate the use of the interactive board at leabt once as a formative

assessment tool and at least once as a tool to extend classroom learning.

5. Present Professional Development Stage - Select one which matches your personal stage of growth:
Orientation/Awareness - Practitioners develop knowledge and understanding of key concepts, processes, and
organizational structures of the program. _

Preparation/Application - Practitioners develop the skills and processes to begin program implementation.
Implementation/Management - Practitioners learn to master the required tasks for implementation of the program in
their workplace. .
Refinement/Impact - Pract:tloners vary the use of practices to achieve maximum impact on student achievement.

6. Date Plan is Developed

7. Date Plan is Reviewed and/or Completed

Choose appropriate standards for growth from personal self-reflection or summative evaluation conference.

STANDARD 1 - Organizes Use of Facility/Resources
STANDARD 2 - Manage Use of Facility/Resources

* STANDARD 3 - Management

STAN DARD 4 - Collaboration

STANDARD 5 - Integrity, Fairness, Ethics

STANDARD 6 - Political, Economic, Legal

STANDARD 7 - Demonstrétes Implementation of Technology

STANDARD 8 ~ Exhibits Professional Responsibility

SIMPSON COUNTY SCHOOLS OFFER EQUAL EDUCATIONAL AND EMPLOYMENT OPPORTUNITIES




SECTION 4
Kentucky.'s Le:rning Goals

Academic Expectations

Professional Code of Ethics for
Kentucky School Personnel
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Kentucky's Learning Goals And Academic Expectations

The centerpiece of Kentucky's education reform effort is its vision of what students should know and be able
to do as a result of their school experience. Every aspect of the reform movement is designed to promote
student attainment of these goals and to measure our progress in helping them to do so.

Assumption underlving KERA

All students are capable of learning.

The expectations for students are set forth as the six learning goals of KERA. These goals led to the
development of the academic expectations that characterize student achievement of the goals. All Kentucky
students are expected to achieve the goals and academic expectations.

1.

1.1
1.2
1.3

1.4
1.5-1.9

1.10
1.11

1.12
1.13
1.14

1.15
1.16

21

2.2

23

24

2.5

2.6

Students are able to use basic communication and mathematics skills for purposes and situations
they will encounter throughout their lives.

Students use reference tools such as dictionaries, almanacs, encyclopedias, and computer
reference programs and research tools such as interviews and surveys to find the information they
need to meet specific demands, explore interests, or solve specific problems.

Students make sense of the variety of materials they read.

Students make sense of the various things they observe.

Students make sense of the various messages to which they listen.

Students use mathematical ideas and procedures to communicate, reason, and solve  problems.

Students organize information through development and use of classification rules and systems.
Students write using appropriate forms, conventions, and styles to communicate ideas and
information to different audiences for different purposes.

Students speak using approprate forms, conventions, and styles to communicate ideas and
information to different audiences for different purposes.

Students make sense of ideas and communicate ideas with the visual arts.

Students make sense of ideas and communicate ideas with music.

Students make sense of and communicate ideas with movement.

Students use computers and other kinds of technology to collect, organize, and communicate
information and ideas.

Students shall develop their abilities to apply core concepts and principles from mathematics, the
sciences, the arts, the humanities, social studies, practical living studies, and vocational studles to
what they will encounter throughout their lives.

Science
Students understand scientific ways of thinking and working and use those methods to solve real-
life problems.
Students identify, analyze, and use patterns such as cycles and trends to understand past and
present events and predict possible future events.
Students identify and analyze systems and the ways their components work together or affect
each other.

‘Students use the concept of scale and scientific models to explain the organization and

functioning of living and nonliving things and predict other characteristics that might be
observed. :

Students understand that under certain conditions nature tends to remain the same or move toward
a balance. : :

Students understand how living and nonliving things change over time and the factors that
influence the changes.
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2.7

2.8
29

2.10
2.11
2.12

2.13

2.14

2.15
2.16

2.17

218

2.19

2.20

2.21

2.22
2.23

2.24

2.25

2.26

2.27
2.28

2.29
2.30
231

2.32
2.33

2.34

Mathematics

Students understand number concepts and use numbers appropriately and accurately.

Students understand various mathematical procedures and use them appropriately and accurately.
Students understand space and dimensionality concepts and use them appropriately and
accurately.

Students understand measurement concepts and use measurements appropriately and accuraiely.
Students understand mathematical change concepts and use them appropriately and accurately.
Students understand mathematical structure concepts including the properties and logic of various
mathematical systems.

Students understand and appropriately use statistics and probability.

Sacial Studies
Students understand the democratic principles of justice, equality, responsibility, and freedom and -
apply them to real-life situations.
Students can accurately describe various forms of government and analyze issues that relate to the
rights and responsibilities of citizens in a democracy.
Students observe, analyze, and interpret human behaviors, social groupings, and institutions to

* better understand people and the relationships among individuals and among groups.

Students interact effectively and work cooperatively with the many ethnic and cultural groups of
our nation and world.

Students understand economic principles and are able to make economic decisions that have
consequences in daily living,

Students recognize and understand the relationship between people and geography and apply their
knowledge in real-life situations.

Students understand, analyze, and interpret historical events, conditions, trends, and issues to
develop historical perspective:

(Incorporated into 2.16)

Arts and Humanities

Students create works of art and make presentations to convey a point of view.

Students analyze their own and others' artistic products and performances using accepted
standards.

Students have knowledge of major works of art, musie, and literature and appreciate creativity
and the contributions of the arts and humanities.

In the products they make and the performances they present, students show that they understand
how time, place, and society influence the arts and humanities such as languages, literature, and
history.

Through the arts and humanities, students recognize that although people are different, they share
some common experiences and attitudes.

Students recognize and understand the sirnilarities and differences among languages.

Students understand and commumnicate in a second language.

Practical Living

Students demonstrate skills that promote individual well-being and healthy family relationships.
Students evaluate consumer products and services and make effective consumer decisions.
Students demonstrate the knowledge and skills they need to remain physically healthy and to
accept responsibility for their own physical well-being. '

Students demonstrate strategies for becoming and remaining mentally and emotionally healthy.
Students demonstrate the skills to evaluate and use services and resources available in their
community.

Students perform physical movement skills effectively in a variety of settings.
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1235

2.36
2.37
2.38

3.1
3.2
3.3

34
35
3.6
3.7

4.1
4.2
4.3
4.4
4.5

4.6

Students demonstrate knowledge and skills that promote physical activity and involvement in
physical activity throughout lives.

Vocational Studies
Students use strategies for choosing and preparing for a career.
Students demonstrate skills and work habits that lead to success in future schooling and work.
Students demonstrate skills such as interviewing, writing resumes, and completing applications
that are needed to be accepted into college or other postsecondary training or to get a job.

Students shall develop their abilities to become self-sufficient individuals.*

Students demonstrate positive growth in self-concept through appropriate tasks or projects.
Students demonstrate the ability to maintain a healthy lifestyle.

Students demonstrate the ability to be adaptable and flexible through appropriate tasks or
projects.

Students demonstrate the ability to be resourceful and creative.

Students demonstrate self-control and self discipline.

‘Students demonstrate the ability to make decisions based on ethical values.

Students demonstrate the ability to learn on one's own.

Students shall develop their abilities to become responsible members of a family, work group, or -
community, including demonstrating effectiveness in community service.

Students effectively use interpersonal skills.

Students use productive team membership skills. _

Students individually demonstrate consistent, responsive, and caring behavior.

Students demonstrate the ability to accept the rights and responsibilities for self and others.
Students demonstrate an understanding of, appreciation for, and sensitivity to a multi-cultural and
world view.

Students demonstrate an open mind to alternative perspectives.

*Goals 3 and 4 are included in Kentucky statute as learning goals, but they
are not included in the state's academic assessment program.

5.1

52
53
54
5.5

6.1
6.2

6.3

Students shall develop their abilities to think and solve problems in school situations and in a
variety of situations they will encounter in life.

Students use critical thinking skills such as analyzing, prioritizing, categorizing, evaluating, and
comparing to solve a variety of problems in real-life situations.

Students use creative thinking skills to develop or invent novel, constructive ideas or products.
Students organize information to develop or change their understanding of a concept.

Students use a decision-making process to make informed decisions among options.

Students use problem-solving processes to develop solutions to relatively complex problems.

Students shall develop their abilities to connect and integrate experiences and new knowledge
from all subject matter fields with what they have previously leamed and build on past learning
experiences to acquire new information through various media sources.

Students connect knowledge and experiences from different subject areas.

Students use what they already know to acquire new knowledge, develop new skills, or 1nterpret
new experiences.

Students expand their understandmg of existing knowledge by making connections with new
knowledge, skills, and experiences.
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Professional code of ethics for Kentucky school certified personnel

RELATES TO: KRS 161.028, 161.040, 161.120

STATUTORY AUTHORITY: KRS 161.028, 161.030

NECESSITY, FUNCTION, AND CONFORMITY: KRS 161.028 requires that the Education Professional
Standards Board develop a professional code of ethics, This administrative regulation establishes the code of
ethics for Kentucky school certified personnel and establishes that violation of the code of ethics may be
grounds for revocation or suspension of Kentucky certification for professional school persormel by the
Education Professional Standards Board.

Section 1. Certiﬁed'personnel in the Commonwealth:

(1) Shall strive toward excellence, recognize the importance of the pursuit of truth, nurture democratic
citizenship, and safeguard the freedom to learn and to teach;

(2) Shall believe in the worth and dignity of cach human being and in educational opportunities for all;

(3) Shall strive to uphold the responsibilities of the education profession, including the following obligations
to students, to parents, and to the education profession:

(a) To students:

1. Shall provide students with professional education services in a nondiscriminatory manner and in
consonance with accepted best practice known to the educator;

2. Shall respect the constitutional rights of all students;
3. Shall take reasonable measures to protect the health, safety, and emotional well-being of students;
4. Shall not use professional relationships or authority with students for personal advantage;

5. Shall keep in confidence information about students which has been obtained in the course of professional
service, unless disclosure serves professional purposes or is required by law;

6. Shall not knowingly make false or malicious statements about students or colleagues;

7. Shall refrain from subjecting students to embarrassment or disparagement; and

8. Shall not engage in any sexually related behavior with a student with or without consent, but shall
maintain a professional approach with students. Sexually related behavior shall include such behaviors as
sexual jokes; sexual remarks; sexual kidding or teasing; sexual innuendo; pressure for dates or sexual favors;
inappropriate physical touching, kissing, or grabbing; rape; threats of physical harm; and sexual assault.

(b) To parents:

1. Shall make reasonable effort to communicate to parents, information which should be revealed in the
interest of the student;

2. Shall endeavor to understand community cultures and diverse home environments of students;
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3. Shall not knowingly distort or misrepresent facts concerning educational issues;
4. Shall distinguish between personal views and the views of the employing educational agency;
5. Shall not interfere in the exercise of political and citizenship rights and responsibilities of others;

6. Shall not use institutional privileges for private gain, for the promotion of political candidates, or for
partisan political activities; and

7. Shall not accept gratuities, gifts, or favors that might impair or appear to impair professional judgment,
and shall not offer any of these to obtain special advantage.

(¢} To the education profession:
1. Shall exemplify behaviors which maintain the dignity and integrity of the profession;

2. Shall accord just and equitable treatment to all members of the profession in the exercise of their
professional rights and responsibilities;

3. Shall keep in confidence information acquired about colleagues in the course of employment, unless
disclosure serves professional purposes or is required by law;

4. Shall not use coercive means or give special treatment in order to influence professional decisions;

5. Shall apply for, accept, offer, or assign a position or responsibility only on the basis of professional
preparation and legal qualifications; and

- 6. Shall not knowingly falsify or misrepresent records of facts relating to the educator's own qualifications or
those of other professionals.

" Section 2. Violation of this administrative regulation may result in cause to initiate proceedings for

revocation or suspension of Kentucky certification as provided in KRS 161.120 and 704 KAR 20:585. (21
Ky.R. 2344; eff. 5-4-95; recodified from 704 KAR 20:680, 7-2-2002.)
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" SECTION 5

Statute and Regulaﬁons
Appeals Process

Form SC23-REQUEST FOR APPEALS PANEL REVIEW
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156.101 Purpose of section -- Definition of "instructional leader” -- Instructional
leader improvement program.

(2) For the purpose of this section, "instructional leader” shali be defined as an employee
of the public schools of the Commonwealth employed as a principal, assistant

principal, supervisor of instruction, guidance counselor, director of special
“education, or other administrative position deemed by the Education Professional
Standards Board to require an administrative certificate.

(3) In order to carry out the purpose of this section, the Kentucky Board of Education

shall establish a statewide program to improve and maintain the quality and
effectiveness of instructional leadership in the public schools of the Commonwealth.

Effective: July 14, 2000

704 KAR 3:345. Evaluation guidelines.

RELATES TO: KRS 156.557

STATUTORY AUTHORITY: KRS 156.070, 156.557(3)(c)

NECESSITY, FUNCTION, AND CONFORMITY: KRS 156.557(3)(c) requires the Kentucky
Board of Education to develop written guidelines for local school districts to follow in
developing and implementing an evaluation system for certified employees. This

administrative regulation establishes the requirements for the evaluation programs and
policies of local school districts.

Section 7. For an appeal to the local evaluation appeals panel, each local evaluation plan
shall provide for the following: '

(1) Right to a hearing as to every appeal,

(2) Opportunity reasonably in advance of the hearing for the evaluator and evaluatee to adequately
review all documents that are to be presented to the evaluation appeals panel; and

(3) Right fo presence of evaluatee's chosen representative.
Section 8.

(1) The local board of education shall review as needed the evaluation plan to ensure compliance
with KRS 156.557 and this administrative regulation.

(2) If a substantive change is made to the evaiuation plan, the local board of education shall utilize
the evaluation committee, as provided for in Section 4(1) of this administrative regulation, in
formulating the revision. :

(3) Examples of substantive change shall i_riciude a change in:

(a) Cycle;

(b) Observation frequency;
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{c) A form; or
(d) An appeal procedure.

(4) A revision to the plan shall be reviewed and approved by the local board of education and
submitted to the Kentucky Department of Education for approval.

Section 9. (1} A certified employee who feels that the local district is not properly implementing the
~ evaluation plan according to the way it was approved by the Kentucky Department of Education
shall have the opportunity to appeal to the Kentucky Board of Education.

' (2) The appeal procedures shall be as follows:

{a} The Kentucky Board of Education shalt appoint a committee of three (3) state board members
to serve on the State Evaluation Appeals Panel. Its jurisdiction shall be limited to procedural
matters already addressed by the local appeals panel required by KRS 156.557(5). The panel shall
not have jurisdiction relative to a complaint involving the professional judgmental conclusion of an
evaluation, and the panel's review shall be limited to the record of proceedings at the focal district
level.

(b) No later than thirty {30) days after the final action or decision at the local district level, the
certified employee may submit a written request to the chief state school officer for a review before
the State Evaluation Appeals Panel. An appeal not filed in a timely manner shall not be considered.
A specific description of the complaint and grounds for appeal shall be submitted with this request.

“(c) A brief, written statement, and other document which a party wants considered by the State
Evaluation Appeals Panel shall be filed with the panel and served on the opposing party at least
twenty (20) days prior to the scheduled review.

(d) A decision of the appeals panel shall be rendered within fifteen (15) working days after the
review.

(e) A determination of noncompliance shall render the evaluation void, and the employee shall
have the right to be reevaluated. (11 Ky.R. 1107; Am. 1268; eff. 3-12-85; 12 Ky.R. 1638; 1837, eff.
6-10-86; 15 Ky.R. 1561; 1849; eff. 3-23-89; 17 Ky.R. 116; eff. 9-13-90; 19 Ky.R. 515; 947; 1081;
eff. 11-9-92: 20 Ky.R. 845; eff. 12-6-93; 23 Ky.R. 2277; 2732; eff. 1-9-97; 27 Ky.R. 1874; 2778; eff.
4-9-2001.) : : ,
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APPEALS PROCESS

APPEAL PANEL

The District shall establish a panel to hear appeals from summative evaluations as required by law.!
ELECTION

The District shall follow the election process and procedure set forth in the District certified evaluation plan.
TERMS

All terms of panel members and alternates shall be for one (1) year and run from July 1 to June 30. Members may be
reappointed or reelected.

CHAIRPERSON
The chairperson of the panel shall be the certified employee appointed by the Board.
APPEAL TO PANEL

Any certified employee who believes that he or she was not fairly evaluated on the summative evatuation may appeal to
the panel within five (5) working days of the receipt of the summative evaluation. The certified employee may review
any evaluation material related to him/her. Both the evaluator and the evaluatee shall be given the opportunity to review
documents to be given to the hearing committee reasonably in advance of the hearing and may have representation of
their choosing.

APPEAL FORM

The appeal form (03.18 AP21) shall be signed and in writing on a form prescribed by the District evaluation committee.
The form shall state that evaluation records may be presented to and reviewed by the panel.

CONFLICTS OF INTERESTS
No panel member shall serve on any appeal panel considering an appeal for which s/he was the evaluator.

Whenever a panel member or a panel member's immediate family appeals to the panel, the member shall not serve for
that appeat. Immediate famity shall include father, mother, brother, sister, husband, wife, son, daughter, uncle, aunt,
nephew, niece, grandparent, corresponding in-laws, and “step” relatives.

A panel member shall not hear an appeal filed by his/her immediate supervisor.
BURDEN OF PROOF

The certified employee appealing to the panel has the burden of proof. The evaluator may respond to any statements
made by the employee and may present written records which support the summative evaluation.

HEARING

The panel shall hold necessary hearings. The evaluation comimittee shall develop necessary procedures for conducting
the hearings. : '

PANEL DECISION

The panel shall deliver its decision to the District Superintendent, who shall take whatever action is appropriate or
necessary as permitted by law. The panel’s written decision shall be issued within fifteen (15) working days from the
date an appeal is filed.

SUPERINTENDENT

The Superintendent shall receive the panel's decision and shall take such action as permitted by law as s/he deems
appropriate or necessary.

REVISIONS

The Superintendent shall submit proposed revisions to the evaluation plan to the Board for its review to ensure
compliance with applicable statute and regulation. Upon adoption, all revisions to the plan shall be submitted to the
Kentucky Department of Education for approval.

- CERTIFIED PERSONNEL -
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APPEAL FORM 03.18 AP.21
Request for Appeals Panel Review

Evaluatee’s Name
School(s)/Area(s) assigned to-
Home Address

Telephone Number

Evaluator’s Name

State SPECIFIC reason(s) for an Appeals Panel review:

This form must be submitted within five (5) working days from the receipt of the evaluatee’s summative
document. '

With your signature, you verify the truth of your above statements, and you recognize that all evaluation
records may be presented to and reviewed by the Appeals Panel.

Evaluatee’s Signature Date Signed

Date of receipt at the District office

| RELATED PROCEDURES:
03.18 AP.11, 03.18 AP.12 ' Review/Revised:8/21/2003
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- SECTION 6

Superintendent Evaluation Process

- Miscellaneous materials
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Superintendent Evaluation Process

The local Board of Education shall develop an evaluation process for the superintenﬂent that shall accomplish
the annual professional growth requirements as required by Simpson County Schools Policy and KRS.156.111.
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