Hazard Independent Schools

Evaluation Plan for Cetlified Personnel

~ IN PURSUIT OF EXCELLENCE

Formative and Summ'aiive Evaluation of
' Certified Staff

. Revised May,r2001
325 Broadway

HAZARD, KENTUCKY 41701 ~
- PHONE (606) 436-3911




TABLE OF CONTENTS

ADMINISTRATIVE STANDAR' e :
Admmlsttahve FormahvelSummch ' Assessment
PosI-Observahon Conference.Summahve ReporI




HAZARD INDEPENDENT SCHOOLS
Review and Revision - May, 2001

Hazard Independent Schools
325 Broadway
Hazard, KY 41701

Superintendent: Fred Stidham

Evaluation Contact Person: Nancy Sutton
Instructional Supervisor
(606) 436-3911

Evaluation Planning Committee:

Teachers:

Nancy Cooper, Teacher, Walkertown Primary

Nancy Allen, Librarian, Walkerfown Primary

Jayne Graves, Teacher, R.G. Eversole Intermediate/Middle School
Jeannette Combs, Teacher, Hazard High School

. Administrators:

Lisa Herald, Principal, R. G. Eversole School

Elsa Spurlock, Guidance Counselor, Hazard High School
Don Pratt, Central Office

Nancy Sutton, Centrail Office

Many thanks to Doug Bryant, Technology Coordinator, for his consultation
regarding technology.




HAZARD INDEPENDENT SCHOOLS
ASSURANCES
CERTIFIED SCHOOL PERSONNEL EVALUATION PLAN

The Hazard Independent School District hereby assures the KenTucky Department of
Education that:

This evaluation pian was developed by an evaluation committee composed by an
equal number of teachers and administrators.

The evaluation process and criteria for evaluation wilt be explained fo and discussed with
all certified personnel annually within one month of reporting for employment. This shall
occur prior to the implementation of the pian. The evaluation of each certified staff
member will be conducted or supervised by the immediate supervisor of the employee.

All certified employees shall develop an Individual Professional Growth Plan that shall be
aligned with school and/or district professional development goals and comply with the
requirements of 704 KAR 3:345.

All adrministrators, to include the superintendent, and non-fenured teachers will be
evaluated annuaily.

All tenured teachers will be evaluated a minimum of once every three years.

Each evaluator will be frained and certified in the use of appropriate evaluation
f , techniques and the use of local insiruments and procedures.

Each person evaluated will have both formative and summative conferences with the
evaluator regarding his/her performance.

Each evaluatee shail be given a copy of his/her summative evaluation, and the
summative evatuation shall be filed with the official personnel records.

Each person evaluated will be provided the opportunity for a review of the summative
evaluation by the local district appeals panei. Provision is made for the right fo review all
documentation presented to the appeals pane! and o be represented at the appeal.

This evaluation plan process will not discriminate on the basis of race. national origin,
religion, marital status, or disability.

This evaluation plan wili be reviewed as needed and any substantive revisions will be
submitted fo the Department of Education fro approval.

The local board of eduqohon approved this evaluation as recorded in the minutes of the
meeting held on PPl -

Pt oy
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Hazard Independent Schools
Yearly Evaluation Timeline

Procedure

Dates

1. Orientation to the evaluation plan,
including standards and performance
criteria.

No later than the end of the first month of
employees reporing for work.

2. Develop Individual Professional Growth
Plan for qli cettified employees.

As early as May and no later than June 1.

3. a. Conduct pre-observations and
conferences for coliecting data regarding
performance of non-tenured teacher
interns.

Three observations and post observation
per school year following KTIP
requirements: First by November 1&
second by February 15; third by April 10,

3. b, Conduct pre-observations and
conferences for collecting data on non-
fenured teachers and non-teaching
certified employees (librarians, counselors),

Based on three formal observations and
two conferences annually untit tenure is
achieved,

3, ¢. Conduct pre-cbservations and
conferences for collecting data regarding
performance of fenured teachers and
non-teaching certified employees
(librarians, counselors.)

Based on one formal evaluation and
formative conference within a week;.
During the third year of the evaluation
cycle, a minimum of one evaluation, one
conference, and one summative
completed by April 16 will take place.

3. Through mutual agreement by
evaluator and evaluatee, a teacher can
request observations by another teacher
trained in the feacher’s content area or by
curriculum content specialists

a. Must be submitted in wrifing fo the
evaluator no later than February 15 in
which the summative evaluation occurs,

b. If no agreement is reached between the
evaluator and evaluatee, the evaluator
shall select the third party observer.

4, Conduct pre-observation, formative
and summative conferences for
administration

Based on one annuadlly with formative
and summative conferences prior to June
15",

5. Additional cbservations/conferences/
corrective action plans

Based on needs as established by
evaluation process

6. Distribute applications for the local
evaluation appeals committes.

Within the month of May

7. Assess, review, revise if applicable, the
current year’s Professional Growth Plan.

No later than the last day of school year.

8. Principatl recommendation for non-
renawal of contract {non-tenured)

Based in writing to the superintendent no
later than 10 days following the surmmative
conference,

2. Request for hearing by the Local
dopeadls Committee.

Wwithin 10 days after receipt of the
surmnmariive evaluation; local appeals
committee conducts hearing of grievance
within 10 days of the wiiften request..

10. Local appeals committee report.

Within 10 days of the hearing.




HAZARD INDEPENDENT scuoOLs EVALUATION PROCEDURES

wprimelry evalua’ror Additiond trained admlnlslrcmve personnel mcy be used fo observe
and provide information to the primary evaluator. “If-requested by the: teacher,
observations' by another teachertrained inthe teacher’s: contént ‘area or by curnculum
content specialists shdll ‘be ‘provided. The selection of the 4hird: pen‘y obsérver shall, if
possible, be determined through mutual agreement by evaluator and evaluatee. A
teacher who exercises this option must do so in writing to the evaluator, by no later than
February 15 of the academic year in which the summative evaluation occurs. If the
evaluator and the evaiuatee have not agreed upeon the selection of the third party
observer within five working days of the ‘reocher S wnl‘len reques’r the evaluo’ror shall
select the third party observer. K

The moenitoring or observing of perforrnonce of a certified employee shall be
conducted openly and with the full knowledge of the teacher or administrator.

|. NON-TENURED TEACHERS :

A. Intern teachers shall follow ail rules and regulclhons as se’r for‘rh by the Beglnnlng

' ‘Teacher Internship Program 704 KAR 20:320 and when applicable the Evaluation
Guidelines 704 KAR 3:345. A copy of the Infernship Summary Form, which is
- submitted fo the Division of Certification, shall be placed in the ln’rern 5 personnel

, file and shall serve as the summative evaluation.

B. “Eachénén-tenured teacher iother-than interns “will have a 'miRimurn of two @
formative observations yearly, one per semester, the los’r of whlch may be
‘combined with the required summative evaluation.

C. An individual. growth: plan: will -be ‘developed antitially. ThlS plan may be an
enrichment or an improvement plan, based on the performance rating of the
formal evaluation and/or formative data. This plan must be dligned with the goals’
‘and objectives of the school’s consolidated pilan.

The summative evaluation will be completed by April- 15, '

‘A copy of the formative- observo’rlons cmd the summcn‘lve evaluation repor’r wnll be

given to the teacher.

- F. The summative svaluation-reépott will be placsdinthe: ‘reacher ‘s file in-the Cen‘rrcli
Office.

Nule

i, TENURED TEACHERS : ' '
A.. Tenured teachers will be evaluated a minimum of once every three yeqdrs. -
B. During the third year of the evaluation cycle, a mlnlmum of cne evoluohon one
- conference, and one summative will take place. -
C. Amvindividual growth”plan shigll: be developed afnually. This plan may be an
~ enrichment or an improvement-pian, based on the performance rating of the
formal evaluation and/or other formative data and- must be algned with the
- godls and objectives of the school’s consolidated plan,
D. Multiple observations will be conducted with Tenured teaéhérs 'when deemed-
necessary.by theevaluator.
The summative evaluation for tenured personnel wiil be completed by April 15,
A copy of formal'cbsérvations and evaluations will ‘be givento the teacher,
. The summative evaluation report will be placed in the teacher’s file in the Central
Office. ‘

Hmm

ll. ADMINISTRATION
A. Administrators who' are do:ng a requwed lnlernship shall follow all rules and
regulations as set forth by.the Beginning Principal Internship Program 704 KAR




Data collection procedure (observation, conferences, review. of
lesson plans, records, efc.) :
Form information (types, completion dates, use of information, efc.)
Evaluction criteria (copy of cntenc)
Timetables of evenis
Types of evaluation
Growth and enrichment plans (writing c:nd monitoring)
Summative evaluation-procedures
Confidentiality of evaluation process
Use of evaluation reports
Roles and responsibilities of evaiuatee and evcluo’ror
2. The evaluator may meet with the evaluatees as a group or individuaily.
Regardless of the method used, all pertinent information is to be provided
~and fime permitted for conversation and questions. Any evaluatee may
-request additional time if special’ queshons or situations: wc:rron’r an
individual conference.

D

docooDoQoon

-FORMATIVE PROCESS

The formative process includes the observations, conferences, review of records,
monitcring of plans, documentation of events, and the writing of the mlelducﬂ growth
plon which may be an enrachmen’f plan or an: |mprovemem‘ pian: =

The foilowmg is a description of the Formcmve Process:

PRE-OBSERVATION PROCESS:

0 Theevaluatee is responmble for providing the observer with pertinent-
informnation of the lesson/activities fo be observed for scheduled (formal)
observations,

a A Pre-Observation Information Form is to be complefed by the evaluatee ond
‘provided to the evaluator at least one day prior to the observation date. The
form is 1o be completed only for scheduled observations.

g - The purpose of the PIF is fo provide the evaluator immediate knowledge of the
lesson/activities to be observed and to pinpoint the unique characteristics of
the personnel involved. The form is fo be used tfo sef the stage for the
evaluator so he/she can focus immediately on the teaching/learning/activity

. .process. .

Q . The PIF is attached to the Formc:hve Observchon ans’rrumem‘ and is fo become

" apart of the observation data file. It is recommended that the evaluatee
_keep a.copy of the form in his/her file.

OBSERVATIONS
o . For Teachers, the formative observcx’nons must cover an. en’nre lesson/pericd.
- For administrators, the content and length of any observation will be
-determined by the evolua’fee and evaluator in advance of the actual
, observation.
- 0. Data which describes the Teoch:ng/feormng/achvdy will be goThered and
recorded on the observation form.

o The evaluator is to observe the teaching/ Eearnmg/cc’rwﬁy process and

provnde feedback to the teacher. :




Monitoring of Non-Instructional Duties:

Non-instructional duties are referred to as parental involvement, school requirements,
such as hall duty, and professional behavior, such as attendance, and all the district’s
requirements. These requirements are o be monitored consistently, data coilec’fed as
needed, and may requrre scheduled observation. :

SUMMATIVE EVALUATION

“The evaluator is to schedule a summative evo!ucx’non conference according fo the
distiict’s evaluation fimetable. -Durlng-the conferefice the evaluater andevaluates wil
review:the: previous observation repors;growth plans;and/or-corrective action plans and
other pen‘lnem‘ dafa.compiled during the: evoluo’raon year-oreycle. :

The evoluoror is to respond to all oreos on the summohve evolucmon form

The evoluo’ror wrli present the summative evoiuo’non form to the evaluatee, discuss the
rating, and bo‘rh evaluator and evolucn‘ee will sigr all documenis.

It is the responsrblh’ry of the evo!uofee to provrde evidence of mee’rrng all evoluohon
expectations. The following are sugges’red documents that may provnde perhnenr

R _ -anformorlon in compiling the: summcmve Evolucr’rlon Report: -

Chbservation forms/data
Lesson plans :
Student test data
Growth and/or enrichment plans
Evaluates files and portfolio pieces (op‘nonol)
Anecdotal records/reports .
Incident reports
Parent comments
" Affendance rosters
Duty rosters
Committee reports
Evaiuator's notes - ]
- Professional development record
Cerfificates of cerification and achievement
Record of participation in school functions

Dﬂ_DDDUQDDDDUUDU

MON;TORING OF GROWTH AND ENRICHMENT PLANS
Requirements for Professional Growih Plan |

1. All certified employees are requrred to. deveiop a professronol grow‘rh plon every
yeaQr.
2. The:professional grow’rh plan must:be: thned wn‘h specific goals and ob}ec‘rlves of
thie school consolidated plan. Professional developmentneeds should be listed.
3., Personnel receiving a rating of “unsatisfactory” or “needs improvement” on any
" performance criteria or an overall rating on a formative/ summative evaluation
form must develop/revise a growth/improvement or corrective action plan.
4. This growth plan must be monitored and include proper documentation of
assistance provided,




3. Upon reques’r each Teccher/odmims‘rrafor shall have access ‘ro his/her ﬁle upon
request w;’rhm two (2) working doys

APPEALS PANEL
The formation and actions of the Appeals Panel will be conducted according
-fo KRS 156.101, 704 KAR 3:345 and Hazard Independent Schools Board of Education
Policy 3:18 (see attached). Any evaluates who feels that evaluation procedures have
bean v:oloﬂed may c:ppecl the decision fo the Kentucky Board of Education.

CONFIDENTIALI?Y OF EVALUATION REPORTS

The confidentiaglity of evaluation records is a concem to everyone. It is recommended
by the committee that the staff evaluation reporis be filed by the evaluator and keptin
a safe place. The records will not be made avdilable o anyone except the evaluator,
evaludtee, Gnd the superintendent or his/her designee.

PERIODIC REVISION

The implementation of the evaluation process begins immediately after the Board of
Education has approved this plan and made it a policy. After the program becomes
fully operative, it will be necessary fo keep it up-to-date. The evaluation committes will
have this responsibiiity. _
A. The evaluation plan will be reviewed annudlly 1o ensure that the evaiuation

system is serving the purpose for which it was established, The evaluation plan
will breviewed by the district evaluation commitiee under the dlrechon of the
evaluation coordinator.

B. The evaluation committee shall be composed of equal numbers of teachers
and administrators. Af ieast one administrative member shall be the
superintendent (or his/her designee). '

C. All revisions and/or additions pertaining to the evaluation procedures and/or

Instruments must be approved by the Hazard Boord of Education cnd then
subml’rfed to KDE for approval.

10 .




704 KAR 3:345. Evaluation Guidelines

RELATES TO: KRS 156.557

STATUTORY AUTHORITY: KRS 156.070, 156.557

NECESSITY, FUNCTION, AND COMFORMITY: KRS 156. 5457(3)(C) requires the
Kentucky board of Education to develop written guidelines for local school districts to
follow in developing and implementing an evaluation system for certified employees.
This administrative regulation established the reqmrements for the evaluation programs
and pohc1es for 1oca1 school districts.

SECTION 1: DEFINI’_I‘IONS:

(1) Administrator means a certified staff person who devotea the majority of his
employed time to service in a position for which administration certification is
required by the Education Professwnal Standards Board in 704 KAR Chapter 20.

(2) Conference means a meeting mvolvmg the evaluator and the certified employee
being evaluated for the purposes of providing feedback from the evaluator,
analyzing the results of an observation or observations and other 1nformat1on to

. determine accomplishiments and areas for growth leading to estabhshment or
revision of a professional growth pIan '

(3) Evaluanon means (a) the process of assessing or determining the effectiveness of
the performance of the certified employee in a given teaching and learning of
- leadership and management situation, and based on predetermined criteria, _
'through periodic observation and other documentatlon including a portfolio, peer
review, product or performance and (b) the estabhshment and momtonng of a
profess1onal growth plan.

(4) Formative evaluation means a continuous cycle of collecting evaluation ‘
/information and interacting and providing feedback with suggestions regardrng
‘the certified employee’s professional growth and performance

'(5) Indlcators means measurable or observable behaviors and outcomes that o
demonstrate performance cntena C

(6) Job category means a group or class of posmons w1th closer related funcnons
(e.g., pnnmpal ‘coordinator, director).

" (7) Observation means a process of gathermg information in the performances of
duty, based on predetermmed cntena in the district plan :

- (8) Other support s_taﬁ" means certified staff than teacher or _adm_inistrat‘or.

(9) 'Perforrnance criteria means perforrnance areas, skills, or outcomes on which the
certified employee shall be evaluated based on position and the district plan.

11




by cumculum content specialists shall be provided. The selection of the third.
party observer shall, if possible, be determined through mutual agreement by
evaluator and evaluatee. A teacher who exercises this option shall do so, in
writing to the evaluator, by no later that February 15 of the academic yearin
which the summative evaluation occurs. If the evaluator and evaluatee have not
agreed upon the selection of the third party observer within five working days of
the teacher’s written request, the evaluator shall select the third party observer.

- (b) The monitoring or observations of performance of a certified employee shall be

' conducted openly and with the full knowledge of the teacher or administrator.
The local district may determine the length and frequency and nature of
observations conducted by an evaluator.

(c) The evaluation system shall include a professional growth plan for all cert1f1ed

" personnel below the level of superintendent aligned with specific goals and
objectives of the school improvement plan of the district improvement plan and
shall be reviewed annually. _ :

(d) The evaluation process developed for the local superintendent by the local board
of education shall include provisions for assistance for professional growth of

~ the superintendent pursuant to KRS 156.111. _

(e) Evaluation shall include a formative conference between the evaluator and the

~ "person evaluated within one (1) work week following each observation. In

. addition, the summative conference shall be held at the end of the evaluation

~ cycle and include all evaluation data.

(f) Evaluation with multiple observations shall occur annually for each non-tenured
certified employee The formative data collected during the begmnmg teacher
internship period may be utilized in summative evaluatlons of the intern.

(g) Muttiple observations shall be conducted with a tenured, certlfled employee
. whose observation results are unsatisfactory.
(h) Summative evaluation shall occur a minimum of once every three 3) year
period for each tenured teacher _

(i) Summative evaluation shall occur annually for an administrator.

(j) The evaluation of a certified employee below the level of the district
superintendent shall be in wntmg on an evaluation form and become a part of
the official personnel record,

(k) The observations shall mclude documentation of mformauon to be used in
determining the perforrnance of the evaluatee.

(1) The evaluation system shall prov1de an opportunity for a written response by the
evaluatee and the response shall become a part of the official personnel record.

(m) A copy of the evaluation shall be provided to the evaluatee.

SECTION 5: (1) The evaluation form shall include a list of performance criteria
characteristic of effective teaching or administrative practices. Under each criterion,
specific descriptors or indicators that can be measured of observed and recorded shall be
listed. Additionally, standards of performance shall be established for each criterion. The
performance criteria shall include those that apply to the employee being evaluated and
that are identified within KRTS 156.557(2).

13




(b) ThlS tra.mmg shall be in any one ora combmatlon -of the followmg skill areas:
1. Use of the local evaluation process; _ _
2. Identification of effective teaching and management practices;
3. Effective observations and conferencing techniques; '

4, Establishing and assisting with certified employee professwnal growth -
plans; :
Summative evaluation techniques;

Completion of training or update training in the Kentucky Teacher
Internship Program in 704 KAR 20:690 or Kentucky Principal Internship
Program in 704 KAR 20 470 not to exceed six (6) hours per two (2) year

-cycle.

(6) Each local district shall demgnate a contact person respons1ble for ‘monitoring

evaluation training and implementing the evaluation plan.

e

- SECTION 7: For an appeal to the local evaluatlon appeals panel each local evaluation
plan shall provide foe the followmg :

(1) Ri ght toa hearing as to every appeal and’

(2) Opportunity reasonably in advance of the hearmg for the evaluator and evaluates
~ to-adequately review. all.documents that are fo be presented to the evaluation
‘appeals panel; and*

(3) Right to Pesence of evaluatee’s chosen representative

SECTION 8: (1) The local board of education shall review as needed the evaluation plan
to ensure compliance with KRS 156.557 and this administrative regulation.

(2) If a substantative change is made to the evaluation plan, the local board of
education shall utilize the evaluation committee, as provided for in SECTION 4 of
this administrative regulation, in formulating the revision. '

(3) Examples of substantive change shall include a change in:
(a) Cycle;-
{(b) Observation frequency;
(c) A form;or
(d) An appeal procedure.

(4) A revision to the plan shall be reviewed and approired by the local board of
education and submitted to the Kentucky Department of Education for approval.

- SECTION 9: (1) A certified employee who feels that the Jocal district is not properly
implementing the evaluation plan according to the way it was approved by the Kentucky
- Department of Education shall have the opportunity to- appeal to the Kentucky Board of

. Bducation.

15
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PERSONNEL R R 03.18
- CERTIFIED PERSONNEL - | _
Evalustion

DEVELOPMENT OF SYSTEM

The Superintendent shall recommend for Board approval an evaluation systeni developed bj an -

evaluation committee, for a]i certified employees which is in compliance with KRS 156.101 and
704 KAR 3:345.' . :

PURPOSES

The purposes of the evaluation system shall be to: improve instruction, provide a measure of
performance accountabxhty to cmzens foster professzonal growth, and support individual

_personnel decisions.

NOTIFICATION

All certified school personnel shall be made aware no later than the end of the first month of

reporting for employment for each school year of the criteria on which they are to be evaluated.
" REVIEW ' -

All employees shall be afforded an opportunity for a review of their evaluatlons All written
evaluations shall be discussed with the evaluatee, and he/she shall have the opportunity to attach a

~ written statement to the evaluation instrument. Both. the evaluator and evaluatee shall mgn and

date the evaluation. instroment.

" All evaluations shall be maintained in the employee's eersonnel file

APPEAL PANEL

- The District shall establish a panel to hear appeals from summative evaluauons as reqmred by

KRS 156.101.}
FELECTION

Two (2) members of the panel shall be elected by and from the certified employees of the D1str1ct
Two (2) alternates shall also be elected by and from the certified employees, to serve in the event

“an elected member cannot serve. The Board shall appoint one (1) certified. employee and one (1)
-alternate certified employee to the panel

TERMS

All terms of paneI members and alternates shall be for one (1) year and TUun from Juiy 1 to June
30 Members may be reappointed or reelected.

CHAIRPERSON

The chauperson of the panel shall be the cemﬁed employee appomted by the Boarcl
APPEAL TO PANEL

- Any certified employee who beheves ‘that he or she was not fairly evaluated on. the summative

evaluation may appeal to the panel within five (5) working days of the receipt of the summative

.- evaluaiion. The certified employee may review any evaluation material related to him/her. Both
the evaluator and the evaluatee shall be given the opportunity to review documents to be given to
‘the hearing committee and may have representation of their choosing.

Page 1 of 2 17




PERSONNEL - = - 03.18 AP.{1

-CERTIFIED PERSONNEL-

Aggeals/He_arings

PURPGSE

An Appeals Panel shall be estabhshed in accordance with KRS 156.101 and 704 KAR 3:345. T}us
panel shall determine if the evaluation process and guidelines have been followed according to the

District’s evaluation plan and to ascertain whether the content of the summative evaluation is
substantially correct or incorrect. :

The burden of proof that an employee was not fairly and/or correctly evaluated on the summatwe
evaluation rests with the employee who appea,Is to the Panel. -

’-‘XPPEALS

* Pursuant to Board Policy 03.18, any certified employee who believes that s/he was not fairly

evaluated on the summative evaluatlon may appeal to the Evaluation Appeals Panei in accordance _
. with the followmg procedures; :

1.

L2

Both the evaluatee and evaluator shall subrmt three (3) eop1es of any appropriate
documentation to be reviewed by members of the Appeals Panel in the presence of all
thfee (3) members. The members of the Appeals Panel will be the only persons. to
review the documentation. All documentation will be located in a secure place in the
Central Office except dunng Appeals Panel meetings. Confidentiality will be maintained.

. Copres of the documentation shall not be carried away from the established meetmg b’y

either parties invoived or the Panel membets. (

The Panel will meet, review all documents, discuss, and prepare questions to be asked

of each party by the ‘Chairperson. Additlonai questlons may be posed by panel members

during the hearing.

The Panel will set the time and place for the hearing, and the Chan‘person will provide -

_written notification to the appealing employee and his/her évaluator of the date, time,

and place to appear before the Panel to answer questions.

Legal counsel‘ma'y be present during the hearing to represent either or both parties.

. For official records, the hearing will be audxo eaped and a copy. prov:ded to both parties

if requested in writing.

“Only Panel members, the eva.luatee and evaiuator and iegal counsel will be present at
 the hearing,

- Witnesses may be presented, but will be called one- at a time and wﬂl not be allowed to
_ observe the proeeedmgs :

Page lof2 o L .1"9<j,




PERSONNEL - | | 03.18 AP.12

- CERTIFIED PERSONNEL -

h!
!

Confidentiality of Records

Personnel evaluation records, specifically the personnel evaluation folder and its contents, will be
kept as a part of the employee’s personnel file and will be treated with the same confidentiality as
other personnel records. During an appeal/hearing, evaluation records will be kept.in a secure
location designated by the Superintendent.

ACCESSIBILITY -

Evaluation records will be accessible only to:

1. Members of the District Evaluation Appeals Panel when an employee has appeaied
his’her summative evaluatlon to the Panel.

2. Administrators who supervise, or share the supervision of, the evaluatee. Generally,
these administrators will include the Principal/Assistant Principal in the evaluatee's
building, the Superintendent, and other District level administrative staff members as
designated by the Superintendent.

3. The Board, if the majority of Board members vote to request such access. Board
members shall review evaluation records in a closed Board meeting in the presence of
the Superintendent.

4. . Records may be subpoenaed in cases where litigation occurs.
RELATED PROCEDURE: 7

03.18 AP.11 )

: Review/Revised: 9/23/99
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| -"‘Cadﬁe of Ethéea |
704 KAR 20:680

7‘04 KAR 20: 680 Professxonal code of ethlcs for Kentucky school certified
persannel.

RELATES TO: KRS 161.028, 161.040, 161.120 7
* STATUTORY AUTHORITY: KRE 161.028, 161, 030

NECESSITY, FUNCTION AND CONFORMITY KRS 18‘1 028 requires that
the Education Professional Standards Board develop a professional code of
éthics. This administrative regulation establishes the code of ethics for
Kentucky school certified personnel and establishes that violation of the code
~of ethics may be grounds for revocation or suspension . of Kentucky

certification for professmnet schoo! personnel by the Educatlon Professxonal _
Standards Board. .

Section 1. Cemﬁea pereonhel in the Commonweasth'

) Shall strive toward excellence recogn:ze the importance of the pursuit of

o truth, nurture democratic citizenship, and safeguard the freedom to learn and

to teach;

(2) Sha!l believe in the worth and dignity of each human being and in .
educational opportunities for all;

(3) Shall strive to 'uphold the responsibilities of the -education profession,
including the foliowing obligations to etudents to parents and to the

- - education profession:

fa} To _‘atudente: _'

1. Shall provide students with . professional education services in a

nondiscriminatory manner and in consonance with accepted best practace
known to the educator;

2. Shall respect the constitutional rights of all students
. '3. Shall take reasonable measures to protect the health safety, and.
emoational well-being of students;

4. Shall not use professional reiatlonehtps or authonty w1th students for
personal advantage

5. Shall keep in confidence information about students which has been
obtained in-the course of professional service, uniese dlsclosure serves
professmnat purposes or is required by law;

8. Shall not knowingly make false or malicious statements about students or
col[eagues

7. Shall refrain from sub;ectmg students to embarrassment or disparagement
and _

22




TEACHER |

Formative/Summative Assessment
Summative Report Form
Teacher Standards




Evaluatee

Work Level Date ooB_U“mEQ

HAZARD INDEPENDENT SCHOOLS

School/Work Location
AsSses550r

INSTRUCTIONS: This instrument is to be used for both _“Q:,:oz,.mm and summative assessments and for reporting the results of both
gssessments.
I. Formative Assessments: _.Nmooa the o_umm29,_o_._ by standard and rate the counseior on ooo: demonsirator

observed as either “E” or *"G.”

E

N/A

Effective Teaching Behaviors - The 39&0% used

by the teacher are acceptable. There is evidence of

both knowledge and application of effective teaching

standards.

Not applicable

G

Professional Growth Needs - Knowledge and
application of effective fechnigues are needed..
For the teacher to demonstrate acceptable
teaching behaviors

2. Summative Assessments: The summative assessment process provides for rating each standard by a four pointscoring guide.
While all standards must be assessed during as assessment cycle, ail demonstraiors do not have 1o be assessed.

U

Unsatisfactory: Demonsirates some knowledge about the subject, technique, strategy, etc., but is unsure about how to

apply the knowledge as a part of his/her teaching repertoire. Extensive training and practice applying strategies and
techniques is needed in order for the teracher to meet acceptable performance standards.

Needs Improvements: Demonstrates o sound knowledge-base about the subject, techniques, strategies, etc., and can

demonstrate basic application of the knowledge. More fraining is needed. To become proficient, the teacher nesds
to practice, to receive feedback, and to make whatever adjustments are needed, With some §Qo<m3m3m the
techernr will meet a satisfactory level of performance.

Satisfactory: Demonsirates a sound knowledge-base and can apply the knowledge with a high degree of Uan_m:Q

Demonstrotes confidence and shows that subject, technique, strategy has become an integral part of his/her
Teaching reperioire. Students show evidence of responding posifively 1o the subject, techniques, migem@_mm. etfc. O:Z

mainfenance fraining is needed.

Quitstanding: Demonstrates the ability to model feaching techniques, strategies, etc., in an exemplary way. Can serve
as a trainer fo help other teachers. Exceeds the satisfactory levet of performance set for the teaching standard.
Student’s response 1o the teacher is outstanding. No fraining is needed. When the technigues, strategies, etc., arein
use, the classroom can be used as a model for other teachers, Demonstrates o Uom_+_<o attitude about professional

growth of self and others.



HAZARD INDEPENDENT SCHOOLS
TEACHER
PROFESSIONAL GROWTH ASSESSMENT INSTRUMENT

Evaluatee Paosititon
Evaluator. —— _ Position
Date of Conference (Analyses)_ School/Work Site
Standards/Performance Ciriteria :
E Effective Teaching Behaviors G Professionatl Growth Needs NA Not applicable

With the performance criteria of an E or a G, write the number of the supporting evidence in the s

2
‘z u @
TR B

fie school conimun

: " Observation Dafe:
1.a. Builds _uom:,_<o relationships within Q:Q _um?\mm: school and 0033c3_+<

1.b, Promotes _moo_majﬁ potential in oo__momcmm

1.c. Parficipates in professional organizations and.activities
1.d. Writes and speaks effectively .

1.e. Contributes to the profession .x:oi“maom Q:o_ mxﬁml_mm about teaching and
leaming ,

1.f. Guides the Qm<®_o_03m1 of 0::.05:3 Q:Q instructional materials

1.g. Participates in policy design and development af the local school, within
professional organizations, and/or within community Q@Q:_No:o:m with educationally
related activities -

1.h. Initiates and develops ma:o%.o:on projects and programs

1.1 Practices effective listening, conflict resolution, and group-faciiitation skills as a

feam member
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Standards/Performance Criteria

Effective Teaching Behaviors G Profossional Growth Needs Z A Not QUU_mo_QU_m

Observation Date:
2.a. Communicates a breadth oﬁ content x:oi_mo_@m across the discipline(s) o be
taught
2., Communicates a current knowledge of discipline(s) 6:@3
2.c. Demonstrates a general knowledge that allows for integration of ideas and
information across the disciplines
2.d. Demonstrates an overall knowledge of one’s discipline(s) that aliows the
teacher o teach to the students’ ability levels and learning styles
2.e. Connects content knowledge to real-world applications
2.f. Plans lessons and develops instructional materials that reflect knowledge of
current constructs and principles of the discipline(s) being taught
2.g. Analyzes sources of factual information for accuracy
2.h. Presents content in an manner that reflects sensitivity to a BC_:OC_EB_ and
global perspective
2.i. Collaborates with teachers in other disciplines fo analyze and structure Cross-
disciplinary approaches fo instruction

Comments:
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Standards/Performance Criteria
E

G

<§,j the performance criteria of an E or a G, write the number of the supporting evidence in the space.

Observalion Dafe:

Effective Teaching Behaviors _ Professional Growth Needs

NA

Not applicable

3.a. Focuses 5&30&03 on one or more of x®:+c0x< s learning goals and academic
expeciations.

3.b. Develops instruction that requires students to apply knowledge, skills, and
thinking process

3.c. Integrates skills, thinking processes, and content across Q_mo_bm_som

3.d. Creates and utilizes leaming mxumq_m:omm that challenges, motfivates and
actively involve thé learner

3.e. Creates and uses learning experiences +:9, are Qm<®_033m3+0__< appropriate for
learners.

3.f. Develops and incorporates strategies ?Q* QQo:mmm physicadl, social, and cultural
and that show sensitivity to differences

w@>:0:©mm§m U:<goo_ o_ammwoo_ﬂ 40 mcUU01 3@2@901@0035@ Q:Q _mo_S_JQ
that are to occur E

3.h. Includes creative and appropriate use of technologies (e.g.. audiovisual
‘equipment, computers, lab eguipment, etc.) fo improve student learming

3.1, Develops and implements appropriate assessment processes

3.). Secures and uses d <Q:m2 of QUUBU:Q@ school and community resources +o
support learning

3.k. Develops and incorporates learning” mem:mzomm that encourage students to be
adaptable, flexible, resourceful, and creative ,

3.1. Uses knowledge acquired from past feaching experiences to anticipate
instructional challenges

Comments:
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Standards/Performance Criteria T
Effective Teaching Behaviors 1 Professional Growth Needs

Not QUU:OQUG

0082%0: U&m

4.0. Communicates with and o_go__m:@mm students in a supportive manner and
provides students with constructive feedback.

4.b, Maintains positive classroom interaction by establishing appropriate
expectations during group activities

4.c. Shows consistent sensitivity 1o individuais and responds to students objectively

4.d. Shows flexibility and an:,_<=< in the development of classroom Qoommmmm and
instructional procedures

4.0. Locates and organizes materials. and equipment fo create an enriched
multimedia environment

4.f. Encourages and mcv_uo:w _3Qr<_aco_ and group. inguiry

4.g. Uses a variety of ciassroorn management techniques that foster individual
responsibility and cooperation

4, h, Analyzes and changes the o_ommBOB fo accommodate a <Q_m+< of instructional
strategies

4.i. Works with colleagues to Qm<®_OU an effective _mQB_sm climate within the school

Comments:
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Standards/Performance Q:mlo .

Effective Teaching mmsosoa Professional 03,5,.: Needs |

| Not applicable

" Observation Date:

5.a. 0033c:moo+_mm specific goals and high expectations

5.b. Connects learning with student’s prior knowledge, experiences, and
backgrounds, and aspirations for future roles

5.c. Models/demonsirates the skills, concepts, Q::Ucd,om anhd/or thinking processes to
be leamed

5.d. Uses and develops multiple 3003_3@\_@05_:@ strategies that are appropriate d,o
student development levels and actively ®:©Q@mm students in individual and
cooperative learning experiences

5.e. Provides opportunities for students to increase their x:oi_macm of oc:cau
similarities and differences

5.1, Stimulates students to reflect o: their own _Qmom and those of others

5.g. Uses appropriate questioning strategies 1o help students solve problems and
think critically

5.h. Manages student @6359,_0: of social issues relative 3 course content, possible
responses, and associated conseguences.

5.i. Demonstrates interpersonal/tearn membership skills and supportive behavior with
students in facilitating instruction

5. j. Presents differing <_m<<oo_:+m when _33@645@ xsoé_mn_@m and mxnm:m._._omw
across disciplines

5.k. Makes effective use of _u:<m_oo_ and human resources and time

5., Provides opportunities for students to use and practice what is leamed

5.m.Identifies student misconceptions; provides guidance; and offers students
continuous feedback on progress foward expectations _

5. n. Makes effective use of media and 60:30_0@_8

Comments:
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Standards/Performance Criteria

E Effective Teaching Behaviors Professional Growth Needs

03022_0: co_m

Not applicable

<<m§ the performance criteria ofank _9 a G, write the ber of the su orting evidence In the space

6.a. Selects and uses appropriate assessments

6.b. Makes appropriate provisions for ommomemR processes and addresses social, cultural,
and physical diversity

é.c. Assesses student performance using the stablished criterla and mooq_zm guides
consistent with Kentucky’s assessment program

6.d. Provides opportunities for students to assess and improve their performance based on
prior assessment results

6.e. Collects and analyzes assessment data and maintains up-fo-date records of student
progress, using technologies as appropriate

6.f. Communicates expectations, criteria for assessment, student progress, and student
strengths and weaknesses fo qumsd,m and students

Comments:
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Standards/Performance Criteria
Effective Teaching Behaviors

Professional 03,33 Needs

03@2&_&:.005.

Not applicable

w a. Assesses and analyzes the mmmozsm:mmm of instruction

assessment resulls

7.b. Makes appropriate changes to instruction based upon ﬁmma_ooo_A reflection, and

adjustments

7.c. Assesses program and curricula; proposes QUUBU:Q@ 60033@3&0:03 and needed

Comments:
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Standards/Performance Criteria

g | Effective Teaching Behaviors G Professional Growth Needs [ _Z A | Not applicable

Observation Date:

8.a. Initictes oo__o_ooaﬁ_o: with others and o_‘mo:om sifuations where collaboration with ofhers
will enhance student leaming

8.b. fliscusses with parents, students and others the purpose oso_ scope of the collaborative
effort _

8.c. Arliculates expectations for each collaborative event, e.g., time lines and responsibiiities
8.d. Teaches cooperatively with other teachers

8.e. Demonstrates productive leadership and feam membership skills that facilitate the
development of mutudlly beneficial godls, e.g.. Issue and conflict resolutions |

8.f. Securesand Boxmm use of school and community resources that present differing
viewpoints

8.g. Invifes colleagues, parents, ooBB::_:\ representatives, and others to help design and

I implement collaborative insiructional projects

8.h. Analyzes previous collaborative experiences to improve future oxbmq_msomm

8.. Assesses students’ special :mmn_m and oo__o_uoad,mw with school services and community
agencies o meet those needs

Comments:
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Standards/Performance Criteria S Sl :
Effective Teaching Behaviors Professional Growth Needs Not applicable

BEG
Observation Date.

9.a. Establishes priorities for professional growth

9.b. Analyzes student Um:nozjo:om 10 help identify _Qoﬁmmm_o:o_ development needs

9.c. Solicits input from others in the creation of individudl professional develcpment plans
9.d. Applies to instruction the knowledge, skills, and processes acquired through professional
development

9.e. Maodifies own professional development plan to improve instructional performance and
1o promote student learning

9.f. Demonstrates punctuality and good attendance i

| 9.9. Is willing to work on committees and complete non-teaching duties

9.h. Adheres to the professional Code of Ethics
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Standards/Performance Ciriteria . g : : o
B Effective Teaching Behaviors Professional Growth Needs — | Not applicable

Ocmméo:o: Uozw

10.a. Operates a muiltimedia computer and Um:_u:ma_m to install and use a variety of
soffware

10.b. Uses terminology related h_o 0030563 and fechnology appropriately in written and
verbal communications

10.c. Dermonstrates knowledge of the use of technology in business, industry, and society
10.d. Demonstrates basic knowledge of computer/peripherdl parts and atfends to simple
connections and installations ,

10.e. Cregates multimedia presentations using scanners, digital cameras, and video cameras.
10.f. Uses the computer to do word processing, create databases and spreadsheets, access
electronic mail and the Internet, make presentations, and use other emerging technologies
to enhance professional productivity and support instruction ,

10.g. Uses computers and other technologies such as interactive instruction, audio/video
conferencing, and other distance leaming applications fo enhance professional productivity
and support instruction

10.h. Requests and uses ouvﬂog_od,m assistive and adaptive devices ﬂoq sfudents with special
needs

10.. Designs lessons that use 80330“09\ to address diverse ﬁcn_ma needs and learning
styles &

10,. Practices equitable and _moom use of ooB_US,oa and technology in professional
qactivities

10.k. Facilitates the lifelong leaming of self and ofhers through the use of 30330_0@\

10.. Explores, uses, and evaluates technology resources: software, applications, and related
documeniation

10.m.Applies ﬂmwmoﬂo:-comoa instructional Uaﬁ_omm that use computers and other
technology . :

10.n. Uses computers and other technology for individual, small group, and large group
leaming activites

10.0. Uses technology to support multiple assessments of student _moﬂ:_sm

10.p. Instructs and supervises students in the ethical and legal use of technology
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HAZARD INDEPENDENT SCHOOLS
TEACHERS
POST-OBSERVATION CONFERENCE
SUMMATIVE REPORT FORM

Evaluatee Evaluator
Date/Time Observed Conference Date/Time
Teacher Standards Meets Growth Needed

Standard 1: Demonstrates Professional Leadership
Standara 2: Demonstrates Knowledge of Content
Standard 3: Designs and Plans Instruction
Standard 4. Creates/Maintains Learning Climate

Standard 5 Implements/Manages Insiruction

Standard 6: Assesses and Comrmunicales Learming Results

Standard 7: Reflects/Evaluates Teaching and Learning

Standard 8: Interacts and Collaborates Effectively with
Parents and Colleagues

Standard 9. Follows School and District Policies and
Administrative Procedures

Standard10: Demonstrates Implementation of Technology

Evaluatee’s comments;

Evaluator's comments;

Evaluates: Agree with this formative evaluaiion

Disagree with this formative evaluation. Evaluatee’s signature Date

Opportunities for appeal processes at both the local and state levels are o part of the Hazard Independent
Schools Evaluation Pian.

Employment recommendation to Central Office:
Recommends for re-employment
Does not recommend for re-employment

Evaluator's signature Date

Certifled employees must make their appeals to this summative evaluation within the fime frames mandatedin
704 KAR 3:345 Sections 7 & 8 and the local district plan.

* Any ratfing in the "Growth Needed” requires the development of an Individual Growth Plan.
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tive/Summative Assessment
ia Standards
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HAZARD INDEPENDENT SCHOOLS
LIBRARY/MEDIA TEACHERS
POST-OBSERVATION CONFERENCE
SUMMATIVE REPORT FORM

Evaluatee Evaluator
Date/Time Observed Conference Date/Time
Teacher Standards Meets | Growth Needed
Standard 1: Demonstrates Professional Leadership
Standard 2: Demonstrates Knowledge of Content
Standard 3: Designs and Plans Instruction
Standard 4: Creates/Maintains Learning Climate
Standard 5: implements/Manages Insfruction
Standard 6: Assesses and Communicates Leaming Results
Standard 7: Reflects/Evaluates Teaching and Learming
Standard 8: Interacts and Collaborates Effectively with

Parents and Colleagues
Standard ¢: Follows School and District Policies and

Administrative Procedures
Standard10: Demonstrates Implementation of Technology
Evaluatee’s comments:
Evaluator's comments:
Evaluatee: Agree with this formative evaluation

Disagree with this formative evaluation. Evaluatee’s signature Date

Opporunities for appeal processes at both the local and state levels are a part of the Hozard Independent
Schools Evaluation Plan.

Employment recommendation to Ceniral Office:
Recornmends for re-ermployment
Does not recommend for re-employment

Evaluator’s signature Date

Certified employees must make thelr appeals to this summative evaluation within the time frames mandated in
704 KAR 3:345 Sectlons 7 & 8 and the local district plan.

* Any rating in the “Growth Needed” requires the development of an Individual Growth Plan.,
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HAZARD INDEPENDENT SCHOOLS

LIBRARY/MEDIA CENTER TEACHER Ii
POST-OBSERVATION CONFERENCE

SUMMATIVE REPORT FORM
Evaluatee Evaluator
Date/Time Observed Conference Date/Time
Library/Media Standards Meels Growth Needed

Standard 1: Demonstrates Proficiency in the
Management and Administration of the Library Media
Standard 2: Provides Exemplary Resources through
Collection Development

Standard 3: Provides Effective Library Media Services
Standard 4: Enables Students 1o Become effective
Information Users

Standard 5: Assumes Responsibility for Professional Growth
Practices

Evaluatee’s comments:

Evaluator's comments:

Evaluatee: Agree with this formative evaluation

Disagree with this formative evaluation. Evaluatee’s signature Date

Opportunitles for appeal processes at both the local and state levels are a part of the Hazard Independent
Schools Evaluation Plan.

Employment recommendation to Central Office:
Recommends for re-employment
Does not recommend for re-employment

Evaluaior’s signature Date

Certified employees must make thelr appeals to this summative evaluation within the time frames mandated in
704 KAR 3:345 Sections 7 & 8 and the local district plan.

* Any rafing in the “Growth Needed™ requires the development of an Individual Growth Plan.
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~ SCHOOL COUNSELOR

 Formative/Summative Assessment ]
Summative Report Form
- Counselor Standards
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HAZARD INDEPENDENT SCHOOLS

SCHOOL COUNSELOR
PROFESSIONAL GROWTH ASSESSMENT INSTRUMENT
Evalucaiee Position
Evaluator Position
Date of Conference (Analyses) School/Work Site
Standards/Performance Criteria
B Effective Teaching Behaviors G Professional Growth Needs NA Not applicable

Si: :6 Umqo:.:ozom oiw:o oﬂ an m ora G, write Em :c3_omﬂ Qn 3@ chUo}:@ mSQm:om in *jm m_ooom

_uﬁo_nmmm_o:o__
Growth Plans

0302&6: U&u

1.a. Defines needs and priorities

1.b. Determines cbjectives

1.c. Communicates with the stakeholders, including school councils, about the
design, importance, and effectiveness of the program

1.d. Organized personnel, physical resources, and activities to accomplish needs,
priorities and objectives specified by schoo! plans

1.e. Evaluates the program to assure its contribution to the school’s mission and goals
1.f. Uses information systems and technology

Summative Evaluation Results

Supporting Evidence:

1. Counselor inferview

2. Teacher interview

3. Student interview

4, Instructional materials/resources
5. Media materials/resources

6. Technology

7. Consclidated plan/I&l checks
8.Cbservation

Q. Walk through

10. P.D. activities

11. Professional Growth Plan

12. Cther

Unsatisfactory Needs Satisfactory ~ Qutstanding
Improvement

U N S O

LT

ooocoDoOo0DODOCO
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Standards/Perforrnance Criteria
E

G

Effective Teaching Behaviors

Professional Growih Needs

NA

Not applicable

DEVELOPMENT. GUIDANCE CURRICULUM

With the performance criteria of an E or a G, write the number of the supporting evidence in the space.

2.a. Assesses the developmental need of students

2.b. Addresses academic expectations and school-to-work inifiatives

2.c. Prepares students for successful fransitions

2.d. Evaluates the results of the curiculum impact

2.6. Modify the curriculum as needed 1o continually meet the needs of students

2.f. 'Buides individuals and groups of students through the development of
educational and career plans

2.g. Provides guidance for maximizing personal growth and development

2.h. Teaches the school developmental guidance curriculum

2.i. _Assists teachers in the teaching of the guidance curriculum

SUpporting Evidence:

ocoodocO0CcO0pDOD

1. Counselor inferview

2. Teacher interview -

3. Student interview

4, Instructional materials/resources
5. Media materials/resources

6. Technology

7. Consolidated plan/I&l checks
8.0bservation

9. Walk through

10. P.D. activities

11. Professional Growth Plan

12. Other

Summative Evaluation Results
Unsatisfactory Needs Satisfactory  Qutstanding
Improvement
U N S o
EEREEE NN
COMMENTS:
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Standards/Performance Criteria

E Effective Teaching Behaviors G Professional Growth Needs NA Not applicable

<<=j Em Umsﬁoéozom oimzo 9“ an m ora ® Eq_*m +jm :c3Umﬂ oﬂ im EUUOJ_J mSam.:Qw in Em $pace.

\ &: dil

ety

Observation Dale: Professional
3.a. Provides a safe, confidential setting in which students present their needs and Growth Plans
concems
3.b. Promoies wellness
3.c. Responds o crises
3.d. Communicates empathy and understanding
3.e. Utllizes a broad range of fechniques and accepted theories appropriate 1o
school counseling
3.f. Utilizes assessment tools, individual planning skills and counseling fo facilitate
informed choices (apfitude, interest, leaming styles. academics, and careers)
3.9. Intervenes in problems/confiict situations and conduct follow-up sessions
3.h. Respects and nurtures the uniqueness of each student
3.i. Mediates classroom and student conflict
3.i. Empowers students to develop and use their resources

Summative Evaluation Results

Supporting Evidence
1. Counselor interview
2. Teacher interview
3. Student interview
4, Instructional materials/resources
5. Media matericis/resources
6. Technology

a
Unsatisfactory Needs Satisfactory ~ Quistanding w
o
o
a
O 7. Consolidated plan/i&l checks
m|
a
o
m]
a

Improvement

U N S 0

8.Cbservation

9. Walk through

10. P.D. activities

11. Professional Growth Plan
12. Cther

COMMENTS:
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Standards/Performance Criteria

E Effective Teaching Behaviors G Professional Growth Needs NA Not applicable

<<43 the Umnoﬂz‘uo:om criteria o% Q: E or a G, write the number of the mcUUon_so evidence in the space.

OUmmEnao: 003 Professional
4.a. Consulis with parents, facuity, staff, administrators, and others fo enhance their Growth Plans
work with students

4.b. Inferprets relevant information concermning the developmental needs of students
4.c. Reduces barriers to student learning through direct referred services

4.d. Facllitates new student integration into the school environment

4.e. Works with teachers to provide support for students in g crisis sifuation

4 f. Interacts with school councils, school boards, Family fesource/Youth Service
Center Advisory councils, and/or school committees

4.g. Facilitates successful communication between and among feachers, parents,
tegcher and students

4, h. Works with teachers and administrators relevant to behavicr management to
promote and support infervention strategiss

4.i. Consults with external community and professional resources

Summative Evaluation Results

Supporting Evidence:
1. Counselor inferview
2. Teacher interview
3. Student interview
4, Instructional materials/resources
5. Media materials/resources
6. Technology

]
Unsatisfactory Needs Satisfactory Quistanding W
m]
m]
Q
U N S O Q 7. Consolidated plan/i&d checks
]
Q
a
a
]

Improvement

9. Walk through

10. P.D. activities

11. Professional Growth Plan
12. Other

8.0Observation
L]

COMMENTS:
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Standards/Performance Criteria

E Effective Teaching Behaviors G Professional Growth Needs NA Not applicable

<<_3 Em Umaoqsosom Q:m:o oﬂ o: m ora G, write the _.EBUQ 9, §m mconoq_jm ®<_Qm30m in 3@ mUoom

Ocmm:\n:o: Unwm Professional
5.a. Coordinates with school and community personnel, including school councils, to Growth Plans
provide rescurces for students
5.b. Uses an effective referral process for assisting students and others to use special
programs and services
5.c. ldentify community agencies for referral of students
5.d. Maintains cooperative agencies for referral of students
b.e. Facilitates successful transition from one level of education to the rest, i.e.
aelementary to middie)

Summative Evaluation Results

Supporting Evidence:

1. Counselor interview

2, Teacher interview

3, Student interview

4, Instructional materials/resources
5. Media materials/resources

6. Technology

7. Consolidated plan/I&l checks
8.Cbservation

9. Walk through

10. P.D. activities

11. Professional Growth Plan

12. Cther

Unsatisfactory Needs Satisfactory ~ OQutstanding
Improvement

U N S &

LB g

iy iy iy iy iy iy u )

COMMENTS:
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Standards/Performance Ciriteria
Effective Teaching Behaviors Professional Growth Needs NA Not applicable

Arevermonts, andiniar

_umm29=oq._ UQE.. Professional
6.a. Participates in the planning and evaluation of the district/school testing program Growth
Plans

6.b. Assesses, interprets, and communicates learning results to students, faculty, parents, and
community with respect to apftitude, achievement, interests, temperaments, and leaming
styles

6.c. Collaborates with staff concerning assessment of special needs students

6.d. Uses assessment results and other sources of student data in formulating student
career/graduation plans

6.e. Coordinates student records to ensure the confidentiality of assessment data

6.f. Provides ottentation sessions for faculty, students, and parents regarding the assessment
program

Supporting Evidence:
1. Counselor interview
2. Teacher interview
3, Student inferview
4. Instructional materials/resources
5. Media materials/resources
6. Technology

Summative Evaluation Results >
0
m]
[m]
[m]
a
U N S (@ O 7. Consolidated plan/I&l checks
[m]
[
a
Q
Q

Unsatisfactory Needs Satisfactory ~ Outstanding
Improvement

Q. Walk through

10. P.D. activities

11. Professional Growth Plan
12. Other

8.0Cbservation
ERERINEEEEEEN

COMMENTS:
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Standards/Performance Criteria
Effective Teaching Behaviors Professional Growth Needs Not applicabie

. Ocmmza*_o:._.uni..

7.a1. Adheres 1o professional code of ethics of American Counseling Assoclation, American
School Counseling Association, and the Code of Ethics adopted by the Kentucky Association
Professional Standards board

7.b. Adheres to federal/state laws and regulations related 1o education and child protection

7.c. s responsible for the on-going professional development

7.d. Acts in arole that clearly distinguishes him or her from any professional who administers
disciplinary action

7.e. Is knowledgeable of the position statements of the American School Counselor
Association

7.f. ldentifies activities that would be in conflict with the primary role of the school counselor
and o advocaie for the best practices of the profession

7.9. Is punctual, maintains good attendance, and is relicble in performing job responsibilities

Professional

Growth
Plans

7. h. Adheres to Technology Standard 7 of Administration Standards

Summative Evaluation Results Supporting Evidence:
1. Counselor interview

2. Teacher interview

3. Student interview

4, Instructional materials/resources
5. Media materials/resources

6. Technology

7. Consolidated plan/181 checks
8.Cbservation

@, Walk through

10. P.D. activities

11. Professional Growth Plan

12. Cther

Unsatisfactory Needs Satisfactory ~ Quistanding
Improvement improvement

c

Z

»n

@
000000000000

COMMENTS:
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Standards/Performance Criteria
Effective Teaching Behaviors Professional Growth Needs Not applicable

Observation Date; Professtonal
8.a. Builds positive relationships within and between school and community Growth

8.b. Promotes leadership potential in colleagues Plans
8.c. Participates in professional organizations and activifies

8.d. Writes and speaks effectively

8.e. Guides the development of curticulum and Instructional materlals

8.f. Participates in policy design and development at the local school, within professional
organizations, and/or within community organizations with educationally related activities
| 8.g. Initiates and develops educational projects and programs

8.h. Practice effective listening, conflict resciution, and group-facilitation skills as o team
member

8.i. Present program in an manner that reflects sensitivity to a multicultural and global
perspeciive

8.). Write for publication, present af conferences and provide professiondl development
8.k. Work with colleagues to administer an effective learning climate within the school

Summative Evaluation Results Supporting Evidence:
1. Counselor inferview

2. Teacher interview

3. Student interview

4, Instructional materials/resources
5, Media materials/resources

6. Technology

7. Consolidated plan/I&l checks
8.Chservation

9. Walk through

10. P.D. activities

11. Professional Growth Plan

12. Cther

Unsatisfactory Needs Safisfactory  Outstanding
Improvement Improvement

U N S 0

INESINEINENE

oocoooooocoog

COMMENTS:
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Standards/Performnance Criteria
Effective Teaching Behaviors Professional Growth Needs

Not applicable

Professional

Growlth

@.a. Establishes pricrities for professional growth
Plans

9.b. Analyzes student performance to help identify professional development needs

9.c. Solicits input from others in the creation of individuai professional development plans
9.d. Implements knowledge and skills acquitted through on-going professional development
%.e. Modify own professional development plan to improve performance and tc promote
student leaming

Summative Evaluation Results

Supporting Evidence:

1. Counselor interview

2. Teacher interview

3. Student interview

4. Instructional materials/resources
5. Media materials/resources

6. Technology

7. Consolidated plan/I&l checks
8.Cbservation

9. Walk through

10. P.D. activities

11. Professional Growth Plan

12. Cther

Unsatisfactory Needs Satisfactory  Qutstanding
Improvement Improvement

U N S 0

Ll

o000 004gd0000
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Formative/Summative Assessment
Summative Repori Form
Administrative Standards
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HAZARD INDEPENDENT SCHOOLS

ADMINISTRATORS
POST-OBSERVATION CONFERENCE
SUMMATIVE REPORT FORM
Evaluatee Evaluator
Date/Time Observed Conference Date/Time
Administrafive Standards (ISLLC) Meets Growih Needed

Standard 1: Organizes Use of Facility/Resources
Standard 2: School Culture and Learning
Standard 3: Management

Standard 4: Collaboration

Standard 5: Integrity, Fairness, Ethics

Standard 6: Political, Economic, Legall
Standard 7: Technology

Evaluatee's comments:

Evaluator's comments:

Evaluatee: - Agree with this formative evaluation

Disagree with this formative evaluation.  Evaluatee’s signature Date

Opportunities for appecdt processes at both the local and state levels are a part of the Hazard Independent
Schools Evaluation Plan. o

-Employmeni recommendation o Central Office:
Recommends for re-employment )
Does not recommend for re-employment

Evaluaior’s signature Date

Certlfied employees must make thelr appeals to this summative evaluation within the time frames mandated In
704 KAR 3:345 Sections 7 & 8 and the local district plan.

* Any rating in the "Growth Needed” requires the developrment of an individual Growth Plan.
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FORMS

Pre-Observation
Individual Professional Growth Plan
Individual improvement/Enrichment Plan
| | Review
Evaluation Appeals Hearing Request
- Corrective Action Plan
Teacher Observation Scheduie




HAZARD INDEPENDENT SCHOOLS
PRE-OBSERVATION FORM

(To be completed by the teacher and observer before the classroom observation visit.)

Teacher Observer Posifion
School Date Time
Content Area/Grade No. of Students w/ IEP’s No. of Students

(fo be completed by teacher and provided to the observer before the classroom
observation.)

Background;
1. Type of Lesson:

Review Reteaching New Lesson Other (Specify)
2. Academic Expectations Targeted # # # #

3. Major Lesson content or Unit Sfudy

4, Assessment of Lesson or Culminating Perforrmance:

5. Special/Unique situations or circumstances of which observer should be aware;

6. Other comments/concerns:

7. Professional Growth (Area of Concentration)

Observee’s signature Date Chbserver's Signature Date
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HAZARD INDEPENDENT SCHOOLS
INDIVIDUAL PROFESSIONAL GROWTH/ENRICHMNEY PLAN

Improvement Pian .
Enrichment Plan School Year

Name . Date Work site

Identified School/District Improvement/Enrichment Plan Goal and/or Objective (Individual Growth Plan must align with specific ooo_m
and objectives of school/district improvement plan.):

Standard Present Growth Objective/ Procedures and Activities for Expected Additional | Appraisal
No. Professionai Goals Achieving Goals arid Objectives Impact Support Method
Development (Described desired (including support personnel) and Target
Stage oulcomes) _ . Dates

*Professional Growtih Plan Stages: O/A=Orientation/Awareness; P/A=Preparation/Application; I/M=Implementation/Management; R/l= mmﬁ_sm:;m:q_ﬁanoﬂ
Evaluatee’s Comments

Evaluator's Comments

Individual Carrective Action Plan Developed: Status
Review Date(s) Met Not met Continue
(Evaluatee's Signature) (Date)
— , Evaluatee’s Signature ____ Date
{(Evaluator’s Signature) (Date) Evaluator's Signature ______ Date
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HAZARD INDEPENDENT SCHOOLS .
- INDIVIDUAL IMPROVEMENT/ENRICHMENT PLAN REVIEW

. Improvement Pian -‘School Year
Enrichment Plan

Evaluatee_. SchoolfWork Site
_Continuation of Plan ' ___ Adaptation to Plan
Comments:

Evaluatee’s Signature

Evaluator's signature _

Date
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HAZARD INDEPENDENT SCHOOLS
EVALUATION APPEALS HEARING REQUEST FORM

B ., have been evaluated by

during this current school year evaluation cycle.

My disagreement with the ﬁndings of the summative has been fhdroughly discussed with
my evaluator,

| respectfully request the Hazard Independent School District Evaluation Appeals
FPanel fo hear my appeal.

My appeal chdllenges the summative findings on:

substance

procedure

both substance and procedure

The date of the summative conference was

The date the evaluator was notified of Intent to appedl was

Signature Date

(This form shall be presented in person or by mail 1o any member of the district
Evaluation Appeals Panel. The time (or exact number of working days after the
completion of the summative conference) is stipulated In the local district evaluation

plan.)
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