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ASSURANCES
CERTIFIED SCHOOL PERSONNEL EVALUATION PLAN

The Marion County School District hereby assures the Commissioner of Education that:

PURPOSE:
The purpose of the evaluation system shall be to: improve instruction, provide a measure of performance
accountability to citizens, foster professional growth, and support individual personnel decisions.

EVALUATION SYSTEM:

The Superintendent shall recommend for Board approval an evaluation system, developed by an evaluation
committee composed of an equal number of teachers and administrators, for all certified employees which is in
compliance with KRS 156.557 and 704 KAR 3:345.

The Superintendent shall designate a district office employee to serve as the Evaluation contact person. This
individual shall serve as a liaison between the district and the KYY Dept. of Education in matters concerning the
district’s evaluation process.

"The evaluation process and criteria for evaluation will be explained to and discussed with all certified personnel
annually within-one month of reporting for employment.” This shall occur prior to the implementation of the plan.
The evaluation of each certified staff member will be conducted or supervised by the immediate supervisor of the
employee. The Board of Education appraises the performance of the Superintendent.

All certified employees shall develop an Individual Professional Growth Plan (IGP) that shall be aligned with the
school/district improvement plan and comply with the requirements of 764 KAR 3:345. The Superintendent shall
develop a professional growth plan pursuant to KRS 156.111. The IGP will be reviewed annualiy.

All administrators, to include the superintendent, and non-tenured teachers will be evaluated annuatly.: All tenured
teachers will be evaluated a minimum of once every three years.

Each evaluator will be trained and certified in the use of appropnate evaluation techniques and the use of local
instruments and procedures

Each person evaluated wii] have both formative and summative conferences with the evaluator regarding his/her
performance.

Each evaluatee shall be given a copy of his/her summative evaluation and the summative evaluation shall be filed
with the official personnel records. Each evaluatee will have the opportunity for a written response to the summative
evaluation and such response will become part of the official personnel file.

Each person evaluated will be provided the opportunity for a review of the summative evaluation by the Local
District Evaluation Appeals Panel. Provision is made for the right to review all documentation presented to the
Appeals Panel and to be represented at the appeals.

The evaluation plan process will not discriminate on the basis of race, national origin, religion, marital status, sex, or
disability.

This evaluation plan will be reviewed as needed and any substantwe revisions will be submitted to the Department of
Education for approval.

The local board of education approved the evaluation plan as recorded in the minutes of the meeting held on
&f1ztoy p :

2 U s >

Signaliite of District Superirhendent -/ Date

%/ a/QaAfM ' (e/j}f/el

Signature of Chairperson, Board of Education /Date/




MARION COUNTY SCHOOLS CERTIFIED EVALUATION PLAN

SCHOOL
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Lebanon Elementary
Lebanon Elementary
West Marion Elementary
West Marion Elementary
St. Charles Middle School
St. Charles Middle School
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Marion County High School
Marion County High School
Marion County High School
Marion County Education Asso.

COMMITTEE MEMBERS
NAME

Theresa Rakes
Eric King :
Cindy Williams
Lee Ann Divine
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PROFESSIONAL GROWTH AND EVALUATION PROCESSES
NEW AND EXPERIENCED TEACHERS

Non-Tenured

Fenured

one (1) through four (4) years

o ——

More than four {(4) years

All certified employees shall be made aware no later than the end of the first month

year of the criteria on which they are to be evaluated.

of reporting for employment for each school

FORMATIVE PHASE (data collection)

Pre-conference Form
(prior to each observation)

Pre-conference Form-
: . (prior to each observation)
who observes

1. who observes |13
2. when observations are to occur 2. 'when observations are to occur
3. where - 3. where '
4. unitof study/lesson plan 4. unit of study/lesson plan
J. other exchange of information 5. other exchange of information
Formative Observations Formative Observations
*1. Minimum of two (2) per year when results are satisfactory. 1. minimum of one (1) every (3)three-year period whea results ar
2. prior to eack formative conference satisfactory S _ :
*More observations shall occur when results are 2. prior to cach formative conference

unsatisfactory

*Multiple observations shall occur when results are
unsatisfactory

Formative Conferences (éost)

*1. Minimum of two (2) per year

2. evzluitor/cvaluatee

3. within one (1) wotk-week (5 working days) following each
‘ formal classroom observation -

4. open discussion of observation and feedback to teacher

regarding performances/products
discuss/establish/revise individual professional growth
plan/activities :

5.

*More conferences shall occur when observation

results are
unsatisfactory :

Formative Conferences (post)’

{ *1. Minimum of one (1) every (3) three-year period when results ar

2. evaliatorfevaluatee o '

3. within one (1) work-week (5 working days) following each
formal classroom observation |

4. open discussion of observation and feedback to teacher

- regarding performances/products - ,

5. discuss/establish/revisc individual professional growth

plan/activities

“*Multiple conferences shall occur when observation results are
" unsatisfactory

SUMMATIVE PHASE (deciSion-making) -

Summative Conference (post)

Summative Conference (post)

1. discussion between person cvaluated and evaluator 1. discussion between person evaluated and evaluator

2. once cach year 2. once every (3) threc-year period

3.  mcludes all evaluation data collected 3. includes all evaluation data collected

4. beld at the end of the evaluation cycle 4. held at the cnd of the evaluation cycle

5. completed (written) evaluation report provided to person 5. completed (written) evaluation report provided to person
evaluated evaluated - o

6. _establish/revise individual professional growth plan 6. _establish/revise individual professiorial growth plan

_ Summative Evaluation '  Summative Evaluation

). once cach year - I minimum of one (1) every (3) three year period

2. summidry/conclusions from all evaluation data 2. summar ‘conclusions from all evaluation data
(formative and summative) (formative and summative) '

3. written evaluation report 3. _ written evaluation report

District teacher personnel files shall contain: T

1. Summative evaluation (completed form) per teacher at the end of the evaluation cycle.

2. Iadividual professional growth plan per teacher/per evaluation cycle (reviewed/revised as needed).

3. Intern records maintained according to KTIP 704 20:690

s




Glossary of Evalunation Terms and Definitions
(as applied to Kentucky's professional growth and certified personnel evaluation
process)

Evaluation terms and definitions listed below include those presented in KRS 156.101.
704 KAR 3:345, and KRS 160.345 (2).

Administrator: any staff person who devotes the majority of his/her employed time to : :

service as principal, assistant principal, head teacher, supervisor, coordinator, director, assistant director, administrative
assistant, finance officer, pupil personne] worker,

guidance counselor, or school business administrator including the superintendent and any assistant, associate, or deputy

superintendent.

Appeals: a process whereby any certified employee who feels that the local school district failed to properly implement the
approved evaluation system can formally disagree with his/her evaluation. :

Conference: a meeting involving the evaluator and the certified employee evaluated for the purpose of providing
feedback from the evaluator, analyzing the results of observation(s) and other information to determine accomplishmeats and
for identifying areas for growth leading to establishment or revision of a professional growth plan. ' '

Corrective action plan: a plan developed by the evaluator and cvalﬁatec as a result of an unsatisfactory standard rating(s)
on the summative evaluation or unsatisfactory performance at any time during the school year. Specific assistance and
activities are identified and progress monitored. ' : : :

Evaluatee: one whose behaviors and performances are being observed, cxammed, appraised, or critiqued.’

- Evaliation: the proc&s of asscssmg or determining the effectiveness of the performance of the certified employee in a

:given teaching and Jearning or management situation, based upon predetermined criteria, through periodic observation and
other documentation such as products, and performances. Evaluation shall also include the establishment and monitoring of
individual professiopal growth plans, '

. Evaluation committee:. a committee consisting of Jocal school district teachers and administrators who are responsible for

developing evaluation procedures and forms for the district evaluation plan. The committee is made up of equal numbers.of

. teachers and administrators.

Evaluation plan: -a plan which includes evaluation forms and procedures. The procedures shall

provide for both formative evaluation and summative evaluation components. Both the plan and the procedures must be
approved by the Kentucky Board of Education.

Evaluator: one who appraises or carefully examines behaviors and performances to determine a value. Evaluators
must be trained, tested, and certified. o

Formative evaluation: a continuous cycle of collecting evaluation information and interacting, and providing feedback with
suggestions regarding the certified employee's professional growth and performance.

Formal observation: a scheduled classroom observation of a lesson.
Indicators: measurable behaviors and outcomes which demonstrate performance

Job category: term used to signify a group or class of positions with closely related
functions such as principal, coordinator, or director

Observation: a process of gathering factual information in the performance of duty,
based upon predetermined criteria in the district evaluation plan.

Performance criteria: performance areas, skills, or outcomes on which the certified




employee shall be evaluated based upon position and the district evaluation plan.
Position: a professional role in the school district such as: teacher, secondary principal, supervisor of instruction.

Pre-conference: a meeting between the evaluator and the evaluatee to discuss and plan the schedule, date, content, time, etc. of the
observation(s).

Primary evaluator: the immediate supervisor of the certified school employee. Additional trained admm:strauve persomnel
may be used to observe and provide information to the primary evaluator.

Post-conference: a meeting between the evaluator and the evaiuatee to analyze the results of observation(s) and other information to
determine accomplishments and areas of prowth leading to the establishment or revision of a professional growth plan.

Professional growth plan: an individual plan whereby the person being evaluated estabiishes goals for enrichment and
development and the assistance of the evaluator is identified. The plan includes objectives, a plan for achieving the
objectives, and method for evaluating success. The professional growth plan shall be aligned with specific goals and
objectwes of the school :mpmvemcnt, professional development and/or consolidated plans.

Standards of performance acceptable qualitative or qtmnutatxve levels of spemﬁc Jjob performancﬁ expectod of
cffective certified employees. _

Summative evaluation: the summary and analysis of all data, including but not limited to the fbrmative cvaluation
data The summative evaluation occurs at the end of an evaluation cycle and inchudes a con.fcrence mvolvmg the -
-primary cvaluator and the evaluatee with a written evaluation report. -

Teacher: any _cerﬁfi_ed staﬁ' pcrson who directly instructs students.




A.

THE EVALUATION PROCESS
HOW IT WORKS

ORIENTATION

An orientation scssioﬁ to acquaint certified employees with the evaluation pfoccss will be conducted by administators
within the first month of reporting for employmeant ¢ach school year. All employees who are sewly hired during the
school year will receive tmining within their first month of employmcnl.

This annual review shall be an explanation of the coatents of the evaluation plan bandbook, mcludmg the Eva]uanon
Standards and Performance Criteria. Each building principal is rcsponsnblc for explaining to building personnel the _
Indicators (or “Look-Fors") for Performance Criteria that are building-specific, based o the school’s consolidated plan
goals, profcssxona] development training the staff has taken, or other factors.

The immediate supervisor shall be designated as the primary evaluator. Additional tra.mcd ad.mmlstranvc pcrsou.ucl may
be used to observe and provide information to the primary evaluator.

All monitoring or observations of pcrformance ofa ccmﬁcd employcc shall be conductcd opcnly and with the full
h:owledge of the teacher or admlmstralor. :
PROCEDURE

Individual Professional Growth Plan (IPGP)

An individual growth p!an for all evaluatees shall be developed and/or reviewed annually Development of the
professional growth plan is the responsibility of both the evaluator and the evaluatee, The individual professional growth
plan must be alipned with specific goals and objectives of the School Consolidated Plan or personal profcss:onal growth
plan, but also allows for individual growth from the Evaluation Standards

" The IPGP should be completed prior to the closing of the preceding year. New empldyges should complete

the plan within one month after being employed.
Formative Data Collection

Non-tenured teachers shall have a minimum of two (2) formiative evaluations with at least one of those bemg

- a formal classroom observation and the other being completed from information gathered during walk-
“ throughs, brief observations, lesson plans, student products, records, etc. A pre-ocbservation form will be

completed by the evaluatec and submitted to the evaluator prior to the formal observation with the pre-
observation conference being optional. Professional portfolio documentation may be used to provide
evidence of effective job performance. A conference shall be held to discuss each completed formative
instrument. A post-observation conference shall occur within five (5) working days following the formal
observation. These conferences will focus on formative data collected {including but rot limited to lesson
plans, samples of student products, records or other appropriate matertals) as well as the Individual
Professional Growth Plan (IPGP). During a conference, recommendations for growth will be formulated.
The evaluator and evaluatee shail each sign the evaluation form indicating that the conl‘erence is complete.
Additional observations and conferences shall be conducted as needed. ‘

In accordance with 704 KAR 3:345; Section 4; (2a): During the_formativc evaluation process, if the evaluator
and evaluatee are in a state of disagreement about the evaluatee’s performance, then the evaluator may
exercise the option to ask for a second opinion from an outside source. Additional trained administrative
personnel may be used to observe and provide information to the primary evaluator. If requested by the
teacher, observations by another teacher trained in the teacher’s content area or by curriculum content
specialists shail be provided. The selection of the third-party observer shall, if possible, be determined
through mutual agreement by evaluator and evaluatee. A teacher whe exercises this option shall do so, in
writing to the evaluator, by no later than February 15 of the academic year in which the summative
evaluation occurs. [f the evaluator and evaluatee have not agreed upon the selection of the third-party
observer withia five (5) working days of the teacher’s written request, the evaluator shall select the third-
party observer.




Tenured teachers must have at least one (1) formal classroom observation during the year their summative is due.
Tenured teachers may have 3 formal observation each year with the pre-observation form and post- observation
conference being part of the evaluation process. A post-observation conference shall occur within five (5) working days
following the observation: Additional observations and conferences shall be conducted as needed in accordance with
704 KAR 3:345; Section 4; (2) (), which reads, “Multiple observations shall be cenducted with a tenured, certified
employee whose observation results are unsatisfactory™. ) .

In cases where an employee is shared between two or more schools, each principal of the involved schools will conduct
a minimum of oge formative observation and conference. The principal of the home-based school will write the
summative evaluation and have a conference with the employee. The principal conducting the summative evaluation
will be respousible for obtaining and including input from the other principal(s) involved. ' .

Summative Evaluatidﬁ

The summative evaluation is a summary of, and conclusion from, all evaluation data ixic_luding the Formative Data
- Collection form, written docurmentation and IPGP. ' '

During the summative evaluation conference, the evaluator shall review and discuss each Evaluation Standard and
indicate whether the performance criteria have been met, not met, or if growth is veeded. The Summative Evaluation
Form is signed by both the evaluator and evaluatee. The evaluatee may attach additional comments to the evaluation,

forms for administrators shall be completed and submitted to the Director of Evaluation by June 15. The Marion County
Schools Evaluation Tracking Form will accompany summative evaluation forms reccived from each primary evaluator,

Frequency of _I-_.‘,\.ralua.tion:

Non-tenured teachers shail have a summative evaluation angually. . ) '
Latern teacliers shall be evaluated according to the Kentucky Teacher Intern Program (KTIP) in lieu of the ‘Marion
County Schools Certified Evaluation Plan. Intern teachers involved in KTIP must participate in and have on file the

* Marion County Schools. Individual Professional Growth Plan. The Marion County Schoots Summative Evaluation
form shall also be completed. Formative data may be transferred from the KTIP instruments to compiete the
summative evaluation form. L e ' ‘

» Tenured teachers shall have a surnmative evaluation a minimum of once every three years. Additonal summative
evaluations may be conducted as aeeded; a memo of notification will be seat to teachers who are oot in their current
summative cycle and are to be evaluated. ' - - '

»  Administrators shall have 3 summative evaluation annually (principals, assistant principals, counselors, associate
superintendents, directors, coordinators, head teachers, and psychologists). A formative data collection form may be
used. The superintendent at his/her discretion may use other data collection processes and forms as he/she deems

‘appropriate. A summative evaluation form will be completed by the primary evaluator and will be reviewed during
a summative conference, | ' . :

vy

" Letters and Memos

In addition to disniébadopted evaluation forms, letters and memos may be used to document both outstanding
performance and performance which needs improvement. The conespondence should be dated and signed by both
partes. .

Corrective Action Plan

A corrective action plan may be written at any time during the school year, but must be written if evaluatee receives a
“Does not Meet” on the summative form.

A corrective action plan may be developed for two purposes: (1) when improvement is needed to correct one (1) or two
- (2) critical deficiencies in performance standards that cannot wait for the formal observation and summative conference;
(2) after the formal observation and during the summative evaluation confereuce. When the CAP is developed during




THE EVALUATION PROCESS
HOW IT WORKS

A. ORIENTATION

An orientation session to acquaint certified employees with the evaluation process will be fonducted by administrators
within the first month of reporting for employment each school year. All employees whg/are newly hired during the
school year will receive training within their first month of employment.

This annual review shall be ay explanation of the contents of the evaluation plan handbook, including the Evaluation
Standards and Performance Criteria. Each building principal is responsible for explaining to building personnel the.
Indicators (or “Look-Fors™) for Performance Criteria that are building-specific, bas¢d on the schiool's consolidated plan
goals, professional development fxaining the staff has taken, or other factors.

The immediate supervisor shall be dasignated as the primary evaluator. Additichal trained administrative personnel may
be used to observe and provide informygtion to the primary evaluator.

All monitoring or observations of performiance of a certifi

ed employee shall be conducted openly and with the full
knowledge of the teacher or administrater.. o :

B. PROCEDURE

Individual Professional Growth Plan (IPGP)

An individual growth plan for all evaluatees shall be deb tloped and/or reviewed annually. Development of the
professional growth plan is the responsibility. of both the eyaluator And the evaluatee. The individual professional growth
plan must be aligned with specific goals and objectives of the Schpol Consolidated Plan or personal professional growth
plan, but also allows for individual growth from the Evaluatidn Sfandards. -

The IPGP should be completed prior to the closing of the prectding year. New employees shouid complete
the plan within one month after being employed. :

Formative Dat3 Collectiog
Non-teaured teachers shall have 2 minimum of two (2) forfative evaluatidus with at least ope of those being a formal -
classroom observation and the other being completed frop information gath¥red during walk throughs, brief
observations, lessons plans, student products, records etg/ A pre-observation fKrm will be completed by the evaluatee
and submitted to the evaluator prior to the formal obseryation with the pre-obselyation conference being optional,
Professional portfolio documentation may beused to grovide evidence of effective Job performance.
A conference shall be held to discuss each completed formative instrument. A posthobservation conference shall occur
within five (5) working days following the formal obiservation. These conferences wAll focus on formative data collected
(including but not limited to lesson plans, samples ¢f student products, records or othe appropriate materials) as well as
the Individual Professional Growth Plan (IPGP). . :

During a conference, recommendations for growth will be formulated. The evaluator and evaluatee shall each sign the
evaluation form indicating that the conference is complete. Additiona! observations and confekences shall be conducted
as needed.

During the formative evaluation process, if he evaluator and evaluatee are in.a state of disagreemeyt about the-
evaluatee’s performance, then the evaluatgr may exercise the option to ask for 2 second opinion frodi-an outside source.
The evaluatee may then be observed by the assistant principal, the associate superintendent of nstruction/personnel, or
director of instructiopal services. This i§ in accordance with 704 KAR 3:345: Section 4; (2) (a) which reads, “The
immediate supervisor shall be designated the primary evaluator. Additional trained administrative personnel may be
used to observe and provide information to the primary evaluator™. :




Tenured teachers must have at least one (1) formal classroom observation during the year their summative is due.
Tenured teachers may have a formal observation each year with the pre-observation form and post- observation
conference being part of the evaluation process. A post-observation conference shall occur within five (5) working days
following the observation: Additional observations and conferences shall be conducted as needed in accordance with
704 KAR 3:345; Section 4; (2) (f), which reads, “Multiple observations shall be corducted with a tenured, certified
employee whose observation results are unsatisfactory™. :

In cases where an employee is shared between two or more schools, each principal of the involved schools will conduct
a minimum of one formative observation and conference. The principal of the home-based school will write the
summative evaluation and have a conference with the employee. The principal conducting the summative evaluation

will be responsible for obtaining and including input from the other principal(s) involved. - .
7 Summative Evaluation

The summative evaluation is a summé’ry of, imd conclusion from, all evaluation data ixicluding the Formative Data
Collection form, written documentation and IPGP.

During the summative evaluation conference, the evaluator shall review and discuss each Evaluation Standard and
indicate whether the performance criteria have been met, not met, or if growth is needed. The Summative Evaluation
Form is signed by both the evaluator and evaluatee. The evaluatee may attach additional comments to the evaluation.
The summative evaluation forms are submitted to the Director of Evaluation by May 1. The summative evaluation
forms for administrators shall be completed and submitted to the Director of Evaluation by June 15. The Marion County
Schools Evaluation Tracking Form will accompany summative evaluation forms received from each primary evaluator.

Frequency of Evaluation:

Non-tenured teachers shall have a summative evaluation annually. : ' '
Intern teachers shall be evaluated according to the Kentucky Teacher Intern Program (KTIP)in lien of the Marion
County Schools Certified Evaluation Plan. Intern teachers involved in K TIP must participate in and have on file the

Marion County Schools Individual Professional Growth Plan. The Marion County Scheols Summative Evaluation
form shall also be completed. Formative data may be transferred from the KTIP instruments to complete the

summative evaluation form. , ,

» Tenured teachers shall have a summative evaluation a minimum of once every three years. Additional summative
evaluations may be conducted as needed; a memo of notification will be sent to teachers who are not in their current
summative cycle and are to be evaluated. e '

»  Administrators shall bave a susihative evahiation annually (principals, assistant principals, counselors, associate
superintendents, directors, coordinators, head teachers, and psychologists). A formative data collection form may be
used. The superintendent at his/her discretion may use other data collection processes and forms as he/she deems
appropriate. A summative evaluation form will be completed by the primary evaluator and will be reviewed during

* a summative conference. ' ' '

v Y

Letters and Memos

- In addition to district-adopted evaluation forms, letters and memos may be used to document both cutstanding
performance and performance which needs improvement. The correspondence should be dated and signed by both
parties, ' ' ‘ '

Corrective Action Plan

A corrective action plan may bé written at any tirae during the schiool year, biit must be written if evaluatee receivesa
“Does not Meet” on the summative-form.- S

A corrective action plan may be developed for two purposes: (1) when improvement is needed to correct one (1) or two
(2) critical deficiencies in performance standards that cannot wait for the formal observation and summative conference;
(2} after the formal observation and during the summative evaluation confererice. When the CAP is deveIOped_ du;ing




the summative conference, no more than 3 or 4 specified areas should be denoted for improvement at any given time,
When the evaluatee meets specified areas another area may be added.

Corrective action plans will be reviewed continuously until performance is Jjudged to meet the evaluation standards.
Review of corrective action plans will be documented on the corrective action form,

Aftera confércnce with the evaluatee, the evaluator will send 2 copy of the Corrective Action Plan to the Director of
Evaluation. The Director of Evaluation will be responsible for informing the Superintendent of all persons involved in
the Corrective Action Plan process.

Employees who fail to make sﬁfﬁcieut progress to meet Evaluation Standards identified for them will not be
recommended to the Superintendent for rehire. If the Superintendent chooses to dismiss the employee, the employee _
will be notified by April 30. ‘

RESPONSIBILITIES for EVALUATION

The Marion County Board of Education will evaluate the superintendent.
. The Superintendent will evaluate principals and central office personnel. _ .
The director of special education will evaluate the school psychologists and consultants.
Principals will evaluate assistant principals, guidance counselors, librarians, speech therapists, and teachers.
The preschool coordinator will evaluate his/her certified staff. : .

B LR e

The primary evaluator may delegate observations to a properly cerﬁfied evaluator. The primary evaluator will review,
have input, and concur with the finding of 2 designee. The primary evaluator will conduct the summative
conference and sign the summative evaluation feedback instrument. '

EVALUATION TRAINING
All Marion County Evalua;tors shall be trained, tested and certified according to state guidelines.

Continued certification as an evaluator shall be cbnting.ent upon the completion of a minimum of twelve (12) bours of
evaluation training every two years. This training shall be in any one, or combination, of the following skill areas:

'?  Useofthe local evaluation process and instrument;
#  ldentification of effective teaching/management practices;
> Effective observation and conferencing techniques;
» Establishing and assisting with certified employee improvement plans;

Hours of training received in the use of the local evaluation process and instruments shall Ee centified by the local board
of education and be subject io review by the State Department of Education, ' . :

Hours of training received in other skill areas may compose part of the evaluator’s required hours of continued
certification. .

The Marion County Board of Education has designated Lynne Keen, Instrictional Supervisor  to be responsible for-
evaluation training and as the contact person for. the evaluation plan subzitted. | .




APPEALS PROCESS

APPEAL PROCEDURE : _
1. Certified employees who believe they were unfairly evaluated can only appeal following a summative

An appeal must be submitted to the chairperson on an appeals request form.
No member of the panel shall serve on any appeal in which he/she was the evaluator.
No panel member shall serve on any appeal brought by the member’s immediate family.
The panel shall make a recommendation to the Superintendent of Schools within fifteen (15) working days
from the date of filing the appeal. o o -
6. A certified employee who wishes to do so may appeal procedural matters to the State Board of Education

- after the appeal process has been completed. _ ‘ :

: _ - POWERS AND CONDITIONS
The birden of proof rests with the employee appealing to the panel. .
2. The evaluator shall be allowed an opportunity to respond to the claims of the appealing employee and to
present written records which support the summative evaluation. o '
The panel shall have the power to review all documents presented to. it. :
The pagel shall have the authority to interview both the appealing employee and the evaluator.
After sufficiently reviewing all evidence, the panel shall issue ope of the following three recommendations to
the superintendent within seven (7) working days from the date an appeal is reviewed. a '
» Uphald the original summative evaluation. : : S

“a

[y
.

oA

» Remove the whole evaluation and any part of the summative evaluation

* 6. The results of the actions taken by the Superintendent or designee upon the recommendations of the pazel
will be placed in the employee’s personnel file. : R = .

MEMBERSHIP AND ELECTION PROCEDURES

The certified employees shall elect two members and two alternates to serve on.ihe Evaluation

Appeal Committee. One member shall be appointed by the Marion County Board of Education.
A. Each school faculty shafl nominate one certified employee witling to serve as a committee
member. : C

Ballots listing the candidates shall be prepared and distributed to all certified staff members.
Baliots shall be collected and forwarded from each school to the Central Office where they
shall be kept on file for two years. - . '
The Director of Evaluation shall total the votes and keep tally sheets on file for two years.
Each election year, the candidate with the largest vote is named as a member of the appeals
committee, ,

F. The candidate receiving the second largest vote shall be named alternate,

G. Members will serve 2 year terms with one member being elected or appointed each year-.

Members may serve more than one (1) term.
Members of the Appeals Panel for 2001-2002 are:
Elected: John Mattingly (second year of three year term)
Eric King (first year of three year term)

mE Ow

Appointed: Kathee Morgeson

Alternates: Angela Owen
John Brady 1R




. APPEALS PANEL HEARING PROCEDURES

The purpose of the Appeals Panel Hearing is to review the summative evaluation of the employee.
Confidentiality and fairness shall be the primary concerns of the panel.

A preliminary hearing will be held to provide documentation to all parties and the panel. The chairperson of the
panel shall be the person appointed to the committee by the Superintendent. Four (4) copies of all documentation
to be considered in the appeal shall be available to the committee at this time. The chairperson shall convene the
hearing and explain procedures for the process. The ¢valuatee and evatuator may be represeated by legal counsel
to the panel if requested. The evaluatee has the right to determine whether the bearing is open or closed. A
closed hearing will include the panel, evaluatee, evaluator and; their chosen representatives. Witnesses may be 7
called by either par;; but will not be allowed to observe the hearing process other than during their testimony.
After the evaluatee and evaluator leave, the appeals committee shall remain and review all documents and

formulate questions for the hearing.

Within three (3) working days a hearing will convene to allow the evaluatee and evaluator to present statements,
documentation, witnesses and any other information pertinent to the appeal. Again, the chairperson will convene
the hearing and establish procedures. The evaluatee shall présent his/her opening statement followed by the
evaluator’s opening statement. Each party will then be atlowed to present his/her documentation including
witnesses pertinent to the summative evaluation. Both substance and procedural issues shall be considered by the
pasel. An opportunity for questioning each party shall be provided. The panel will have the right to question
‘both the evaluatee and the evaluator. The evaluatee and evaluator will then be permitted to leave and the panel -
will consider all information provided them. A decision regarding their findings shall be presented to the

- Superintendent within fifieen (15) working days of the filing of the appeal.

The panel’s recommendations must include one of the following:

~ A. Upbold the original evaluation R -
B. Remove the whole evaluation and any part of the summative evaluation.
C. Order a second evaluation conducted by a trained evaluator employed by the district.

The chairperson of the panel shall pfesent the decision to the Superintendent for action within seven (7)working
days of the panel’s decision. ' ' _

‘The Superintendent or designee will render a decision based upon the recommendation of the appeals panel
within three (3} working days and notify the evaluatee. .

Any evaluatee who feels that the procedural issues were violated ﬁ]ay appeal the decision to the State Board for
Elementary and Secondary Education Appeals Panel. -
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TEACHER PERFORMANCE
APPRAISAL PROCESS

The evaluation process for teachers should inclade a minimum of two ohservations for non-teaured and a minimum of one observation

for tenured teachers, and other formative data collection activities cubminating in the completion of the district’s summative evaluation

form. The individual proﬁssnona.l growth pbm is completed annually and is a]lgned with the schoo! Consolidated Plan and Evaluation

Standards.

The success of the evaluation process is predicated uggli the knowiedge, attitude and skills of the evaluator.

EVALUATION ORIENTATION

(within first 30 days of employment)

v

PRE-OBSERVATION FORM
| (may be group or individual)
>  Schedule observation

¥ . Review pre-observation form

OBSERVATION

» Coliection of classroom data

-] » Collection of observed teacher
* activiies .. . .

» Teacher/ Suldent behzmors

'

FORMATIVE EVALUATION

POST-OBSERVATION CONFERENCE

Conference shall be within five working days
following the observation and feedback shall be
given regarding the district criteria on the
formative instament.

Critigue criteria in all performance areas
Klentify areas of success

Identify areas for growth

Review the individual profcsswna.l growth
plan

Identify resources. :

Schedule next observation and estabhsh
areas for observation.

YV VYVVy

> Summary of perfofmauce levels
» Summary of growth goal accomplishment
»  Revisit individual growth plan

ANALYSIS OF DATA FOLLOW-UP
» Identification and labeling of J,
strengths and areas for growth
3 Plan post-observation S
conference REPEAT PROCESS
SUMMATIVE EVALUATION
SUMMATIVE CONFERENCE

12




MARION COUNTY SCHOOLS

EVALUATION CYCLE TIMELINE FOR
MANAGEMENT OF PROFESSIONAL GROWTH PLAN AND DATA COLLECTION

STEP

TIMELINE

f. Build Individual Professional Growth Plan-
all certified employees

L. Complete prior to closing day of preceeding year.

*New employees should complete the plan
one month after employment.

2. Review Evaluation Pian, including Standards and
Performance Criteria

2*EACH AUGUST, with all certified personnel
*No later than the END OF | st MONTH of employment

3. Implement Professional Growth Plan or Individual

| Corrective Action Plan

3.*As soon as Individual Professional Growth Plan
{and/or Individual Corrective Action
Plan) is signed

4. Conduct formal observations and conferences for
data collection regarding performance of employee:

a. Classroom teachers: Non-Tenured Teacher
interns-will follow timeline as designated by KTIP

Policies.
b. Classroom Teachers: Non-Tenured

¢. Classroom Teachers: Tenured

d. Administrators

4. *Conferences are to follow classroom observations by
no more than five working days.

a. Pre-observation form completed at least one (1) day
prior to observation

b. Two observations and conferences per school year.
{one (1) per semester) Summative conference may
occur at anytime during school year but no later

than MARCH 31.

c. A formal observation and a Summaiive conference
may occur at anytime but at least once every 3
years. Must be completed by MARCH 31.

d. Summative conference may occur at
anytime but shall be completed by MAY
31 annually. ’

5. All Certified Staff

3. *At any time, letters and memos regarding
performance may be written. These letters
and memos become part of the evaluation
folder.

6. Continuous Observations/Conference/Corrective
Action Plans.

6. *Al any time prior notice is not requited.

Ta. Assess results, review/revise the current
year's Individual Professional Growth

Plan

7b. Principat recommendation for non-renewat
of contract {non-tenured employees).

7a. No later than MARCH 31.

7b. In writing to the Superintendent no later
than APRIL 15. -

8. All completed summatives should be filed at the Central

Office.

7. No later than MAY | for regular certified staff
evaluated and MAY 31 for administrators.
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MARION COUNTY SCHOOLS
INDIVIDUAL PROFESSIONAL GROWTH PLAN

NAME: DATE: SCHOOL/ SCHOOLYEAR.

AREAS OF GROWTH: STANDARDS, CONSOLIDATED PLAN. PERSONAL GROWTH

IMPROVEMENT/GROWTH PLAN OBIECTIVE(S): List the desired objective(s), outcome and change
to be accomplished.

ACTIVITIES OR STRATEGIES: Explain what activities or strategies the certified employee will use to
achieve the objective(s). State the assistance to be provided by the evaluator.

' PERFORMANCE APPRAISAL: State the method by which progress will be measured and monitored.

TIMELINE:

Certified Employee’s
Comments:

Evaluator’s Comments:

Certified Employee’s Signature Date Evaluator’s Signature
Indicate whether the improvement/growth plan objective(s) were achieved.

Achieved Not Achieved Date:
Comments:

Certified Employee’s Signature

Evaluator’s Signature
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MARION COUNTY SCHOOLS
OBSERVATION LESSON PLAN

{To be completed by the teacher and abserver before the classroom observation visit.)

Name: ' ) Date: Grade Level:

Subject: Topic:

Objectives-

Clearly state your broad goals and specnfic objectwes for learning {e.g., concepts, procedures, skills, etc.. you
want students to learn).

Core Content/Academic Expectations-
Identify and explain how your objectives relate to the Core Content for Assessment.

Materiais-
List materials that will be used during the lesson. Attach print material to be used with students.

.Procedures-
Describe the strategies and activities you will use to involve students and accomplish your objectives.

Student Assessment-
Clearly state how you will assess student progress.

Special/unique situations ar circumstances of which the observer should be aware:

Professional Growth Plan Connections:
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Evaluation Standards and Performance Criteria for Teachers

Standard 1: Demonstrates Professional Leadership
The teacher provides professional leadership within the school, community, and education profession to improve
student learning and well-being.

1.1 Builds positive refationships within and between school and community.
1.2 Promotes leadership potential in colleagues.
1.3 Participates in professional organizations and activities.

1.4 Writes and speaks effectively.
1.5 Contributes to the profession knowledge arid expertise about teaching and learning,

1.6 Guides the development of curriculum and instructional materials.

1.7 Participates in policy design and development at the local school, within professional organizations, and/or
within community organizations with educationally related activities.

1.8 Initiates and develops educational projects and programs.

1.9 Practices effective listening, conflict resolution, and group-facilitation skills as a team member. -
"1.19  Demonstrates punctuality and good attendance for all duties. :

1.11  Adheres to school board policies and administrative procedures

1.12  Adheres to the state professional Code of Ethics.

"Standard 2: Uemonstrates Knowledge of Content :
The teacher demonstrates content knowledge within own discipline(s) and in application(s) to other disciplines.

2.1 Communicates a breadth of content knowledge across the discipline(s) to be taught.

2.2 Communicates a current knowledge of discipline(s) taught,

23 Demonstrates a general knowledge that allows for integration of ideas and information across the
disciplines,

2.4 Demonstrates an overall knowledge of one’s discipline(s) that allows the teacher to teach to the students’
ability levels and learning styles.
2.5 Connects content knowledge to real-world applications.

2.6 Plans lessons and develops instructional material that reflect knowledge of current constructs and principles
: of the discipline(s) being taught.
2.7 Analyzes sources of factual information for accuracy.
2.8 Presents content in a manner that reflects sensitivity to a multicultural and global perspective.
2.9 Collaborates with teachers in other disciplines to analyze and structure cross-disciplinary approaches to
instruction.

Standard 3: Designs/Plans Instruction

The teacher designs/plans instruction that develops student abilities to use communication skills, apply core
concepts, become self-sufficient individuals, become responsrble team members, think and selve problems, and
integrate knowledge. :

3.1 Focuses instruction on one or more of Kentucky's learning goals and academic expectations.

32 Develops instruction that requires students to apply knowledge, skills, and thinking process.

3.3 Integrates skills, thinking processes, and content across disciplines.

34 Creates and utilizes learning expenences that challenge, motivate and actively mvolve the leamner.

3.5 Creates and uses learning experiences that are developmentally appropriate for learners.

3.6 Develops and incorporates strategies that address physical, social, and cultural and that show sensitivity to

differences. .
3.7 Arranges the physical classroom to support the types of teaching and learning that are to occur.
3.8 Includes creative and appropriate use of technologies (e.g., audiovisual equipment, computers, lab
equipment, etc.) to improve student learning.
3.9 Develops and implements appropriate assessment processes.

3.10  Secures and uses a varicty of appropriate school and community resources to support {earning.

3.11  Develops and incorporates learning experiences that encourage students to be adaptable, flexible,
resourceful, and creative. ,

3.12  Uses knowledge acquired from past teaching experiences to anticipate instructional challenges.
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Standard 4: Creates/Maintaias Learring Climate

The teacher creates a learning climate that supports the development of student abilities to use communication skills,
apply core concepts, become self-sufficient individuals, become responsible team members, think and solve
problems, and integrate knowledge.

4.1 Communicates with and challenges students in a supportive manner and provides students with constructive
feedback.

4.2 Maintains positive classroom interaction by establishing appropriate expectations during group activitics.

4.3 Shows consistent sensitivity to individuals and responds to students objectively.

44 Shows flexibility and creativity in the development of classroom processes and instructional procedures.

4.5 Locates and organizes materials and equipment to create an enriched multimedia environment.

4.6 Encourages and supports individual and group inquiry. _

4.7 Uses a variety of classroom management techniques that foster individual responsibility and cooperation.

4.8 Analyzes and changes the classroom to accommodate a variety of instructional strategies.

4.9 Works with colleagues to develop an effective learning climate within the school.

Standard 5: Implements/Manages Instruction

The teacher introduces/implements/manages instruction that develops student abilities to use communication skills,
apply core concepts, become seif-sufficient individuals, become responsible team members, think and solve
problems, and mtegrate knowledge.

5.1 Commumeates specific goals and high expectattons for learning, -
5.2 Connects leaming with student’s pr:or knowledge experiences and backgrounds, and aspirations for future
roles.

53 Models/demonstrates the skills, concepts. attributes, and/or thinking processes to be learned.

5.4 Uses and develops multiple teaching/leaming strategies that are appropriate to student developmental levels
and actively engages students in individual and cooperative learning experiences.

5.5 Provides opportunities for students to increase their knowledge of cultural similarities and differences.

5.6 Stimulates students to reflect on their own ideas and those of others.

5.7 Uses appropriate questioning strategies to help students solve problems and think critically.

5.8 Manages student examination of social issues relative to course content, possible responses, and assocnated
consequences.

5.9 Demonstrates mterpersonal/team membership skills and suppornve behavior with students in facxlitatmg
instruction.

5.10  Presents differing viewpoints when integrating knowledge and experiences across disciplines.

5.11  Makes effective use of media and technologies.

5.12  Makes efficient use of physical and human resources and time.

5.13  Provides opportunities for students to use and practice what is fearned.

5.14  Identifies student misconceptions; provides guidance; and offers students continuous feedback on progress
toward expectations.

Standard 6: Assess and Communicates Learning Results

The teacher assesses learning and communicates results to students and others with respect to student abilities to use
communication skills, apply core concepts, become self-sufficient individuals, become responsible team members,
thmk and solve problems, and integrate knowledge

6.1 Selects and uses appropriate assessments.

6.2 Makes appropriate provisions for assessment processes and address social, cultural, and physica) dwersny

6.3 Assesses student performance using the established criteria and scoring guides consistent with Kentucky’s
assessment program.

6.4 Provides opportumtles for students to assess and improve their performance based on prior assessment
results.

6.5 Collects and analyzes assessment data and maintains up-to-date records of student progress, using
technologies as appropriate.

6.6 Communicates expectations, criteria for assessment, student progress, and student strengths and weaknesses
to parents and students,
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Standard 7: Reflects/Evaluates Teaching/Learning
The teacher reflects on and evaluates teaching/learning

7.1 Assesses and analyzes the effectiveness of instruction. :
7.2 Makes appropriate changes to instruction based upon feedback, reflection, and assessment results.
7.3 Assesses programs and curricula; proposes appropriate recommendations and needed adjustments.

Standard 8: Collaborates with Colleagues/Parents/Others

The teacher collaborates with colleagues, parents, and other agencies to design, implement, and support learning
programs that develop student abilities to use communication skills, apply core concepts, become self-sufficient
individuals, become responsible team members, think and solve problems, and integrate knowledge.

8.1 Initiates collaboration with others and create situations where collaboration with others will enhance student
. [earning, ,

8.2 Discusses with parents, students and others the purpose and scope of the collaborative effort.

83 Articulates expectations for each collaborative event, e.g., time lines and responsibilities.

84 Demonstrates productive leadership and team membership skills that facilitate the development of mutually
beneficial goals, e.g., issue and conflict resolution. s

85  Secures and makes use of school and community resources that present differing viewpoints.

8.6 Recognizes and responds appropriately to differences in abilities, contributions, and social and cultural
backgrounds. : B :

8.7 Invites.colleagues, parents, community representatives, and others to help design and implement
collaborative instructional projects.

838 Analyzes previous collaborative experiences to improve future experiences.

8.9 Assesses students’ special needs and collaborates with school services and community agencies to meet

those needs.

Standard 9: Engages in Professional Development 7
The teacher evaluates own overall performance in relation to Kentucky’s learner goals and implements a -
professional development plan. '

2.1 Establishes priorities for professional growth. :

9.2 Analyzes student performance to help identify professionat development needs.

9.3 Solicits input from others in the creation of individual professional development plans.

9.4 Applies to instruction the knowledge, skills, and processes acquired through professional development.

9.5 Modifies own professional development plan to improve instructional performance and to promote student
learning.

Standard 10. Demonstrates implementation of Technology \
The teacher uses technology to support instruction; access and manipulate data; enhance professional growth and
productivity, communicate and collaborate with colleagues, parents, and the community; and conduct research.

16.1 Operates a multimedia computer and peripherals to install and use a variety of software,
10.2 Uses terminology related to computers and technology appropriately in written and verbal
communication,
10.3 Demonstrates knowledge of the use of technology in business, indusiry, and society.
104 Demonstrates basic knowledge of computer/peripheral parts and attends to simple connections and
_ installations.
10.5 Creates multimedia presentations using scanners, digital cameras, and video cameras.
10.6 Uses the computer to do word processing, create databases and spreadsheets, access electronic mail and

the Internet, make presentations, and use other emerging technologies to enhance professional
productivity and support instruction.

10.7 Uses computers and other technologies such as interactive instruction, audio/video conferencing, and
other distance learning applications to enhance professional productivity and support instruction.

10.8 Requests and uses appropriate assistive and adaptive devices for students with special needs.

10.9 Designs lessons that use technology to address diverse student needs and learning styles.

10,190 Practices equitable and legal use of computers and technology in professional activities.

10.11 Facilitates the lifelong learning of self and others through the use of technology.

10.12 Explores, uses, and evaluates technology resources: software, applications, and related documentation.
10.13 Applies research-based instructional practices that use computers and other technology.

10.14 Uses computers and other technology for individual, small group, and large group learning activities.
10.15  Uses technology to support multiple assessments of student learning, ' '

10.16 Instructs and supervises students in the ethical and legal use of technology.
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STANDARD 2: DEMONSTRATES KNOWLEDGE OF CONTENT

2.1 Communicates breadth of content knowledge
across the discipline(s} to be taught.

2.6 Plans lessons and develops instructional material
that reflect knowledge of current constructs and
principles of the discipline(s) being taught.

2.2 Communicates a current knowledge of discipline(s)
taught. -

2.7 Analyzes sources of factual information for
accuracy, '

2.3 Demonstrates a general knowledge that allows for
integration of ideas and information across the
disciplines.

2.8 Presents content in a manner that reflects sensitivity
to a multicultural and global perspective.

2.4 Demonstrates an overall knowledge of one’s
discipline(s) that allows the teacher to teach to the
student’s ability levels and learning styles.

2.9 Collaborates content in a manner that reflects
sensitivity to a multicultural and global perspective.

2.5 Connects content knowledge to real-world
applications. ,

DATA COLLECTION:

STANDARD 4: CREATES/MAINTAINS LEARNING CLIMATE

4.1 Communicates with and challenges students ina
supportive manner and provides students with
constructive feedback,

4.6 Encourages and supports individual and group
inquiry.

4.2 Maintains positive classroom interaction by
establishing appropriate expectations during group
activities.

4.7 Uses a variety of classroom management techniques
that foster individual responsibility and cooperation.

4.3 Shows consistent sensitivity to individuals and
responds to students objectively.

4.8 Analyzes and changes the classroom to
accomimodate a variety of instructional strategies.

4.4 Shows flexibility and creativity in the development

of classroom processes and instructional procedures.

4.9 Works with colleagues to develop an effective
learning climate within the school.

4.5 Locates and organizes materials and equipment to
create an enriched multimedia environment

DATA COLLECTION:
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MARION COUNTY SCHOOLS
FORMATIVE DATA COLLECTION FORM FOR TEACHERS

Analysis of Performaﬁce and Basis for Individual
Professional Growth Plan/Summative Evalvation

(Evaluator and Evaluatee discuss and complete prior to developing the teacher’s professional growth plan and
summative evaluation instruments. This analysis document is the summary of data collected for formative purposes
such as chservations, professional development activities, portfolio entries, products, umts of study, etc.)

Evaluatee/Observee Content Area Grades
Evaluator/Observer _ Posttion ‘
School

Date of Conference

STANbARD 3: DESIGNS/PLANS INSTRUCTION

3.1 Focuses instruction on one or more of KY’s leammg
goals and academic expectations.

3.8 Includes creative and appropriate use of
technologies {e.g., audiovisual equipment, computers,
lab equipment, etc.) to improve student learning.

3.2 Develops instruction that requires students to apply
knowledge, skills, and thinking processes.

3.9 -Develops and implements appropriate assessment
process.

3.3 Integrates skills, thinking processes, and content
across disciplines.

3.10 Secures and uses a variety of appropriate school
and community resources $o support learning.

3.4 Creates and utilizes learning experiences that
challenge, motivate and actively involve the learner.

3.11 Develops and incorporates learning experiences
that encourage students to be adaptable, flexibie,
resourceful, and creative.

3.5 Creates and use learning experiences that are
developmentally appropriate for learmers.

3.12 Uses knowledge acquired from past teaching
experiences to anticipate instructional challenges.

3.6 Develops and incorporates strategies that address
physical, social, and cultural needs and that show-
sensitivity to differences.

3.13 Fully implements IEP, 504, SEA recommendations
and/or Remediation Plan (documented in lesson plans).

3.7 Arranges the physical classroom to support the
types of teaching and learning that are to oceur.

DATA COLLECTION:
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STANDARD 5: IMPLEMENTS/MANAGES INSTRUCTION

5.1 Communicates specific goals and high expectations
for learning.

3.8 Manages student examination of social issues
retative to course content; possible responses, and
associated consequences.

5.2 Connects learning with student’s prior knowledge,
experiences and backgrounds, and aspirations for future
roles.

5.9 Demonstrates interpersonal/team membership skills
and supportive behavior with students in facilitating
instruction, '

5.3 Models/demonstrates/the skills, concepts, attributes,
and/or thinking processes to be learned.

5.10 Presents differing viewpoints when integrating
knowledge and experiences across disciplines,

3.4 Uses and develops multiple teaching/learning
strategies that are apprapriate to student development
levels and actively engages students in individual and
cooperative learning experiences.

3.11 Makes effective use of media and technologies.

| 5.5 Provides opportunities for students to increase their
knowledge of cultural similarities and differences.

5.12 Make efficient use of physical and human
resources and time, '

5.6 Stimulates students to reflect on their own ideas and
those of others.

5.13 Provides opportunities for students to use and
practice what is leamned.

5.7 Uses appropriate questioning strategies to help
students solve problems and think critically.

5.14 }dentiﬁes student misconceptions; provides
guidance; and offers studenis continuous feedback on

DATA COLLECTION:

progress toward expectations.
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STANDARD 6: ASSESSES AND COMMUNICATES LEARNING RESULTS

6.1 Selects and uses appropriate assessinent,

6.4 Provides opportunities for students to assess and
improve their performance based on prior assessment
results,

6.2 Makes adjustments in assessments and instructional

techniques for diversities (social, cultural, and physical).

6.5 Collects and analyzes assessment data and
maintains up-to-date records of student progress, using
technologies as appropriate.

6.3 Assesses student performance using the established
criteria and scoring guides consistent with KY’s
assessment program. '

6.6 Communicates expectations, criteria for assessment,
student progress, and student strengths and weaknesses
to parents and students.

DATA COLLECTION:

STANDARD 7: REFLECTS/EVALUATES TEACHING AND LEARNING

7.1 Assesses and analyzes the effectiveness of
instruction. :

7.3 Assesses programs and curricula; proposes
appropriate recommendations and needed adjustments.

7.2 Makes appropriate changes to instruction based
upon feedback, reflection, and assessinents results.

DATA COLLECTION:
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STANDARD 8: COLLABORATES WITH COLLEAGUES/PARENTS/OTHERS

8.1 Initiates collaboration with others and creates
situations where collaboration with others will enhance
student learning.

8.6 Recognizes and responds appropriately to
differences in abilities, contributions, and social and
cultural backgrounds.

8.2 Discusses with parents, students, and others the
purpose and scope of the collaborative effort.

8.7 Invites colleagues, parents, community
representatives, and others to help design and implement
collaborative instructional projects.

8.3 Articulates expectations for each collaborative
event, e.g., timelines and responsibilities.

8.8 Analyzes previous collaborative experiences to
improve future experience.

8.4 Demonstrates productive leadership and team
membership skills that facilitate the development of
mutually beneficial goals, e.g., issue and conflict
resolution.

8.9 Assesses students’ special needs and/or collaborates
with school services and community agencies to meet
those needs.

8.5 Secures and makes use of school and community
resources that present differing viewpoints.

DATA COLLECTION:

STANDARD 9: ENGAGES IN PROFESSIONAL DEVELOPMENT

9.1 Establishes priorities for professional development.

9.4 Applies to instruction the knowledge, skills, and
processes acquired through professional development.

9.2 Analyzes student performance to help identify
professional development needs.

9.5 Modifies own professional development plan to
improve instructional performances and to promote
student learning.

9.3 Solicits input from others in the creation of
individual professional development plan.

DATA COLLECTION:
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STANDARD 10: IMPLEMENTATION OF TECHNOLOGY

10.1 Operates a multimedia computer and peripherals to
instail and use a variety of software,

10.9 Designs lessons that use technology to address
diverse student needs and learning styles.

10.2 Uses terminology related to computers and
technology appropriately in written and verbal
comumunication. . :

10.10 Practices equitable and legal use of computers
and technology in professional activities.

10.3 Demonstrates knowledge of the use of technology
in business, industry, and society.

10.11 Facilitates the lifelong leamning of self and others
through the use of technology,

10.4 Demonstrates basic knowledge of
computer/peripheral parts and attends to simple
connections and installations.

10.12 Explores, uses, and evaluates technology
resources: software, applications, and related
documentation.

10.5 Creates multimedia presentations using scanners,
digital cameras, and video cameras.

10.13 Applies research-based instructional practices that
use computers and other technology.

10.6 Uses the computer to do word processing, create
databases and spreadsheets, access electronic mail and
the Internet, make presentations, and use other emerging
technologies to enhance professional productivity and
support instruction.

10.14 Uses computers and other technology for
individual, small group, and large group learning
activities.

10.7 Uses computers and other technologies such as
interactive instruction, audio-video conferencing, and
other distance learning applications to enhance
professional productivity and support instruction.

10.15 Uses technology to support multiple assessments
of student learning.

10.8 Requests and uses appropriate assistive devices
and adaptive devices for students with special needs.

10.16 Instructs and supervises students in the ethical
and legal use of technology.

DATA COLLECTION;:
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STANDARD 1: DEMONSTRATES PROFESSIONAL LEADERSHIP

1.1 Builds positive relationships within and between
school and community. ’

1.7 Participates in policy design and development at the
Local school, within professional organizations,
and/or within community organizations with
educationally related activities.

1.2 Promotes leadership potential in colleagues.

1.8 Initiates and develops educational projects and
programs.

1.3 Participates in professional organizations and
activities.

1.9 Practices effective listening, conflict resolution, and
Group facilitation skills as a team member.

1.4 Writes and speaks effectively.

1.10Demonstrates punctuality and good attendance for

all duties.
1.5 Contributes to the professional knowledge and 1.11Adheres to school board policies and administrative
expertise about teaching and leaming. Procedures.

1.6 Guides the development of curriculum and
instructional materials.

1.12 Adheres to the state professional Code of Ethics.r

DATA COLLECTION:

CONFERENCE NOTES:
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1;:::" MARION COUNTY SCHOOQLS
: TEACHER
FORMATIVE REPORT FORM

Standard Meets Growth Needed

1. Program Management,
Research, and Evaluation

2. Developmental Guidance

3. Individual/Small Group
Counseling

4. Consultation/Collaboration

5. Coordination

6. Assessmcn_t

7. Adheres to Professional
Standards

8. Demonstrates Professional
Leadership

9. Engages in Professional
Development

10. Demonstrates Implementation
of Technology

‘ * Data Collection:
(Areas of Strength, Enrichment and/or Improvement)

Evaluatee: Agl'ee with this formative evaluation

Evaluatee’s Signafure Date
Disagree with this formative evaluation

Evaluator’s Signature Date
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ILHLBLK
SUMMATIVE CONFERENCING FORM

{Evaluator and evaluatee discuss and complete prior to developing the teacher's professional growth plan and summative -
evaluation instruments. This analyses document is the summary of data collected for formative purposes such as: observation:
professional development actwmes portfolio entries, products, units of study, etc.)

Evaluatee/Observee Content Area Grade{s)

EvaluatoﬂObserver Position

Date of Conference (Analyses) , __School

. Performance/ProductiPortfclic _
Standards/Performance Criteria Ratings Professional Growth

“*NOTE: "More than one {1) rting Activities
miay ke checked :
7. | Glowth Nesded :

| 1: Demonstrates Professional Leadership

1.1. Builds positive retationships within and between school and community

1.2. Promotes leadership potential in colleagues. :

1.3. Participates in professional crganizations and activities.

1.4. Wiites and speaks effectively.

1.5. Confributes to the professional knowledge and expertise about teaching and leaming.

1.6. Guides the development of curriculum and instructional materials. )

1.7. Participates in palicy design and development at the locaf school, within professionat
organizafions, andfor within community arganizatians with educationally refaled activities.

1.8. Initiates and develops educational projects and programs.

19. Practices effective llstenmg conflict resolution, and group-facifitation skills as a team-
member.

1.10 Demonstrates puncluality and-good attendance for alt duhes.

1.11 Adheres lo school board policies and administrative pracedures.

1.12 Adheres to the state professional Code of Ethics

Standard 1 Overall Ratlnafor Summatwe Evaluation Form - _ ,
- 2: Demonstrates. Knowledge of Confent * R e o f Mests:) | Growih Hecded. .. § Does NatMeel -} " Digcyssed -
2.1. Communicates a breadth of content knowledge across the dl5C|pl|ne(s) lo he taught
2.2, Communicates a current knowledge of discipline(s) taught.

23. Demonstrates a general knowledge that allows for integration of ideas and information
across the disciplines.

24. Demonsirates an overall knowledge of one's discipline(s) that altows the teacher to teach
to the students’ ability levels and learming styles.

25. Connects cantenl knowledge to real-world applications.

26. Plans lessons and develops instructional material that reflect knowledge of current
canstructs and principles of the discipline(s) being. laught.

2.7, Analyzes sources of factual information for accuracy.

28. Presents content in a manner that reflects sensitivity o a multlcultural ‘and global
perspective.

29. Collaborates with teachers in other dlsmp[tnes to anatyze and slructure cross d(sctplmary '
approaches to instruction.

Standard 2 Overall Ratmgfor Summatwe Evaluatton Form
3: DesignsiPlans Instruction : e

3.1, Focuses instruction on one or more of Kentuckys Ieammg goals and academ:c
expecations.

3.2, Develops instruction that requnres students fo apply knowledge, Sk[“S and thinking
pracesses.

3.3. Integrates skills, thinking processes, and content across disciplines.

34. Creates and ulifizes leaming expetiences that chailenge, motivate and activaly mvolve
the learner.

15, Creates and uses Iearmrgexpenences that are developmenta!ly appropriate for leamers.

36. Develops and incorparates strategies that address physical, social, and cullural and lhat
show sensitivity to differences.

3.7. Amanges the physical classroom la support the types of teaching and learning that are to
Qeeur.

38. Includes creative and appropriale use of technologies (e.g., audiovisual equipment,

- __computers, lab equipment, etc.} Yo improve student leaming.

39. Develops and implements appropriate assessment processes.

3.10. Secures and uses a variety of approgriate schoal and community resources to support
learning.

3.11. Develops and incorporates leaming experiences that encourage students to be
adaptable, fiexible, resourceful, and creative. oo

| e | G Wesged [ orvoterr - Discussed . _




3.12. Uses knowledge acquired from past teaching experiences 1o anlicipate instructional
challenges.

Standard 3 Qverall Ra@g !or Summatwe Evaluatlon Form
4 Creates/Maintains Leaming Climate - '

4.1, Communicates with and challenges students ina supportwe manner and provides
students with constructive feedback.

42. Maintains positive classroom interaction by establishing appropriate expectations dusing
group activities.

4.3. Shows consistent sensitivity to individuais and responds to students cbjectively.

44, Shows {lexibility and crealivity in the development of classroom processes and
instructionat procedures.

4.5. Locates and organizes materiais and equipment to create an enriched multimedia
environment.

46. Encourages and supports individeal and groug inquiry.

4.7 Uses a variety of classroom management techmques that foster individual respansibility
and cooperation.

4.8. Analyzes and changes the classroom to accommadate a variely of mstrucnonai
stralegies. )

49. Works with colleagues fo develop an effective learnmg climate within the schoat.

Standard 4 Overall Rating for Summative Evaluation Form
§; implements/Manages Instruction - :

5.1. Communicates specific goals and high expectatmns tor teammg

52. Connects learning with student's prior knowledge, experiences and backgrounds, and
aspirations for fulure roles.

5.3. Models/demnonsirates the skills, conoepts attributes, and/for thinking processesto be
 learned.

54, Uses and develops multiple teaching/leaming strategies that are appropriate to student
developmental levels and actively engages students in individual aad wopemtwe
leaming experiences.

5.5, Provides opportunities for students to increase their knowledge of cutturat similarities and
differences.

56. Simulates studenfs to reflect on their own ideas and those of athers.

5.7. Usesappropriate questioning stralegies to heip sludents solve prubtems and think
critically.

5.8. Manages student examinalion of social issues relative to course content, possible
fesponses, and asscciated consequences.

5.9. Demonstrates interpersonalfteam membership skills and supportive behavior with
students in facilitating instruction.

5.10. Presents differing viewpoints when integrating knowledge and experiences across
disciplines.

5.11. Makes effective use of media and technologies.

§.12. Makes efficient use of physical and human resources and time.

5.13. Provides opportunities for students to use and practice what is learned.

5.14. Identifies student misconceptions; provides guidance; and offers students continuous
legdback on progress foward expectations.

Standard 5 Qverali Rating for Summatwe Evatuatlon Form
-6: Assesses and Communicates Learmng Results - TR

Geawth Heeded -

DoeaRot Meet: . |

6.1. Selects and uses appropriate assessments.

6.2. Makes appropriate provisions for assessment processes that address soaaf culturat
and physical diversity.

§.3. Assesses student performance using the established criteria and scoring gutdes
consistent with Kentucky's assessment program.

6.4. Provides opportunities for students to assess and improve their performance based on
prior assessment resulls.

6.5. Collects and analyzes assessment data and maintains up-to-date reconds of student
progress, using technologies as appropriate.

65. Communicales expectations, criteria for assessment, student progress, and student
strengths and weaknesses 1o parents and students.

Standard 6 Qverall Rating for Summatwe Evaluatxon Form
7: Reflects/Evaluates TeachingiLearnin ing ' A

| Meets: -

Growih Negded -

Does NotWeel

= Discussed

7.1, Assesses and analyzes the effactiveness of instruction.

7.2. Makes appropriate changes o instnuction based upon feedback, reflection, and
assessment results.

7.3, Assesses programs and curicula; proposes appropriate recommendations and needed
adjustments.

Standard 7 Overall Rating for Summative Evaluation Form

8. Collahorates with Colleagues/Parents/Others

Meuts

Growth Needed - -

“Dues Not Meet

Discussed *

8.1. Initiales coltaboration with others and creates situations where cellaboranon with cthers
wili enhance siudent learnina
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8.2, Discusses with parents, students and others the purpose and scope of the collaborative
effort.

8.3. Articulates expectations for each collaborative event, e.g., time lineés and responsibilities.

8.4. Demonstrates productive leadership and team membership skilis that facilitate the
development of mutually beneficial goals, &.g., issue and conflict resolution.

8.5. Secures and makes use of schoof and community resources that present differing
viewpoints. -

8.6. Recognizes and responds appropriately ta differences in abilities, contributions, and
sacial and cultural backgrounds.

8.7. Invites colleagues, parents, community representatives, and others to help design and S
implement collaborative instructional projects.

8.8. Analyzes previous coliaborative experiences to improve future experiences.

B9 Assesses students' special needs and collaborate with school services and community
agencies to meet those needs.

Standard § Overail Rating for Summative Evaluation Form

9: Engages in Professional Development =~ =~ -~ 1

9.1. Establishes priorities for professional growth.

9.2 Analyzes student performance fo help identify professional development needs.

9.3. Solicits input from athars in the creation of individual professional development plans.

9.4. Applies to instruction the knowledge, skills, and processes acquired through professional
development.

9.5. Modifies own professional development plan to improve instructional performance and o
promote student [eaming.

Standard 9 Qverall Rating for Summative Evaluation Form

10. Demonstrates Implementation of Technology ‘-

10.1. Operates a muitimedia computer and peripherals to install and use a variely of
software.

10.2. Uses terminology related to compulers and technology appropriately in written
and verbal communication. )

10.3. Demonstrates knowledge of the use of lechnology in business, industry, and
society. - .

T Do Mot et

- { ‘DoesNoteel ) . 2.7 Discussed -

~10.4. Demonstrates basic knowledge of computerperipheral parts and attends to simple
connections and installations.

10.5. Creates multimedia presemtations using scanners, digital cameras, and video cameras.

10.6. Uses the computer to do word processing, create databases and spreadsheets access
etectronic mail and the Internet, make presentations, and use other emerging
tachnologies to enhance professional productivity and support instruction.

10.7. Uses computers and other technalogies such as interactive instruction, audioivideo
conferencing, and cther distance leaming applications to enhanca professional
praductivity and support instruction. . ]

10.8. Requests and uses appropriate assistive and adaptive devices for students with special
needs.

10.9. Designs lessons that use technology to address diverse student needs and léaming
styles :

10.10. Practices equitable and legal use of computers and technology in

professional activities. :
10.11. Facilitates the lfelong leaming of self and others through the use of
technology. .

10.12. Explores, uses, and evaluates technalogy resources: software,

applications, and related documentation.

10.13. Applies research-based instructional practices that use computers and

other technology.

10.14. Uses computers and other technology for individual, small group, and

large group learning activities. '

10.15. Uses technology to support multiple assessments of student leaming.

10.16. Instrucls and supervises students in the ethical and legal use of

fechnology.

Standard 10 Overall Rating for Summative Evaluation Form

* NOTE: This column provides fof one or more ratings. For example, an evaluatee might simply "meet” the performance criteria and that cell alone
would be checked. Also, an evaluatee could "meet” the performance criteria yet "need growth” in a refinement/enrichment phase of professional
growth: and two ratings would be checked. Likewise, one could “not meet” the performance criteria and "need growth”. If the “does not meel” celli
checked, the cell “growth needed” must be checked.
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Tenured

7 ' Non-Tenured
MARION COUNTY SCHOOLS

SUMMATIVE EVALUATION FOR TEACHERS

(Tlus summarizes ali the evaluation data including formative data, products and performances, portfolio matmals professional
development activities, conferences, and other documentation.)

Evaluatee Grade/Content Ares

Evaluator ‘ Pasition

School

Date(s) of Observation(s) st Ind 3ed ]

Date{s) of Conference(s) Lo I=d 3ed -
hﬁngg:

Teacher Staadards: Meets *Does Not Meet

1. Demoastrates Professionsl Iudcrslup

2. Demonstrates Knowledge of Coatent
Designs/Plans Instruction _
Creates/Maintains Leamning Climate
lmplements/Manages Instruction

Assesses snd Commuanicates Learning Resuits -
Reflects/ Evaluates Teaching/Learning
Cellaborates with Colleagues/Parents/Others
Engages in Professional Development
Demonsirates Implementation of Technology

HII‘!II“IIH
IIIHIIIH

SeRNaAL

Overali Rating

Individual professional growth plan reflects a desire/need to acquire further howledgdskdls in the standard number(s)
checked below:

1. 2. 3. _— 5. 6. 7. 8. 9, 10,
Ev_aluﬁtee‘s Comments:

Evaluzt_m"s Comments:

Ta be sigued sfter all infofmztion above has been completed and discossed:

Evaluatee:  _ Apree with this summative evaluation _
__ Disagree with this summative evaluation Signature © Date
Evaluator: ‘
Signature Date
Oppormmtm for appeal process at both the local and state levels are a part of Marion County Public School
district evaluation plan.

Emglom. nt Recommendation to Central Office:
Meets teacher standards for re-employment

Does not meet teacher standards for re-employment

Certificd employees must make their appeals to this summative evaluation within the time frames, mandated in
704 KAR 3:345 Sectiorss 7, 8, 9, and the local district plan.

*Any rating in the “does not meet™ colamo requires the development of an Individus! Correétive Action Pian,
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MARION COUNTY SCHOOLS
SCHOOL COUNSELOR STANDARDS

STANDARD I1:
Program Management, Research, and Evaluation

The school counselor develops a process and procedure for planning, implementation, and evaluation of a
comprehensive developmental program of guidance and counseling. This program should be developed with
Jaculty, staff, administrators, students, parents, school councils, school boards, and community members. It is
based on needs assessmernt, formative evaluation and summative evaluation.

The extent to which the school counselor:

1.1 Defines needs and priorities.

1.2 Determines objectives.

1.3 Communicates with the stakeholders, including school councils, about the design, importance, and
effectiveness of the program.

1.4 - Organizes personnel, physical resources, and activities 1o accomplish ncc.ds prioritics and objocuvs speclﬁcd
by school plans, -

1.5 Ewvaluates the program to assure its contributicn to the school’s mission and goals.

1.6 Uses information systems and technology.

STANDARD 2:
- Developmental Guidance Curriculum

The school counselor provides a developmental, preventive guidance program to all students within the school.
This proactive program promotes the mental health necessary for academic success, self- suﬁaaxq and respensible
group membersth

The cxtent to which the school counsclor

2.1 Assesses the developmental need of students.

2.2 Addresses academic expectations and schooi-to—work initiatives.
- 2.3 Prepares students for successful transitions. -

2.4 Evaluates the results of the curriculum’s impact.

2.5 Modifies the cwmiculum as needed to continually meet the needs of students.

2.6 Guides individuals and groups of students through the development of educational and career plans
2.7 Provides guidance for maximizing personal growth and development.

2.8 Teaches the school developmental guidance curriculum. :
2.9 Assists teachers in the teaching of the guidance curriculum.

STANDARD 3:
Individual/Small Group Counseling

The school counselor uses short term individ’uql counseling and structured as well aS' unstructured small group
counseling to address mental, physical, and emotional barriers to learning and to help each child learn at high
levels.

The extent to which the school counselor:

3.1 Provides a safe, confidential setting in which studeats present their needs and concerns.
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32
33
34
35
36

37
38
39

Promotes wellness.

Responds to crises.

Communicates empathy and understanding.

Utilizes a broad range of techniques and accepted theories appropriate to school counseling.

Utilizes assessment tools, individual planning skills and counseling to facilitate informed choices (aptitude,
interest, learning styles, academics, and careers).

Intervenes in problcmfconﬂxct situations and conduct follow-up sessions.

Respects and nurtures the uniqueness of each student.

Mediates classroom and stadent conflict.

3.10 Empowers students to develop and use their resources.

STANDARD 4:

Consultation!Collaboration

The schaol counselor functions in a cooperative process to assist others o qﬁ‘ectrvebz meet the needs af students.
Through consultation the school cmcm‘elor advocates for students, : :

The extent to which the school couusclor

4.1
4.2
43
4.4
4.5
4.6

47
43

4.9

Consults with parents, faculty, staff, administrators, and others to ephance their work with students.
Intetprets relevant information conceming the dcvelopmenlnl needs of students.

Reduces barriers to student leaming through direct refesred services.

Facilitates new student integration into the school environment.

Works with teachers to provide support for students in a crisis situation.

Interacts with school councils, school boards Family Resource/Youth Service Center Advxsory Councils,
and/or school committees.

Facilitates successful communication between and among teachers, parents, teacher and students.

Works with teachers and administrators relevant to behavior management to promote and support intervention
strategies.

Consults with external community and professional resources.

STANDARD 5: -

Coordination

The school counselor functions as a coordinator in bnngmg togezher people and resources in the school, tke
community, and the district for the fullest academu: career, persona! and social development of the students.

The extent to whl_ch the school counselor:

5.1

52
53
54
5.5

Coordinates with school and community pcrsonnel, inchuding school councﬂs -to provide resources for
students.

Uses an effective referral process for assisting students and others to nse special programs and services.
Identifies community agencies for referral of students.

Maintains cooperative working relationships with community resources.

Facilitates successful transition from one Jevel of education to the next, (i.e. elementary to middle).
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STANDARD 6:
Assessment

The school counselor collaborates with other school and district staff to design and coordinate a testing program
that helps studens identify their abilities, aptitudes, achievements, and interests.

The extent to which the school counselor:

6.1 Participates in the planning and evaluation of the district/school testing program.
6.2 Assesses, interprets and communicates leamning results to students, faculty, parents, and community with

respect to aptitude, achievement, interests, temperaments and learning styles. -

6.3 Collaborates with staff concerning assessment of special needs students.

6.4 Uses assessment results and other sources of student data in formulating student career/graduation plans
6.5 Coordinates student records to ensure the confidentiality of assessment data.

6.6 Provides orientation sessions for faculty, students, and parents regarding the assessment program.

STANDARD 7:
Adheres to Professional Standards

The school counselor is a prafessional who acts within legal and ethical guidelines to accomplish educational
purposes.

The extent to which the school counselor:

7.1 Adheres to professional codes of ethics of American Counseling Association, American School Counseling
Association, and the Code of Ethics adopted by the Kentucky Education Professional Standards Board.

7.2 Adheres to federal/state laws and regulations related to education and child protection.

7.3 Accepts responsibility for on-going professional development.

74 Acts in arole that clearly distinguishes him or ber from any professional who administers disciplinary action.

7.5 Is knowledgeable of the position statetnents of the American School Counsclor Association. .

7.6 Identifies activities that would be in conflict wuh thc pnmary role of the school counselor and advocates for
the best practices of the profw.suon_ ' .

STANDARD 8:
Demonstrates Proféssional Leadership

The school counselor provides profe.s‘szonal leadership within the school, cammumgz, and education profession to
improve student learning and well-being.

The extent to which the school counselor;

8.1 Builds posmve relationships within and between school and commumty
8.2 Promotes leadership potential in collcagues.
* 8.3 Participates in professional organizations and activities.
‘8.4 Writes and speaks effectively.
8.5 Guides the development of curriculum and instructional materials.
8.6 Participates in policy design and development at the local school, within professional organizations, and/or
within community organizations with educationally related activities.
8.7 Initiates and develops educational projects and programs.
8.8 Practices effective listening, conflict resolution, and group-facilitation skills as a team member.
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8.9 Presents programs in a manuer that reflects sensitivity to a multicultzral and g]c;bal perspective.
8.10 Works with colleagues to administer an effective leaming climate within the school.

STANDARD 9:
Engages in Professional Development

The school counselor evaluates kis or her own overall performance in relation Kentucky's learner goals and
implements a professional development plan.

The extent to wquh the school counselor:

9.1 Establishes priorities for professional growth.

9.2 Analyzes student performance to help identify professional development needs. '

9.3 Solicits input from others in the creation of individual professional development plans.

9.4 Implements knowledge and skills acquired through on-going professional development.

9.5 Modifies own professional development plan to improve performance and to promote student learning.

STANDARD 10:
Demonstrates Implementation of Technoldgy

The school counselor uses technology to Support instruction: access and nmipﬁlate data;: enhance professional
growth and productivity; communicate and collaborate with colleagues, parents, and the community; and conduct

research.
The extent to which the school counselor:

10.1 Operates a multimedia computer and peripherals t instalf and use a variety of software.
10.2  Uses terminology related to computers and technology appropriately in written and verbal communication.
103 Demonstrates knowledge of the use of technology in business, industry, and society. =~ . - '
104 Demonstrates basic knowledge of computer/peripheral parts and attends to simple connections an
" installations, _
10.5 Creates multimedia presentations using scauners, digital cameras, and video cameras. _—
+ 10.6  Uses the computer to do word processing, create databases and spreadsheets, access electronic mail and the
Internet, make presentations, and use other emerging technologies to enhance professional productivity and

: support instruction. ' I

10.7 Uses computers and other technologies such as interactive instruction, audio/video conferencing, and other

distance learning applications to enhance professional productivity and support instruction.

10.8  Requests and uses appropriate assistive and adaptive devices for students with special needs.

10.9 Designs lessons that use techuology to address diverse student needs and learning styles.

10.10 Practices equitable and legal use of computers and technology in professiopal activities.

10.11  Facilitates the lifelong learning of self and others through the use of technology.

10.12  Explores, uses, and evaluates technology resources: software, applications, and related documientation.

10.13  Applies research-based instructional practices that use computers and other technology. '

10.14  Uses computers and other technology for individual, small group, and large group learning activities.

10.15 Uses technology to support multiple assessments of student leaming. '

10.16 Instructs and superviscs students in the ethical and legal use of technology.
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Name:
Date:

MARION COUNTY SCHOOLS

FORMATIVE DATA COLLECTION FORM FOR SCHOOL COUNSELOR

Analysis of performance and Basis for Individual
Professional Growth Plan/Summative Evaluation

(Evaluator and Evaluatee discuss and complete prior to develop
and summative evaluation instruments. This analysis documen
puzposes such as observations, professional development activi

ing the school counselor’s professional growth plan
tis the summary of data collected for formative
ties, portfolio entries, products, units of study, etc,)

Evaluatee/Observee Content Area Grades

Evaluator/Observer Position

Date of Conference (analyses) School

Standards Performance Criteria | (*more than one rating can be Professional Growth/Comments
checked) '

Standard 1: Program Met | Growth Not Met

Management, Research, and Needed

Evaluation

1.1 Defines needs and priorities.

1.2 Determines objectives.

1.3 Communicates with the
stakeholders, including school
councils, about the design,
importance, and effectiveness
of the program.

1.4 Organizes personnel, physical
resources, and activities to
accomplish needs, priorities and
objectives specified by school
plans. '

"1.5 Evaluates the program to assure
- its contribution to the school’s
mission and goals.

1.6 Uses information systems and
' technology.

Standard 2: Dévelopmental
Guidance Curriculum

2.1 Assesses the developmental
need of students.

2.2 Addresses academic
expectations and school-to-
work initiatives.
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Name:
Date:

Standards Performance Criteria

(*more than one rating can be

Professional Growth/Comments

checked)
Standard 2 continued: Met { Growth Not Met
: Needed

2.3 Prepares students for successful
transitions. -

2.4 Evaluates the results of the
curriculum’s impact.

2.3 Modikies the curricutum as
needed to contioually mect the
needs of students.

2.6 Guides individuals and groups
of students through the
development of educational and
career plans.

2.7 Provides guidance for
maximizing personal growth
and development.

2.8 Teaches the school
developmental guidance
curriculum.

2.9 Assists teachers in the teaching
of the guidance curriculum.

Standard 3: Individual/Small
Group Counseling

3.1 Provides a safe, confidential
setting in which students
present their needs and
concerns.

3.2 Promotes wellness.

3.3 Responds to crises.

34 Communicates empathy and
understanding.

3.5 Utlizes a broad range of
techniques and accepted
theories appropriate to school
counseling.

36




Name:

Date: "
Standards Performance Criteria (*more than one rating can be Performance Growth/Comments
checked :
Standard 3 continued:. Met | Growth Not Met
: Needed

3.6 Utilizes assessment tools,
individual planning skills and
counseling to facilitate
informed choices (aptitude,
mterest, learning styles,
academics, and careers).

3.7 Intervenes in problem/conflict
situations and conduct follow-
up sessions.

3.8 Respects and nurture the
' uniqueness of each student.

3.9 Mediates classroom and student
- conflict,

3. lﬂEmpowc_rs students to develop
and use their resources.

Standard 4: )
Consultation/Collaboration

4.1 Consults with parents, facuity,
staff, administrators, and others
to enhance their work with
students. '

4.2 Interprets relevant information
concerning the developmental
needs of students.

4.3 Reduces barriers to student
learning through direct referred
services.

4.4 Facilitates new student
integration into the school
environment.

4.5 Works with teachers to provide

support for students in a crisis

situation.
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Name:
Date:

Standards Performance Criteria

(*more than one rating can be
checked)

Professiﬁnal Growth/Comments

Standard 4 continued:

Met | Growth
Needed

Not Met

4.6 Interacts with school councils,
school boards, Family
Resource/Youth Service Center
Advisory Councils, and/or
school committees. :

4.7 Facilitates successful
comununication between and
among teachers, parents,
teacher and students.

| 4.8 Works with teachers and
administrators relevant to
bebavior management to
promote and support
intervention strategies.

4.9 Consults with external
community and professional
resources.

Standard 5 : Coordination

5.1 Coordinates with schoo! and
| community personnel,
including school councils, to
provide resources for students.

5.2 Uses an effective referral
process for assisting students
and others to use special
programs and services.

5.3 Identifies community agencies
for referral of students.

-5.4 Maintains cooperative wdrking
relationships with community
resources.

5.5 Facilitates successful transition
from one level of education to
the next (i.e. elementary to
middle).
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Name;

Date:
Standards Performance Criteria (*more than one rating can be Prorakional GmWCommenls
‘ checked) '
Staadsrd 7 continued: Met Growth Not Met
Needed

74 Actsin a role that clearly
" distinguishes kim or her from
any professional who
administers disciplinary action.

1.5 Is knowledpeable of the
position statements of the
American School Counselor
Association.

7.6 Tdeatifies activities that would
be in conflict with the primary
role of the school counselor and
to advocate for the best
practic&s of the profession.

Standard 8: Demonstratﬁ
_Professional

‘810 Demonstrates punctuahty and 7

good attendance for all duties,

8.1 Builds positive relationships
 within and between school and
commuinity.

8.2 Promotes leadership poteatial in
colleagues.

8.3 Participates in professional
organizations and activities.

8.4 Writes and speaks effectively.

85 Guides the development of
curriculum and mstructional

8.6 Participates in policy design
and development at the local
school, within professional
organizations, and/or within
community organizations with
educationally related activites.

8.7 Initiates and develops
educational projects and
programs.
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Name:
Date:

Standard Performance Criteria

(*more than oue rating cau be

checked)

Professional Growth/Comments

Standard §: Assessment

Met | Growth
Needed

Not Met

6.1 Participates in the planuing and
evaluation of the of the
district/school testing program.

6.2 Assesses, interpret and
communicate learning results to
- students, faculty, parents, and
community with respect to
aptitude, achicvement, interests,
temperaments and leamning
styles.

6.3 Collaborates with staff
concerning assessment of
special needs students.

6.4 Uses assessment results and
other sources of student data in
formulating student
carcer/graduation plans.

6.5 Coordinates student records to
: casure the confidentiality of
assessment data,

6.6 Provides orientation sessions
for faculty, students, and
parents regarding the
assessment program.

Standard 7: Adheres to
Professional Standards

7.1 Adheres to professional codes
of ethics of American
Counseling Association,
American School Counseling
Association, and the' Code of
Ethics adopted by the Kentucky
Education Professional
Standards Board. '

7.2° Adheres to federal/state laws
and regulations related to
education and child protection.

.1.3; Accepts sesponsibility for on-
going professional :
development.
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Name:

Date:
Standards Performance Criteria (*more than one rating can be Professional Growth/Comments
checked)
Standard 8 continued: Met Growth Not Met
Needed

8.8 Practices effective listening,
conflict resolution, and group-
facilitation sldlls as 2 team
member.

8.9 Presents program in a manner
that reflects sensitivity to a
multicultural and global

perspective.

8.10Works with colleagues to
administer an effective learning
climate within the school.

Standard 9: Engages in
Professional Development

9.1 Establishes priorities for
professional growth.

9.2 Analyzes student performance
to belp identify professional
development needs.

793 Soficits input from ofhers in the
creation of individual

professional development plans.

9.4 Impiements knowledge and -
skills acquired through on-
going professional
development.

9.5 Modifies own professional
development plan to improve
performance and to prowmote
student learning.

Standard 10: Demonstrates
Implementation of Technology

10.1 Operates a multimedia
computer and peripherals to
install and use a variety of
software, '
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Name:

Date:

Standards Performance Criteria {*more than one rating can be Professiopal Growth/Comments
checked) ‘

Standard 10 coantinued: Met Growth Not Met

Needed

102 Uses terminclogy related to
computers and technology
appropriately in written and
verbal communication.

10.3 Demonstrates knowledge of
the use of technology in
_ business, industry, and society.

10.4 Demonstrates basic kmowledge
of computer/peripheral parts
and attends to simple

connections and installations.

10.5 Creates multimedia
presentations using scanners,
digital cametas, and video

10.6 Uses the computer to do word
processing, create databases
and spreadsheets, access
clectronic mail and the
Internet, make presentations,
and use other emerging
technologies to enhance
professional productivity and
support instruction.

10.7 Uses computers and other
technologies such as
mteractive instruction,
audiofvideo conferencing, and
other distance learning
applications to enhance
professional productivity and
support instruction.

10.8 Requests and uses appropriate
" assistive and adaptive devices
for students with special
needs.

10.9 Desigos lessons that use
techoology to address diverse
student needs and learning
styles.
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Name:
Date:

Standards Performance Criteria

(*more than one rating can be

checked)

Professional Growth/Comments

Standard 10 continued:

Met

Growth
Needed

Not Met .

10.10Practices equitable and legal
use of computers and
technology in professional
activities,

10.11Facilitates the lifelong learning
of self and others through the
use of technology,

10.12Explores, uses, and evaluates’
‘ technology resources:
software, applications, and
related documentation.

10.13Applies research-based
instructional practices that use
computers and other
technology.

10.14Uses computers and other
technology for individual,

small group, and large group
learning activities.

10.15Uses technology to support
multiple assessments of
studeat learning.

10.16Instructs and supervises
students in the ethical and
legal use of technology.
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Name:
Date:

MARION COUNTY SCHOOLS

SCHOOL COUNSELOR
FORMATIVE REPORT FORM

Standard

Meets

Growth Needed

Program Management,
Research, and Evaluation

- Developmental Guidance

Curriculum

Individual/Small Group
Counseling

Consultation/Coliaboration

Coordination

Assessment

Adheres to Professional
Standards

Demonstrates Professional
Leadership

Engages in. Professional
Development '

10.

Demonstrates Implementation
of Technology

Evaluatee:

Data Collection:
{Areas of Strength, Enrichment and/or Improvement)

Apree with this formative evaluation

Disagree with this formative evaluation

Evalvatee’s Signature

Date -

Evaluator’s Signature

Date
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MARION COUNTY SCHOOLS
SUMMATIVE EVALUATION FOR SCHOOL COUNSELOR

Non-Tenured :
Tenured :

{This summarizes all the evaluation data including formative data, products and performances, portfolio materials,
* professional development activities, conferences, and other documentation. )

Evaluatee: Grade/Content Area-
Evaluator: Position: -
School
School Counselqr Standards | Meets ;IDOCS not Comments
cet

1. Program Management, Research and
Evaluation

2. Developmental Guidance Curricnlum

3. Individual/'Smail Group Counseling

4, ConsdltaﬁonlCoHaboraﬁon -

5. Coordinaﬁon

6. Assessment

7. Adheres to Proﬁssioﬁul Standards

8. Demonstrates Professional Leadership

9. Engages in Professional Development.

10. Demonstrates Implementation of
Technology
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Additional Comments:

Individual pmfmionﬂ growth plan reflects a desire/need to acquire further knowledge/skills in the
standard number(s) checked below: '

1 2 3 4 s 6 7 8 9 |0

To be signed after all information above has been completed and dlscussed

Evaluatec . Apree with this summative cvaluatxon

Disagree wuh this summiative evaluation ~  Signature : .Date

Opporﬂ:muﬁ for appeal processes at both the local aad stale levels are 2 part of Marion County Public
School Evaluation Plan. . -

Employment recommendation to Central Office:
. Recommends for re-employmeat

* Does not recommend for re-cmployment ‘ Evaluator’s signature Date

Certified employees must make their appeats to this symmative evaluation within the time frames.
Mandated in 704 KAR 3:345 Sections 7, 8, 9 and the local district plan.

*Any rating in the “dm not meet column” requires the dcvehpment of an Individual Correctwe Action
Pian,
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MARION COUNTY SCHOOLS
LIBRARY MEDIA SPECIALIST
STANDARDS

. STANDARD 1
Demonstrates Proficiency in the Management and Administration of the Library Media Ceater
The extent to which the library media specialist:

1.1 Plans long-range goals of the library media center program with faculty, administration, and students.

1.2 Plans the budget with the administration, school-based councils and/or advisory committees, based on the
needs and objectives of the library media center program. -

1.3 Administers the budget according to the goals and objectives of the program.

1.4 Meets periodically with the principal to evaluate and discuss short-range goals and accomplishments for
improving the library media center.

1.5 Develops library media center policies, e.g: materials selection, collection devclopmeit, circulation, challenged
materia's_copyright, and technology. '

1.6 Administers a library media program that utilizes flexible access.

1.7 Develops plans for maintaining a technologically current facility and program.

1.8 Organizes, classifies, and catalogs library materials, following nationally recognized professional standards
such as AARC2 (Anglo American Cataloging Rules), latest edition Dewey or Library of Congress, MARC
format. ' '

1.9 Solicits suggestions from and communicates with faculty and students about services, materials, programs, and
facilities.

110 Evaluates programs, services, facilities, and materials informally and formally on a continuous basis—
identifying strengths and weakncsses. ' '

.11 Organizes and maintains the library media center as a functional, attractive, safe and orderly environment for
optitnal use by students and faculty. ' _

1.12 Publicizes the Library media center programs, services, and materials through newsletters, announcements, and
other innovative ways. '

1.I3 Is responsible for the proper use of the facility, materials, and equipment.

1.14 May plan and/or participate in special projects or proposals, e.g. book fairs,

1.15 Trains and supervises library media center clerical staff, volunteers, and student helpers.

STANDARD 2:
" Provides Exemplary Resources through Collection Development
The extent to which the library media specialist

2.1 Follows the district approved sclection policy which includes a procedure for the reconsideration of materials.

2.2 Possesses broad knowledge of the school curriculum and plans with teachers and administration for
development of collection of materials to support the curriculum. _

2.3 Chooses materials using selection tools, bibliographies, periodical reviews, workshop and professional
judgment recommendations. o '

2.4 Maintains a professional collection.

2.5 Demonstrates competency in selection, acquisition, circulation, and maintenance of materials, technology, and
equipment which support the school’s curriculum and educational philosophy.

2.6 Keeps a card or automated catalog current. _

2.7 Mainains statistical records and shelf list nceded to verify collection of the library media center holdings.

2.3 Makes gencral repairs, weeds collection, and takes annual inventory. '
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STANDARD 3:

Provides Effective Library Media Services

The extent to which the library media specialist:

31
32
33
34
35
36
37

38
39

Exercises a lmdershxp role and serves as a cafalyst in ensm-mg the hbrary media center is central to the
instructional program of the school.

Maintains flexible use of the library media center hy md:wdua]s small groups, and Jarge groups for research,
browsing, recreational reading, and listening.

Participates as a member of the instructional team(s) in curnculum developmcnt projccls and pians regularly

" with teachers.

Provides the leadership and expemsa for the incorporation of mformanon and instructional technologw into
the school curriculum.

Provides training to staff in use of new materials, tcchnology, and eqlupmcut demonstrating pmcucal
applications for curriculum connections.

Supports classroom teachers as a consultant in the dcve!opment of mstruct:onal umls activities, and curriculum
with print and nonprint materials.

Assists faculty in the selection of matr.nals 1o supplemcnt msuuct:lon_ '

Establishes positive rapport with staff and students.

Makes the library media center and its resources accessible to students and faculty

3.10 Provides orientation for new faculty and students.
3.11 Maintains effective commummtmn with staff and students, ¢.g. informs faculty and students of new

acquisitions and services.

- 3.12 Facilitates the circulation of materials among schools in the district o wnh other agcnmm
3.13 Is available as a personal resource for all students and faculty. :
3.14 Provides the resources and promom fecreationzl rmdmg for the school commumty

STANDARD 4:

Enables Students to Become Effective Information Users

The extent to which the library media speciatist:

4.1

42
43
44
4.5
4.6

47
4.8

4.9

Plans and implements a library media center program of hibrary information literacy in collaboration with
classroom teachers toward the achievement of the goals of education reform and the academic expectations.
Informally evaluates individnal and group needs and provides appropriate learning experiences.

Creates a climate conducive to leaming in which stl.ndents dssplay initiative and assume a pcrsonal
responsibility for leaming and conduct.

Provides for independent and cooperative group lmmmg

Guides students in the selection of appropriate resources.

Helps students to develop habits of independent reference work and to develop htcracy in the use of reference
materials in relation to planned assignments.

Promotes appreciation of various forms of literature emphasizing the highest quality.

Encourages students to develop lifelong reading, hstenmg, viewing, and critical thinking skills, and to becomc
skilled in all modes of communications.

Incorporates the use of technology in accessing information.

4.10 Assists students in the use of multimedia for completed projects.
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STANDARD 5:
Engages in Professional Development
The extent to which the library media specialist:

5.1 Establish priorities for professional growth.

5.2 Analyzes student performance to help identify professiona! development needs.

5.3 Solicits input from others in the creation of individual professional development plans.

5.4  Implements knowledge and skills acquired through on-going professional development.

5.5 Modifics own professional development plan to improve performance and to promote student leaming,

STANDARD 6:
Demonstrates Implementation of Technology
The extent to° which the library media specialist:

6.1 Operates a multimedia computer and peripherals to install and use a variety of software. :

6.2 Uses terminology related to computers and technology appropriately in written and verbal communication.

6.3 Demonstrates knowledge of the use of technology in business, industry, and society.

6.4 Demonstrates basic knowledge of computer/peripheral parts and attends to simple connections and
mstallations. _

6.5 Creates multimedia presentations using scanners, digital cameras, and video cameras. _

6.6 Uses the computer to do word processing, create databases and spreadsheets, access electronic mail and the
Internet, make preseatations, and usc other emerging technologies to enhance professional productivity and
support instructior:. -

6.7 Uses computers and other technologies such as interactive mstruction, audio/video conferencing, and other
distance learning applications to enhance professional productivity and support instruction. '

6.8 Requests and uses appropriate assistive and adaptive devices student needs and learning styles.

6.9 Designs lessons that use technology to address diverse student needs and learning styles.

6.10 Practices equitable and legal use of computers and technology in professional activities.

6.11 Facilitates the lifelong leaming of self and others through the use of technology.

6.12 Explores, uses, and evaluates technology resources: software, applications, and related documentation.

6.13 Applies research-based instructional practices that use computers and other technology. _

6.14 Uses computers and other technology for individual, small group, and large group leaming activities.

6.15 Uses technology to support multiple assessments of student learning. ‘

6.16 Instructs and supervises students in the ethical and legal use of technology.

STANDARD 7:

Demonstrates Professional Leadership

" The extent to which the library media specialist:

7.1 Builds positive relationships within and between school and community.

7.2 Promotes leadership potential.

7.3 Participates in professional organizations.

7.4 Writes and speaks effectively. :

7.5 Contributes to the professional knowledge and expertise and learning.

7.6 Guides the development of curriculum and instructional materials.

7.7 Initiates and develops educational projects and programs.

7.8 Practices effective listening, conflict resolution, and group facilitation skills as a team member
7.9 Demonstrates punctuality and good attendance for all duties.

7.10 Adheres to board policies, administrative procedures and the state professional Code of Ethics.
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Name:
Date:

MARION COUNTY SCHOOLS

FORMATIVE DATA COLLECTION FORM FOR LIBRARY MEDIA SPECIALIST

Analysis of Performance and Basis for Individual
Professional Growth Plan/Summative Evaluation

(Evaluator and Evaluatee discuss and complete prior to developing the library media specialist professional growth
plan and summative evaluation instrumeats. This analysis document is the summary of data collected for formative
purposes such as observations, professional development activities, portfolio entries, products, units of study, etc.)

Evaluatee/Observee Content Area Grades
Evaluator/Observer Position
Date of Conference (apalyses) School
Standards Performance Criteria | (*more than one rating can be Professional Growth/Comments
: checked)
Standard 1: Demonstrates Met | Growth Not Met
Proficiency in the Management and Needed

Administration of the Library Media
Center -

I.1 Plans Jong-range goals of the
library media center program
with faculty, administration,
and students.

12 Plans the budget with the
administration, school-based
- cougeils and/or advisory

committecs, based on the needs

and objectives of the library
media center program. :

1.3 Administers the budget
- according to the goals and
" objectives of the program.

1.4 Meets periodically with the
principal to evaluate and
discuss short-range poals and

accomplishments for improving

the library media center.

‘1.5 Develops library media center
policies, ¢.g., materials
selection, collection
devclopment, circulation,

challenged materials, copyright,

and technology.

1.6 Administers a library media
program that utilizes flexible
access.
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Name:

Date:
Standards Performance Criteria (*more ﬂlan one rating can be Professional Growih/Comments
. checked)
Standard 1 continued: Met Growth Not Met
Needed

1.7. Develops plans for maintaining
a technologically current
facility and program.

1.8 Organizes, classifies, and
catalogs library materials,
following nationally recognized
professional standards such as
AARC2(Anglo American
Cataloging Rules), latest edition
Dewey or Library of Congress,
MARC format,

1.9 Solicits suggestions from and
communicates with faculty and
students about services,

_ materals, programs, and
facilities.

1. 10Evaluates prograrns, services,
facilities, and materials
informally and formally on a
continuous basis-identifying
strengths and weaknesses.

1. llOrgamzes and maintains the
' library media center as a
functiopal, attractive, safe and
orderly environment for optimal
use of studcnt s and faculty

l.lZPubhcxm the library media
center programs, services, and
materials through newsletters,
announcements, and other
moovative ways.

1.3 responsxble for the proper use
of the facility, materials, and

equipment.

1.14May plan and/or participate in
special projects or proposals,
e.g. book fairs.

1.15Trains and supervises library
media center clerical staff,
volunteers, and student beipers.
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Name:
Date:

Standard Performance Criteria

(*more than one rating can be

Prof&ionnl Growth/Comments

checked)
Standard 2: Provides Exemplary Met | Growth Not Met
Resotirces through Collection Needed

Development

2.1 Follows the district approved
selection policy which includes
a procedure for the
reconsideration of materials.

2.2 Possesses broad knowledge of
the school curriculum and plans
with teachers and
administration for development
of collection of materials to
support the curriculum.

2.3 Chooses materials using
selection tools, bibliographies,
periodical reviews, workshop
and professional judgment
recommendations.

2.4 Maintzins a professional
coliection.

2.5 Demonstrates competency in
selection, acquisition,
circulation, and maintenance of
materials, technology, and
equipment which support the
school’s curriculum and
educational philosophy.

2.6 Kecps a card or automated
catalog current

. 2.7 Maintains statistical records and
shelf list needed to verify
collection of the library media
center holdings.

2.8 Makes general repairs, weeds
collection, and takes annual
ipventory.

Standard 3; Provides Effective
Library Media Services

3.1 Exercises a leadership role and
serves s a catalyst in ensuring
the library media center is
central to the instructional
program of the school

52




Name:
Date:

Standards Performance Criteria

(*more than one rating can be

checked)

Professional Growth/Commeants

Standard 3 continned:

Met

Growth
Needed

Not Met

3.2 Maintains fiexible use of the
library media center by -
individuals, small groups, and
large groups for research,
browsing, recreational reading,
and listening.

3.3 Participates as a member of the
mstructional team(s) in
curriculum development
projects and plans regularly
with teachers. -

3.4 Provides the leadership and
expertise for the incorporation -
of information and instructional
technologies into the school
curriculum,

-3.5. Provides training to staff in use
of new materials, technology,

- and equipment demonstrating
practical applications for
cwriculum connections,

3.6 Supports classroom teachers as
a consultant in the development
of instructional units, activities, -
and curriculum with print and
nouprint materials.

3.7 Assists faculty in the selection
of materials to supplement
instruction_ .

| 3.8 Establishes positive rapport
with staff and students.

3.9 Makes the Gbrary media center
and its resources accessible to
students and faculty,

3.10Provides orientation for new
faculty and students.

3.11 Maintains effective communication
with staff and students, e.g.,
informs faculty and students of new
acquisitions and services.




Name:
Date;

Standards Performance Criteria

(*more than one rating can be

checked)

Professional Grontb!Colilmcnls

Standard 3 continued:

Met

Growth
Needed

Not Met

3.12Facilitates the circulation of
materials among schools in the
district or with other agencies.

3.13Is available as a personal
resource for all students and
faculty,

3.14Provides the resources and
promotes recreational reading
for the school community.

Standard 4: Enables Stadents to
Become Effective Information Users

4.1 Plans and implements a library
media center program of Library
information literacy in ‘
collaboration with classroom
teachers toward the
achicvement of the goals of
education reform and the
academic expectations,

4.2 Informally evaluates individual
and group needs and provides
appropriate learning
experiences,

4.3 Creates a climate conducive to
leaming in which smdents
display initiative and assume a
personal responsibility for
leaming and conduct.

4.4 Provides for independent and
Cooperative group leaming.

4.5 Guides students in the selection
of appropriate resources.

4.6 Helps students to develop habits
of independent reference work
and to develop literacy in the
use of reference materials in
relation to planned assignments.

4.7 Promotes appreciation of
various forms of Literature
emphasizing the highest quality.
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Name:
Date:

Standards Performance Critoria

(*more than one rating can be

checked)

Professioral Growth/Comments

Standard 4 continued:

Met

Growth
Needed

Not Met

4.8 Encourages students to develop
lifelong reading, listening,
viewing, and critica] thinkin, 4
skills, and to become skilled in
all modes of communications.

4.9 Incorporates the use of
technology in accessing
information.

4.10Assists students in the use of
multi-media for completed
projects.

Sundardrs: Engages in Professional
Development

5.1 Establishes priorities for
professional growth,

5.2 Analyzes student performance
to help identify professional
development needs.

3.3 Solicits input from others in the
creation of individual

professional dev_elopmcut plans,

54 Implements knowledge and
skills acquired through on-
going professional
development.

3.5 Modifies own professional
development plan to improve
performance and to promote
student learning,

"Standard 6: Demoustrates
Implementation of Techaology

6.1 Operates 2 multimedia
computer and peripherals to
install and use a variety of
software.

6.2 Uses terminology related to
computers and technology
appropriately in written and
verbal communication.
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Name:
Date:

Standards Performance Criteria

(*more than one rating can be

checked)

Professional Growth/Comments

Standard 6 continued:

Met

Growth
Needed

Not Met

6.3 Demonstrates knowledge of the
use of technology in business,
industry, and saciety.

6.4 Demonstrates basic knowledge
of computer/peripheral parts
and attends fo simple
connections and installations.

6.5 Creates multimedia
presentations using scanners,
digital cameras, and videg
cameras.

6.6 Uses the computer to do word
processing, create databases and
spreadsheets, access electronic
mail and the Internet, make
présentations, and use other
emerging technologies to
enhance professional
productivity and support
instruction

6.7 Uses computers and other
technologies such as interactive
instruction, andio/video
conferencing, and other
distance learning applications to
enhance professional
productivity and support
instruction.

6.8 Requests and uses appropriate
assistive and adaptive devices
for students with special needs.

6.9 Designs lessons that use
technology to address diverse
student needs and learning
styles.

6.10 Practices equitable and legal use of
computters and technology in
professional activities,

611 Faciiitates the ifeloag Icaming of
sclf and others through the use of
technology.
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" Name;

Date:
Standards Performance Criteria {(*more than one rating can be Professional Growth/Conunents
checked) . '
Standard 6 continued: Met Growth | Not Met
Needed

6.12Explores, uses, and evaluates
technology resources: software,
applications, and related
documentation.

" 6.13Applies research-based
instructional practices that use
computers and other
technology.

6.14Uses computers and other
technology for individual, smail
group, and large group leaming
activitics,

6.15Uses techﬁology to support
multiple assessments of student
lammg

6.16Instructs and supervises T
students in the ethical and lcgal
use of technology.

57




Standards Performance Criteria

{*more than one rating can be checked)

Professional Growth

Leadership

Standard 7: Demonstrates Professional

Met

Growth Needed

Not Met

7.1 Builds positive

relationships within
and between school
and community.

7.2 Promotes
leadership potential
in colleagues.

7.3 Participates in
professional
organizations

7.4 Writes and
speaks effectively,

7.5 Contributes to
the professional
knowledge and
expertise and
learning.

7.6 Guides the
development of
curriclum and
instructional
materials.

7.7 Initiates and
develops
educational
projects and
programs,

7.8 Practices
effective listening,
conflict resolution,
and greup
facilitation skilis as
a team member.

1 7.9 Demonstrates
punctuality and
good attendance
for all duties.

"7.10 Adheres to
board policies,
administrative
procedures and the
state professional
Code of Ethics.
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Name: :
Date: MARION QOUNTY SCHOOLS

LIBRARY MEDIA SPECIALIST
FORMATIVE REPORT FORM

Standard Meets Growth Needed

1. Demonstrates Proficiency in the
Managemeant and
Administration of the Library
Media Ceater

2. Provides Exemplary Resources
through Collection
Development

3. Provides Effective Library
Media Services

4. Enables students to Become
Eﬁ'ecﬁvc Information Users

5. Engagesm Proﬁs#ioual
Deveiopment

6. Demonstrates Implementation
of Technology

7.Demonstrates Professional
Leadership

Data Collection:
(Areas of Strength, Enrichment, and/or Improvement)

Evaluatee; Apree with this formative evaluation

Evaluatee’s Signature Date
Disagree with this formative evaluation

Evaluator's Signature Date
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MARION COUNTY SCHOOLS
SUMMATIVE EVALUATION FOR LIBRARY MEDIA SPECIALIST

Noo-Teaured :
Tenured ;

(This summarizc-s all the evaluation data including formative data, products and performanees, portfolio materials,
profcssional development activities, conferences, and other documentation)

Evalualce: Grade/Content Area

Evaluator: Position:

School:

Library Media Specialist Stsndards Meets 'MDOﬁ oot Comments
cel

1. Demonswates Proficiency m the
Management and Administration of
the Library Media Center.

2. Provides Exempliry Resources
through Collection Development

3. Provides Effective Library Media
Services

4. Enables Students to Become Effcetive
Information Users

5. [Eongages in Professional Developmeat

€. Demonstrates Impilementation of
Technology

7.Demonstrates Professional Leadership

Additional Comments:

Individual professional growth plan reflects a desire/need to acquire further knowledge/skills in the staodard
oumber(s) checked below: '

1 2 3 4 5 6 7

To be signed after all information above has been completed and discussed:

" Evaluatee: Agree with this summative evaluation
Disagree withi this summative evaluation Sipnature Date

Opportunitics for appeal processes at both the local and statc levels are a part ofMarion CountyPublic School
Evaluation Pian

Employment recommendation ta Ceatral Office:
Recommends for re-employment
Docs not recommend for re-caployment Evaluator's signature Date

Certificd employees must make their appeals (o this surmative evaluation within the time frames. Mandated in 704
KAR 3:345 Sections 7, 8,9 and the local district plan

*Any rating in the “does pot mest columa™ requires the development of an Individual Cogective Action Plan.
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MARION COUNTY SCHOOLS
SPEECH PATHOLOGIST STANDARDS

STANDARD 1:
Implements Assessment Procedures
The extent to which the speech pathologist:

1.1 Assists and guides teachers through the referral process.

1.2 Provides screening to identify need for further assessment.

1.3 Provides a thorough assessment and diagnosis. )

1.4 Maintains ongoing records of referred, screened and eligible students.
1.5 Follows timelines from initial referral to placement.

1.6 Completes all forms as required before placement and re-evaluation.
1.7 Compiles case history as needed.

1.8 Assists in referrals to agencies.

STANDARD 2:
Demonstrates a Readiness tb Teach
The extent to which the speech pathologist:

2.1 Selects appropriate student objectives as dictated by ARC and IEP.
2.2 Selects appropriate learning cxpcn'énces

2.3 Uses time effectively.

2.4 Prepares instruction on the basis of mdxwdual needs.

2.5 Develops a therapeutic program.

' 2.6 Schedules caseload in an efficient and cooperative manuer.

STANDARD 3:
Demeonstrates a Proficiently Managed Environment
The extent to which the speech pathologist:

3.1 Arranges setting to support learner activities.

3.2 Provides for a safc and orderly covironment.

3.3 Uses classroom procedures that are clear and easily managed.

3.4 Uses classroom procedures that permit independent and mtu’dcpendent leaming.

STANDARD 4:
Demonstrates Proficiency in Managing Student Behavior
The extent to which the speech pathologist:

4.1 Establishes and clearly communicates expectations.

4.2 Reinforces acceptable student behaviors.

4.3 Uses appropriate consequences for altering unacceptable student behaviors.

4.4 Monitors student behaviors.

4.5 Holds each stident accountable for his/her own behaviors, _ _

4.6 Creates a climate in which students display initiative and accept responsibility for learning and conduct




- 4.7 Demonstrates fairness and consistency in enforcing behavior expectations.
48 Manages disruptive behavior constructively while maintaining instructional momentum.

STANDARD 5:
Integrates the Curriculum so Students Can Make Connection Between Kﬁowle&ge aﬁd Experiences
The extent to which the speech pathologist:

¢ 5.1 Implements therapy related to classroom curriculum when possible,

52 Designs and implements themes of interest to students.

5.3 Provides for critical differences of students in curriculum and instruction planning and implementation.
5.4 Uses student performance to evaluate growth.

STANDARD 6:
Teaches the Skills Necessary for Students to Become Productive Members of Various Groups
The extent to which the speech pathologist:

6.1 Teaches the skills needed for mtcrdcpendcnce to work effectively in groups {taking terns and respecting views
of others). Teaches skills for group communication, listening, and speakmg

STANDARD 7:
Uses a Variety of Effective Teaching Techniques — Equipment, Media and Materials
The extent to which the speech pathologir;t

7.1 Uses cooperative learning strategies, when appropriate.

7.2 Provides multi-activities (e.g., learning centers, technology).

7.3 Sclects teaching techniques that match the readiness of students to leamn.

"~ 7.4 Provides for independent and interdependent learning.

7.5 Maintains a schedule that assures students will experience success.

7.6 Uses a variety of questioning techniques (e.g., signal, sample, redirection, individual or private responsc
- prompting, clarification, refocusing, pausing after asking a question, etc.).

7.7 Demonstrates knowledge about technology in the speech environment.

7.8 Incorporates use of techriology into inistructional plan, whcn possible.

7.9 Uses community resources to enhance instruction.

STANDARD §&:
Uses Teaching Strategies that Increase Student Motivation
" The extent io which the speech pathologist

8.1 Is knowledgeable of Total Communication Approach.

8.2 Provides all students with the opportumity for successful experiences.

8.3 Demonstrates high expectations.

8.4 Demonstrates a high level of concern for studcnt success.

8.5 Communicates a positive classroom climate of mutual respect.

8.6 Promotes interest through personalizing instruction and novel approaches.




8.7 Provides knowledge of results that are meaningful and timely.
8.8 Provides specific feedback,

8.9 Demonstrates a caring attitude.

8.10 Demonstrates consistent communication with parent/guardian.

STANDARD 9:
Reports to Parent/Guardian on the Basis of the Results of Student Progress Assessment
The extent to which the speech pathologist:

9.1 Prepares paperwork in advance and has necessary forms available for parent conferences.
9.2 Uses narrative methods of reporting student progress when appropriate.
9.3 Shows actual expectations met by student.
- 94 Conducts conferences with parent/guardian. -~ -
9.5 Reports so that students are not compared to other Studmts
9.6 Maintains ongoing communication with parent/guardian.
9.7 Provides information regarding agencies/programs available within the community as needed.

STANDARD 10:
Collaborates with Teachers and Staff
The extent to which the speech pathologist:

10.1 Plans with classroom teachers and staff to implement therapy.

102 Cooperatively develops IEP goals and ob]ectwes with Special Education teachers who have students with
speech services.

103 Serves as a consultant on fopics regarding speech/language development.

10.4 Assists in proper referral of individuals to agencies and specxahsts in the community as appropriate.

10.5 Shares instructional materials and media

STANDARD 11:
'Meets Professional Standards
The extent to which the speech patkologu‘t

I1.1 Assumes rwponsnbxhty for mqmsmonmg and maintaining needed equxpmcnt and materials, as pmwdcd by
the Board.

11.2 Meets assigned time frames.

113 Serves on committees.

i14 Fulfills out-of-class obligations/duties.

11.5 Maintains confidentiality regarding students.

11.6 Shows positive working relationship with faculty and staff.

11.7 Follows proper channels to address issues and problems.

11.8 Shows proper regard toward students.

11.9 Pemonstrates good judgment in decision making.

1§.10 Secks further education/training.

11.11 Participates in workshops, seminars, and other professional growth opportunities.

11.12 Belongs to professional organizations,

11.13 Establishes a pattern of dependability by being punctual and having regular attendance.
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STANDARD 12:
Uses Professional Growth Activities to Improve the Speech Therapy Program
The extent to which the speech pathologist:

12.1 Identifies professional growth activities which will improve the speech therapy program.
12.2  Develops Professional Growth Plan.

123 Develops a plan which is congruent with the school and district mission and goals.

124 Revises Professional Growth Plan as goals change.

STANDARD 13:

Uses techndlugy to support instruction; access and manipulate data; enhance professional prowth and
productivity; communicate and collaborate with colleagues, parents, and the community; and coaduct
research. ‘ .

The extent to which the speech pathologist:

13.1 Operates a multimedia computer and peripherals to install and use a variety of software.

132 Uses terminology related to computers and technology appropriately in written and verbal communication.

133  Demonstrates knowledge of the use of technology in business, industry, and society.

134 Demonstrates basic knowledge of computer/peripheral parts and attends to simple connections and
installations, -

135 Creates multimedia presentations using scanners, digital cameras, and video cameras.

13.6 " Uses the computer to do word processing, create databases and spreadsheets, access electronic mail and the
Internet, make presentations, and use other emerging technologies to enbance professional productivity and
support instruction. : -

13.7 Uses computers and other technologies such as interactive instruction, audio/video conferencing, and other
distance learning applications to enhance professional productivity and support instniction. '

13.8  Requests and uses appropriate assistive and adaptive devices for students with special needs.

13.9 Designs lessons that use technology to address diverse student needs and learning styles.

13.10 Practices equitable and legal usc of computers and technology in professional activities.

13.11 Facilitates the lifelong learning of self and otbers through the use of technology.

13.12 Explores, uses, and evaluates technology resources: software, applications, and related documentation.

13.13 Applies rescarch-based instructional practices that use computers and other technology.

13.14 Uses computers and other technology for individual, small group, and large group leamning activities.

13.15 Uses technology to support multiple assessments of student learning. '

13.16 Instructs and supervises students in the ethical and legal use of technology.
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Name:
. Date:

MARION COUNTY SCHOOQLS
FORMATIVE DATA COLLECTION FORM FOR SPEECH PATHOLOGIST

Analysis of performance and Basis for Individnal
Professional Growth Plan/Summative Evaluation

(Evaluator and Evaluatee discuss and complete prior to developing the speech pathologist’s professional growth )
plan and summative evaluation instruments. This analysis document is the summary of data collected for formative
purposes such as observations, professional development activities, portfolio entries, products, units of study, e_tc.)

Standards Performance Criteria {(*more than one rating can be Professional Growth/Comments
checked) :
Standard 1: Implements Met | Growth Not Met
Assessment Procedures Needed
L.1 Assists and puides teachers
through the referral process.

1.2 Provides screening to identify
need for further assessment.

"1.3 " Provides a thorough
assessment and diagnosis.

14 Maintains ongoing records of
referred, screened and eligible
students.

1.5 Follows timelines from initial
referral to placement.

1.6 Completes 2]l forms as
required before placement and
re-cvaluation.

1.7 Compiles case history as
needed. - :

18 Assi_sis. in referrals to agencies.

Standard 2: Pemonstrates a
Readiness to Teach

2.1 Selects appropriate student
objectives as dictated by ARC
-and TEP.

2.2 Selects appropriate learning
expericnces,
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Name:
Date:

Standards Performaunce Criteria (*more than one rating can be Professional Growth/Comments
' checked)
Standard 2 confinued: - Met | Growth Not Met
Needed :

2.3 Uses time effectively.

2.4 Prepares instruction on the basis |

of individual needs.

2.5 Develops a therapeutic
program. :

2.6 Schedules caseload in an
efficient and cooperative
manner.

Standard 3: Demonstratesa
Proficiently Managed
Environment

3.1 Amanges setting to support
learner activities.

3.2 Provides for a safe and orderly
environment.

3.3 Uses classroom procedures that
are clear and easily managed.

3.4 Uses classroom _proceddm that
permit independent and
interdependent learning.

Standard 4: Demonstrates
Proficiency in Managing Student
Behavior

4.1 Establishes and clearly
communicates expectations.

4.2 Reinforces acceptable student
behaviors.

4.3 Uses appropriate consequences
for altering unacceptable
student behaviors.

44 Monitors student behaviors.

"4.5 Holds each student accountable
for his/her own behaviors. '
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Name:
Date:

Standards Performance Criteria

(*more than one rating can be
checked

Performance Growth/Comments

Standard 4 continued:

Met | Growth Not Met

Needed

4.6 Creates a climate in which
students display initiative and
accept responsibility for
learning and conduct.

4.7 Demonstrates fairness and
consistency in eaforcing
behavior expectations.

4 8 Manages disruptive behavior
constructively while
maintaining nstructional
momentum.

Standard 5: Integrates the
Curriculum So Students Can
Make Connection Between
Knowledge and Experiences

5.1 Implements therapy related to
classroom curriculum when
lpqssible.

5.2 Designs and implements themes '

_ qf i_nttmwt to students.

5.3 Provides for critical differences
of students in curriculum and
instruction planning and
implementation.

5.4 Uses student performance to
evaluate growth. '

Standard 6: Teaches the Skills
Necessary for Students to Become
Productive Members of Various
Groups

6.1 Teaches the skills needed for
interdependence to work
effectively in groups (taking
turns and respecting views of
others). Teaches skiils for
group commumication,
listening, and speaking.
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Name:

Date:

Standards Performance Criteria (*more than one rating can be Professional Growth/Comments
. checked)

Standard 7: Uses a Variety of Met | Growth Not Met

Effective Teaching Technigues— Needed

Equipment, Media, and Materials

7.1 Uses cooperative learning
strategies, when appropriate.

7.2 Provides multi-activities {e.g.,
 leaming centers, technology).

1.3 Selects teaching techniques that
match the readiness of students
to learn.

7.4 Provides for independent and
interdependent learning.

7.5 Maintains a schedule that
assures students will experience
SUCCESS.

7.6 Uses a variety of questioning
techniques {e.g., signal, sampie,
redirection, individual or
private response, prompting,
clarification, refocusing,
pausing after asking a question,
etc.). :

7.7 Demonstrate knowledge about
technology in the speech
environment,

- 7.8 Incorporates use of technology
into instructiona] plan, when
possible.

| 7.9 Uses communrity resources to
enhance instruction.

Standard 8: Uses Teaching
Strategies that Increase Student
Motivation

‘8.1 TIs knowledgeable of Total
Communication Approach.

1 8.2 Provides all students with the

opportunity for successful
experiences. ' -
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Name:
Date:

Professional Growtl/Comments

Standard Performance Criteria (*more than one rating can be
. checked)
Standard 8 continued: Met | Growth Not Met
Needed

8.3 Demonstrates high
expectations.

2.4 Demonstrates a hjgh level of
concem for student success,

8.5 Communicates a positive
classroom climate of mutual

respect.

8.6 Promotes interest through
personalizing instruction and
novel approaches.

8.7 Provides knowledge of results
that are meaningful and timely.

8.8 Provides specific feedback.

8.9 Demonstrates a caring attitude.

8.10Demonstrates consistent
communication with

parent/guardian.

Standard 9: Reports to
Parent/Guardian on the Basis of
the Results of Student Progress
Assessment

9.1 Prepares paperwork in advance
and has necessary forms
available for parent
conferences.

9.2 Uses narrative methods of
reporting student progress when
appropriate.

9.3 Shows actual expectations met
by student.

9.4 Conducts conferences with
parent/guardian,

9.5 Reports so that students are not
compared to other students.
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Name:
Date:

Standards Performance Criteria

(*more than one rating can be

checked)

Professional Growth/Comments

Standard 9 continued:

Met

Growth
Needed

Not Met

——

9.6 Maintains ongoing
communication with

parent/guardian.

9.7 Provides information regarding
agencies/programs available
within the community as
needed.

Standard 10: Collaborates with
Teachers and Staff

10.1 Plans with classroom teachers
and staff to implement therapy.

10.2 Cooperatively develops IEP
‘goals and objectives with
special education teachers who
have students with speech
services.

10.3 Serves as a consultant on topics

regarding speech/language
development.

10.4 Assists in proper referral of
individuals to agencies and
specialists in the community
as appropriate.

10.5 Shares instructional materials
and media_

Standard 11: Meets Professional
| Standards

11.1 Assumes responsibility for
requisitioning and maintaining
needed equipment and
materials, as provided by the
Board.

11.2 Mests assigned time frames. .

11.3 Serves on committees.
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Name:
Date:

Standards Performance Criteria

(*more than one rating can be

checked)

Professional Growth/Comments

Standard 11 continued:

Met

Growth
Needed

Not Met

11.4 Fulfills out-of-class
obligations/duties.

11.5Maintains confidentiality
regarding students.

11.6Shows positive \#oddng
relationship with faculty and
staff.

[1.7Follows proper channels to
address issues and problems.

11.8Shows proper regard toward
students.

11.9Dcmonstrates good judpment in
. decision making.

11.10Secks further ‘
educaticn training,.

11.11Participates in workshops
seminars, and other
professional growth
Opporunities.

11.12Belongs to professional
organizations.

E1.13Establishes a pattem of
dependability by being
punctual and having reguiar
attendance.

Standard 12: Uses Professionsl
Growth Activities to Improve the

Speech Therapy Program

12.]1 Identifies professional growth
activities which will improve the
speech therapy program.

12.2 Develops/revises Professional Growth
‘Plan

123 Develops a plan which is
congruent with the school and
district mission and goals.

12.4 Adheres to_scfloof board policies,
administrative procedures, and to the state

professional Code of Ethics.
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Name:
Date:

Standards Performance Criteria

(*more than one rating can be

checked)

Professional Growth/Comments

Standard 13: Pemonstrates
Implementation of Technology

Met

Growih
Needed

Not Met

13.1

Operates a multimedia
computer and peripherals to
install and use a variety of
software.

13.2

Uses terminology related to
computers and technology
appropriately in written and
verbal communication.

133

Demonstrates knowledge of
the use of tecbnology in -
business, industry, and society.

134

Demonstrates basic knowledge
of computer/peripheral parts
and attends to simple
connections and installations. -

135

Creates multimedia
presentations using scanners,
digital cameras, and video
cameras. :

13.6

Uses the computer to do word
processing, create databases
and spreadsheets, access
electronic mail and the
Intermnet, make presentations,
and use other cmerging
technologies to enhance
professional productivity and
support instruction. '

13.7

Uses computers and other
technologies such as
interactive instruction,
audio/video conferencing, and
other distance learning
applications to enhance
professional productivity and
support instruction.

I38

Requests and uses appropriate
assistive and adaptive devices
for students with special
needs.
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Name:

Date: _
Standards Performance Criteria (*more than one rating can be Professional Growth/Comments
checked)
Standard 13 Continued: Met Growth Not Met
Needed

13.9 Designs lessons that use
technology 1o address diverse
student needs and leaming

styles.

13.10Practices equitable ard legal
use of computers and
~ technology in professional
activities. ' .

13.11Factlitates the lifelong leaming
of self and others through the
usc of technology.

13.12Explores, uses, and evaluaies
: technology resources:
- software, applications, and
related documentation.

13.13Applies research-based
imstructional practices that use
computers and other
technology.

13.14Uses computers and other
“technology for individual,
small group learning activities.

13.15Uses technology to support
multiple assessments of
student learning.

- 13.16Instructs and supervises
studeats in the ethical and
legal use of technology.
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Name:

Date:
MARION COUNTY SCHOOLS
SPEECH PATHOLOGIST
FORMATIVE REPORT FORM
Standard Mests Growih Needed
l.  Implements Assessment ‘
Procedures
2. Demonstrates a Readiness to
Teach
3. Demonstrates a Proficiently
Managed Environment
4. Demonstrates Proficiency in
- Managing Student Behavior
5. Integrates the Cumculum so
Students Can Make Connection
Between Knowledge and
Expericnces

6. Tcaches the Sialls Necessary for
Students to Become Productive
Members of Various Groups

1., Uses a Variety of Effective
Teaching Techniques-
Equipment, Media, and
Materials

8. Uses Teaching Strategies that
Incmasc Student Motivation

9. Reports to Parent/Guardian on
the Basis of the Results of
Student Progress Assessment

10. Collaborates with Teachers an
Staff : :

11 .Mes=ts Professional Standards

12.Use Professional Growth
Activitics to Improve the Speech
Program

13. Demonstrates Implementation
of Technology
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Name:
Date:

, Data Collection:
(Arcas of Strength, Enrichment and/or Improvement)

Evaluatee:  Agree with this formative evaluation

: Evaluatee's Signature Date
Disagree with this formative evaluation

Evaluator’s Signature Date




MARION COUNTY SCHOOLS
SUMMATIVE EVALUATION FOR SPEECH PATHOLOGIST

Non-Tenured :
Tenured :

(This summarizes all the evaluation data including formative data, products and performances, portfolio materials
professional development activitics, conferences, and other documentation.)

7 Evaluatee: . Grade/Content Area:
Evaluator: Position: -
Schoot;
Speech Pathologist Standards : Meets ;lDos not Comunents
cet .

L. Implements Assessment Procedures

2. Demonstrates a Readiness To Teach

3. Demonstrates a Proficiently Mznaged
Epvironment

4. Demonstrates Proficiency in Managing
Student Behavior

5. Integrates the Curriculum So Students Can
Make Connection Between Knowledge and
Expericnces

6. Teaches the Skills Necessary for Studeunts to
Become Productive Members of Various
Groups

7. Uses a Variety of Effective Teaching
Techniques-Equipment, Media and Materials

8. Uses Tuchihg Strategies that Increase
Studeat Motivation

9. Reports to Parent/Guardian on the Basis of
the Results of Student Progress Assessment

1 10. Collaborates with Teachers and Staff

11. Meets Professional Standards

12. Uses Professionzl Growth Actnmus to
Improve the Speech Therspy Program

13. Demoustrates implementation of
Technology
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Additional Comments:

Individual professional growth plan refiects a desire/need to acquire further knowledge/skills in the standard
oumber(s) checked below: '

1 2 3 4 5 6 7 8 9 10 11 12 13

To be signed after all information above has been completed and discussed:

Evaluatee; Agree with this summative evaluation :
Disagree with this summative evaluation Signature Date _

Opportunitics for appml processes at both the local and state levels are a part of Marion County Public School
Evaluation Plan. o '

Employment recommendation to Central Office;
- Recommends for re-cmployment

Does not recommend for re-employment Evaluator's signature | Date

Cemﬁcd employees must make their appeals to this summative evaluation within the time frames Ma.uda!ed in 704

KAR 3:345 Sectxons? 8, 9 and the local district plan.

*Any rating in the “does not meet column” requires the development of an Individual Cotrective Action Plan,
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MARION COUNTY SCHOOLS
PRESCHOOL TEACHER STANDARDS

STANDARD 1:
~ Designs/Organizes Instruction

The early childhoad educator shall design and organize learning environments, experiences, and
instruction that address the developmental needs of infants, toddlers, preschool children, and kindergarten
children and goals established by KRS 158.6451.

The extent to which the early childhood educator:

1.1 Designs developmentally/individually appropriate acuwty-based leaming experiences.
1.2 Makes provisioas for special necds.

1.3 Plans for safe, healthy environments and activities.

1.4 Bases curiculum and instruction on developmental peeds and Kentucky's leamning gna.ls
1.5 Facilitates positive/self-regulation of the child

1.6 Links leaming with cultural, social and family diversity.

[.7 Incorporates multiple disciplines and service plans.

1.8 Incorporates family resources, prorities and concerns.

1.9 Relates current leaming to transition plans.

1.10 Uses technology to enhance learning and participation.

1.11 Selects developmentally and individuaily appropriate strategies and resources.

1.12 Provides a stimulus-rich indoor/outdeor environment.

1.13 Ideatifics resources to accomplish management tasks.

1.14 Demonstrates knowledge of child development theory-research.

STANDARD 2:
Creates/Maintains Learning Climates

The early childhood educator shall create appropriate Ieammg environments for infants, toddlers,
preschool children, and kindergarten childrer that are supportve of developmmtal needs of the age group
and goals established by KRS 158.6451. The early childhood educator shall provide developmental and
learning activities in classroom and home settings, and in other settings, such as other preschools, child
care programs, and kospitals. Within these settings, the learning context may include individual child
activities, parent-child activities, small groups, and large groups. The early childhood educator shall
create appropriate learning environment for children with diverse abilities including children with and
withou! disabilities.

The extent to which the early childbood educator:

2.1 Facilitates active involvement in 2 variety of structured and unstructured leaming activities.
2.2 Facilitates acquisition/integration of skills/concepts.

2.3 Provides guidance/learning cues/positive feedback on progress

2.4 Provides a stimulus-rich indoorfoutdoor environment. '

2.5 Uses technology/materials, media to enhance learning/control of the environment.

2.6 Manages antecedent/consequent conditions to foster self-management.

2.7 Uses cooperative learning to encourage interpersonal skills.

2.8 Adapts environment to address special needs.

2.9 Facilitates positive interaction between children and adults.

2.10 Uses physical/social/temporal environment to engage children and maximize leaming,
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2.11 Recognizes diversity as a strength in children and families.

2.12 Operates within legal and ethical guidelines

2.13 Demonstrates knowledge of recommended practices and research in physical/social learning
environments.

'STANDARD 3:
Implements/Manages Instruction

The early childhood educator shall introduce, implement, facilitate, and manage develapment and learning
Jor infants, toddlers, preschool children, and kindergarten children to promote growth toward
developmental needs of the age group and goals established by KRS 158.6451. The early childhood -
educator shall implement instruction in classroom and home settings, through itinerant services, and in
other settings such as day care, other preschools, and hospitals. - The early childhood educator shall
implement instruction for young children with diverse abilities including chddren with and wn‘haur
disabilities. :

The extent to which the carly childhood educator:

3.1 Facilitates active involvement in a variety of structured and unstructured Iearnmg actwmcs.

3.2 Incorporates multiple disciplines and service plans.

3.3 Facilitates acquisition/integration of skills/concepts.

3.4 Implements child oriented strategics to meet mdxvxdna] needs.

3.5 Incorporates family-centered activities.

3.6 Links learning to the child’s experiences/inowledge in a culmrally sensitive manner.

3.7 Provides guidance/learning cues/positive feedback on progress.

3.8 Uses educationally sound/Iegally defensible instructional practices.

3.9 Uses adaptations/positioning/handling strategies to involve children in multi-ability groups.

3.10 Uses technology/materials/media to enhance learning and control of the environment.

3.11. Manages antecedent and consequent condition to foster self management behaviors.

3.12 Facilities positive interactions between children and adults.

3.13 Uses physical, social and temporal environment to engage children and manm:zc lcammg.

3.14 Identifies options/resources for transition to next class/program.

3.15 Identifies the goal of the management task.

- 3.16 Uses problem-solving and participatory group processes to address managemcnt problcms.

3.17 Establishes appropriate timelines for completing management tasks.

3.18 Demonstrates knowledge of recommended ptachc&s and research in instructional suatcgus
and managcment.

STANDARD 4:
Assesses/Communicates Learning Results

The early childhood educator shall monitor children’s cognitive, emotional, social, communicative,
adaptive, and physical development; orgamze special education information; and communicate progress.
The early childhood educator shall:

Determine learning results

Pian and adapt the program to meet the needs of oll children
Determine additional needs in the area of disability services

Assist in developing IEPs upon reguest

Give input regarding needs for transition to the next educational setting

N
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The extent to which the early childhood educator:

4.1 Uses multiple instructional modes and methods with adaptations for children with special needs.

42 Collects data systematically and records progress. :

43 Organizes student progress data and communicates results to families and other team members in
every day language.

4.4 Identifics options and resources for transition to next class/program

4.5 Evaluates development/learning in a culturally sensitive manner.

STANDARD 5:
Reflects/Evaluates Teaching/Learning

The early childhood educator shall reflect on and evaluate teaching and leaming situations, learning
environments, and programs for infants, toddlers, preschool children, kindergarten children, and their
families. This shall include learning situations and programs that are provided in relation to an IFSP or
an IEP and by the early childhood educator, a teaching assistant or other staff member, the family, or other
caregiver. '

The extent to which the early childhood educator:

5.1 Articulates and assesses the learning situation with respect to key elements.
52 Applies professional guidelines/mandates in program evaluation.
.5.3 Evaluates impact of the programs on child learning/development.
5.4 Identifies profcssional development needs of assistants, staff and volunteers.
55 Critically reviews and applies research and recommended practices in the program.
5.6 Involves families, other team members, community patons and advisory boards in evaluation of
5.7 Proposes changes to improve learning and development. '
5.8 Demonstrates kmowledge of recommended practices and research in program evaluation.

STANDARD 6:
Collaborates with Colleagues/Parents/Others

The early childhood educator shall collaborate and consult with the following to design, implement, and
support learning programs for children; staff in a team effort; volunteers; families and primary caregivers;
other educational, child care, health and social services providers in an interagency and interdisciplinary
team; and, local, state, and federal agencies. '

The extent to which the early childhood educator:

6.1 Uses effective team membership and interpersonal skills to support collaboration.

6.2 Involves parents as partners on the team. - '

6.3 Involves appropriate persons and ageacies to address the situation, problem, or task.

6.4 Follows through on input from other members of the team.

6.5 Encourages contributions from a variety of sources and backgrounds.

6.6 Collaborates with families/personnel to support child transition.

6.7 Makes appropiiate referrals and provides functional and appropriate observational assessment
information as an interdisciplinary team member.

6.8 Implements and monitors IEPs.

6.9 Articulates children’s goals to assistants, staff and vohumteers.

6.10 Uses adult leaming principles in training and supervision of assistants, staff and volunteers.

6.11 Assesses the professional growth needs of assistants, staff and volupteess in a culterally sensitive
manner.

6.12 Identifies professional development needs of assistants, staff and volunteer.
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6.12 Evaluates and provides feedback on performance.
6.14 Demonstrates knowledge of recommended practice and research in mtexdxsmphnary collaboration
and consuitation.

STANDARD 7:
Eﬁgags in Professional Devdopment

The early childhood educator shall engage in self-evaluation of teaching and management skills and
_participate in professional devefapment to improve performance. This shall include the following
performance areas:

Designing and planning developmental and Ieammg activities;
Creating learning environments; _
Implementing and managing activities;
Assessing children’s learning datelapmem

_ Evaluating learning situations and environmental programs; aru‘L
Collaborating with colleagues, parents, and others.

YVVVVY

-1'hc extent to which the early childhood educator:

7.1 Assess own performance and identifies areas of growth.

7.2 Articulates a professional development plan.

7.3 Shows documented evidence of growth and performance.

7.4 Demonstrates professional growth through participation in professional orgamzanous

7.5 Critically reviews and applies research and recommended practices in the program.

7.6 Expands personal knowledge of child development, mterdlscxphnary practice, IEP development and
implementation, and family centered service.

. STANDARD 8§8:
Supports Families

The early childhood educator suppom and prorﬁotes the self-sufficiency of families as they care for and
provide safe, healthy, stimulating, and nurturing environments for young children.

 The extent to which the early childhood educa:or

8.1 Assists family in articulating priorities, concerns and resources.

8.2 Demonstrates sensitivity to family differences. :

£.3 Implements family-centered services which support child development.

8.4 Informs families of legal rights and program procedures.

8.5 Implements a continuum of family-oriented services. :

8.6 - Applies adult learning principles to parent education activities.

8.7 Uses varied two-way communication strategies.

8.8 Demonstrates knowledge of recommended practice and research in family systems theory and family
centered services.
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STANDARD %:
Demonstrates Implementation of Technology

The early childhood educator uses technology to support instruction, access and manipulate date; enhance
professional growth and productivity; communicate and collaborate with colleagues, parents, and the
community; and conduct research.

The extent to which the early childbood educator:

9.1 Operates a multimedia computer and peripherals to install and use a variety of software.

9.2 Uses terminology related to computers and tecbnology appropriately in written and verbal
communjcation.

93 Demonstrates knowledge of the use of technology in business, industry, and society.

9.4 Demonstrates basic knowledge of computer/peripheral parts and attends to simple connections and
instaliations.

9.5 Creates multimedia prescntations usmg scanners, digital cameras, and v:deo cameras.

9.6 Uses the computer to do word processing, create databases and spreadsheets, access clectronic mail
and the Intemet, make presentations, and use other emerging technologies to enhance professional
productivity and support instruction.

9.7 Uses computers and other technologies such as interactive instruction, audio/video conferencing, aed
other distance learning applications to enhance professional productivity and support instruction.

9.8 Requests and uses appropriate assistive and adaptive devices for students with special needs.

9.9 Designs lessons that use technology to address diverse student needs and learning styles.

9.10 Practices equitable and legal use of computers and technology in professional activities.

9.11 Facilitates the lifelong learning of self and others through the use of technology.

9.12 Uses computers and other technology for individual, small group, and large group learning activities.

9.13 Applies research-based instructional practices that use computers and other technology.

9.14 Uses computers and other technology for individual, small group, and large proup learning activities.
9.15 _Uses technology to support multiple assessments of student learning.

9.16 Instructs and supervises students in the ethical and legal use of technology.
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Name:
Date:
MARION COUNTY SCHOOLS
PRESCHOOL TEACHER
FORMATIVE DATA COLLECTION FORM

Analysis of performance and Basis for Individual
Professional Growth Plan/Summative Evaluation

(Evaluator and Evaluatee discuss and complete prior to developing the preschool teacher’s professional
growth plan and summative evaluation instruments. This analysis document is the summary of data
collected for formative purposes such as observations, professional development activities, portfolio
entries, products, units of study, etc.)

Evaluatee/Observee Content Area Grades
Evaluator/Observer : Position _
Date of Conference (analyses) Schootl
Standards Performance Criteria | (*more than one rating can be Professional Growth/Comments
: checked) :
Standard 1: Designs/Organizes Met | Growth Not Met
Instruction Needed
I.1 Designs
developmentally/individually
appropriate activity-based

leaming experiences.

1.2 Makes provisiops for special
needs.

1.3 Plans for safe, healthy
: environments and activities.

1.4 Bases curriculum and
instruction on developmeatal
needs and Kentucky's leaming
goals.

1.5 Facilitates positive/self-
regulation of the child.

1.6 Links learning with cultaral,
social and family diversity.

1.7 Incorporates multiple
disciplines and service plans.

1.8 Incorporates family resources,
pricritics and concerns.

1.9 Relates current leaming to
transition plans.

1.10Uses technology to enhance
leaming and participation.
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Name:

Date:
Standards Performance Criteria | (*more than one rating can be Professional Growth/Comments
checked) _
Standard 1 continued: Met | Growth Not Met
Needed : '

1.118¢elects developmentally and
individually appropriate
strategies and resources.

1.12Provides 2 stimulus-rich
indoor/outdoor environment.

1.131dentifies resources to
accomplish management task.

1.14Demonstrates knowledge of
child development theory-
rescarch. '

| Standard 2: Creates/Maintains
. Learning Climates

2.1 Facilitates active involvement
in a variety of structured and
unstructired learning activities.

2.2 Facilitates
acquisition/integration of
skills/concepts.

2.3 Provides puidance/learning
cues/positive feedback on
progress.

2.4 Provides a stimulus-rich
indoor/outdoor environment.

725 Uses technology/materials,
media to ephance
learning/control of the

. environment.

2.6 Manages antecedent/consequent
conditions to foster self-
management,

2.7 Uses cooperative learning to
-encourage interpersonal skills,
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Name:
Date:

Standards Performance Criteria

{*more than one rating can be
checked

Performance Growth/Comments

Standard 2 continued:

Met | Growth
Needed

Not Met

2.8 Adapts environment to address
special needs.

2.9 Facilitates positive interaction
between children and adults.

2.10Uses physical/social/temporal
environment to engage children
and maximize learning.

2.11Recognizes diversity as a
strength in children and
families.

7.120perates within legal and
ethical guidelines.

2.13Demonstrates knowledge of
recommended practices and
research in physical/social
learning environments.

Standard 3: Implements/Manages
Instruction

3.1 Facilitates active involvement

in 2 variety of structured and
nostructured learning activities.

3.2 Incorporates multiple
disciplines and service plans.

-} 3.3 Facilitates

acquisition/integration of
skills/concepts.

3.4 Implements child oriented
strategies 10 meet individual
needs.

3.5 Incorporates family-centered
activities.
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Name:

Date:
Standards Performance Criteria (*more than one rating can be Professional Growth/Comments
checked) ‘ : .
Standard 3 continued: Met | Growth Not Met
Needed

3.6 Links learning to the child’s
experiences/knowledge ina
culturally sensitive manner.

3.7 Provides guidance/leaming
cues/positive feedback on
progress.

3.8 Uses educationally
sound/legally defensible
instructional practices.

3.9 Uses adaptations/positioning/
haundling strategies to involve
~ children in multi-ability groups

3.10Uses technology, materials,
-media to enhance leaming
and control of the environment.

3.11Manages antecedent and
consequent condition to foster
self manapgement behaviors.

3.12Facilitates positivé interactions
between children and adults.

3.13Uses physical, social and -
" temporal environment to
engage children and maximize
learning.

3.14Identifies opticns!rcsourcs for -

transition to next class/program.

3.15Identifies the goal of the
management task.

3.16Uses problem-solving and
participatory group processes to
management problems.

3.17Establishes appropriate
“timeliness for completing
_management tasks.
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Name:

Date:
Standard Performance Criteria (*more than one rating can be Professional Growth/Comments
B checked)
Standard 3 continued: Met | Growth Not Met
Needed

3.18Demonstrates knowledge of
recommended practices and
research in instructional
strategies and management.

Standard 4:
Assess/Communicates Learning
Results

4.1 Uses muldple instructional
modes and methods with
adaptations for children with
special needs.

4.2 Collects data systematically and
tecords progress,

- 4.3 Organizes student progress data
and communicates results to
families and other team
members in every day

‘ianguage.

4.4 Ideuntifies opﬁons and resources
for transition to next
class/program.

4.5 Evaluates development/learning
in a culturally sensitive manner.

Standard 5: Reflects/Evaluates
Teaching/Learning

5.1 Articulates and assesses the
learning situation with respect
to key elements.

5.2 Applies professionat

guidelines/mandates in program |

evaluation.

"1 5:3~ Evaluates impact of the
program on child
learning/development.

5.4 Identifies professional
development needs of
assistants, staff and volunteers.
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Name:

Date:
Standards Performance Criteria | (*more than one rating can be Professional Growth/Comments
checked) ' _
Standard 5 continued: Met Growth | Not Met
Needed

5.5 Critically reviews and applies
research and recommended
practices in the program.

5.6 Involves families, other team
mermbers, community patron
and advisory boards in

" evaluation of programs.

5.7 Proposes changes to improve
learning and development.

5.8 Demoastrates knowledge of
recommended practices and
research in program evaluation

Standard 6: Collaborates with
Colleagues/Parents/Others

6.1 Uses effective team
membership and interpersonal
skills to support collaboration.

6.2 Involves parents as partners cn
the team.

--6-3 - Involves appropriate persons
and agencies to address the
situation, problem, or task.

6.4 Follows through on input from

other members of the team.

6.5 Encourages contributions from
a variety of sources and
backgrounds.

6.6 Collaborates with
families/personnel to support
child transition.

6.7 Makes appropriate referrals and
provides functionzl and
appropriate observational
assessment information as an
interdisciplinary team member.

6.8 Implements a.ndr monitors [EPs.
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Name:

Date:
Standards Performance Criteria | (*more than one rating can be Professional Growth/Comments
: checked) '
Standard 6 continued: Met Growth ‘Not Met
: Needed

6.9 Articulates children’s goals to
assistants, staff and volunteers.

6.10Uses adult lcarﬁing principles in
training and supervision of
assistants, staff and volunteers.

6.11 Assesses the professional
growth needs of assistants, staff
and volunteers in a culturally
sensitive manner.

6.121dentifics professional
development needs of
assistants, staff and volunteers.

6.13Evaiuates and provides
feedback on performance.

6.14Bemonstrates knowledge of
recommended practice and
research in interdisciplinary
collaboration and consultation.

Standard 7: Engages in
Professional Development

7.1 Assesses own performance and
identifies areas of growth.
(IPGP)

7.2 Demonstrates punctuality and
; good attendance for all duties.

7.3 Adheres to school board policies,
admin_is_trative procedures, and the
state professicnal Code of Ethics.

7.4 Demonstrates professional
growth through participation in
professional organizations.

7.5 Critically reviews and applies
research and recommended
practices in the program.
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" Name;

Date:
Standards Performance Criteria | (*more than one ratmg can be Professional Growth/Comments
checked) :
Standard 7 continued: Met Growth Not Met
Needed

7.6 Expands personal knowledge of

child development,
interdisciplinary practice, IEP
development and
implementation, and family
centered service,

Standard 8: Suppém Families

8.1

Assists family in articulating
priorities, concerns and

" IeSOUrCes.

8.2

Demonstrates sensitivity to
family differences.

83

Impiemcnts ﬁzmﬂy—cmtcmd
services which support child
development,

B4

Informs families of legal rights
and program procedures.

85

Implements a contiauum of
family-cricnted services.

8.6

Applies adult leaming
principles to parent education
activities.

87

Uses varied two-way
commarnication strategies.

B.8,

Demonstrates knowledge of
recommended practice and
research in family systems
theory and family centered
services.
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Name:
Date:

Standard Performance Criteria

(*more than one rating can be

Professional Growith/Comments

checked)
Standard 9:. Demonstrates . Met Growth Not Met
Implementation of Technology Needed :
9.1 Operates a multimedia
computer and peripherals to

install and use a varniety of
software.

9.2 Uses terminology related to
- computers and technology
" approprately in written and
verbal communication.

9.3 Demonstrates knowledge of the
use of technology in business,
industry, and society.

9.4 Demonstrates basic knowledge
of computer/petipheral parts
and attends to simple
connections and installations.

9.5 Creates multimedia
presentations using scanners, -
digital cameras, and video
cameras.

9.6 Uses the computer to do word
processing, create databases and
spreadsheets, access electronic
maif and the Internet, make
presentations, and use other
emerging technologies to
enhance professional
productivity and support
instruction.

9.7 Uses computers and other
technologies such as interactive
instruction, audio-video
conferencing, and other

~ distance learning applications to
enhance professional
productivity and support
instruction.

9.8 Requests and uses appropriate
assistive devices and adaptive
devices for students with
special needs.

9.9 Designs lessons that use
technology to address diverse
student needs and learning
styles.
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Name:
Date:

Standard Performance Criteria

(*more than one rating can be

checked)

Professional Growth!Cou_unents

Standard 9 continued:

Met

Growth
Needed

Not Met

9.10Practices equitable and legal
use of computers and
. technology in professional
activities.

9.11Facilitates the lifelong leaming
of self and others through the
use of technology.

9.12Explores, uses, and evaluates
technology fesources: software,
applications, and related
documentation.

9.13Applies research-based
instractional practices that use
computers and other
-technology.

9.14Uses computers and other
technology for individual, small
group, and large group lcaming
activities.

9.15Uses technology to support
muitiple assessments of student
learning,

9.16Instructs and supervises
_students in the ethical and legal
use of technology.
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Name:

Date:
MARION COUNTY SCHOOLS

PRESCHOOL TEACHER
FORMATIVE REPORT FORM

Standard Meets - Growth Needed

1. Designs/Organizes Instruction

2. Creates/Maintains Learning
Climates

3. Implements’Manages
Iastruction

4. Assess/Communicates Leaming
Resqlts : :

5. Reflects/Evaluates
Teaching/Learning

6. Collaborates with
Colleagues/Parents/Others

7. Engages in Professional
Development

8. Supports Families

9. Demonstrates Implémentaﬁon
of Technology

Data Collection:
(Areas of Strength, Enrichment and/or Improvement)

Evaluatee: Agree with this formative evaluation
: Evaluatee's Signature Date
Disagree with this formative evaluation

Evaluator’s Signature Date
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MARION COUNTY SCHOOLS
PRESCHOOL TEACHER
SUMMATIVE EVALUATION

Non-Teaured :
TFenured :

(This summarizes all the evaluation data including formative data, products and performances, portfolio
materials, professional development activities, conferences, and other documentation.)

" Evaluatee: Grade/Content Area:
Evaluator: Position:
School:
Preschool Teacher Sﬁnduds Meets ;Does not Comments
' ' eet

1. Designs/Organizes Instruction

2. Creates/Maintains Learning Climates

3. Implements/Manages Instruction

4. Asscsses and Commuﬁicat& Learning
Results

5. Reflects/Evaluates Teaching/Learning

6. Collaborates with
Colleagues/Parents/Others

7. Engages in Professional Development

{ 8. Supports Families

9. Demonstrates Implementation of
Technology
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Additional Comments:

Individual professional growth plan reflects a desire/need to acquire further knowledge/skills in the
standard number(s) checked below: :

t 2 3 4 5 6 7 8 9

To be signed after all information above has been completed and d:scussed

Evaluatee. Agxee with this summative cvaluatxon

Dnsagru: with this summative cvaluanon " Signature .Date

Opporummm for appml processes at both the local and state levels are a part of Marion County Public
School Evaluation Plan. ' '

Employment recommendation to Central 0ﬁice‘
Recommends for rc-cmployment

Does not recommend for re-employment Evaluator’s signature Date

Certified employees must make their appeals to this summative evaluation within the time ﬁ'amcs
- Mandated in 704 KAR 3:345 Sections 7, 8, 9 and the Iocal district plan.

*Any rating in the “does not meet column Tequires thc development of an Individual Corrective Action
Plan.
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Pre-School
Self Assessment

(This instrument is inserted as a reference tool for evaluators.)

Appropriate Practice
Self Assessment

Please answer the guestions below. You should answer each question based on YOUR actions. Answer Y
Jor Yes if you do this consistently, and AG for Area to Grow if you catch yourself not doing this consistently
or this is difficult for you. Assistants can answer NA on any question in BOLD print. These are questions
that the assistant may follow through on IF the teacher it has been facilitated by the teacher.. Reflect
seriously on your results and work to make positive changes in your routine, environment, and
interpersonal relationship with others. Keep this assessment and use it to assist you in choosing personal
goals to address on your Professional Growth Plan as well as professional development training that

and Kentucky Preschool Teacher Performance Standards.

When people say, “This is an effective teachet/assistant,” they mean that he/she:

ADULT/CHILD INTERACTION
Teacker Standards I, IT, IIY

Interacts with the children at their eye level

Asks open ended questions

Uses specific encouraging phrases like “I see you're

ready to listen, good for you”

Uses specific rather than peneral encouraging phrases

Uses touches and hugs

Refrains from ever demeaning children

Uses developmentally appropriate behavior managcment strategies
Avoids power struggles and unnecessary restraint with children
Refrains from overuse of “time out” '
Assists children in problem solving challenges rather than

giving directives

Uses the Second Steps program weekly and reinfarces lessons daily
Refrains from “adult talk’” about children while children are present -
Addresses children privatzly regarding behavior issues

Has meaningful conversations with childrea

Speaks with individual children often

Listens carcfully and respectfully to children

Is willing to learn from children and follows their leud

Is able to focus on individual children while being aware of what is
happening throughout the classroom

Actively participates with children — has a plan for each day and goals
to be accomplished

Supports cultural differences

CLASSROOM ENVIRONMENT
Teacher Standards I, IT

Has all centers well defined with quiet and noisy centers together
Has children’s names/pictures on the fleor /carpet square

AND table

Has (and uses) a functional/changeable picture schedule

wrd o el s e e

<

would be beneficial to you. Each area is directly linked with best practice instruction, NAEYC guidelines

AG
AG

AG
AG
AG
AG
AG
AG

AG

. AG

AGNA
AG
AG
AG
AG
AG
AG

AG

AG
AG

AGNA

AGNA
AGNA
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Has (and uses) 3 picture board for center time planning

Has all shelves labeled with at least the picture, and pictures and
words where possibie :

Has EVERYTHING that the children use at their eye level (move
aiphabet, numbers, colors DOWN to the children’s level)

Has alphabet near the writing/art center for FUNCTIONAL use
Has limited “adult made or purchased” decorations on the wall
(most of what is on the wall is CHILDREN’S work)

Has the child’s 1™ name, age, and dictated language sample on

their creative work : _ N .

Has children’s skill work labeled with an index card to describe .

the purpose of the activity (i.c. I'm leamning to cut. I'm lcarning shapes)
Has snapshots of your children and their families around the room.
Has a written schedule on the wall at adult level for adult use

Has room labeled with words to facilitate literacy

Has the shelves and room neat, orderly and free from clutter

- INSTRUCTION
CIRCLE .
Teacker Standards I, II, 1V

Gets on the floor or small chair during circle so you are at the
“children’s™ eye level :

Uses multisensory activities to involve ALL children

Reads stories with FEW words meant for young children daily
Avoids activities that cause children to wait

Uses a lot of music daily and encourages children to use a singing
not yelling voice o ' : :
Provides opportunities for children to use musical instruments
Has children plan (working on complete seatences) where to go

for centers (1% semester) and what they will do (2™ semester)

Has the children recall what they did in centers following centers
Makes necessary modifications and adaptations to meet the
needs of all children : :

CENTER TIME _
Teackers Standards I, II, [IY -

Stays in the centers with ‘the children rather than do paperwork

or work on the computer
Reminds children of their “plan” and encourages follow-through
Assists children in staying focused on an activity and complete it rather
than wander or jump from center to center
Encourages children to keep materials within a given center (i.e. trucks
stay in the block area rather than being driven around the room)
Avoids talling across the room to children or adults and encourages
children to also avoid this action
Has washable dress-up clothes and plenty of props in housekeeping
Has & quiet place for children to be zlone
Has a pillow and soft toys in the book area

Has multiple materials in the art center for children to work creatively

rather than complete a specific “adult directed” project.
Has various cominercial and “real nature” items in the science area

Embeds multicultural materials throughout the room {puppets, instruments
dressup clothes, dolls, baoks, pictures throughout room, food in house)

Has a functional woodworking ceater (fine sand paper, hand drills,

R T N TP v g g
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AGNA
AGNA

AGNA
AGNA

AGNA
AG

AG
AGNA
AGNA
AGNA
AG

AG
AG
AG
AGNA

. AGNA

AGNA

AG
AG

AGNA

AG
AG

AG
AG

AG

AGNA
AGNA
AGNA

AGNA
AGNA

AGNA
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* 8 & a

wood glue, not just golf tees and mallet)

Embeds literacy activities throughout centers (message of the day on
calendar, clipboards and paper in block and housekeeping, phone book
in housekeeping, books on buildings in block area...}

Has a writing center where children’s emergent writing is displayed
Has the sand and water table open for daily use

Has a variety of unit blocks available as well as trucks, animals etc.
Has quiet music playing during centers (helps keep relaxed tone)

SMALL GROUP TIME
Teacher Standards I )

Has small group time daily
Divides the children in as many groups as there are adults 3)

Knows the purpose of the activity so each adult facilitates their own group

Avoaids giving full group instruction and focuses on the “small group”

Makes sure all children are actively involved and the activities include varied

experiences (not to be confused with only “art-like™ activities)
Plans a small group activity weekly to focus on different skill areas
(i.e. cognitive, motor, language)

Avoids use of dittas to accomplish objectives

TRANSITION
Teacher Standards IIT

Makes functional use of picture schedule

Gives a preparation warning (3 to 5 minute) before EVERY transition
Has the next activity ready and starts immediately to avoid wait time
Plays the same clean-up record so children know when to stzrt and finish
Uses music (singing) to remind children of the expected rules

Foliows a consistent, scheduled routine so children feel confident and safe
Uses an “instructional” prompt to begin transitions when appropriate
{names shape, color, recognize name, give last name.. )

Has gross motor time daily and has this eutside when at all possible

MEAL TIME
Teacher Standards IIT
Makes sure the children are serving themselves during family style
Sits with children to encourage conversation
Begins transition with trays, utensils, and milk in April
Begins transition through line with food on tray in May

STUDENT SAFETY
HEALTH AND SAFETY
Teacher Standards I, IIT

Makes sure cleaning supplies are in a locked cabinet

Disinfects the changing table beforc and after use

Woashes hands (constantly)

Makes sure children wash their hands BEFORE playing in the water

s
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AGRNA
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AGNA
AGNA

AGNA
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AG
AG
AG
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AG

AGNA

AG
AG
AG
AG

AG
AG
AG
AG
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e  Makes sure and drain the water table daily (if water is used
e  Has floor coverings secured to the floor
»  Has safety plugs on all cutlets

INTERPERSONAL RELATIONSHIPS
RELATIONSHIP TO OTHER TEACHERS/ASSISTANTS

{both in and out of your classroom assignment)
Teacher Standards VI

Accepts criticism and is responsive to changes .
Offers positive feedback to others when appropriate
Offers constructive feedback appropriately and promptly
Is respectful of others (rather than patronizing and controlling)
Is accepting, open, inclusive of others and thcu' ideas
{pot rejecting, blaming)
" Is willing, approachable and cager! to opcn commumcauon
(rather than distant)-
is cooperative and shares ideas with o!hem
Shares information with all members of the classroom team (rather
than keeping others in the dark)
e Projects a trusting attilude rather than suspicious
Talks directly to a person if there is a conflict (rather than talk to
to others and complain about that person)
e Isa“team player” - encourages communication within the classroom
{and preschool program if there are other preschool classes within
your building) and eagerly participates in classroom, program
and school activities and/or committees

RELATIONSHIF WITH PARENTS
Teacher Standards I, VI, VIII

»  Makes frequent contacts and is open and supportwe (one personal nate
weekly)
Makes prompt contacts regardmg student astcndance concerns
Is accepting (rather than judgmental and prejudice)
Is a listener and offers sincere suggestions tu help
Is flexible in scheduling conferences
Respects confidentiality and does not discuss families and children’ s
sitnations with those that don’t work directly with the child ‘
Assists parents with goals for their child and asks their input
*  Perceives self as part of a support system to parents, whose role is
to help and strengthen the family unit, not cast judgement
Is able to make parents aware of their strengths as assist them
Has awareness of resources available to assist families and involves
appropriate persons to promptly assist families
Projects a disposition of being approachable (rather than cause
families to fear or avoid making contact)

L *» & & & 8 @

PROFESSIONAL RESPONSIBILITIES
Teacher Standards IV, V, VIT

s Attends regular faculty, staff, or classroom team meetings
and workshops

* . Makes a conscious effort to expand knowledge of good early
childhood teaching

v vt
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e Makes a conscious effort to expand knowledge of special
education procedures and paperwork
Manages time well during the school day and during Friday planning
Completes student assessment, monitoring, records and required
paperwork on time and with efficiency
¢ Is familiar with options for transition to the next class and makes
suggestions regarding goals and resources when necessary
e Makes appropriate referrals to support staff when a child is
having difficulty in any developmental area
e s conscientious about personal attendance and has plans ready and bas
made appropriate arrangements if absent
e Takes the initiative to seek opportunities provided to grow
professionally .

T L L

AG
AG
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AGNA

AG

AG
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PERSONAL GOAL SHEET

Based on the Self-Assessment Sheet, 1 plan to make the following short-term goal/s (immediate action):

Based on the Self Assessment Sheet, I plan to make the following long term goal/s (long range
plan — possible professional growth area):

I (WILL/WILL NOT) need the following support, training or materials to assist me in
reaching the goals I have listed abave.

Date
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MARION COUNTY SCHOOLS

DATA COLLECTION SUMMARY
EDUCATION ADMINISTRATORS

(Information completed on this form should be gathered from specific products and behaviors such as
observations, work samples, extra-curricula activities, professional development activities, elc.)

Observee Posttion

Observer Posltion
Observation Informgfion:

Date _ Activity Observed:

Time ﬁrod _uét Critiqued:

{If more room Is neaded for recording purposes, use plain paper and attach to this form using & continuation of the
page numbering format depicted on each page.)

STANDARDSIPERFORMANCE CRITERIA

Standard 1: Vision
The education administrator facilitates processes and engages in activities ensuring that:

1.1 The vision and mission of the school are effectively communicated § 1.9 An implementation plan is developed in { in which objectives and
to staff, parents, students, and community Strategies to achieve the vision and goals are clearly articulated

1.2 The vision and mission are communicated through the use of 1.10 Assessment data related to student learning is used in
symbols, ceremonies, stories and similar activities developing the school vision and goals

1.3  The core beliefs of the school vision are modeied for all .11 Relevant demographic dala pertaining to students and their
stakeholders families are used in developing the school mission and

goals
1.4 The vision is developed with and among stakeholders 1.1 2 Barriers to achlewng the vision is xdentlﬁed clarified, and
. addressed .
1.5 The contributions of school community members o the realization | 1.13 Needed resources are sought and obtained to support the
- of the vision are recognized and celebrated implernentation of the school mission and goals

16 Progress toward the vision and mission is communlcated to all 1.14 Exisling resources are used in support of the schooal vision
stake holders and goals

1.7 The school community is inveived in schoo! improvement efforts 1.15 The vision and implementation plans are regularly

. monitored, evaluated, and revised,
1.8 The vision shapes the educational programs, plans, and actions

STANDARD 1 (considerations for professional growth plan)
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Standard 2:School Culture and Learning

The education administrator facilitates processes and engages in activities ehsming_th‘at:

2.1 Allindividuals are treated with faimess, dignity, and respact

2.12 The school is arganized and aligned for success

2.2 Professional development promotes a focus on student leaming
consistent with the schoo vision and goals

213 Cuméular, co-curticular, and extra-curticular programs
are designed, implemented, evaluated, and refined

2.3 Students and staff feel valued and important

2.14 - Curricular decisions are based on research, expertise of
teachers, and the recommendations of learned socleties

2.4 The responsibilities and contnbutmns of each individual are
acknowledged :

2 15 The school cutture and cllmate are assessed ona reguiar
bBSIS

25 Barners to student Iearnlng are identified, clarlﬁed and
addressed

2.16 A variely of sources in infarmation is used to make
decisions

2.6 Diversity is considered in developing learning experiences

2.17 Student learning is assessed .using a variety of techniques

27 Life long leaming is encouraged and modeled

2.18 Multiple sources of information regarding performance are
used by staff and students.

2.8 There is a culture of high expectatlons for seif, student, and staff
performance

2.19 A variety of supervisory and evaluation medels is
emplayed _

2.9 Technologies are used in teaching and learning

220 Pupit personne! programs are developed to meet the needs
of students and their families

2.10 Student and staff accomplishments are recognized and celebrated

211 Multiple opportuntties to learn are available to ail students

Standard 2, (considerations for professional growth plan)
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Standard 3: Management

The education administrator facilitates processes and engages in activities ensuring that.

3.1 Knowledge of learning, teaching, and student development is used
to inform management decisions

313 Stakeholde;s are involved in decisions affecting schools

3.2 OQperaticnal procedures are designed and managed to maximize
opportunities for successful learning

~3.14 Responsibility is shared to maximize ownership and

accountability

3.3 Emerging trends are recognized, studied, and applied as
appropriale

3.15 Effective problem—frammg and problem-solving skills are
used

34 Operatlonal plans procedures to achieve the vision and goals of
the school are in place

3.16 Effective conflict resolution skills are used

3.5 Coliective bargaining and other contractual agreements related to
the school are effectively managed

3.17 Effective group-process and consensus-building sklﬂs are
used

3.6 The school plant, equipment, and support systems operate safely,
efficiently, and effectlvely

3.18 Effective communication skill-s are used

3.7 Time is'managed to maximize attalnment of organizationai
goals

3.19 There is effective use of technology to manage school
cperations

3.8 Potential problems and opportunities are identifiad

3.20 Fiscal resources of the school are managed responsibly,
_efficiently, and effectively

3.9 Problems are confronted and resolved in a timely manner

3.21 Safe, clean, and aesthetically pleasing school environment
is created and maintained

3.10 Financial, human, and material resuurces are aligned to the goals
of school

3.22 Human resources. functlon support the attalnmem of school
. goals

3.1 The school acts entreprenuerially to support continuous
improvement

3.23 Confidentiality and privacy of schoo! records are
maintained

3.12 Organizational systems are regularly monitored and modified
as needed

Standard 3. (considerations for professional growth plan)
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Standard 4: Collaboration

The education administrator facilitates processes and eng__ges in activities ensuring that:

4.1 High visibility, active involvement, and communication with the
{arger community is a priority

4.10 Community stakeholders are treated equitably

4.2 Relationships with communtity leaders are identified and
nurtured '

4.11 Diversity is recognized and vaiued

4.3 Information about family and cornmunity concerns, expectatmns
and needs is used regularly

4.12 Effective media refations are developed and maintained

4.4 There is outreach to different busmess rellg:ons polmcai and
sefvice agencies and organlzatlons

4.13 Comprehensive program of community relations is established

4.5 Credence is given to individuals and. groups whose vaiues and
opinions may conflict

4.14 Public resources and funds are used appropriately and
wisely

4.6 The school and community serve one another as resources

4.15 Community collaboration is modeled for staff

4.7 Available community resources are secured to help the school
solve problems and achieve goals -

416 Opportunmes for staff to develop collaboratwe skills are
provided

48 Partnerships are estéblished with area businesses, institutions
of higher education, and community groups to strengthen
programs and support schoof goals

45 Community youth farmly services are integrated with school
programs

Standard 4. (considerations for professionat growth plan}
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Standard 5: Integnty, Fairness, Ethics

The education administrator facilitates processes and engages in activities ensuring that:

5.1 Examines personal and professional values

5.10 Demonstrates appreciation for and sensttlvny to the
diversity in the school community

52 Demonstrates a personal and professional code of ethics

5.11 Recognized and respects the legitimate authority of others

5.3 Demonstrates values, beliefs, and attitudes that inspire others
- to higher levels of performance

512 Examines and considers the prevailing values of the
diverse school community

5.4 Serves as a role model

5.13 Expects that others in the school community will demonstrate
integrity and exercise ethical behavior

5.5 Accepts responsibility for school operations

5.14 Opens the schoot to public scrutiny

56 Considers the impact of one's administrative practices on others

5.15 Fulfills iegal and contractual obligations

5.7 Uses the influence of the office to enhance the educational
program rather than for personal gain

5.16 Applies laws and procedures falrly, wisely, and
considerately

5.8 Treats peaople fairy, equitabiy, and with dignity and respect

$.9 Protects the rights and confidentiality of students and staff

Standard §. (considerations for professional growth plan)
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Standard 6: Political, Economic, Legal
The education administrator facilitates processes and engages in acti vmes ensurmg that

6.5 Public policy is shaped to provide qual!ty educahon for

6.1 The environment in which schools operate is influenced on behalf -
of students and thelr families students

6.2 Commun:catmns occurs among the school commumty concemlng 6.6 Lines of communication are developed with decision makers
trends, issues, and potential changes in the environment in which outside the school community
schools operate

6.3 - There is ongoing dialogue with representatives of diverse Standard 6. (considerations for professional growth plan)

© community groups’
8.4 The school community works within the framework of poiicies,

laws, and regutations enacted by local, state, and federal

authorities
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Name:

Date: MARION COUNTY SCHOOLS

ADMINISTRATOR
FORMATIVE REPORT FORM

STANDARDS MEETS ' GROWTH NEEDED

1. A School/District Administrator
is an educational leader who
promotes the success of all
students by facilitating the
development, articulation,
implementation, and
stewardship of a vision of
learning that is shared and
supported by the school/district
community.

2. A School/District Administrator

is an educational leader who
promotes the success of all
students by advocating,
nurturing, and sustaining a
school culture and instructional
program conducive 1o student -
leaming and staff professional
growth.

3. A School/District Administrator
is an edncational leader who
promotes the success of all
students by ensuring
management of the
organization, operations, and
resources for a safe, efficient,
and effective learning
environment.

4. A School/District Administrator
is an educational leader who
promotes the success of all
students by collaborating with
families and community
members, responding to diverse
community interests and needs,
and mobilizing community
Tesources.

5. A School/District Administrator
is an educational leader who
promotes the success of all
students by acting with
Integrity, faimmess, and in an

* ethical manaer,
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Standards

Meets

Growth Needed

6. A School/District Administrator
is an educationai leader who
promotes the success of all

“students by understanding,
responding to, and influencing
the larger political, social,
economic, legal, and cultural
confext

Data Collection:

. (Areas of Strength, Enrichment and/or Iimprovemeat)

Evaluatee: Apgree with this formative evaluation -

* Disagree with this formative evaluation

Evaluatee’s Signature

Date

Evaluator’s Signature

Date
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ANALYSES OF PERFORMANCE AND BASES FOR INDIVIDUAL P ROFESSIONAL GROWTH PLAN
SUMMATIVE EVALUATION

(Evaluator and evaluatee discuss and complete prior to developing the administrator's professionai growth plan and summative evaluation instruments.
This analyses document is the summary of data collected for formative purposes such as: observations, professional development activities, portfolic e
products, work sampies, reports, etc.)

Evaluatee/Observee Position
Evaluator/Observer Position
Date of Conference (Analyses) : School/Work Site
Performance/Product/Portfolio Professional
Standards/Performance Criteria Ratings Growth Activities
Discussed
(*More than one (1) rating can be )
_ ] . checked)
1. Vision - The education administrator facilitates processes and engages in Meets Growth Does Not
activities ensuring that ‘ . Needed Meet
1.1 the vision and mission of the school are effectively communicated to ' '
staff, parents, students, and community
1.2 the vision and mission are communicated through the use of symbols
ceremonies, stories, and similar activities )
1.3 the core beliefs of the schoo! vision are modeled for all stakeholders
1.4 the vision is developed with and among stakeholders -
1.5 the contributions of school community members to the realization of
the vision are recognized and celebrated
1.6 progress toward the vision and mission is communicated to ail
_ Stakeholders
1.7 the school community is involved in school improvemnent efforts
1.8 the vision shapes the educational programs, pians, and actions
1.9 provides opportunities that encourage collaboration among others in
the use of resources
1.10 assessment data related to student learning is used to develop the
school vision and goals.
1.11 relevant demographic data pertaining to students and the:r families
are used in developing the school mission and gosls.
1.12 barriers to achieving the vision are identified, clarified, and addressed
1:13 needed resources are sought and obtained to support the
implementation of the school mission.and goals
1.14 _existing resources are used in support of the school vision and goals .
1.15 the vision and implementation plans are regularly monitored,
evaluated, and revised
Overali rating for Summative Evaluation Form
2: School Culture and Leaming - The education administrator faciftates Meets Growth Does Not |~ Professional
processes and engages in activities ensuring that: ' Needed Meet Growth Activities
: : Discussed

2.1 ali individuals are treated with faimess, dignity, and respect

22 professional deveiopment promotes a focus on student leaning
consistent with the school vision and goais .

23  students and staff feel valued and important -

2.4 the responsiblities and contributions of each individual are
acknowiedged

2.5 barriers to student Iem are identified, clarified and addressed

2.6 _ diversity is considered in developing learning experiences

2.7 __life long learing is encouraged and modeled

28 thereis a culture of high expectations for self, student and staff
perfotmance

29 _technologies are used in teaching and leaming

2.10 _student and slaff accomplishments are recognized and celebrated

2.11 muttiple opportunities to learn are available to all students

2.12 the school is organized and aligned for success

2.13 - curriculum, co-curricuiar, and extra-curricular programs are designed,
implemented, evaluated, and refined
2.14 curriculum decisions are based on research, expertise of
teachers, and the recommendations of learned societies
2.15 _the school culture and climate are assessed on a regular basis
2,16 _a variety of sources in information is used to make decisions
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217 student learning is assessed using a variety of techniques

2.18 multiple sources of information regarding performance are used by
staff performance are used by staff and students

2.19 a variety of supervisory and evaluation models is employed

2,20 pupil personnel programs are developed to meet the needs of
students and their families

Overall rating for Summative Evaiuation Form

3: Management -The education administrator faciftates processes and Meets Growth Does Not Professional
angages in activities ensuring that: Needed Meet Growth Activities
- Discussed

3.1 knowiedge of learning, teaching, and student development is used to

inform management decisions
32 operational procedures are designed and managed to maxlmlze

opportunities for successful leaming
3.3 emerging trends are recognized, studied, and apptlied as appropriate
3.4 operational plans and procedures o achieve the vision and goais of

the school are in place
A5 collective bargaining and other contractual agreements related to the -

schoal are effectively managed
3.6 ‘the school plant, equipment, and support systems operate

safely, efficiently, and effectively -
3.7 timeis managed to maximize attainment of organizational goals

oals .

38 Jg:otentia[ problems and opportunities are identified
3.9 problems are confronted and resolved in a timely manner.
3.10 financial, human, and material resources are ahgned tothe

goals of schools
3.11 the school acts entrepreneurally to support contmuous

improvement
312 organizational systems are regularly monitored and modified

as needed
313 _stakeholders are involved in decisions affecting schools
3.14 _responsibility is shared to maximize ownership and accountability
3.15 _effective problem-framing and problem-solving skills are used
3.16 effective conflict resolution skilis are used
3.17 _ effective group-process and consensus-building skills are used
3.18 effective communication skills are used ‘
3,19 there is effective use of technology to manage school operations
3.20 fiscal resources of the school are managed responsibly,

- efficiently, and effectively
3.21 asafe, clean, and aesthetically pleasmg schooi enwronmenl
__is created and maintained
3.22 human resource functions support the attainment of school goals
3.23 _confidentiality and privacy of school records are maintained
Overall rating for Summative Evaluation Form
4: Collaboration - The education administrator faciiitates processes and Meels Growth Does Not Professional
engages In activities ensuring that: ' Needed Meet Growth Activities
: ' ‘ Discussed

4.1 high visibility, active involvement, and communication with the larger

community is a priority
4.2 relationships with community leaders are identified and nurtured
4.3 information about family and community concerns, expectations, and
: needs is used regularly
4.4 thereis outreach to different business, refigious, political, and service

agencies and organizations
45 credence is given to individuals and groups whose values and

opinions may conflict
4.6 the school and community serve one another as resources
4.7 available community resources are secured to help the school solve

problems and achieve goals
4.8  partnerships are established with area businesses, institutions of

higher education, and community groups to strengthen programs and

support scheol goals ,
49 community youth family services are integrated with schoo! programs
4.10 community stakehalders are treated equitably 109




4.11 diversity is recognized and valued

4.12 effective media relations are developed and maintained

4.13 a comprehensive program of community relations is established

4.14 public resources and funds are used appropriately and wisely

4.15 community collaboration is modeled for staff

4.16_opportunities for staff to develop collaborative skills are provided

Overall rating for Summative Evaluation Form 7

—l
5: Integrity, Faimess, Ethics - The educalion administrator faciitates Meets Growth Does Not Professional |
processes and engages in activities ensuring that: Needed Meet Growth Activities
_ : Discussed

5.1 _examines personai and professional values
5.2 demonstrates a personal and professional code of ethics
53 demonstrates values, beliefs, and attitudes that inspire others to

higher levels of performance ' "
5.4 _serves as a role model
5.5 accepls responsibility for schoo! operations )
5.6 _considers the impact of one's administrative practices on others
5.7 uses the influence of the office to enhance the educational program

rather than for personal gain
5.8 _treats people fairly, equitably, and with dignity and respect
5.9 protects the rights and confidentiality of students and staff
5.10 demonstrates appreciation for the sensitivity to the diversity in the

school community
5.11 recognized and respects the legitimate autharity of othars .
5.12 examines and considers the prevailing values of the diverse school

community .
5.13 expects that others in the school community wili demonstrate integrity

and exercise ethical behavior
5.14 opens the schaol to public scrutiny
S.15 fuifills legal and contractual obligations
5.16 _applies laws and procedures fairly, wisely, and considerately

~ Overall rating for Summative Evaluation Form
€: Poiitical, Economic, Legal - The education administrator faciltates Meets Growth Does Not Discussed
processes and engages in activities ensuring that: Needed Meet ]

6.1 the environment in which schools operate is influenced on behalf of
students and their families

6.2 communications occurs among the school community concerning
trends, issues, and potential changes in the environment in which
schools operate ’

6.3 there is ongoing dialogue with representatives of diverse community
__groups ‘ :

6.4  the school community works within the framework of policies, laws,
and regulations enacted by local, state, and federal authorities

6.5 _public policy is shaped to provide equality education for students

6.6 lines of communication are developed with decision makers outside
the school community

Overall rating for Summative Evaluation Form

*This column provides for one or more rating. For example, an evaluatee might simply “meet" the performance criteria and that cell alone would

be checked. Also, an evaluatee couid "meet” the performance criteria yet “need growth”
growth; and two ratings would be checked. Likewise, one could "not meet"the performa

cell is checked, the cell "growth needed” must be checked.

in a refinement/enrichment phase of professional
nce criteria and "need growth”. If the “does. not meet”
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SUMMATIVE EVALUATION FOR ADMINISTRATORS

(This summarizes all the evaluation data including formative data, products, and performances, portfolio materials,
professional development activities, conferences, work samples, reports developed, and other documentation.)

Evaluatee Position

Evaluator Position

School/Work Site

Date(s) of Observation(s) 1% 2 3 4"
Date(s) of Conference(s) 1% 2™ 3 4™
Administrator Standards: Meets *Does Not Meet
1. Vision
2. School Culture and Learning
3. Management
4. Collaboration
5. Integrity, Fairness, Ethics
6. Political, Economic, Legal

Overall Rating

Individual professional growth plan reflects a desire/need to acquire further knowledge/skills in the standard
number(s) checked below: :
I. 2. 3. 4, 5. 6.

Evaluatee’s Comments:
Evaluater’s Comments:

To be signed after all information above has been completed and discussed:

Evaluatee: ____Agree with this summative evaluation
__ Disagree with this summative evaluation

Signature Date

Evaluator:

| _ Signature Date
Opportunities for appeal processes at both the local and state levels are a part of the Marion County Schools district
evaluation plan.

Emgloyment Recommendation to Central Office:

Meets administrator standards for re-empioyment

Does not meet administrators standards for re-employment
Certified employees must make their appeals to this summative evaluation within the time frames, mandated in 704 KAR 3:3345
Sections 7, 8, 9 and the local district plan.

Any rating in the “does not meet” column requires the development of an Individual Corrective Action Plan.
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PLAN FORMS




MARION COUNTY SCHOOLS
CERTIFIED EVALUATION APPEALS FORM

1. State spéci.ﬁcally the performance criteria ratings on the summative evaluation with which
you disagree.

2. Give specific evidence/reasons to support your objections.

3. At your discrefion, share any other infonmation pertinent to this evaluation.

{This form shall be presented in person or by mail to the chairperson of the district

Evaluation Appeals Panel. The time(within five (5) working days of receipt of the
evaluation) is stipulated in the local district evaluation plan.}

Date I

Signature
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PROFESSIONAL CODE OF ETHICS

For KENTUCKY SCHOOL PERSONNEL

CODE OF ETHICS

704 KAR 20:680

Section 1. Certified personnel in the Commonwealth:

(1) Shall strive toward excellence, recognize the importance of the pursuit of truth,
nurture democratic citizenship, and safeguard the freedom to learn and to teach;

(2) Shall believe in the worth and dignity of each human being and in educational

opportunities for all;

(3) Shall strive to uphold the responsibilities of the education profession, including
the following obligations to students, to parents, and to the education profession:

To

T

STUDENTS

# Shall provide students with pro-
fessional education services in a
non-discriminatory manner and in
consonance with accepted best
practice known to the educator.

M Shall respect the constitutional
rights of all students.

W Shall take reasonable measures to
protect the health, safety, and emo-
tional well-being of students.

M Shall not use professional rela-
tionships or authority with students
for personal advantage.

M Shall keep in confidence informa-
tion about students which has been
obtained in the course of profes-
sional service, unless disclosure
serves professional purposes or is
required by law.

B Shall not knowingly make false or
malicious statements about students
or colleagues.

M Shall refrain from subjecting
students to embarrassment or
disparagement.

M Shall not engage in any sexually
related behavior with a student with
or without consent, but shall main-
tain a professional approach with
students. Sexually related behavior
shall include such behaviors as
sexual jokes; sexual remarks; sexual
kidding or teasing; sexual innuendo;
pressure for dates or sexual favors;
inappropriate physical touching,
kissing, or grabbing; rape; threats or

)
PARENTS

B Shall make reasonable effort to
communicate to parents information
which should be revealed in the
interest of the student.
15 5 M Shall en-
2 ; deavor to
understand
community
cultures and
diverse home
environments
af students.

M Shall not
- = knowingly
distort or misrepresent facts con-
cerning educational issues.

B Shall distinguish between per-
sonal views and the views of the em-
pleoying educational agency.

M Shall not interfere in the exercise
of political and citizenship rights
and responsibilities of others.

M Shall not use institutional priv-
ileges for private gain, for the
promotion of political candidates, or
for partisan political activities.

B Shall not accept gratuities, gifts,
or favors that might impair or appear
to impair professional judgment,
and shall not offer any of these to
obtain special advantage.

To Ebucation
PROFESSION

M Shall exemplify behaviors which
maintain the dignity and integrity .
of the profession.

M Shall accord just and equitable
treatment to all members of the
profession in the exercise of their
professional rights and responsi-
bilities.

M Shall keepin confidence informa-
tion acquired about colleagues in
the course of employment, unless
disclosure serves professional pur-
poses or is required by law.

B Shall not use coercive means or
give special treatment in order to
influence professional decisions.

M Shall apply for, accept, offer, or
assign a position or responsibility
only on the basis of professional
preparation and legal qualifi-
cations.

& Sha!l not
knowingly fal-
sify or misre-
present  re-
cords of facts
relating to the
educator’s own
qualifications
or those of
other profes-
sionals.
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